








Focused Visit Report


Web Links 
Throughout the focused visit report the symbol ( is used to identify support documentation that is stored in college internet or intranet folders and not supplied in the appendices.  Although most of the items are easy to locate, the following directions to specific headings may aid you:
Internet:  

For all of the following, begin at svcc.edu (the SVCC homepage) and click on the headings in the order indicated.
· The SVCC Mission Statement and the ICCB Mission statement (referenced on page 19)

About Sauk-

Mission Statement
· Board Policies (referenced on pages 22 and 67)

Administration-
Policies, Procedures and Reports-
Board of Trustees Policy

· Job Descriptions (referenced on pages 22 and 67)

Resources-

Job Descriptions
· “The Learning College” video (referenced on page 68)

Faculty & Staff-
Learning College Video – Fall 2005

Intranet:

The Assessment resources are stored on an internal server.  The instructions to view them are different depending on whether you are on-campus or accessing the server via the internet.  (Please do not attempt this from off campus if your computer is not equipped with Microsoft Office™):

On the SVCC campus:  

1. Open Microsoft Word™
2. Using the menu bar at the top, pull down FILE to OPEN.  

3. In the “Open” window, type http://intserver.svcc.edu/assessment/Welcome.doc  

4. When the log-in window opens, type in the following log-in name:  guest

. . . and then the password for reader only access:   account

5. Use the links in the welcome page to navigate to areas of the system.

(Note:  unlike the internet, the back arrow does not close the application.  Everything you open will remain open so that when you are done browsing, you may have a substantial number of files to close.  For that reason, we recommend using the CLOSE feature rather than the back arrow for all documents visited and the CLOSE APPLICATION feature for any excel forms.)

From off campus:
1. Make sure you are connected to the internet.   With the internet open, minimize your homepage and open Microsoft Word™.
2. Proceed with the on-campus directions above.

