MINUTES OF SAUK VALLEY COLLEGE BOARD OF TRUSTEES MEETING

November 11, 1974

There was no meeting held on the regular meeting date of November 11,
1974 since there was not a quorum present,



MEMORANDUS

TO:

FROM:

RE:

Board of Trusteas
President Gole

Robert Ediseon

Hovamber 1, 1374

W/

Board Meeting, Hevember 4, 1974

A =/~

The folleowlng list represents the salsry adjusruents necesditated by the
financial agreement contained in the contract with the Faculty Asseociation.
For those personnel employed last vear and still ewmployed the iscreage ia
in accordance with the contract and represents a base increase of $673, ov
an average of 5.22%7 plus an increment on 3chedule, or an average cof 3.72%
for a total average inerease of 8.94%.
in the position of Malhotra at $13,850, Fire Science vacancy at $11,275, and

the LPN Coordinator at $6,000.

The attached also contains vacancies

graoted Mr. Beaity at $12,475 and Mrs. Phillips at $12,475.

110-100-513
1106-200-513
130-300-512
110-400~513
116-418-513

11.0~-500-513
110-600-513
110-700-513
116-715-513
120-000-512
132-060-512

197-000~600

Business Salaries
Agriculture Salariee
Industrial Salaries
Sccial Sciemce Salaries

Law Enf.
Salaries

& FTire Science

Humanlties Salavies
Math Science Salaries
Health Salaries
Physical Educ. Salaries
Learning Resource Center
Counseliing & Testing
TOTAL CBARGES

Not included herein are the leaveg of absence

Provision for Contingency § 95,770

1874-75

19754-75 Budget Change Anended Budget
$ 84,945 $§ 2,655 $ 92,610
14,725 1,290 15,925
59,800 4,625 64,425
26,025 8,250 102,275
22,400 1,800 24,200
176,275 14,175 190,450
111,675 2,600 121,275
129,935 10,035 139,970
45,525 3,740 50,225
47,675 2,470 50,145
73,260 5,550 84,810
$ 867,240 $ 65,079 $ 838,310
$ 69.070 5 26,700

Increase 110-800-530-02 by $2,000 for Comtractual Services, Administrative, and

decrease by $2,0G0 110-800~514-01 for Iastructiconal Part~time JSalariea.

represents the prior approval for the Food Services Consultant.

RECOMMENDATION:

RE:fsb

This

Board approval for the foregolng budgetary amendments.
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HITESIDE COUNTY ASSOCIATION FOR THE RETARDED

RECEIVED 0V 1 &
Center for Human Development

2301 EAST FOURTH STREET STERLING, ILLINOIS 61081 PHONE: 815/626-5800

EXEC. DIR. PHIL CHRISTMAS

October 31, 1974

Dr. George Cole
President

Sauk Valley College
Dixon, Ill. 61021

Dear Dr. Cole:

Re: Counter Proposal to Sauk Valley College
Termination Agreement Submitted September 30, 1974

Regarding the termination of our lease with Sauk Valley College, we would
like you to consider the following:

l. Termination of the lease now extended to December lst 1974 (we would vacate
the premises during the first week of December.

2. Whiteside County Association for the Retarded will pay rent thru the month of
November.

3. Sauk Valley College can start remodelling any time after November 15 (with at
least one day's notification) in the office now occupied by Administration.)
Day Care classes and kitchen facilities will still be in use thru December 1.

4. We will leave all plumbing fixtures and kitchen cupboards.

5. We agree to make good any damages which might have occurred during our occupancy
with exception of window repairs, which breakage occurred when Sauk Valley
mowing crews were too close to windows.

Yours sincerely,

CLICL 4.,

Phil Christmas
Executive Director

MEMBER UNIT, ILLINOIS ASSOCIATION FOR THE RETARDED CIT!ZEN
MEMBER UNIT, NATIONAL ASSOCIATION FOR THE RETARDED CIT!ZEN
MEMBER UNIT, NATIONAL YOUTH ASSOCIATION FOR THE RETARDED CITIZEN
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ILLINOIS BUILDING AUTHORITY -+ 135 S. LA SALLE ST., CHICAGO, ILL. 605603 - PHONE 346-1767

November 21, 1974
Mr. Robert W. Castendyck
Ward, Ward, Castendyck,
Murray and Page
202 East Fifth Street
P. O. Box 400
Sterling, Illinois 61081

RE: IRA Project 74-097
Sauk Valley College
(Cooperative Agreement)

Dear Mr. Castendyck:

Please consider this letter as the approval of the Authority to
enter into the Cooperative Agreement dated October 31, 1974
with Community Unit School District Number 5.

The Agreement itself is very well done and since it is a copy
of the executed document we shall retain it in .our file on
this project.

Very truly yours,

Executive Director

WPF:37



LAW OFFICES

Warn CASTENDYCK, MURRAY & PAcE
HENRY M. WARD 202 EASY FiIFTH STREET, P. 0. BOX 400

R.\W.CASTEHDYCK STERLING, ILLINOIS
PHILIP . WARD, JR. 61081

DAVIO E. MUKRAY

OLE BLY PACE Il

Novembor 25, 1974

LAURENCE F. JOHNSON
VANCE C.GUDMUNDSEN

My, Rubert Cripe, Business Manager
Community Unit Schoel District No. §
1806 Sizth Avenus
Sturding, IL €1881

Lear Bob:

Enclosed please find a copy of a lettar received from the Illinois Building
Authority =ignifying its approval of the Cooperative Agreement betwesn
Sauk Valley College and Unit §. I thought you should have this for your
file.

Sincerely yours,

RWC/b
gncls,

cc: Dr. George Culs, Presldent
Sauk Valley College
Route & 1
Dizon, IL 61021

Mr. Robert Edlson

Lcan of Business 8ayvices
Sauk Valley College

Route # 1

Uixon, IL 81221

AREA CODE 815
TELEPHONE
625-8200

PHILIP H. WARD
OF COUNSEL



November 18, 1974

RECEIVED of ROBERT W. CASTENDYCK, Attorney for SAUK VALLEY COLLEGE,
executed copy of Lease Agreement dated October 31, 1974, between the College and
COMMUNITY UNIT SCHOOL DISTRICT NO. §, Whiteside and Lee Counties, covering

kitchen facilities.

COMMUNITY UNIT SCHOOL DISTRICT NO. 5

By /QM L. @ufx




RWC/b

LEASE AGREEMENT.

THIS INDENTURE made and entered into in duplicate this 31st day of
October, 1974, by and between COMMUNITY COLLEGE DISTRICT NUMBER 506,
Counties of Whiteside, Lee, Ogle, Henry, Bureau and Carroll, State of Illi-
nois, hereinafter referred to as "Lessor", and COMMUNITY UNIT SCHOOL DIS-
TRICT NUMBER 5, Whiteside and Lee Counties, State of Illinois, hereinafter
referred to as "Lessee",

WHEREAS, the Lessor has certain kitchen facilities and equipment which
it holds under the terms of a lease with the Illinois Building Authority, which

facilities and equipment are not presently needed by the College, and

WHEREAS, the Lessee wishes to implement a hot food program for its
students and the students of ROCK FALLS ELEMENTARY SCHOOL DISTRICT
NUMBER 13, and further wishes to lease the facilities and equipment, herein-

after described, from the Lessor,

NOW, THEREFORE, in consideration of the mutual promises and covenants
hereinafter set forth, IT IS AGREED By and Between the parties as follows:

1. Lessor agrees to lease to Lessee the kitchen space, bakery and
area shown on the drawing attached hereto and marked Exhibit A for a period
commencing on the 26th day of November, 1974, and terminating on the 30th day
of June, 1975. Itis understood and agreed that Lessor reserves the right to
itself and anyone providing food services for it, to use a portion of the freezing
and cooling space upon such terms and conditions as are mutually -agreed upon.
In the event of no agreement, the Business Manager of the College shall make the

final determination.

Said Lessor further leases unto the Lessee the equipment on the

list attached hereto marked Exhibit B for the aforesaid term.

2. While this lease is to terminate on the 30th day of June, 1975, it
is understood that Lessee will incur certain expenses in connection with the
implementation of its program and that it desires to continue the program on an
on-going basis. If Lessee desires to continue the program after June 30, 1975,
it will notify Lessor in writing on or before the 1st day of April, 1975, and the
lease may be continued upon such terms and conditions as are mutually agree-
able. Itis further understood and agreed that Lessor is considering the estab-
lishment of an Associate Degree Food Service Program and that it may be necessary
to have the use of all or part of the facilities to implement said program. Itis

contemplated that a common use of the facilities in the future may enable both



parties to better serve the students of the areas elementary schools and at the
same time provide valuable opportunities to the students attending Sauk Valley
College to observe and participate in the actual operation of an on-going food
service program. It is further understood that Lessor is not interested in making
a profit on this lease but does expect to be paid enough to cover expenses and

to provide funds for replacement of equipment. Further, in accordance with
such intent, the Lessor agrees that should the Lessee terminate its food service
program in accordance with its rights with its food service contractor, it may,
upon 90 days notice to Lessor, terminate this lease and rents and expenses shall

be prorated to the date of termination.

3. Lessee shall have the right to use in common with the Lessor the
loading dock adjacent to the Boiler Room at the West end of the College build-
ing and the elevator in the West end of said building. Staff parking for Lessee's
agents, employees and assigns shall be in the regular College parking lot to
the North and West of the building.. Said individuals shall not use the area adjacent
to the Boiler Room.

4. Lessee shall be responsible for keeping the area, including the
walls and floors, clean and neat so as to meet all standards required by the Health
Department. In the event it is necessary at any time, in the opinion of the Lessor,
to engage exterminating services for the area leased to the Lessee or other areas
within the College building, as a result of the use of the facilities by Lessee, the
cost of said services shall be paid‘by the Lessee upon submission of an itemized
statement for the same. Lessee shall not be charged for exterminating services
in areas other than that leased to the Lessee if the cause of the need for extermi-
nation services was another food service program within the building. If it
cannot be determined as to who caused the need for extermination services in
other areas within the College building, the cost of extermination services shall
be prorated between the food service organization using the facilities in the
College building on a square foot of space used basis. The determination by
the College as to responsibility shall control. Lessee shall be further responsible

to furnish its own garbage removal at its cost.

5. Lessee agrees to furnish a Certificate of Insurance showing that
insurance policies are carried in minimum amounts of $1,000,000 for a single
incident for comprehensive liability, including product liability, $250,000 per
person for bodily injury, and $250,000 per incident for property damage. Said
policies shall name the Lessor and the Illinois Building Authority as additional
insureds and Certificates of Insurance to this effect shall be furnished to said
bodies. Lessee shall indemnify the Lessor and the Illinois Building Authority
against any loss or damage (including reasonable attorneys' fees and costs of

-2-



litigation) caused by Lessee's negligent acts or omissions or the negligent acts

or omissions of canteens, assignees, agents or employees. Lessee expressly.
agrees to defend any suit against Lessor and/or the Illinois Building Authority
alleging injuries or damages arising out of the consumption or use of merchandise
provided by Lessee, its agents, employees or assigns, provided, however, that
nothing contained herein shall require Lessee to defend or indemnify Lessor
and/or the Illinois Building Authority for injuries or damage arising out of the
negligent acts of Lessor and/or the Illinois Building Authority, their agents or
employees.

Lessor shall promptly notify Lessee in writing of any claims against
Lessor, the Illinois Building Authority or Lessee, and in the event of a suit being
filed, shall promptly forward to Lessee all papers in connection therewith.
Lessor shall not incur any expense or make any settlement of any such claims
or suit without Lessee's consent, provided, however, that if Lessee refuses or
neglects to defend any such suit, Lessor and/or the Illinois Building Authority
may defend, adjust or settle any such claim and the cost of such defense, including

reasonable attorneys' fees, will be paid by Lessee.

6. Lessee may assign the right to use the premises and equipment
to an assignee of its choice. Lessee shall be responsible for the proper use and
maintenance of the premises and equipment under its control and any damage
resulting from the misuse of the premises or equipment shall be the responsibility

of Lessee.

7. Lessor shall furnish heat, lights and water to the Lessee. Lessor and
Lessee agree that it would be advisable to separately meter the electricity and
gas for the premises in question. Lessor is to determine the cost of the same
and if Lessor elects to follow this procedure, Lessee agrees to pay one-half of
the cost of said metering. In the event the premises are separately metered, .
Lessee agrees to pav the cost of all service provided for the premises in question.
It is specifically understood that Lessor will not be charged for any gas or electrical
service involved in the use of any freezer or freezer space utilized by Lessor
or its assigns. In the event Lessor elects not to separately meter the premises,

then Lessee agrees to pay $4,200 per year for gas and electrical service.

8. Lessee shall be responsible for providing such telephone service
at its own expense as it may feel necessary or desirable.

9. In the event any taxes are assessed against the premises as a re-
sult of the use of the same by Lessee or its assigns, said taxes shall be paid by
the Lessce.

10. At the end or termination of the term, Lessee covenants and agrees
to surrender and deliver up the premises and equipment hereby leased in as
~-3-



good condition as they now are, or may hereinafter be put, destruction by fire,
reasonable use, ordinary wear and tear excepted and further agrees not to hold

over beyond the term of this lease or any extension thereof.

11. Lessee will, at all reasonable times, permit the Lessor or its agent
or representative to enter upon said premise for the purpo‘se of inspecting and

examining the same, or for the purpose of making any needful and necessary

repairs or alterations.

12. In the event the leased premises, or any portion thereof, shall be
damaged or destroyed by fire, explosion, windstorm or any other casualty at
any time or times during the term of this lease or any extension thereof, then
the Lessor shall have the option of terminating the lease from the date of such
damage or destruction and Lessee shall immediately surrender said premises
and all of Lessee's interest therein to the Lessor, and shall pay rent only to the
time of such surrender, in which event the Lessor may re-enter and repossess
the premises thus discharged from this lease and may remove all parties therefrom.
Should the demised premises be rendered untenantable and unfit for occupancy,
but yet be repairable within ninety (90) days from the happening of said injury,
the Lessor may enter and repair the same with reasonable speed, and the rent
shall not accrue after such injury or while repairs are being made, but shall
recommence immediately after said repairs shall be completed. The Lessee shall
immediately notify the Lessor in case of fire or other damage to the premises
and the Lessor agrees to notify the Lessee within fifteen (15) days after any happening

of its intention to repair or rebuild the premises.

13. Lessee shall not make any alterations to the premises or remodel

the same without the express written consent of the Lessor.

14, Lessee shall not be entitled to prepare food for the service of more
than 425,000 meals under the terms of this agreement. Lessee agrees to furnish
the Lessor with information with reference to the number of meals being served
from time to time and shall do so within 15 days after receipt of written request
from the Lessor for such information. In the event Lessee desires to provide
food for the service of more than 425,000 meals, it shall be entitled to do so from
this facility only upon the payment of such additional charges as may be required
by the Lessor.

15, Lessor and Lessee agree that neither party desires to make a profit
from the operation of the facility or the furnishing of food to the students in the
area. In order to provide information so a proper evaluation of costs can be
made, Lessee agrees to furnish Lessor a detailed financial report of the food

service operation at least annually.

16. This lease is subject to the approval of the Illinois Building Authority

-4-



and if said approval is not obtained, it shall be null and void.

17. Lessee agrees to pay as compensation for the use of the facilities
and equipment, the following sums:

WAVC Rental 4.5/12 months @ $3,000 $1,125.00
Remainder 7.5/12 months @ $13,900 8,687.50
Total payment to SVC for 1974-75 $9,812.50

COMMUNI OLLEGE DISTRICT WBER 506
AL

By
—=Z_ChAlrman, Board of Trustees /'

ATTEST:

Secretary, Board of Trustees ( z%

COMMUNITY UNIT SCHOOL DIS NUMEBER 5§

By (%MO// i S

resident, Board ¢f Education
ATTEST:

/Secretary, Board of Educanoy




SAUK VALLEY COLLEGE KITCHEN EQUIPMENT

LOCATED IN BASEMENT KITCHEN

Item No. Description

B-1 Reel Oven 1

B-2 Proof Box 1

B-3 Dough Divider 1

B-4 Doughnut Fryer 1

B-5 Tilting Kettles 2

B-6 Kettles 2

B-7 Ventilator 1

B-8 Dough Sheeter 1

B-9 Bakers Sink 1
B-10 Bakers Table 1
B-11 Beaters Rack on Wall 1
B-12 Mixer 1
B-13 Mixer 1
B-14 Scaling Table 1
B-15 Peortion Scale 1
B-17 Refrigerator 1

c-1 Refrigerator Shelving 1 lot
Cc-2 Shelving 1 lot
c-3 Shelving 1 lot
C-4 Shelving 1 lot
C-5 Shelving 1 lot
Cc-6 Shelving 1 lot
c-7 Shelving 1 lot
F-1 Mixer 20 qt. 2

F-2 Hood 1

F-3 Demo Table 1

F-4 Basin Sink 1

F-5 Disposer 1

K-1 Floor Scale 1

K-2 Can Washer 1
K-3 Lavatories 3

K-4 Peeler 1

K-5 Sink-Veg. A

K-6 Disposer 2

K-7 Veg. Prep. Table 1

K-8 Can Crusher & Station 1

K-9 Work Table 4
K-10 Vert. Cutter & Mixer 1
K-11 Counter with Sink 1
K-12 Wall Cabinet 4
K-13 Counter 1



SAUK VALLEY COLLEGE KITCHEN EQUIPMENT Page 2.
LOCATED IN BASEMENT KITCHEN

Item No.

K-14 Kettles 4
K-15 "Hood 1
K-16 Vent 1
K~17 Kettles 3
K-18 Steamer 1
K-19 Speed Cooker 1
K-20 Work Table 1
K-21 Mixer 2
K-22 Work Table 1
K-23 Scullery Sink 1
K-24 Disposer 1
K-25 Griddles 3
K-26 Exhaust Vent 1
K-27 Exhaust Hood 1
K-28 Spreader Plates 1
K-29 Fryers 3
K-30 Work Table w/sink 1
K-31 Portable Table 1
K-32 Conv. Oven 1
K-33 Conv. Oven 1
K-35 Work Top Table 1
K-36 Reel Oven 1
K-37 Spray Rinse 1
K-38 Spray Wash 1
K-39 Floor Grating 2

Pot & Pan Racks
Utility Carts
Ing. Bins
0 Cooling Racks
1 Doughnut Racks
2 Butterfly Racks
3 Linen Carts
5 Refuse Hoppers
6 Fat Filters

"':J"d"d"d"ld"d"d"d"d
M O 0N
HERPWNHENDO OGS
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October 15, 1974

MEMORANDUM

: Board of Trustees
President Cole

PROM: Robert Edison W/

Attached herein is a brief resume of the insurance carried by
the college. I have submitcted this data to the Boavd of ‘Trustees
each of the last several years.

Should you have any questions please inquire at youtr convenience.

RE: £sb

Encl.



SA K VALLEY COLLEGE

T 'Agent, Company  Amount of Summar Policy Annual
Ype |& Policy Numbe Insurance Y Period Cost
I. Package Polic§
A, Fire 1Ins. W.W.L.&W. $ 836,100 Blanket "All Risk" 8-15-74 $ 987.
50% Sec. I International Replacement Cost to
ML208690 Buildings & Personal Property 8-=15=77A
Agreed amount clause applies
$500 Disappearing deductible
50% Sec. I Vearl Benoy $ 836,100 8-15-74 s 1,093.
i U.S.F.&G. to
SMp425585 8=15=77A
TOTAL & CONTENTS 1,672,200
Extra W. W. L. & W. 25,000 To cover any extra expenses 64.
Expense Vearl Benoy 25,000 necessary to continue school Tnel.
subsequent to i1nsured loss
B. Open Stock W.W.L,&W. 55,000 Covers loss of property 603.
Burglary International resulting from forcible entry
, ML208650 Blanket basis - $5C ded.exteri r door only)
C. Comprehensivé W.W.L.&W. 300/300,000 B.I. Covers all sums insured shal s 2,701.
General International 50,000 P.D., Dbe obligated to pay due to
Liability ML208690 bodily injury or property
damage.
Incliudes personal injury,
corporal punishment, board
mempers named insureds,
product liability,
incidental malpractice, 1lab
& work experience public
schools endorsement.,
D. Money W.oW.L.&W, 2,500 Covers loss of money inside 152.
Coverage International 7,500 Cash and outside premises year
ML208690 55, 000 Checks round.
E. Fidelity W.W.L.&W, 150,000 Covers dishonesty of all 617.
International employees on blanket basis.

1ML208650




IT.

ITI.

Iv.

VI.

uelieral LIITEernarionaa

Automobile ML208690
l, Owned
autos
2. Non-0Owned
Autos
Scientific W.W.L,&W,.
Instrument International
ML208690
Workmen's W.W,L.&W,
Compensation International
WC553778
Comprehensive W.W.L.&W,
Catastrophe Westchester

Travel Accident

Insurance
Board & W.W.L.&W,
Prof. Employees Federal

FGA64000583

Group Travel | W.W,.L.&W,

Accident Federal
FGA64001715
Nursery School | W, W,L.&W,

Accident Policnyontinental
Casualty Co.

59524763
Board of W W,L,&W.
Educa "~ n Continental
Liabi. Ca
Y 5881159774

45,000 P.D,
5,000 Med Pay
Comprehensive
$100 ded.
10/20, 000 U.M.

$ 100/300,000 BI
25,000 P.D.

S 30,000

s 100,000

$ 1,000,000

S 25,000 Prin. S&m Covers board members &
150, 000 Aggregate

S 5,000 Prin. Sum,
1,000 Med. Pay
with $25 Ded.

$ 1,000 Death

10,000 Dismember—}

ment
10, 000 Blanket Me

s 1,000, 000

|

i
|

S50 ded. comprehensive on

| 71 IHC Dump only.

collisionBasic & Personal Injury

| Protection on private

|

!

|

passenger cars only.

Covers insured for vicarious
liability of employee's use
of own automobiles on

school business.

"All Risks" coverage on
Taylor 16° telescope
$250 deductible

Statutory coverage on
employees injured in course
of employment

Umbrella liability
insurance over and above
basic liability coverages
$10, 000 retention on losses
not insured under basic
coverage.

First dollar defense.

prof. employees while
travelling away from school
premises on school business.

Covers those students parti-
cipating in sponsored law
enforcement field learning
sessions.

Covers all nursery school
children as named on policy
No deductible

Covers alleged "wrongful acts
on part of members of the

board & all other employees
of school district. pLoY

1 8=15=74
to
8=-15=75

5=-11-74
to
5=-11-75

12-14-72
Cont.

| 9-1-74
; to
9-1-75

M 2-19=-73
to
2=19=7

$1.000 retention.

IS 835
s 241
S 3,943.
s 230
s 120.
s 2,550



‘III.

X.

vrricial Bond

Public

Official Bond

Sports Accident

Group Life,
Hospital,
Surgical &

Major Medical

Fwolverine

B187704

Humphrey Ag.

Wolverine
B187704

Cliff-John
Petersen &
Flock

TSM959445

Western Cas.

Prudential
Ins. Co.
42675

$ 550,000

S 5,000 Death &
Dismemberment
5,000 Blanket
Medical Expense

* %

** Life egual to one times basic
Hospital - $45 daily limit

Surgical -

Maternity -i$300.
Accident benefit

Site & Construction Fund

Covers athletic team while
traveling to & from, and
engaging in athletic contest
including practice.

Covers all full time employe s

earnings (Max. $16,000)

$1,000 modified schedule

Major Medical - 80/20 Contribution

to
7=1=77

7=-1=74

9-1-74

9-1-74

s 352.

$  876.8:

Variable



CONTRACTUAL AGREEMENT
BETWEEN
THE BOARD OF COMMUNITY COLLEGE DISTRICT NO. 506
AND

SAUK VALLEY COLLEGE FACULTY ASSOCIATION

APPROVED:
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PREAMBLE

The Board of‘Community College District Number 506, Counties of
Whiteside, Lee, Ogle, Henry, Bureau and Carroll, State of Illinois,
commonly known as the Board of Trustees of Sauk Valley Community College,
hereinafter referred to as the "Board", and the Sauk Valley College
Faculty Association, hereinafter referred to as the "Association", recog-
nizes that the aim of Sauk Valley College is to provide the best educa-
tion and training possible for the residents of the Community College
District and that the achievement of these educational objectives is
a matter of mutual concern to the Board and the professional staff.

Mutual understanding and cooperation -between the Board and the
professional instructional staff are required and the free and open
exchange of views, as evidenced in good faith negotiations, is both

necessary and desirable.

The Board recognizes that teaching is a profession requiring
specialized educational qualifications and both parties acknowledge
the fact that the success of the educational program in the District
depends in part upon the maximum utilization of the abilities of the
professional instructional staff. As evidence of its acceptance of
the professional rights and responsibilities of instructors, the

Association has endorsed the Code of Ethics of the Education Profession.



ARTICLE I

Recognition

A. The Board recognizes the Sauk Valley College Faculty Associa-
tion as the sole negotiating agent for the full-time professional staff
in matters defined as negotiable in Article II, Section C, of this
agreement. The Board agrees that faculty members shall have the
right to organize, join, and assist the Association, and to participate
in professional negotiations with the Board. It is specifically under-
stood and agreed that the individuals excluded from the bargaining
unit are the President, the Deans, the Directors, the Plant Engineer,
the Registrar, and their Assistants or Associates.

It is understood and agreed that there shall not be included in
the Negotiating Unit any other individual whose duties are primarily
administrative in nature or who, as part of his or her official duties,
is called upon to evaluate the performance of employees and make rec-
ommendations with reference to dismissal, retention or other matters
dealing with the employees' continuing status. The Board specifically
agrees not to negotiate with any other organization purporting to
represent the bargaining unit as defined on page 2 of this agreement
for the duration of this Agreement, unless the Association is success-
fully challenged as provided in Article XXIV - Duration; further, the
Board agrees not to negotiate with any member of the Negotiating Unit
individually during the duration of this Agreement on matters agreed
upon herein.

The prohibition on negotiating with any member of the negotiating
unit individually shall in no way be construed to limit the right of
the Board, through its administrative offices, to negotiate the initial

placement of any individual on the salary schedule.



B. Both parties agree that they shall not discriminate against
any employee or Board member for reason of race, creed, color, marital
status, sex, age, national origin, or for joining or not joining and/or
assisting the Association or the Board. This provision shall not pro-
hibit the enforcement of any policy with reference to "nepotism" as
the Board may adopt.

C. This recognition shall entitle the Association to organiza-
tional use of staff bulletin boards in the Faculty Lounge and Library,
payroll deduction of membership dues, if requested, intra-school mail
service and the use of College facilities for meetings, as governed by
current Board policies.

D. Nothing herein shall require any member of the professional
instructional staff or counselor to be a member of the Association.

E. It is recognized that the legal responsibility for the
College is vested in the Board of Trustees. However, the Board agrees

to participate in good faith negotiations as provided herein.

F. ©Nothing contained herein shall limit or restrict the Board's
responsibility and authority to amend or adopt Board policy as the
Board in its discretion deems necessary, except that no Board policy
shall be amended where the subject matter of such policy is the product
of specific agreement between the parties hereto after negotiation
and upon inclusion in this Agreement. Further, nothing contained
herein shall prevent the Board from executing the legal responsibili-
ties imposed upon it by law.

G. The faculty shall have made available to them through the
Registrar's Office, a copy of the official college calendar within

10 days after it has been approved by the Board.



A°

B.

ARTICLE II

Procedures

Obtaining Objectives:

1.

The process provided for in this Agreement is dependent upon
mutual understanding and cooperation. Representatives of
the parties shall meet at reasonable times and places and
negotiate in good faith to reach agreements on matters de-
fined as negotiable in this Agreement.

The following concepts are inherent in the phrase, "good
faith negotiations":

(a) Each group will deal with the chosen representatives of
the other.

(b) Each group will deal with the other honestly and in a

bona-fide effort to reach agreement.

(c) Each group will meet at reasonable times and places in

order to facilitate negotiation.

(d) A representative of each group will carry the necessary

authority to make proposals and counter-proposals, to
compromise and to make agreements subject to final

ratification.

(e) Each party to this agreement recognizes that the making
of a proposal does not necessarily require a counter-
proposal from the opposite party.
The Board agrees that it will not knowingly deprive any faculty
member of his rights under the laws of the State of Illinois or
the Constitution of the State of Illinois or of the Constitution

of the United States.

Representation:
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Members of the negotiating team shall be three (3) in number

for each team unless the number is changed by mutual con-



sent. Members of the negotiating team for the Board shall
be confined to members of the Board of Trustees, or reg-
ularly employed members of the professional college staff
(excluding the President of the College). Members of the
negotiating team for the Association shall be confined to
members of the Association. Subject to these limitations,
‘neither party will attempt to exert any control over the
other party's selection of its representatives.

2. Negotiating sessions shall be closed; however, the negotia-
ting teams shall have the right to utilize the services of
consultants in the deliberations and may call upon competent
professional and lay representatives to consider the matter
under discussion and, with the permission of the other group,
to make suggestions and observations to the participants
assembled.

3. Costs of consultants chosen by either party shall be paid by
that party. The costs for the mediator, the fact finder, or
any costs incidental to the mediation and fact=finding pro-
cedures as hereinafter provided for, shall be shared equally
by the Board and the Association.

C. Subject of Negotiations:
1. The Association and the Board agree that negotiations in good

faith, will encompass only the following items:

(a) Negotiating Procedures
(b) Grievance Procedures

(c) Salaries



(d) Related Economic Conditions of Employment consisting of:

(1) Group Insurance

(2) Sick Leave

(3) Maternity Leave

(4) Sabbatical Leave

(5) Other Leaves

(6) Retirement

(7) Work Load

(8) Compensation for Overload

(9) Summer School Contracts and Compensation
(10) Reimbursement for Substitute Teaching
(11) Tenure

(12) Retrenchment

(13) Promotional Policy and Academic Rank
(14) Merit Pay and Overload Pay

(e) Other mutually agreed upon matters

D. Directing Requests:

1.

Requests from the Association for meetings of the negotiating
teams shall be made in writing directly to the Chairman of
the Board. Requests from the Board shall be made in writing
directly to the President of the Association. Requests shall
be accompanied by an agenda of the items to be considered.
Within ten days of the date of mailing the request, a
mutually convenient time and place for a meeting shall be
established. The meeting shall take place within fifteen

(15) days after the mailing of the request.



2. Additional meetings may be agreed upon by the negotiating
teams to enable them to complete consideration of agenda
items. Every effort shall be made to schedule meetings
so as to avoid conflicts with college duties of Association
representatives or with the duties or responsibilities of
the Board's representatives.

E. Exchange of Information:

1. The Association shall be furnished, on request of its President
or its duly authorized representatives, all regularly and
routinely prepared information concerning the financial con-
dition of the College, including annual financial audit and
adopted budget. 1In addition, the Board and Administration
will grant the reasonable requests of the President or of
the duly authorized representatives of the Association for
any other readily available and pertinent information which
may be relevant to negotiations and/or grievances. Nothing
herein shall require the central administrative staff to
research and assemble information. The Association shall
furnish copies of pertinent information as reasonably re-
quested by the Chairman of the Board or its duly authorized

representatives.

ARTICLE III

Agreement

When tentative agreement is reached on all matters being negotiated,
it shall be reduced to writing and submitted to the Association member-
ship and the full Board of the college for ratification. It shall be
signed by the Chairman or President and the Secretary of the respec-

tive parties. When necessary, provisions in the Agreement shall be



reflected in the individual contract or statement of conditions of

service as submitted to employees. The Agreement shall not discrim-

inate against any member of the negotiating unit, regardless of member-

ship or non-membership in the Association.

ARTICLE IV

Appeal Procedures

If agreement is not reached on all items within sixty (60) calen-
dar days of commencement of negotiations, either party may declare
an impasse has been reached and call for the selection of a
mediator. A written request for mediation by one party shall be
considered a joint request for mediation and the other party
shall join in the request.
Mediation:
l. A mediator shall be selected within ten (10) calendar days
from the date on which either party declares in writing to
the other that an impasse exists. If the parties cannot

agree on a mediator, a list of five mediators shall be

secured from the Federal Mediation and Conciliation Services.
Such a list shall not include a resident of the Community
College District. Final selection of the mediator shall

be made by the parties who shall strike a name from the

list of five alternately, until one name reémains, and this
person shall serve as the mediator. The party eligible for

the first deletion shall be determined by chance.

2. If the final mediator named is unable to serve, the last

name struck from the list shall be the alternate.



3. The total time for the mediation process shall not exceed
twenty (20) calendar days from the date of selection of
the mediator. The mediator shall meet with the parties or
their representatives, either jointly or separately, and
shall take such other steps as he may deem appropriate in
order to persuade the parties to resolve their differences
and effect a mutually acceptable agreement, provided that
the mediator shall not make findings of fact or recommend
terms of settlement without the consent of the parties. 1f
findings of fact or recommendations are made, they shall
not be made public without the written consent of both
parties.

C. Fact Finding:

1. If agreement cannot be reached through deliberations with
a mediator within the prescribed time limits, a fact-finder
shall be secured from the American Arbitration Association
in the same manner as provided for the selection of a
mediator, provided that the list submitted from the American
Arbitration Association shall not include any person sub-

mitted as a possible mediator.

2. The fact-finder shall, within 10 days after his selection,
meet with the parties or their representatives, or both,
either jointly or separately, make inquiries and investi-
gations, hold hearings, and shall take other steps as he
deems appropriate. The Board and Association shall furnish
the fact-finder, upon his request, all records, papers, and
information in their possession relating to any matter under

investigation by or in issue before the fact-finder.



3. If the dispute is not settled prior thereto, the fact-finder
shall make findings of fact and recommend terms of settle-
ment, which recommendations shall be advisory only within
30 days after his selection. Any finding of fact and rec-
ommended terms of settlement shall be submitted in writing
to the parties.

4, Within 10 days after receipt of the written report, both
parties must notify the fact-finder, in writing, of their
decision. If the written report is not accepted, the reasons
for non-acceptance must be included in the response. If no
agreement is reached within 10 days after receipt of the
written report, the responses will be added to the written

report and copies will be released to the public.

ARTICLE V

No-Strike Clause

It is hereby recognized that it is the law of the State of
Illinois that no public employee, any organization of employees,
nor any person acting on behalf of an employee organization, shall
ever at any time engage in or encourage or support any strike, slow
down, or other concerted refusal to render full and complete services
in a college district. The Association hereby agrees not to strike,
or engage in, or support or encourage any concerted refusal to render
full and complete services in the Community College District or to
engage in or support any activity whatsoever which would disrupt in
any manner the operation of the College during the term of this

Agreement.

10



ARTICLE VI

Faculty Personnel Policies

A. Basis for Personnel Policies:

]-0

Establishment of these policies is the legal responsibility of
the governing Board of Sauk Valley College in accordance with

provisions H.B. 1710, 74th Illinois General Assembly.

The intent of these personnel policies is to insure the selec-
tion and maintenance of a highly qualified staff capable of
conducting a comprehensive community college program which will

warrant national recognition and meet the following standards:

a. The Standards and Criteria for the Evaluation and Recog-

nition of Illinois Public Community Colleges and Other

Guidelines. Policies and Procedures Approved by the Illinois

Community College Board.

b. The regional and national accreditation standards for higher

education in general and for community colleges in particu-
lar.

c. The requirements of such other governing or regulatory
agencies from which the college must seek approval for

programs and/or funds.

B. Workload: 1974-76 Academic Years:

1.

Workload for the full-time teaching staff for the 1974-76 ac-
ademic years shall be assigned by the appropriate Dean in
accordance with the needs of the college as determined after
discussion with concerned individual faculty members and

respective departments.

11



Workloads up to 32 credit hours without overload compensation
may be assigned for the academic year. Credit hours for work-
load will be determined allowing 1 credit hour for each lecture
hour and .75 credit hour for each laboratory hour. Faculty
teaching in programs which by their nature, and/or due to
facilities available for the educational process, are low en-
rollment classes may carry loads as follows:
(a) Industrial and Technical - maximum without overload of

40 credit hours per academic year.

(b) Medical laboratory - maximum without overload of 40
credit hours per academic year.

Those faculty who have special duties or responsibilities
within the college assigned by their respective Deans may be
given released time from their workload. Faculty members shall
maintain at least five (5) office hours per week per semester.
Overload will be determined on the basis of the assignment for
the academic year, i.e., the fall semester plus the spring
semester. Any faculty member may have the option of accepting
or refusing an overload of more than 1 credit hour. A written
agreement stating the conditions of the overload must be pre-
sented to the individual faculty member prior to the start of

the overload period.

Workload for full-time faculty (other than full-time teaching
staff) eligible for membership in the SVC Faculty Association
shall be 37 hours per week. Instructional duties for these
individuals shall be assigned on the basis of six (6) hours
released time for a 3 semester credit hour course taught, or
when released time would be detrimental to their department,
paid overload compensation at the option of the appropriate

Dean. 12



Teaching in the community service program will not be con-
sidered a part of the faculty member's normal workload.
Full-time faculty members may volunteer to teach community
service courses with the selection and assignment of faculty
members to be made by the Dean of Student & Community Services.
Faculty will be paid for teaching Community Service courses at
the same rate as they would receive for overload.

Full-time faculty who have full loads assigned in accordance
with Article VI, B, hereof, and who accept assignments as
department heads shall have the option of accepting as payment
for their work either 6 credit hours of released time equivalency
or 6 credit hours of overload payment or a combination thereof
per college year. In departments for which the administration
deems it necessary for a department head to be available for
the summer school session, compensation for such duties shall
be payment of not less than 3/36 x the individually contracted
academic year salary. Such compensation shall be in addition
to any compensation received for instructional duties.

The counselors and audio-visual personnel shall have academic

rank.

ARTICLE VII

Faculty Tenure Policy

Tenure Definition:

Tenure is hereby defined as the continued contractual appointment

to a professional position of employment at Sauk Valley College.

Tenure, as defined in this Agreement, applies to all full-time pro-

fessional staff members who are eligible for membership in the

bargaining unit. Tenure is not related to a specific position,

13



‘however, any professional staff member having the status of tenure

whose position is changed must be classified and paid for his new
position at not less than the highest level of classification
commensurate with his academic credentials and experience.

Tenure Schedule:

Professional staff members shall initially be appointed for no
longer than one year. Such appointments must be reviewed annually
and eligibility for tenure will be based upon completion of three
years of full-time professional service at Sauk Valley College.
Service started prior to January 1 will count as a full year;
service started subsequent to January 1 will not count toward
tenure. Prior to tenure, if the employee is not to be reemployed
at the end of his contract, he shall be given written notice from
the President of the Board's decision not to reemploy him not
later than March 15 of the contract year.

Approval Procedure:

Tenure will be granted upon recommendation of the President of the
College with specific Board approval required in each individual
case. A maximum of one additional probationary year may be
approved by the President upon recommendation of the appropriate
dean. In such cases, the President shall notify the Board and the
individual concerned in writing of the specific reasons for the
additional year of probation, as well as the requirements to be
fulfilled during that year.

Dismissal for Cause:

Any one of the following shall be considered adequate cause for

suspension and possible termination of tenured staff:

14



7.

Inadequate performance of duties
Willful and continuous neglect of duties
Unprofessional conduct

Violation of official college policies

Moral turpitude

. Unjustifiable insubordination

Physical or mental incapacity

Other Reasons for Termination:

1.

Age: Tenure shall expire automatically and without notice

upon completion of the contract year in which the 65th birth-
day of a tenured staff member occurs. Employment after 65,
if any, shall be on either a temporary or an annual contract

basis.

Budget or Program Retrenchment: The services of any member

of the professional staff may be terminated in the event of
the need for financial or program retrenchment. Notification
of termination shall be given as soon as the need for retrench-
ment is apparent, but in any case, not later than February 1
of the contract year. Such termination shall be made at the
close of the contract year. The college will reimburse the
individual for expenses incurred to locate and move to a new
position up to a sum of $250 upon presentation of appropriate
vouchers to the Dean of Business Services. Positions which
have been vacated on such grounds shall not be filled within
two years. If the position is to be refilled within two
years, it must first be offered to the retrenched person if
even only on a part-time basis. The retrenched employee must

notify the college of his intent to accept the position within

15



14 calendar days after the receipt of offer. Members of the
department in which the retrenchment is being considered shall
be consulted in a department meeting held prior to any Board
action on the retrenchment. The opinions of the department
must be filed within 14 days after the said meeting by the
department head with the President who in turn will forward
them to the Board prior to any Board action on the matter.

In the event that staff retrenchment is indicated by the
Board, the following criteria shall be considered the major

factors in determining which staff are not to be reemployed: 1)
Quality of instruction; 2) Educational background; 3) Seniority

within a subject-matter area. Those staff ranking lowest in
these attributes should be the first subject to retrenchment.
3. Nepotism: The spouse, parent or child of a member of the pro-
fessional staff or of the College Board shall not normally be
considered eligible for full-time appointment. Should such an
individual assume full-time employment, such employment shall
not exceed two years, and shall terminate upon employment of
a replacepent satisfactory to the President. However, the
conditions of this statement on nepotism shall not affect the
continuing employment of an individual who has attained the

status of tenure.

ARTICLE VIII

Academic Freedom

It is the policy of Sauk Valley College to maintain and encourage
an atmosphere of freedom in teaching commensurate with the responsibility

which each instructor must assume. The College believes that creative

16



scholarship can thrive only in an atmosphere where there is freedom for
examination of ideas. Such freedom includes the right to investigate
problems, and to evaluate and question accepted theories. It carries
with it the responsibility to offer alternative solutions in an un-
biased manner and to develop in students the habit of independent

investigation.

The protection of the prerogatives of academic freedom requires
a conscientious, responsible staff. Specifically, each faculty member
should uphold the dignity of the College in all his activities; set
for his students an example of integrity, tolerance and decency; and

maintain high standards of scholarship and personal conduct.

ARTICLE IX

Criteria for Selection and Promotion of Professional Staff

A. Specific Minimum Requirements for Selection of Instructional Staff:

The instructional staff is classified into five groups:

1. Assistant Instructor

2. Instructor

3. Assistant Professor

4., Associate Professor

5. Professor

Initial appointments are made in accordance with the following

guides for employment at the various ranks. Appointments are made

on an individual basis and final salary and rank depend upon per-
sonal qualifications as well as education and experience.

1. Assistant Instructor: A certificate or diploma from a voca-
tional, technical or other training school in the field of
specialization. Program of preparation should be the equiva-
lent of two years of post high school education. One year of
credit is given for each two years of clinical and work exper-
ience in determining placement on the schedule. This rank may

also be assigned to an appointee who holds a bachelor's degree

17



and is working toward a master‘s degree in the field of teaching
specialization or a master's degree with a graduate major in the
teaching subject field.

Instructor: A master's degree in the field of specialization,

or a master's degree with a graduate major in the teaching

subject field. In those fields in which a graduate degree is

not available, the following alternatives may be considered:

a. A bachelor's degree and 30 semester hours of graduate credit,
or;

b. A total of 150 semester hours of college credit

In all cases, the preparation should include the equivalent of

an undergraduate major and appropriate graduate courses in the

. field of specialization.

Assistant Professor: A master's degree in the field of spec-

ialization or a master's degree with a graduate major in the
subject field and four years of professional experience; or
a doctorate degree in the field of specialization and less
than four years of professional experience. 1In those fields
in which a graduate degree is not available, the following

alternatives may be considered:

a. A bachelor's degree and 30 semester hours of graduate
credit, or;
b. A total of 150 semester hours of college credit

In all cases, the preparation should include the equivalent

of an undergraduate major and appropriate graduate courses

in the field of specialization.
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Associate Professor: A master's degree in the field of

specialization or a master's degree with a graduate major in

the teaching subject field and 30 hours of approved graduate
credit, and eight years of professional experience, at least

two of which shall be successful college teaching, or a doctor's
degree in the field of specialization, and six years of pro-
fessional experience, at least two of which shall be successful
college teaching.

In those fields in which a graduate degree is not available,

the following alternatives may be considered:

a. A bachelor's degree and 60 semester hours of graduate

credit, or;
b. A total of 180 semester hours of college credit

In all cases, preparation should include the equivalent of an
undergraduate major and appropriate graduate courses in the

field of specialization.

Professor: A doctor's degree in the field of specialization,

or a master's degree in the field of specialization or a master's
degree with a graduate major in the teaching subject field,

and 60 hours of approved graduate credit. Ten years of exper-
ience, at least five of which shall be successful college
teaching.

In those fields in which a graduate degree is not available,

the following alternatives may be considered:

a. A bachelor's degree and 80 semester hours of graduate
credit, or;

b. A total of 200 semester hours of college credit

19



In all cases, preparation should include the equivalent of
an undergraduate major and appropriate graduate courses in
the field of specialization.

General Requirements for Promotion of Teaching Staff:

The following general qualifications will be considered in the

promotion of teaching staff:

l. Mastery of subject matter

2. Demonstrated teaching capability

3. Interest in students as individuals

4., Understanding of the comprehensive community college program

5. Potential for continued professional growth
6. Meritorious service

The specific minimum requirements for selection of instructional
staff as set forth in paragraph A of this Article are minimum

requirements for promotion and shall be considered with the general

requirements set forth in this paragraph for promotion of faculty
members. For good cause shown, faculty members with non-academic
backgrounds and qualifications may be promoted to and including
the rank of instructor without regard for the specific minimum
requirements for promotion. Promotion of professional staff may
be made by the Board of Trustees upon the recommendation of the
appropriate dean and the President of the College and is in the
sole discretion of the said Board of Trustees. The acquisition

of graduate credit hours and necessary experience to meet specific
minimum requirements for the selection of instructional staff is

only one criterion to determine eligibility for promotion.
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ARTICLE X

Types of Appointments

Appointment to the professional staff shall be in one of three

categories: temporary, term or continuing.

10

A temporary appointment shall be an appointment for an un-

specified period and may be terminated at any time. Temporary

appointments ordinarily are for part-time service, voluntary
service, or for periods of less than one year.

A term appointment shall be an appointment for a specified
period of time, normally for one year. Such an appointment
shall automatically expire at the end of the agreed term un-
less terminated earlier in accordance with subsequent pro-
visions of these policies.

A continuing appointment shall be a tenured appointment and

shall continue indefinitely unless terminated in accordance
with subsequent provisions of these policies. It shall not

be affected by change in rank.
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ARTICLE XI

Evaluation Policies

The evaluation of a professional staff member's performance will be
primarily the responsibility of the appropriate dean or other super-
visor who is responsible to the President for the preparation of rec-
ommendations regarding the status of staff under his supervision.
Evaluation will be related to duties and responsibilities as stated

in the Faculty Handbook.

ARTICLE XII

Evaluation Procedures

The evaluation of a professional staff member's performance will

be a cooperative process including, but not limited to, deliberations
between the staff member and his immediate supervisor. The areas

to be evaluated will include professional and academic growth,
college service, instructional service and/or administrative

service. The supervisor's annual evaluation will be presented

to each staff member for his review and comment and then forwarded

to the appropriate dean. A copy will be forwarded to the President
for his consideration in preparing his annual recommendations for

the Board of Trustees approval.
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ARTICLE XIII

Change in Status

A. Annual Review
l. There will be an annual review of the performance and status
of each member of the professional staff holding a term or
continuing appointment. This shall include a conference be-
tween the staff member and the appropriate dean or other
immediate supervisor to be followed by recommendations to
the President. These recommendations shall be based on the
documented evaluation data compiled in accordance with approved
procedures for staff evaluation.
B. Results of Review
1. The following actions may be taken as a result of the annual
review:
a. Retention with normal salary increment
b. Retention with extra salary increment(s)
c. Promotion to higher rank
d. Termination of service

e. Granting of continuing appointment (term appointees only)
f. Retention without salary increment

If the President recommends a, b or ¢ above, and if the Board's
disposition of the recommendation is contrary to such recommenda-
tion, the staff member in question shall be given written notice
of the Board's final decision concerning the President's rec-
ommendation within two weeks following the next regular Board
meeting. When option "f" is exercised for the second time for

a tenured staff member, such staff member shall have the right
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to demand that either dismissal proceedings will be initiated

or that he will thereafter receive his normal increment.

C. Notification

1.

The appropriate dean or other immediate supervisor shall notify
each staff member of the recommendation that is being made as

a result of the annual review. For a term appointee this shall
be accomplished by February 15 and for a continuing appointee,
January 1. (Note Article VII-B on Tenure for notification
procedure on the granting of continuing appointment.) The staff
member may then request a meeting with the President, the
appropriate dean, and the department head or other immediate
supervisor, to show cause for any inequity in the recommenda-
tion. He may invite up to two observers of his choice to
attend the meeting. In any case within two weeks of the above
dates, the staff member will be given written notice by the
President of his decision regarding the recommendation. If

the recommendation is for termination of service or for re-
tention without salary increment, the staff member may request
the Board of Trustees to review his case. Such a request must
be made within 10 days after the staff member has received
written notification of the President's recommendation. The
staff member may enlist the assistance of the Association in

presenting his case to the Board.
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ARTICLE XIV

Termination: Term Appointments

A. Prior to Completion of Agreed Term:

l. If a term appointment is to be terminated prior to completion
of agreed term, cause shall be given and procedures will be
identical with the provisions for termination of continuing
appointments as in Article XV Termination: Continuing Appoint-

ments,

ARTICLE XV
Termination: Continuing Appointments
A. Termination for Cause:

1. The services of a faculty member with a continuing appointment
may be terminated for any of the causes set forth in Article
VII, D, the termination to be in accordance with the following
procedures:

2. When the President receives a recommendation for termination,
or other information or complaint against a tenured member of
the faculty containing allegations which, if true, might serve
as a cause for termination and he deems such information to be
substantial, he shall discuss it with the individual concerned
and shall make such investigation as he considers appropriate,
including the review of any written documentation which may be
available to him. If the President decides to recommend termin-
ation to the Board, the individual concerned shall be formally

notified at least 7 days prior to the President's recommendation
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being acted upon by the Board, and shall be given the oppor-
tunity to be present at the time the recommendation is made

to the Board. 1If the Board accepts the President'’s recommenda-
tion, then the individual and/or the Association may appeal the
Board's decision by filing a written notice of appeal, setting
forth the basis for the appeal. The notice shall be filed with
the Chairman of the Board within 7 days after the individual
has been notified of the Board's action on the President's rec-
ommendation. The appeal shall then be presented at the first
regular Board meeting following receipt of the notice of appeal,
provided a meeting is scheduled within two weeks, otherwise a
special meeting shall be called. The Board shall have the
option of considering the appeal in an executive session. The
individual and/or Association shall have the option of re-
questing a formal hearing before the Board or presenting the
case through written briefs. No later than one week after the
conclusion of the hearing, the Board of Trustees shall render
its decision in writing to the Association and the individual
involved. If the Board's decision is unacceptable, the matter
may be submitted to arbitration as provided in Step 4 of Para-
graph C of Article XVII - Professional Grievance Procedure.

The decision of the arbitrator will be accepted as final, and
in lieu of any other remedy, by the Board, the Association and
the individual member or members of the Association affected

thereby.
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ARTICLE XVI

Cancellation of Classes and/or Duties

If the President (or his representative, if the President is absent

from the campus), receives a recommendation or other information
regarding a member of the faculty containing allegations which, if
true, might serve as a cause for termination and he deems such infor-
mation to be substantial, and if, in the opinion of the President or
his representative, immediate harm to the faculty member, the College
or to others may result from his continued presence or acts, the
President, or his representative, shall have the right to immediately
cancel the classes and/or duties of that faculty member and to cause
him to absent himself from the classroom or the campus. In the
event of such action, the faculty member shall have the opportunity
of following the Professional Grievance Procedure starting at Step

3, by notification to the Chairman of the Board within 7 days after
such action by the President or his legal representative. If the
matter proceeds to Step 4 of the Professional Grievance Procedure,
the decision of the arbitrator will be accepted as final and in lieu

of any other remedy by the Board, the Association, and the individual

member or members of'the Association affected. It is understood
that such cancellation of classes or duties will cause no loss of
pay or benefits to the faculty member prior to a decision being

rendered by the Board.
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ARTICLE XVII

Professional Grievance Procedure

WHEREAS, the establishment and maintenance of a harmonious cooper-
ative relationship between the College and the professional in-
structional staff is essential to the operation of the College, it
is the purpose of this procedure to secure, at the lowest possible
administrative level, equitable solutions to alleged grievances
free from coercion, interference, restraint, discrimination or
reprisal, and by which the college and the staff are afforded ade-
quate opportunity to dispose of their differences without the necessity
of time-consuming and costly procedures before administration agencies
or in the courts.
A. Definitions:
l. A "grievance" shall mean a claim that there has been an
alleged violation, misinterpretation or misapplication of
a provision of this Agreement or of any established written

College policy as such policy pertains to wages, hours, and

terms and conditions of employment.

2. A "grievant" shall be any party to this Agreement or any
member of the full-time professional instructional staff who
shall submit a grievance.

.3, Association representative or grievance committee means a
member or members of the Association's grievance committee,
which is composed of seven members from the local Associa-

tion appointed in accordance with the by-laws of the Associa-

tion.

4. Time limits: All time limits refer to calendar days.
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General Conditions:

1°

The Board acknowledges the right of the Association’s grievance
committee to participate in the processing of a grievance at
any level if the grievant so desires, and that no grievant be
required to discuss any grievance if a grievance committee
member is not present.

At least one member, and not more than three members, of the
grievance committee, in addition to the grievant, shall be
present for any meeting, hearing, appeals or other proceedings
relating to a grievance which has been formally presented,
provided it is the wish of the grievant. Nothing contained
herein shall be construed as limiting the right of any grievant
to have a grievance adjusted without the intervention of the
Association, provided that if the grievance has been formally
filed with the Association, the Association shall be notified
of the final settlement.

The parties acknowledge that it is usually most desirable for
a grievant and his immediately involved supervisor to resolve
problems through free and informal communications. When re-
quested by a grievant, the grievance committee may intervene
to assist in this procedure. However, should such informal
processes fail to satisfy the grievant, then a grievance may

be processed in accordance with the following procedure.

If a grievance is to be processed in accordance with "C-Pro-
cedures", the grievant shall initiate step one within 90 days
from the date he is notified of the occurrences of the event

giving rise to the grievance. The failure of the Administrator
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10.

or the Board to give a decision within the time limits stated
shall permit the grievant to proceed to the next step. The
failure of a grievant, or the Association, to take action in
accordance with this Agreement within the prescribed time limits
shall act as a bar to any further appeal.

The number of days indicated at each level shall be considered
maximum, and every effort shall be made to expedite the process.
The time limits may be extended by mutual consent.

All decisions shall be rendered in writing to the grievant and
the Association at each step of the grievance procedure setting
forth the findings of fact, conclusions and supporting reasons.
Either party shall have the right to be represented by represen-
tatives of his choice (not to exceed three in number) at any
level above step one.

Either party shall have the right at all stages of a grievance
proceeding to confront and cross-examine all witnesses called
against him to testify and to call witnesses on his own behalf.
Hearings and conferences under this procedure shall be conducted
at a time and place which will afford a fair and reasonable
opportunity for all persons, including witnesses entitled to

be present, to attend, and will be held, in-so-far as possible,
at other than College hours or during non-teaching time of per-
sonnel involved. '"hen such hearings and conferences are held,
at the option of the Administration, during College hours, all
employees whose presence is required shall be excused, with pay,

for that purpose.

No reprisals of any kind shall be taken against any staff member
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11.

12,

13.

for participating in any grievance proceeding. If any staff
membeY for whom a grievance is filed, processed or sustained,
shall be found to have been unjustly charged, and if suspension
is involved, he shall be restored to his former position.

All documents, communications and records dealing with the
grievance shall be filed separately from the personnel files

of the participants.

It is agreed that the grievant shall be furnished with copies
of any written information in the possession of the Board
and/or the Administration necessary for the processing of any

grievance or complaint.

A grievance may be withdrawn at any level without establishing

a precedent.

All communications, notices or decisions required may be per-
sonally delivered to the party or parties entitled thereto or
may be mailed to them by certified or registered mail to their
last address as shown on the College records. Delivery shall
be deemed to have been made when the document is deposited in
a United States mail box. All communications, notices, or
decisions for the Association or the Board shall be delivered

or mailed to the respective President or Department Head.
Procedures:

All grievances accepted by the Association shall be presented and
adjusted in the following manner:

Step #1l. The Association shall present the grievance immediately
in-writing, setting forth the particular provision or provisions

of the Agreement or policy involved, to the supervisor who will
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arrange for a meeting to take place within 14 days after receipt of
the grievance. The grievant, the Association's representative, and
the involved supervisor shall be present for the meeting. The super-
visor must then submit his decision in writing within 14 days after
such meeting. If there is no supervisor applicable, the grievance
would start at Step #3.

Step #2. If the grievance is not resolved by Step #1, then the
Association shall file a written appeal with the President or his
official designee within 14 days after receipt of the Step #1 de-
cision or within 14 days after the Step #l1 meeting, whichever is the
later, setting forth the basis for the appeal. The President shall
arrange for a hearing with the grievant and the representatives of
the Association's grievance committee to take place within 14 days
of his receipt of the notice of appeal. Upon conclusion of the
hearing, the President shall have 14 days in which to provide his
written decision to the grievant and the Association.

Step #3. If the Association is not satisfied with the disposition
of the grievance by the President or his designee, or if no dis-
position has been made within the time limits in Step #2, the
grievance shall be transmitted to the Board of Trustees by filing

a written notice of appeal, setting forth the basis for the appeal,
with the Chairman of the Board within 14 days after receipt of the
President's decision, or within 14 days after the hearing. The
grievance, together with a record of the prior proceedings, shall
be presented at the first regular Board meeting following'the
decision to appeal, provided the regular meeting is scheduled

within two weeks; otherwise, a special Board meeting shall be called.
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The Board shall have the option of considering the appeal in an execu-
tive session. The Association shall have the option of requesting a
formal hearing before the Board or of presenting the case through
written briefs. No later than 14 days after the conclusion of the
hearing, the Board of Trustees shall render its decision in writing

to the Association and the grievant.

Step #4: If the Association is not satisfied with the decision of

the Board, or if no decision has been made within the period pro-
vided in Step #3, the Association may submit the grievance to arbi-
tration before an impartial arbitrator. The Association must declare
in writing to the Board that such arbitration is desired. Such
declaration must be made to the Board within 14 days after the Associa-
tion has received the decision of the Board on their appeal to them.
If the parties cannot agree on an arbitrator, a list of five or more

arbitrators shall be secured from the American Arbitration Associa-

tion. The Arbitrator shall be selected within 14 days of the receipt
of the list of arbitrators from AAA. Such a list shall not include

a resident of the Community College District. Final selection of

the arbitrator shall be made by the parties who shall strike a name
from the list of five alternately until one name remains, and this
person shall serve as arbitrator. The party eligible for the first
deletion shall be determined by chance. The Administration and the
Association shall not be permitted to present in such arbitration

proceedings any evidence not previously disclosed to the other party

at the Board hearing. The arbitrator shall have no power to alter,
add to, or subtract from the terms of the Agreement. Both parties

agree to be bound by the award of the arbitrator. The fees and ex-
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penses of the arbitrator shall be shared equally by the parties.
Should only one party request a transcript of the proceedings, then
that party shall bear the full costs of that transcript. Should both
parties order a transcript, then the cost of the two transcripts

shall be divided equally between the parties.

ARTICLE XVIIIT

Resignations by Advance Notice

A. If a faculty member is contemplating resignation, it should be dis-
cussed with his department head or immediate supervisor at the
earliest possible time. Normally a resignation will not be accepted
after July 1, except in extreme cases, and then subject to the
availability of a replacement satisfactory to the President. 1In
any case, the mutual interest of the College and the individual will

be considered.

ARTICLE XVIX

Leaves of Absence

A. Sick Leave:
1. Sick leave shall accrue to all full-time staff members at the
rate of 15 days the first year and 10 days per year thereafter.
Sick leave for the full contract year shall accrue as of the
first duty day of employment and shall terminate as of the last
duty day of employment. Sick Leave for those on twelve-month
contract shall accrue at the rate of 17 days the first year and

12 days per year thereafter.
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Sick leave shall be credited to each employee at the beginning of

each contract year so that the accumulated unused sick leave from

prior periods plus the credit for the current year will be the

total amount of sick leave benefits available to that employee

through the end of the fiscal year (June 30).

This procedure has the effect of crediting the employee with a
sick leave advance which must be repaid to the College through
full-time employment during the contract year. Should service
terminate after this banked credit has been used by the employee,
the unearned portion of the sick leave used will be considered

as a debt to be repaid to the College by deduction from the final
salary payment.

Sick leave may be accumulated without limit. Sick leave will be
deemed to be the result of the personal sickness of the employee
involved. The employee may use up to 10 days of his sick leave
in any one contract year for sickness in the immediate family
which creates the necessity for the employee to remain away from
the place of employment, or for personal bereavement related to

a member of the immediate family.

Sick leave without salary may be granted to members of the pro-

fessional staff subject to the discretion of the Board of Trustees.

During any such leave, the administrator shall make appropriate
arrangements for carrying on the activities of the affected

\
area with due regard to the work load of other members of that

area.,
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6. The immediate supervisor or appropriate dean shall submit a report
to the Business Office of the number of days sick leave taken. The
report shall be on forms supplied by the Business Office. A person
may only be charged for sick days when he/she would normally be
working. The Board reserves the right to require a Physician's
Certificate that the individual is incapacitated from performing
his or her usual or ordinary duties for any sick leave taken.

7. If a person is sick, he shall notify his immediate supervisor or his
appropriate dean at the earliest possible time, but not later than
the time his duties are to begin. If personal leave is to be used,
such notice shall be given whenever possible, not later than 24
hours before duties are to begin.

8. Each member of the professional staff may take three days annually
for personal leave. Any days so taken will be charged against the

sick leave credit of the individual.

9. No compensation shall be paid for sick leave accrued unless the
individual is sick and incapacitated from performing his or her
usual and ordinary duties or personal leave taken as in Paragraph 8.
Upon termination of service, any accrued but unused sick leave shall

be cancelled.

B. Maternity Leave:

l. Members of the professional staff who become pregnant should re-
port this fact to their appropriate Dean not later than the
fourth month of pregnancy. The President shall grant a leave
of absence without pay upon request of the professional staff
member until the beginning of the next semester after the

delivery of the child. Return to service may be delayed until the
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beginning of the second semester after delivery with the approval
of the President and other appropriate administrative officers.

2. On request from the staff member and upon the President's rec-
ommendation, the Board may grant an extension of such leaves of
absences up to a total of one year with no loss of rank, tenure,
placement on the salary schedule or accrued sick leave.

3. Sick leave shall not be granted or used for maternity leave pur-
poses.

4. Not later than one month prior to the approved date for return
from pregnancy leave, a physician's certificate indicating that
the subject is capable of returning to full-time responsibility
shall be furnished by the returnee.

The Board shall pay the regular salary to a teacher called to serve

as a juror and the teacher shall submit his reimbursement to the

college.

Other Leaves:

The President, with the approval of the Board of Trustees, may grant
other leaves of absence with full pay, reduced salary or without
salary for the purpose of professional development, acceptance of
professional assignments of limited duration with other colleges,
governmental agencies, or with foreign nations. Such leaves shall
be for appropriate purposes consistent with the needs and interest
of the College. Application for such leaves shall be made, in
writing, to the President, and shall state the purpose for which

the leave is requested, its anticipated duration, and its value to
the College. The terms and conditions of the leave shall be deter-

mined at the time the request for leave is acted upon.
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E. Retirement Program:

1. All permanent employees, including part-time employees, whose
employment is considered as permanent at Sauk Valley College,
are required to participate in the State Universities Retire-
ment System, effective with the beginning of the first day of
employment. Details concerning retirement allowances, disability
benefits, reciprocity and refunds are contained in the System's
Handbook issued to every member at the beginning of his employ-
ment,

F. Other Employment:

1. Any faculty member who accepts substantial outside employment
during the individual contract period without written notifica-
tion to the appropriate supervisor may be subject to dismissal

proceedings.

ARTICLE XX

Fringe Benefits

A. The College makes available to all members of the Bargaining Unit,
at their option, a group hospitalization and major medical insurance
program, group life insurance benefits and dependent life insurance
on a 50-50 basis, with the College paying half, and the individual
paying half.

B. The College agrees to grant free tuition enrollment at Sauk -Valley
College for all full-time professional instructional staff, their
spouses and their children under 21 years of age. It is also agreed

that any portion of institutional charges that are allocated by
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Board policy towards financing the Student Activity program is not
construed as a part of the tuition waiver as approved in this
Agreement.

The College agrees, at the option of the individual, to pro-rate
their ten-month salary over a twelve-month period. Once an in-
dividual has elected a method of payment, it may not be changed
until the beginning of the next college year.

The College agrees to pay the regular expenses for academic robes
and regalia required for any Sauk Valley College function.

A separate and private dining area shall be provided for the use of
the professional staff.

The Board will pay tuition at the rate not to exceed $50 per credit
hour for the completion of approved courses taken by a member of
the full-time professional staff. Approval of these courses must
be obtained from the respective Dean or immediate supervisor prior
to enrollment by the member of the professional staff and such courses
should promote the maintenance or improvement of the professional
competence and qualifications of the appropriate staff member.
Tuition reimbursement shall be made upon the presentation of a
voucher or receipt from the institution where the staff member was
enrolled to the Dean of Business Services and should bear the en-
dorsement of the appropriate Dean approving such reimbursement,

and upon completion of the course and receipt of transcript. Tuition
reimbursement will be limited to 6 semester hours during any fiscal

year.
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ARTICLE XXI

Association and Professional Instructional Staff Rights

Officers and committee chairmen of the Association shall have the
right to use College equipment such as typewriters, calculating
machines and audio-visual equipment at all reasonable times when
such equipment is not otherwise in use, subject to regulations
determined by the Dean of Business Services and subject to the
approval of the individual who is charged with the responsibility
for that piece of equipment.

The Association's Negotiation Committee's expenses for duplicating

(with College equipment) material for use of the Board or Board
Committee in negotiations shall be paid for by the College out of
funds budgeted for the Board.

The Board agrees to regularly furnish to the Association two copies

of the Agenda and Minutes of all Board meetings.

An individual's personnel file shall be open to him upon request,
with the exception that any confidential credentials or references
submitted by a party outside the College shall not be revealed
without the permission of the originator. The Association shall
have similar access to an individual's personnel file with the
individual'’s written consent, subject to the same restriction in
regard to confidential materials originated outside of the College.
Reproduction of materials shall be subject to limitations imposed
by law and/or by the originator if the originator is from outside
the College. The following material shall be maintained in each

professional instructional staff member'’s file:
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Application for employment with reference, placement data (if
submitted) and complete transcripts of academic credit earned
prior to and subsequent to employment by the College.

Copy of all evaluation reports and recommendations regarding
the staff member's professional performance and competence.
Copies of each contract and notification of change of status
(promotion, tenure) of the individual.

All other correspondence relating to the staff member's pro-
fessionali performance and competence, and to his standing in
the community. If correspondence of a derogatory nature is
received by the College, and if such correspondence is to be-
come a part of the personnel. file, such correspondence shall
be reported to the staff member within three weeks of the re-
ceipt of such correspondence.

Requests to examine an individual's personnel file should be
submitted in writing to the President's office and such exam-

ination or the reproduction of any portion of the file shall

be conducted in the presence of the President or his designated

representative.

Board agrees to set aside a small room or office with table,

chairs and one large file cabinet with lock to exclusive Association

use.

ARTICLE XXII

Professional Compensation

Salary Policy:

l°

It is the responsibility of the faculty candidate or the faculty

member to present to the proper administrator the following:
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undergraduate and graduate credit hours; teaching, industrial,
business, military and professional experience; to make avail-
able all experience that he wishes to be considered for be-
ginning placement or revised placement on the salary schedule.
After the initial presentation of the total experience package,
it is the responsibility of the administrator and prospective
faculty member to agree upon the total number of hours and years
which will be creditable basing their decisions on their applica-
bility to the area in which the candidate would be hired. Once
this is agreed upon, the faculty member should be given a state-
ment about years of experience and hours accepted.

Any future professional or occupational activity applicable to
the instructional assignment may, upon prior approval, be

granted creditable hours towards rank or experience advancement.

Salary Schedule:

The salaries, increments and all other economic provisions of this

contract, shall be retroactive to the beginning of the 1974-75

Academic Year.

l°

The Sauk Valley College 1974-75 Instructional Salary Schedule
contained herein shall be effective beginning the first day of the
Fall Semester, 1974.

The Sauk Valley College 1975-76 Instructional Salary Schedule
contained herein shall be effective beginning the first day of

the Fall Semester, 1975.
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SAUK VALLEY COLLEGE

EFFECTIVE FALL SEMESTER,

10 Months Only

1974-75 INSTRUCTIONAL SALARY SCHEDULE

Assistant Assistant Associate

Step Instructor Instructor Professor Professor Professor
1 8,975 9,875 11,650 13,375 15,400
2 9,275 10,200 12,050 13,850 15,925
3 9,575 10,525 12,475 14,325 16,500
4 9,875 10,900 12,925 14,850 17,100
5 10,200 11,275 13,375 15,400 17,725
6 10,525 11,650 13,850 15,925 18,375
7 10,900 12,050 14,325 16,500 19,025
8 11,275 12,475 14,850 17,100 19,725
9 11,650 12,925 15,400 17,725 20,450
10 12,050 13,375 15,925 18,375 21,200
11 13,850 16,500 19,025 21,975
12 19,725 22,775

Twelve month personnel....multiply location on the salary schedule by 1.2

to the nearest $5.00.

Except for personnel receiving promotions no individual will move more

than the base increase plus one increment in any given year.
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SAUK VALLEY COLLEGE
1975-76 INSTRUCTIONAL SALARY SCHEDULE

EFFECTIVE FALL SEMESTER, 1975

10 Months Only

Assistant Assistant Associate
Step Instructor Instructor Professor Professor Professor
1 9,475 10,375 12,150 13,875 15,900
2 9,775 10,700 12,550 14,350 16,425
3 10,075 11,025 12,975 14,825 17,000
4 10,375 11,400 13,425 15,350 17,600
5 10,700 11,775 13,875 15,900 18,225
6 11,025 12,150 14,350 16,425 18,875
7 11,400 12,550 14,825 17,000 ' 19,525
8 11,775 12,975 15,350 17,600 20,225
9 12,150 13,425 15,900 18,225 20,950
10 12,550 13,875 16,425 18,875 21,700
11 14,350 17,000 19,525 22,475
12 20,225 23,275

Twelve month personnel....multiply location on the salary schedule by 1.2 to
the nearest $5.00.

- Except for the personnel receiving promotions no individual will move more

than the base increase plus one increment in any given year.

44



ARTICLE XXIIT

Effect of This Agreement

The terms and conditions set forth in this Agreement represent the
full and complete understanding and commitment between the Associa-
tion and the Board with regard to subjects covered herein.

Should any article, section, or clause of this Agreement be finally
declared illegal by a court of competent jurisdiction, or be in
conflict with regulations established by the Illinois Community
College Board, said section or clause, as the case may be, shall

be automatically deleted from this Agreement to the extent that it
violated the law. The remaining articles, sections and clauses
shall remain in full force and effect for the duration of the

Agreement if not affected by the deleted article, section or clause.

ARTICLE XXIV

Duration of Agreement

This Agreement shall be effective at such time as it is ratified
by both parties and shall continue in effect through the 30th day
of June, 1976, provided that Article III, IV and V of this Agree-
ment shall be terminated only bylmutual agreement when negotiations
for the following year have not been completed. The Board will
continue to recognize the Association as the sole bargaining agent
through the steps of mediation, fact-finding and release of the

fact-finder's report to the public as provided in Article IV, C, 4.
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Negotiations for a new Agreement shall begin not later than March 1,
nor prior ;to February 15, of the year in which this Agreement is
to terminate.

Challenge:

Upon the filing of a petition with the Secretary of the Board, signed
by not less than 30% of the members of -the Negotiating Unit, re-
questing a referendum for the purpose of challenging the present
Negotiating Unit or requesting that no organization represent the
full-time professional instructional staff and counselors, the Sec-
retary of the Board shall immediately notify the President of the
Faculty Association of the filing of such petition by sending by
United States mail a written notification of such filing with a

copy of such petition. The Association may file objections to

the petition with the Secretary of the Board within 7 days of the
receipt of such notification. Within 14 days after receipt of

any objections, the Board shall hold a hearing and make a determin-
ation as to the validity of the petition. If the Board finds such
petition to be valid, the referendum shall be held within 14 days
after the determination of validity. A petition requesting a
referendum may only be filed between the 15th day of September

and the l1lst day of November in any year and no more than one petition
will be accepted in any calendar year. The cost of conducting any
referendum ordered by the Board shall be borne by the Board and

the ballots used in any referendum shall include "No Representa-

tive" as an alternative choice.

Upon certification of the results of any referendum, the Board

of Trustees shall declare the organization receiving the majority
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of the votes cast at such referendum as the exclusive representative
of the full-time professional staff eligible for membership in a
bargaining unit, or if the majority of the votes cast are for "No
Representative", the Board shall not recognize any representative
for at least 12 months after the termination date of this Agreement.
Nothing contained herein shall require duties or attendance at the
College beyond the date required in the individual employment agree-

ment.
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