Employment Opportunities

Assistant Director, Child Care Center (Temporary) 

Part-time (20 evening hours per week) 

Sauk Valley Community College invites applications for an Assistant Director for the Child Care Center for 20 hours per week (evening hours). Normal hours for fall and spring semesters are Monday - Thursday 4:45pm to 9:45pm. Hours may vary when classes are not in session.

Responsibilities 

The main function of this job is to assist the Director in supervising the children and staff, and perform operational functions. Duties will include: filing child and staff records according to DCFS Licensing Standards, handling financial bookkeeping of parent/child fees and payments, training/supervision of work/study or practicum students, and planning daily/weekly/yearly activities for the children. 

Qualifications 

A high school diploma or GED is required; Associates Degree in early childhood education or childcare, or an equivalent combination of education and experience is preferred. One year responsible experience in a childcare setting preferred. Some bookkeeping skills a plus. Must have 15 hours of annual training/workshops as mandated by DCFS. CPR and first aid certification required; must pass criminal background check. 

Sauk Valley Community College is an institution of higher education that provides quality learning opportunities to meet the diverse needs of its students and community. 
Please submit a cover letter, resume, and contact information for at least three professional references by December 9th to: 
	Ms. Kathryn Snow 
Director of Human Resources 
Sauk Valley Community College 
173 Illinois Route 2 
Dixon, Illinois 61021 
Phone: (815)288-5511 ext. 291 
EMail: snowk@svcc.edu 



	


SVCC is an affirmative action, equal opportunity employer and is interested in receiving applications from individuals who would enhance the diversity of the College. 
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