Saving PowerPoint Presentations for Viewing in Blackboard (not for printing)
Included in this Tutorial:
e Download iSpring Free (first time only)
e Save PowerPoint presentation with iSpring
e Upload presentation to Blackboard
e (Create link to presentation

Download iSpring Free
1. iSpring Free is a free PowerPoint add-in that allows you to save PowerPoint presentations in a format that can
be easily viewed in Blackboard. You only have to install iSpring the first time you use it. After that, it will be
available in PowerPoint.
2. Open your browser and go to http://www.ispringsolutions.com/
3. Click on Download.
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4. Click Run. (If in Firefox, click save to save file on your computer. Then double click on the file to run it.)
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5. Click Run again if prompted.
6. Click Next.
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7. Choose | accept the agreement and click Next.
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Please read the following important information befare continuing @
Please read the following License Agisement. You must accapt the terms of this
saresment before continuing with the installation

iSpring Free License agreement

IMPORTANT: read the following terms carefully before
installing, using and copying the iSpring Free (“Software
Product”). By installing, using and copying the Software
Product you agree to accept all of the following terms. If you
do not agree with the terms of this EULA, you must not use
the Software Product.
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8. Click Next again and then click Install.
9. Wait for the add-in to install and then click Finish.




Save PowerPoint presentation with iSpring
1. Open your PowerPoint presentation.
2. Inthe toolbar of PowerPoint, click on iSpring Free.
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3. Click Publish to bring up the publish menu and follow steps in image.
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4. Afolderis created with one file inside. Repeat above steps for each PowerPoint presentation you want to use in
Blackboard.

Upload presentation to Blackboard
1. Login to Blackboard.
2. Inthe Build tab, click on File Manager.
3. Click Get Files.
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4. Choose My Computer and then click Browse. Find the file created with iSpring (it should end with .swf) in the
window that pops up and click Open. Click OK.
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Create link to presentations
1. Now you need to create a link to the presentation so students will be able to view it.
2. Inthe Build tab, go to the place where you want to display the PowerPoint. It could be in a Learning Module or
in a folder on your Course Content page.
3. Click Add File and choose Browse for Files.
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4. Make sure Class Files is chosen on the left. Navigate to the folder that contains the presentation you want to
link to. Choose the file (it ends with .swf) and click OK.

& Content Browser - Mozilla Firefox E]@

a l: & http:f feourses. svee.edufwebct/urw/lc 148157527001 tpl 48157548001/ ContentBrawserAction.dowebct ?type=File&multi=trus&ares \':_':?ﬂ l—ii
Get Files

rq] Your location: Test Area - Dowd Test Area > PowerPoint
I

My Files . Filter cantent: | All Types P

[~ Accounting -

. ACC101 Solutions

System Files| |- Accounting =
ACCI01 TI West

|:| Accounting -
. ACC102 Solutions

- Accounting -
CC102 T1 West

" |:| Accounting -
My Computer] . ACC205 TI Day

|:| Biology -
. BIO103 OnCampus Smith

0 Biningy - BI0104 TI Smit
[~ Biology -
. BIO110 OnCampus Farm:

[J- Binlogy - BIO120 TI Smit/v]
r 3>

Title <+ Iype
4 Unit 1 PowerPoint.swf

Shockwave

<

i

(kg concel |

[=~ Dore Jo o4 B3 Q} Open Maktebook. @ B 1 Zoho Matebook

5. Repeat steps 2-4 to link your other presentations in the appropriate places. Students will now be able to view
your presentations directly in Blackboard.

NOTE: Students will NOT be able to print your PowerPoint presentations from this format. If you want students to be
able to print your presentations, print PowerPoint handouts to pdf in Microsoft PowerPoint.




