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AGENDA

SAUK VALLEY COLLEGE BOARD OF TRUSTEES MEETING
Conference Room, Third Floor, 3L14
May 9, 1977 8:00 P.M.

Call to order

Roll call

Written communication from visitors

Recommended Actions

.

0ld

W

New

1.
2.

Approval of minutes as submitted
Personnel matters

Approval of policy on student records
Approval of DAVTE reimbursement claim
Acceptance of donation

Other items

Business

1977-78 budget planning

Report on Donovan Case

Report from Grievance Hearing Committee
Other items

Business

Formal arrangements for college legal counsel
Other items

President's Report

o\ &EFEwmMD

Report from student trustee

Report on student elections

Minutes of SVC committee meetings

Report on collective bargaining conference
Letter from Senator Stevenson

Report on Council of Presidents' Workshop
Other items

Time of next meeting

Adjournment

bg
5-4-77



AGENDA
SAUK VALLEY COLLEGE BOARD OF TRUSTEES WORKSHOP
Conference Room, Third Floor, 3L14

May 9, 1977 4:00 P.M.
A. One and Five-Year Plan
B. Consideration of personnel needs
C. Preliminary thoughts on bargaining
D. Board/Staff relationships
E. Proposed committee structures
F

Other items
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MINUTES OF THE SAUK VALLEY COLLEGE BOARD ADJOURNED MEETING
)

May 9, 1977

The Board of Trustees of Sauk Valley College met in an )
adjourned meeting to conduct a workshop at 4 p.m. on May 9,
1977 in the Board Room of Sauk Valley College, Rural Route -
#1, Dixon, Illinois.

Call to Order: The meeting was called to order at
4:0C p.m. by Chairman Coplan and he
noted that all members were present
except Oscar Koenig and Laura Thompson.

Workshop: The Board discussed the present status
of the budget, goals of the college,
various methods of recrultment, and
possible sources of additional revenue
for the college.

Arrival: Member Oscar Koenig arrived at 5:00 p.m.

Personnel: Further discussion was held on the
vacancy 1n the speech-theatre area
and the alternatives posed by Dean
Noah Bunch in the attached memorandum.

The Board then discussed the proposals
of Dr. Ronald Williams to fill the
vacant positions in the nursing,

criminal justice, and pradiologic tec
areas, and his request to add positions
in heating, air conditioning and
refrigeration; electronics; construction;
an assistant in the community service
area; and a full-time secretary for his
Assistant Dean and two directors.

Adjournment: Since there was no further business, it
was moved by Member Koenig and seconded
by Member Relgle that the Board adjourn.
Motion voted and carried.

The meeting adjourned at 6:05 p.m.

Respectfully submitted:

Lorna Keefer, Secréta;&




SAUK VALLEY COLLEGE -

RURAL ROUTE ONE, ~ DIXON, ILLINOIS 61021

. g DATE May 4, 1977
FMORANDUM
—
: SVC Board of Trustees -7

OM:

EC.

Dr. George E. Cole C}
President

It is anticipated that the most vigorous part of our workshop will
deal with personnel requests. I have tried to provide the most
essential data relating to these requests.

In essence, we have three anticipated vacancies: Assistant Dean of
Arts & Sciences, Dr. Donald Bronsard; Criminal Justice, Larry Geldean;
and Theatre, Irene Mitchell. 1In addition to these natural vacancies
we are faced with the personnel requests from the career program side
of the college. These reguests are based on last year's enrollment
growth and anticipated new program initiation.

At this point I am deliberately not making recommendations until the
Board Members have had an opportunity to review the arguments offered
by ‘the respective administrators. It would appear to me, however,
that in as much as our primary source of income at the college is
student tuition and state aid we should make specilal efforts to pre-
serve the capacity of the college to generate student credit hours.

It will also become apparent to the Board during the workshop that
there are two conflicting philosophies currently being expounded at
Sauk Valley College. One of them centers upon the commitment that
the institution has to individuals and programs at the school and
stresses the responsibility of preserving people and positions irre-
gardless of the amount of cdredit hours generated and the budgetary
impact of these generated credit hours.

The other point of view is that as well as being an educational in-
stitution we are also a large organization with an operating budget
approaching $4,000,000, and that this budget must be managed in a
businesslike fashion where provision is made for growth and continued
income generation. It 1s reasoned that even to maintain the credit
hour levels of 1976-77, it is necessary to initiate new programs and
to add staff in those programs that are experiencing growth. This
argument is strengthened by the state priorities which provide con-
siderably more financial support for certain kinds of instruction

as opposed to other areas of instruction, which 1n terms of state
support are declining in value.

I hesitate to say more at this point because it is not my intention
to shape your thinking.

GEC/bg
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SAUK VALLEY COLLEGE Vlegutinr (e

RURAL ROUTE ONE, - DIXON, ILLINOIS 61021

DATE  5-9-77

MORANBUM

OM:

President Cole and Members of the Administrative Council

Robert Edison d/z>0Jj//

In a brief review of the Revenue and Expenditure figures discussed at this morning's
Administrative Council meeting versus the figures which were submitted to the

Board of Trustees on February 9, 1977, the following tables indicate the gross
changes which have been made in the totals, as well as the details of where those
changes have taken place, with the exception of the classification "All Other."

One can readily see that though these total figures do not vary a great deal

with the exception of Staff changes as indicated, that the basis for the

estimated, as well as the origin of Revenue will have been changed considerably
within this short span of time. Should there be any questions in reference to

these figures please contact me at your convenience. ’

Board Board
Budget Detail workshop
REVENUE ~2/9/77 5/9/77 S Difference
Student Tuition S 873,000 s 873,000 S -0~
State Aid 1,319,976 1,319,715 ( 261)
Equalization 38,000 - -0- ( 38,000)
Disadvantaged Grant 26,000 -0~ ( ©26,000)
Regular Vocational Reimbursement 91,000 115,000 24,000
Local Taxes 864,337 887,965 23,628
Charge-Back 10,000 25,000 15,000
All Other 181,661 166,000 ( 15,661)
S 3,403,974 S 3,386,680 (S 17,294)
Error in Total -0~ ( 13,500) ( 13,500)
S 3,403,974 s 3,400,180 (S 3,794)
EXPENDITURES )
Personnel S s 2,530,721 .$ 2,468,371 (s. 62,350)*
Non Salary ‘ 922,508 922,508 ' -0-
S 3,453,229 s 3,390,879 (S 62{350)
* Law Enforcement $13,350
Theatre 12,000
Summer Salaries 37,000

$62,350*

RE:fsp



SAUK VALLEY COLLEGE

' RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE May 4, 1977

MORANDUM'
Dr. Cole
M:

Dr. Williams

In reply to your request that I submit to your office, staffing

needs for the coming year, I would like to make the following cbmmentsv

before actually indicatihg our present and future needs. Three years

ago, when I was employed as the Dean of Career Education, the Career Ed
progrém was small in both numbers of programs and numbers of students.
Since .that time, the number of students, by head count, has quadrupled}
and the number of programs has grown to three times what it was at that
point in the history of Sauk Valley College. |

As an institution, Sauk Valley College faces an extremely critical
period in its history. It is my hope that by presenting the attached
material, the Board might be able to make decisions with regard to thé
future priorities within the institutioﬁ and, of course, within the Career

Ed area. It is my position that in order for Sauk Valley College to

maintain its fiscal soundness, we have no choice but to grow in total

" student credit hours on an annual basis. We know that growth will not

occur uniformly across the entire institution. Therefore, priority
! ‘ ' '
decisions must be made by the Board and the administration regarding which

programmatical areas will be supported by staffing and other items in order

to encourage the growth, "and which programmatical areas will be examined

closely for possible retrenchment of staff and re-examination of the

program itself. These, of course, are hard decisions, but unless we,

v

as administrators and the Board members are willing to face up to these

decisions, the dynamic nature which is the life of Sauk Valley College is
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bound to come to a halt.

During the past year,‘I have examined each of the departments
in my area of supervision, closely, and taken action in sevefal‘areas
in order to increase the productivity and decrease staff cost, for
example: for the coming year we have retrenched, one fullvtimeb
para-professional in our secretarial laboratory, where two years ago
we had two such positions.

We have made decisions with regard to the Data-Prbcessing staff
that will decrease our part-time budget expenditure for ihstruction in
Data Processing. |

We have made very good inroads, through Faculty Develdpment, in
the Business Department, Mr, Osborn, at the present time, is going
through_a development period which will end this coming Spring semester,
By that time, he should be prepared to adequately take over the majority
of our Real Estate courses which are presently being taught by part-time
instructors, These actions, combined with many others, such as the fact
that we have initiated 37 new courses this year alone, encourages student
enrollment and growth in the institution., I make these comments only to
indicate that we have been extremely responsible in the Career Program
area in examining our staffing needs, making cuts where necessary. and
shifting personnel when a&ailable, however, at this point in time, the
ratio of part-time instructors to full-time instructors in many depart-
ments, and the ratio of full-time load as compared to overload assign-
ments have become serious problems from which we can no longer turn away.
Overload in Career Education increased from 1975-76 total of $11,575 |
to §19,549. 1In 1975-76 Career part-time employees totaled 88, this year

we employed 77 part-time faculty. Therefore, what follows is an explanation
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May 4, 1977
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of various program staffing decisions which must be made and, in fact,
should have been made earlier this year.

Following this discussion, the support data provided to me by

Mr. Strickland and Mr. Crouse to support Vérious positions and the final

‘page 1is .a summary of recommendations with regard to staffing needs within

the Career area:

FILLING EXPECTED VACANCIES

Filling vacancies which we expect for the coming yeafvis of
course bur first concern as they reflect upon existing programs'and our
| existing credit hour projections into the coming year's budget. However,
during the past séveral months, I have very diligently examined each of
these expected vacancies to see if other personnel needs might be a

higher priority, br if there was any way we could get by, not filling

the vacancy. I have come to the conclusion, that for the existing

vacancies I am aware of at this time, there 1is no other way but to

I might also ‘add that I have reason to believe that thefe will
be at least one other, and possibly two other vacancies created,dufing
the néxt several months and I will take the prerogative of bringihg
‘those back to the Board as they occur.

 POSITIONS VACANT

AD Nursing 1 Teaching Position Mrs, Kime
LP Nursing 1 Teaching Position (1 yr ﬁerm) Mrs. Johnson
LP Nursing Coordinator-Teacher Mrs. Huber
Radiologic Tec Coordinator=Teacher | Mr. Meredith

Criminal Justicz 1 Teaching Position o Mr. Geldean
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(7’:) ‘

This particular position seems to have created
some controversy among Board Members as it has
been compared in the past several months to the
theatre position which is apparently open.

I want to point out that this position is fully
justifiable by present credit hour production

and this position was created as a result of a
thorough evaluation of the quality of instruction
and -a decision being made not to continue the

~contract of a probationary teacher.

Mr. Crouse has provided an excellent data base for
you to examine the need for this position. There

are two factors I feel are extremely important

to recognize with regard to the criminal justice
position.

The first of these appears on page 6 of Mr. Crouse's
memo to me, that according to the schedule for

the coming year, we are offering 15 courses totall-
ing 27 sections taught on two campuses and that at the
present time, the only instructor who has an ongoing
relationship with the program is Mr. Crouse himself,
who is on a 3/5ths teaching load. This, essentially,

‘means that we will have approximately 21 sections

in criminal justice taught by part-time instructors.

Secondly, if this position is not filled, I cannot
justify keeping our Cooperative Agreement in effect
with Highland Community College. Terminating this
Agreement will mean a loss of 30-407% in credit hours
for the Criminal Justice Program.

As a Dean who is concerned with the quality of instruction and

the continuity of the program, I am recommending replacement of

Geldean's position.

RECOMMENDATION

I recommend the replacement of all vacancies listed heretofore

-for the 1977-78 fiscal year.

'I_further recommend that any further vacancies created in

the Career Education ‘area be reported to the Board for analyzation

prior to

being filled, with recommendations coming from both myself and

the immediate supervisor of the program involved.
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DDITIONAL STAFFING - REQUIREMENTS - NEW POSITIONS

Let me begin by indicating that it is my philosophy thaﬁ one
ull-time faculty member and a number of part-time faculty members can
ormally adequatély handle a particular program, for example: in the
ndustrial and Technical area. prever, if we are.td-examiﬁe_our_growth
otential, I think we should recognize several factors, one being that the
ndustrial and Technical area was one of the few areas that grew during
he past year. This érea attracts veterans to the campus, it is the
rea that attracts students from Whiteside Area Vocational Center, and in
erms of employment possibilities within our district, graduates of this
Qpartment have the greatest employment possibility as- a result of the
iversification of the industrial base that supports this, the Sauk
‘lley District. | |

Mr. Strickland has made several recommendations to me and also
ndicated'the increases within certainvprogram areas this year in terms
f credit hours, While the institution was dropping in enrollment, for

xample; sharp increases occurred within Electronics, Construction and

21lding. ‘It should be noted that these increases have, during!the past year,

ipported decreasing enrollments in other programmatical areas. If we are

> suppotrt decreasing enrollment areas, we must encourage further growth

1 areas where we have a history in growth in credit hours to rely upon.

JSITION RECOMMENDATION NO. 1

We have recently had approved by the Illinois Community College
>ard; a Heating, Air Conditioning and Refrigeration program. Some two

sars ago, the Board approved an expenditure of funds for the creation of

S s e —— .
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Dr. Cole.
May 4, 1977
' Page Six
a laboretory in T2»for this program.' Last year, the Board approved the
.expenditure_pf funds for_a consultant to come in and loek at the needs
~of our community and recommend a.program'base for training personnel in
this area. The approval of this program at our community cOllege
represents the only approved program of its type in northwestern Illinois.
It is my bestlestimate that were this program implemented and
staffed properly, we could generate,approximately 1,000 credit hours in
the first year alone. This, of course, assuming that we have a full-time
person as an instructor who can work with the curriculum and students and
build the program to what it should be. I would also point out that with
the current interest on a nation-wide basis in solar energy and more
efficient heating and air environment systems, we stand on- the thresn-‘
hold of a unique, exciting and extremely producti?e program,bnot‘only
a eerviCe to our students, but a service to our community as well, |
Inwould, therefore, concur with Mr. Strickland's recommendation».“
to me that we immediately seek the most highly qualified_full-time feculty
member available tc implement the Heating and Air Conditioning Program
forbthe Fail 1977.

POSITION RECOMMENDATION NO. 2

Three years ago when I arrived at Sauk Valley College, one of
the firét pieces of paper to cross my desk was the resignation of’ the
then current electronics'instructor, At that time, tne electronics
program was floundering with a great deal of need for re-orientation of
the program, During the past three years, an active Advisory Committee
has been formed, highly qualified‘partftime instructore were employed and

our credit hour production went from 356 in the year of my arrival on campus,
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to the present total in‘excess of ilOO credit hours.

| I would point out that while we have had success in produéing 3
credit hours, I have been under a great deal of pressure from the |
community, both employers-and other educational institutions at the
secondary level, to recognize thét the quality of our program,
particularly in thelcontinuity of course 6fferings, is not what it
should be. |

We have an expensive laboratory consisting of two classrooms,
and expensive equipment which I must.admit, at this point in time, ié
not adequately_being supervised, primarily because we do not have a full time
faculty member in_this area. Therefore, I can, in no way justify future:
ekpenditures for.equipment within the electronics program, and as a result-
the program quality is ultimately goihg to decrease. I cannot overstress
the impértancé'of this position as we have a great deal of interest in
this program and the electrénics program relates to other technical programé-
within the department.

Therefore, I would strongly. recommend the immediate search for an
electronics instructor, highly qualified, who has the ability to teach
electronics and the elgctrc—mechanical_area, and that this person be
employed for the Fall 1977 semester,

POSITION RECOMMENDATION NO. 3

As you can see, by the data submitted by Mr. Strickland, our

construction program has grown by leaps and bounds. At the present

time, our construction teacher is teaching credit hour annual load of

52 equated semester hours. This compares to the maximum of the contract

of 32. . This primarily is a result of our inability to find qualified

construction instructors in the community and yet having the great demand



Dr. Cole

May 4, 1977

Page Eight

by students for these courses.. I would also point out that three years
ago this program had been retrenched and it has been revived since that
time with an estimated total credit hours for fiscal 1977, of 1224;
certainly sufficient to employ a second construction instructor.

However, we badly need additional people within the Welding

area which &s you can see, has increased some-18% this year, and further-. -

more;“we'haVe'a‘Machine'Sth‘area which is extensive, and elaborately

" equipped in which we presently do little-or-no teaching each semester.

We have a great deal of_interest, both from industry and'ouf

'Area Vocational Center, regarding the possibility of our getting‘this

machine shop operating. Therefore, I would make the fegommendation,

. that we begin a search for an individual who would.combine skills in at
least two of the areas where we need assistance-- primarily a machine
shop.instructor who could work in both the welding and construction prbgrams.
This will not be an easy search and may takevlonger than expected, fesulting-
in our not being able to employ such a person for thé Fall 1977.

However, if these programs are to. grow, we must look to some full-
time staff for assistance. Therefore,‘I make the following recommendation-
that we employ a faculty member as early as possible who is qualified in
at ieast two areas from the following listing;

Welding Construction Machine Shop

POSITION RECOMMENDATION NO. 4

Although I hate to even mention it, our secretarial needs are

desperate. At the present time, the Career area has an Assistant Dean

and two Directors who supervise over 40 individual programs, working without

any full-time secretary, We have been able to survive until this point as

a result of work study assistance, however, with additional staff and with
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the fluctuating nature of work studies available, both in their.skills
and the time they are available between classes, our secretarial
situation and our.ability'to respond to Both faculty, students and\'
State agéﬁcies, has frankly become a disaster. |

I, therefore, am recommending the employment of one full-time
sécretarial person to assist in the secretarial needs of the Direcfors
.and AssistantvDean. Nafurally, this is not a pleasant recommendation
from me as I know how the Board will respond to it. Support staff is
expensive, yet how can we expect quality work without the availability
of such staff. I feel that I would be negligent not to make this
recommendatioﬁ and I would hope the Board would consider it among its
priorities in‘staffing needs for the coming year.

POSITION RECOMMENDATION NO. 5

| This year has seen a dramaticjgrowth.in credit hours, resulting
from our Community Service operation. As you know, Mr. Barber supervises
this entire program, accounting for more than 5,000 credit houré, totally
on his own. This task would not be too difficult if it were on this campus,
however, spread across the entire district representing ldcatibné in |
12 communities and numerous nursing homes, the job of supervision is an
immense one. |

Programs of similar size and scope at other community colleges have

a much larger staff available for the purpose of supervising these
programs. I am, therefore, requesting that the Board consider adding a
para-professional position at 'a salary not to exceed $10,000 with a jdb
description to be submitted to the Board at a later date., The purpose of

this position is to assist Mr. Barber with the supervision, evaluation,
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selection of staff, etc., for the Cdmmunity Sefvices operation.

As I have indicated, we must sﬁpport those areas that are growing and
in which there is potential growth. Our market, off-campus, is immehse
if we are willing to make some changes and actively seek it.

Without such a position, I am convinced - in my own mind - that
we will obtain very meager growth beyond the 5,000 credit hours currently
produced by Mr, Barber.

The fact of the matter is-that he is "spread as thin as we
could possible spread him'", at this. time,

In‘conclusion, I provide the attached sheet which summarizes
my recommendations-- |

However, I want to point oﬁt to the Board and to you that since
my arrival on éampus, I have‘at_times been criticized for adding staff,
however;'thosé staff additions have meant increases in credit hours in
each of the areas, and as a result, we have been able to carry - if you
will - many departments where we have had decreasing enrollment through-
out the institution. Where woﬁld we_Be now, if we had not added a
Construction Program, a Wélding instructor, an additional Accounting
instructor?

If we are to continue to support depressed départments, then
staffing needs must be met in those areas where growth is possible and
people have to be employed to ensure quality.education.

lm

[
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SUMMARY OF RECOMMENDATIONS REGARDING PERSONNEL NEEDS

A. 'That‘all-existing vacancies in.Career Education be filled:
for the Fall 1977.

B. ‘That the College employ a full-time instructor for Heating,
- Air Conditioning and Refrlgeratlon

| C. That the College employ a full-time Electronics instructor.

D. That the College employ a .full-time faculty member with a
combination of skills in Machine Tool instruction, Welding
and/or Construction.

E. That the College employ a full-time Secretary for the
Career Education area,

F. That the College employ an additional staff member to work with
Mr. Barber in a para-professional role, at a minimum salary of
$10,000.00, :



REIMBURSEMENT RATES FOR VARIOUS SVC PROGRAMS

lBaccalauréate
Business
Data_Processiﬁg.v
Nétural Sqience
Industrial Tec
Healtﬁ

Public Services
Vocétional Skills
Remedial/Development

General Studies

ICCB

22.

15

26.
27;
27.
47.
15.

10.

10,

30

.21

38
15

15

62

21

36

.32

29

DAVTE

4.50

7.50

4.50 or 7.5C

7.50

4 .50 or 2.25



RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE May 3, 1977

MORANDUM

Dr. Ronald F. Williams, Dean

WM Robert C. Croase/éf
. Vs

E: Retention of Full-time Staff Position

.Based upon your Faculty'Loads Reports for the 1976 Fall Semester and the
1977 Spring Semester, I have pieced together some enlightening data.

' Because the Fall Report was more complete, I shall expand upon its data
to a much greater degree than the Spring Report.

FALL 1976
FULL-TIME INSTRUCTIONAL STAFF
TO
STUDENT CREDIT HOURS

Department Full-Time Staff -  Student Credit Hours

1. Business ' 1 to - 397.29

2. Human Service : 1. to 396.67
NK 3. Public Safety (Criminal Justice) 1 to 338.13
ER 4. Industrial 1 to 336.00

5. L.P. Nursing 1 to 186.50

6. A.D. Nursing 1 to 179.20

7. Radiological Technology 1 to 130.00

8. Agriculture ’ ' 1 to 120.00

9. Medical Laboratory 1 to 80.00

SPRING 1977
FULL~TIME - INSTRUCTIONAL STAFF
TO '
STUDENT CREDIT HOURS
Department Full-Time Staff Student Credit Hours

1. Business 1 to 446.50 '

2. Criminal Justice 1 - to 330.00
ANK 3. Industrial and Technical 1 . to 308.50

4. L.P. Nursing 1 to 194.50
JER 5. Medical Laboratory .1 to .  192.00

6. A.D. Nursing 1 to 160.20

7. Agriculture 1 to - 141.00

8. Radiological Technology 1 to 79.00

9. Human Service - (Not Applicable Due to Lack of Data)
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In terms of productivity, the criminal justice program continues as a major
income producer for the institution. Assuming tuition of $15.00 and state "
reimbursement of $19.20 for criminal justice courses, each student credit

hour generates $34.20. This indicates that each full-time criminal justice
position generated $11,564.05 Fall Semester and $11,286.00 Spring Semester.

The Fall Semester data contains more valuable information which strongly
supports the criminal justice program and continuation of a full-time teach-
ing position. When the equated contact hours are ratiocinated to the stu-
dent credit hours, it is clear the public safety programs were the most
productive career program at.SVC.

FALL 1976

-EQUATED CONTACT HOURS
(Actual Faculty Load)

TO
STUDENT CREDIT HOURS

Department Equated Hours Student Credit Hours
1. Public Safety 1 to 19.823
2. Business 1 to 19.569
"K . 3. Industrial 1 to 17.026
ER 4. Public Service 1 to 15.943
5. CAREER ED AVERAGE 1 to 15.481
6. Health 1 to 10.579 -
7. Agriculture 1 to 9.771
Once again assuming funds generated at $34.20 per credit hour, the following - -
results are obtained:
Department Equated Hours Dollars
1. Public Safety 1 to 677.95
2. Business 1 to 669.26
NK 3. Industrial 1 to 582.29
DER 4. Public Service 1 to 545.25
5. CAREER ED AVERAGE 1 to 529.45
6. Health 1 to 361.80
7. Agriculture 1 to 334.17
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Keeping in mind that most of the departments do get more state reimbursement
than the Public Safety Programs, it is still very valid to note the pro-
ductivity when the dollars are equalized. I do not believe that these figures
indicate that a staff position should be cut or even temporarily left unfilled.
If criminal justice is looked at by itself, you find that for ‘every equated
hour, 21.875 student credit hours were realized during the Fall Semester of
1976. Using $34.20 as the generated funding per credit hour, $748.13 was
realized for every equated hour.

Looking deeper into the particulars of the criminal justice program, you will
find the following: '

Instructor Equated Hours Student Credit Hours
Ellison 1 "~ to 28.00

Lloyd 1 to " 25.00

Crouse 1 to. 22.14

Geldean 1 _ to ‘ 19.25

Average 1 to 21. 875

Assuming the $34.20 funding rate, you will find the following:

Instructor Equated Hours Student Credit Hours
Ellison 1 to 957.60
Lloyd 1 to "~ 855.00
Crouse 1 to 757.19
Geldean 1 to 658.35
Average 1 to 748.13

’

Mr. Geldean would appear the weakest link  in the chain. Keeping in mind
that:

1) Even though 54 student credit hours were generated from CJS 101
at Highland College, they are not counted in Crouse's S.C.H.,
but the 3 equated hours are counted;

2) That Crouse's contracted instructional load is only 9 hours; and

3) Mr. Geldean had two sections cancelled due to lack of enrollment;

making adjustments for these items would show:




Student
Instructor Equated Hours Credit Hours Dollars
Crouse 1 to 28.189 to 913.32

Geldean 1 to 14.500 to 469.80

These adjustments gave Mr. Geldean six additional hours and the enrolled
student credit hours prior to cancellation of the sections. Three equated
hours were subtracted from the Crouse load but no adjustment was made for
his 3/5's load. Clearly a major segment of the enrollment drop can and
‘SHOULD be placed upon Mr. Geldean. I do not think the Board of Trustees
should assume the decrease in enrollment reflects anything other than an
extreme reaction to a particular instructor.

" The Spriﬁg load data shows very similar outcomes:

Student
Instructor Equated Hours Credit Hours Dollars

Geldean 1 to 18.333 . to ©593.99

In addition to the drop of enrollment in courses:taught by Mr. Geldean,
another major factor in enrollment decreases is overall programming changes.
Since 1972 we have made two degree programming changes that DECREASED THE
NUMBER OF REQUIRED CRIMINAL JUSTICE CREDIT HOURS. These changes were de-
signed to benefit the student's overall educational and employment capa-
bilities. Our intent was to maximize the student's potential for continuous
~growth and success. Also, this decrease was required to facilitate program
expansion as follows:

PRE-FALL 1973

Law Enforcement Degree 10 courses 31 hours
1973-1976
' Criminal Justice Degree
Law Enforcement Alternative 11 courses 34 hours
Corrections Alternative 7 courses 21 hours
Average : ’ 9 courses 27.5 hours

1976-PRESENT

Law Enforcement Degree 10 courses 30 hours
Crime Scene Tech Degree 9 courses 28 hours
Corrections Degree 7 courses 21 hours

Average. 8.66 courses 26.33 hours
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Finally, the continuous growth and strength of the criminal justice program
can be seen below. The chart presents a five year time frame comparing the
Fall of 1972 with Spring of 1977 and the yearly totals of 1973 through 1976.
The 1451 student credit hours of 1973 was the factual justification upon
which the Board of Trustees authorized the original hiring of Mr. Geldean.

,1972 _ 1973 1974 1975 ' 1976 1977

(Fall) » , v , ~ (Spring)
Zourse  Heads/Hours Heads/Hours Heads/Hours - Heads/Hours Heads/Hours Heads/Hours
€Js 101 48/144 60/180 53/159 92/276 53/159 . 0/0
2JS 103 44/132 0/0 - 38/114 . -27/81 50/150 - 42/126
CJS 108 0/0 47/141 30/90 52/156 76/228 14/42
2JSs 120 0/0 ' 25/75 41/123 45/135 ' 82/246 51/153
CJS 130 0/0 0/0 45/135 60/180 - 22/66 - 0/0
€Js 131 0/0 0/0 - 0/0 - 10/30 0/0 14/42
CJS '135. 0/0 0/0 0/0 . 58/174 0/0 36/108
CJS 208 (Formally SOC 289) ( '
22/66 .125/375 63/189 89/267 . 52/156 '26/78
CJS 210 31/93 _ - 26/78 34/102 27/81 ' 28/84 20/60
CJS 221 0/0 0/0 . - 34/102 - 6/18 : 23/69 0/0
€Js 227 0/0 . o 42/126 ’ 16/48 27/81 27/81 26/78
CJS 230 0/0 59/177 19/57 ©13/39 C24/72 ' 0/0
CJS 231 0/0 21/63: 38/114 26/78 39/117 35/105
3JS 234 0/0 28/84 8/24 ' 119/57 48/144 30/90
CJS 236 0/0 38/152 ' 34/136 . 23/92 33/132 : 8/32
CJS 299 0/0 0/0 73/73 41/41 35/35 0/0
TOTALS  145/435 471/1451 526/1640 615/1612 - 592/1739 302/914
In 1972 we had ten course offerings and taught four sections during the
fall semester. The Fall of 1977 sees seventeen course offerings and
eleven sections taught during the semester. The 1977-1978 instructional
program in Criminal Justice will operate a full-time evening program at
Sauk Valley College: and Highland Community College as follows:
EQUATED INSTRUCTIONAL HOURS
TITLE - SVC HCC TOTAL
CJS 101 Intro. to Criminal Justice 3 3 6
CJS 103 Police Administration 3 3 6
CJS 108 Criminology 3 3 6
CJS 120 Intro. to Corrections 3 3 6
CJS 130 Crimiral Investigation 3 3 6
CJS 131 Basic Police Photography 4 0 4
CJS 135 Criminal Law 3 3 6



2Js
CJS
CJS
CJS
CJS
CJS
CJS
CJS

208
210
221
227
230
231
234
236

Juvenile Delinquency

Family in American Law
Correctional Administration
Probation and Parole

Police €Community Relations »
Criminal Evidence and Procedure
Traffic Control ‘
Criminalistics
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Total Courses: 15
Total Sections: 27

Not filling the current position would mean ending our cooperative
agreement with Highland Community College which would cost us about
40% of our current credit hour production. Clearly our growth will
not continue and the program would faulter.

Since only an average of 26.33 hours are taken within our major field
requirement, SVC would risk losing 37.67 general education hours for

each CJS major lost. This would not be of consequence with regard to
the HCC enrollment since they get the general education hours for our

HCC criminal justice majors. However, criminal justice majors potentially

account for 758.48 hours of general education enrollment each semester
at Sauk and 505.64 hours at Highland. In other words, for every credit
hour of criminal justice course work, 1.43 hours of general education is
potentially generated.

The criminal justice majors represent a very significant segment of the
SVC enrollment. An average of 758.48 general education hours and 884.33
criminal justice hours per semester would realize 3285.62 student credit

hours per year. Surely such this significant segment ‘0of our student

population requires more than a 3/5's time instructional person. We
must replace Mr. Geldeans position.

mef
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SAUK VALLEY COLLEGE

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE May 3, 1977

40RANDUM

Dr. Williams

10y

M: James Strlckland/k//;

SUBJECT: Additional Full-Time Faculty Members - Electronlcs and Heating
o and Air Conditioning

As you know, during the present fiscal year 1977, the student credit hour
production of the-entire institution declined. Contrary to this trend, in
the Industrial and Technical department, the student credit hour production
increased over fiscal year 1976. This increase was predomlnantly in three
programs - Welding, Construction and Electronlcs.

We presently have a full-time instructor in each of the Welding and
Construction programs and at the present time we are pursuing the Electronics
program utilizing five part-time instructors.

. The student credit hours increased in the Welding program 18% this current .
.year over last fiscal year. 1In Construction, the increase was 197 and in

the Electronics program with five part-time instructors the increase was

23%. This contrasts to a general reduction in most other departments in the
. institution. The attached chart shows the student credit hours over the

past three years. You will notice that the Construction program started

off its first year with over 1000 credit hours. The Electronics program
with its five part-time instructors generated 1101 student credit hours

this present fiscal year. Obviously, these increases in student credit

hour production this fiscal year has offset decreases in other programmed = /-
areas. The total decrease in the institution's student credit hour production
would have been much greater had not these increases taken place.

After many hours of deliberation, the Board of Trustees has voted not to
retrench any full-time faculty members this coming fiscal year. This makes.

it imperative that we provide means for growth in areas such as the Industrial-
Technical department so that we may provide additional revenue to cover
.increases in cost which will occur and also the probable decreases in other
program areas.

RECOMMENDATION

I am therefore recommending that we seek approval to hire a full-time
faculty member in the Electronics program. With increases in student credit
hours in the\Jlast three-years from 356/to over 1100, we feel that this
request is valid. .
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RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE

:MORANDUM

M: -

Since all of our instructors in the Industrial-Technical department are

‘operating on an overload basis, we are utilizing part-time instructors

in each program area. Therefore, we have to look to a new program area
to significantly increase our student credit hour production. The area
where we have the most potential for growth at the present and a state
approved program to pursue is Heating and Air Conditioning. This will
add an additional nine courses to our course offering and should follow

" the pattern of the Construction program in student credit hour production.

As I mentioned earlier, the Construction program produced slightly over
1000 student credit hours in the first year of operation.. I feel that the -
Heating and Air Conditioning program would follow this type of a growth
pattern. With the renewed interest throughout the entire country in

"energy ani in heat conservation, we feel that there will be federal
~ emphasis placed on this type of program and grant money may become avail-

able. 1In preparing the documentation for this program, a telephone

survey was made of twelve companies presently engaged in air conditioning
and refrigeration in the Sauk Valley College area. All but one of these
companies indicated a willingness to cooperate with Sauk Valley College in
an_internship program and also a willingness to employ the graduates of

. such a program.

This is an opportunity for Sauk Valley College to become the focal point
of this entire area in the field of Heating and Air Conditioning, solar

-energy and new energy concepts that may be developed in the next few years.

Certainly this is a program that will require someone with a background and

a knowledge 6f solar and perhaps wind energy. It will also provide the

local industry with trained technicians to service heat pumps and the present
heating and air conditioning equipment that is in the homes and businesses
of the area.

RECOMMENDATION

I am therefore recommending that we seek approval from the President and
the Board of Trustees to hire a new full-time faculty member to implement
this Heating and Air Conditioning program. If there is any additional
information that I can give you or any questions that I may be able to
answer, I will be happy to do so. '

s B



PROGRAM

Welding

% Increase

Construction
% Increase

Electronics
% Increase

Welding
Construction

Electronics

JRS/sc
5/4/77

STUDENT CREDIT HOURS

FY75 FY76 FY77
779 1293 1520
+ 66% +18%
- 1025 1224
+19%
356 894 1101
+1517% +23%
INSTRUCTORS
|75 FY76 ¥Y77
Fulltime |Parttime  Fulltime |Parttime Fulltime|Parttime :
Sections Sections Sections
0 - 6 1 - 8 - 6
- 1 - 5 - 7
0 -9 0 - 12 - 14




MINUTES OF THE SAUK VALLEY COLLEGE BOARD OF TRUSTEES MEETING

May 9, 1977

The Board of Trustees of Sauk Valley College met 1in regular
meeting at 8:00 p.m. on May 9, 1977 in the Board Room of
Sauk Valley College, Rural Route #1, Dixon, Illinois.

Call to Order: Chairman Coplan called the meeting to
order and the following members
answered roll call:

Kay Fisher Lorna Keefer
Oscar Koenig Ann Powers
Juanita Prescott William Reigle

Ronald Coplan

Absent: Laura Thompson

Communication Chairman Coplan recognized Noel Wallen

from Visitors: from Sterling, who addressed the Board
on the theatre program at Sauk Valley
College.

Minutes: It was moved by Member Prescott and

seconded by Member Koenig that the
Board approve the minutes of the

April 25 meeting as presented. Motion
voted and carried. '

Personnel: In regard to the theatre--speech vacancy,
Chairman Coplan asked that Jerry Mathis
and Irene Mitchell submit written
recommendations to the Board by the
next Board meeting (May 23) outlining
a program for future development and
growth in the theatre area.

It was moved by Member Reigle and seconded
by Member Prescott that the Board &approve
filling the vacancies of instructory in

AD nursing: instructor in LP nursing (one-
year term); coordinator-teacher: in LP
nursing:; and a coordinator-teacher in

the radiologic tec area. In a roll call
vote the following was recorded: Ayes
Members Fisher, Keefer, Koenig, Powers,
Prescott, Reigle, and Coplan. Nays-0.
Motion carried.

In regard to Dr. Williams' request for a
full-time instructor for heating, air
conditioning and refrigeration; a full-
time electronics instructor., a full-time
construction instructor; a full-time
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Personnel

(continued): secretary for the Career Education
area;. a para-professional for community
services; and filling the criminal
justice wvacancy, 1t was the consensus
of the Board that they would like further
information as to priorities for these
positions and also a comparison of the
costs. In a roll call vote the following
was recorded: Ayes Members Risher, Keefer,
Koenig, Powers, Prescott, Reigle, and
Coplan. Nays-0. Motion carried.

Student Records: It was moved by Member Reigle and seconded
by Member Koenig that the Board approve
the attached Policy on Student Records in
order to bring Sauk Valley College into
full compliance with the Family Educational
Rights and Privacy Act. Motion voted and
carried.

Reimbursement: It was moved by Member Keefer and seconded
) by Member Reigle that the Board approve
the DAVTE reimbursement claim in the
amount of $70,131.76. Motion voted and
carried.

Donation: It was moved by Member Fisher and seconded
by Member Reigle that the Board accept the
donation of 1,000# of stainless steel from
J.T. Cullen of Fulton, Illinois and send
a letter of appreciation to Rex Wingate
who arranged this donation, and also place
a letter of appreciation in the personnel
file of Steve Johnson. Motion voted and
carried.

Budget Approval: It was moved by Member Reigle and seconded
by Member Powers that the Board approve the
expenditure of $220 from Student Services
meeting and conference expense for the
purpose of sending two employees from the
child care center to a workshop in
Milwaukee. In a roll call vote the follow-
ing was recorded: Ayes Members Fisher,
Keefer, Koenig, Powers, Prescott, Reigle,
and Coplan. Nays-0. Motion carried.

Budget Transfer: It was moved by Member Keefer and seconded
by Member Prescott that the Board approve
the budget transfer of $690 from the Restricted
Purposes - Fund Account #299 to the
Restricted Purposes Fund Account #252 for
the purpose of sending Kent Carl and his
coach, Dan Mabee, to the National Junior
College Outdoor Track Meet in Pasadena,
Texas on May 24th thru the 28th, 1977. In



Budget Transfer
(continued):

Donovan Case:

Grievance Hearing:

Collective
Bargaining:

Ad-hoc Personnel
Committee:

College Attorney:

Budget Amendment:

President's Report:
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a roll call vote the following was
recorded: Ayes Members Fisher, Keefer,
Koenig, Powers, Prescott, Reigle, and
Coplan. Nays-0. Motion carried.

Attorney Robert Castendyck presented the
attached materials on the Donovan case.

Member Reigle reported to the Board that
the Grievance Committee had met on May 5
at 4 p.m. He said they heard the present-
ations and that they have 14 days to .
file an answer to the Faculty Association

Chairman Coplan noted that the next
Collective Bargaining meeting with the
Faculty Association would take place on
May 16 at 2 p.m. and he asked Lorna Keefer
to once again serve on this committee with
him and Dr. Williams.

Chairman Coplan appointed Juanita Prescott
(chair-person) and Kay Fisher to an ad-hoc
personnel committee with duties to be
assigned by the Chairman.

It was moved by Member Reigle and seconded

by Member Keefer that the Board continue

the legal services of Ward, Ward, Castendyck,
Murray, & Pace as per the stipulations in

the attached letter. 1In a roll call vote the
following was recorded: Ayes Members Fisher,
Keefer, Koenig., Powers, Prescott, Reigle,

and Coplan. Nays-0. Motion carried.

It was moved by Member Reigle and seconded

by Member Keefer that the Board approve a
budget amendment of $1,000 from part-time
teaching salaries to the student employment
account as per the attached memorandum.

In a roll call vote the following was
recorded: Ayes Member Fisher, Keefer, Koenig,
Powers, Prescott, Reigle, and Coplan. Nays-
0. Motion carried.

President Cole reported that in the student
elections, Barbara Pasada had been elected
Student Trustee and she will take cffice
effective July 1, 1977. Others elected were
ASB President, Sandra Druien and ASB Secretary,
Linda Pottinger. Dr. Cole also reported

on the committee meeting minutes, the
collective bargaining conference, s letter

N



President's
Report:
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from Senator Stevenson, Council of
Presidents' workshop, the Women's
Career Conference held at Sauk Valley
College, and a letter from the AMA
regarding SVC's accreditation in the
radiologic technology program. The
Board was also reminded of the workshop
to be held at McHenry on May 25, 1977.

Since there was no further business, it
was moved by Member Fisher and seconded
by Member Reigle that the Board adjourn.
The next meeting will be 8:00 p.m. on
May 23, 1977. In a roll call vote the
following was recorded: Ayes Members
Fisher, Keefer, Koenig, Powers, Prescott,
Reigle and Coplan. Nays-0. Motion carried.

The meeting adjourned at 8:57 p.m.

Respectfully submitted:

Lorna Keefer, Secretary




SAUK VALLEY COLLEGE o

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

" DATE May 4, 1977

EMORANDUM

)ﬁ SVC Board of Truétees

OM: Dr. George E. Cole G
President

RE: AGENDA ITEM #D-3 - APPROVAL OF POLICY ON STUDENT RECORDS

At our meeting'of April 25, you were given a policy recommendation
on student records. This was labeled agenda item #F-2a on our last
meeting's agenda. ' :

In compliance with our policy manual, it is necessary to have a two-
week layover before approving recommended policy changes.

RECOMMENDATION:

/ ’ .
The President recommends that the Board approve the comprehensive
policy submitted to them at the April 25 meeting, which 1s designed
to formalize past practices and procedures as they relate to student
records, and to bring Sauk Valley College into full compliance with
the Famlly Educational nghts and Privacy Act (commonly referred to
as the Buckley Amendment ).

GEC/bg
Enc.



'SAUK-VALLEY COLLEGE

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE April 22, 1977

:MORANDUM
Dr. Cole
oM: John Sagmoe

Attached is a proposed, comprehensive policy designed to
formalize past practices ‘and procedures as they relate to student

‘records, and to bring Sauk Valley College into full compliance

with the Family Educational Rights and Privacy Act (commonly
referred to as the Buckley Amendment).

I have had this policy reviewed by the appropriate educa-
tional administrators and other college staff including Admissions,
Registrar's Office, Placement, and Counseling. It has also been
presented to the J01nt College Student-Faculty Committee (commonly
known as the Student Services Committee). The proposal was
unanimously passed and approved by the committee on Wednesday,:
April 20, 1977.

I would recommend that it be forwarded to the Board of
Trustees for review and subsequent approval.

JES/v1d
Enclosure
cc: Harriet Hastings, Registrar

Mack Warren, Director of Admissions.
Chuck Walrath, Chairman, Student Services Commlttee



SAUK VALLEY COLLEGE PROPOSED POLICY

The Famlly Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act is a Federal'
law which states (a) that alwritten institutional policy must be
established and (b) that a statement of adopted procedurés covering
the privacy rights of students be made available; The law
provides that the institution will mainftain the confidentiality
of student education records. | |

Sauk Valley College éccords all the rights under the law fo
_studénts who are.declared independent. No one outside the ihstitution
shall have access to nor will the institution disclose any information.
ffom students' education fecords without the written consent of
students except to personnel within the inétitution,’to officials
of other institutioné in which students seek to enfoll, to pérsons
or organizations providing students financial aid, to accrediting
agencies carrying out their accreditation function, to persons in
compliance with a judicial order, and tc.persons in an emergency
in order to protect the health or safety of students or othef
persons. All these exceptions are permitted under the Act.

Within the Sauk Valley College community, only those members,
individually or collectively, acting in the students' educational
interest are allowed access to student education records. These
members include professional members of the faculty, or staff of
the college, or other staff members acting on their behalf.

At its disCrefigﬁ; the institution may provide Difectory Information
in accordarice with the'provisions of the Act to include: student

name, address, telephone number, date and place of birth, major



fleld of study, datés of attendance, degrees and awards received,
the most recent prev;ous educational agency or institution_attended
by the student, participation in 6fficiélly recognized activities
and sports, and weight and height of members of athletic teams.
Students may withhold Directory Information by notifying the -
Registrar in writing within two weeks after the first day of class
for the fall term.

Request for non-disclosure will be honored by the institution

for ponly one academic year; therefore, authorization to withhold
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Directory Information must be filed annually in the Office of the

~ Registrar.

The law provides students with the right to inspect and review
information contained in their education records, to challenge the
contents of their edgcation records, to have a hearing if the
outcome of the challenge is unsatisfactory, and to submit explanatory
statements for inclusion in their files if they feel the decisions of
the hearing paneis to be unacceptable. The Registrar at Sauk Valley
College has been designated by the institution to coordinate the
inspection and review procedures for studént education records.

The student educational records at Sauk Valley College which the
students may request té review are 1) official college transcript
filed in the Office of the Registrar, 2) official student file
folder filed in the Office of the Registrar, and 3) student's career
placement file (if established at the request of the student) filed
;n tﬁe Career Placement Office. Students wishing to review their

education records must make written request to the Registrar listing



the item or items of intereét. Only records covered by fhe
Act will be made avallable within 10 class days of the request.
Students may have copies made of their records with these excepticns:
1) a copy of the academic record for which a financial "hold"
exists, or 2) a transcript of an original or source document which
exists elsewhere. Copies will be made at the ‘student's expense
at prevailing rates listed in the curreht catalog. Education records
do not include records of instructional, administrative, and’
educational pefsonnel which are the sole possession of the maker.
and are not accessible or revealed to any individual except a
temporary substitute, student health records, employment records
or alumni recordé. Health records, however, may be reviewed by
physicians of the students' choosing.

Students may not inspect and review the foilowing as outlined
by the Act: financial information submitted by thelr parents;
confidential letters and recommendations asséciated with admiséions,
employment or job placement, or honors to which they have waived
their rights of inspection and review; or education fecords_containing
information about more than one student, in which case the institution
will permit access gggx to that part of the record which pertains
to.the inquiring student. The institution will not permit students
to inspect and review cohfidential letters and recommendations
placed in their files prior to January 1, 1975, provided those
letters were collected under established policies of confidentiality

and were used only for the purposes for which they were collected.



Students who believe that their education récords contain
information that is inaccurate or misleading, or is otherwise in
violation of their privacy or other rights'may discuss their .
problems informally with the Registrar. If the decisions are in
agreement with the students' request; the appropriate records will
be amended. If not, the students will be notified within 10 class
days that the records will not be amended; and they will be
informed by the Office of the Registrar of their right to a formal
hearing. Student requests for a formal hearing must be made in
writing to the Dean of Student Services who, within 10 class days
. after receiving such requests, will inform students of the date,
place, and the time of the hearing. Students may present evidence
relevant to the issues raised and may be assisted or represented
at the hearings by one or more persons of their choice, includihg
attorneys, at the students' expense. The hearing panels which will
adjudicate such challenges will be the Sauk Valley College Student
Review Board, an official Sauk Valley College committee whose
membership is outlined in the Sauk Valley‘College Faculty Handbook.

Decisions of the hearing panels will be final, will be based
solely on the evidence presented at the hearing, and will consist
of written statements summarizing the evidence and stating the
reasons for the decicicns, and will be delivéréd to all parties

concerned. The education records will be corrected or_amended in

accordance with the decisions of the hearing panels, if the decisions

are in favor of the students. If the decisions are unSatisfactory

to the students, the students may place with the education records




statements commenting on the information in the records, or statements
setting forth any reasons for disagreeing with the decisions of

the hearing panels. The statements will be placed in the education

records, maintained as part of the students' records, and released

whenever the records in question are disclosed.

Students who believe that the adju@ications of their challenges
were unfair, or not in keeping with the.proviéions of the Act may
request in writing, assistance from the President of the institution.
Further, students who believe that their rights have been abridged,
may file complaints with The Family Educational Rights and Privacy
Act Office (FERPA), Department of Health, Edﬁcation, and Welfare,
Washington, D.C. 20201, concerning the alleged féilures of Sauk
Valley Coliége to comply ﬁith the Act.

| Revisions and clarifications will be published as'experience

with the law and institution's policy warrants.




" FORM 1

-ANNUAL NOTICE TO STUDENTS

Annually, Sauk Valley College informs students of the Family |
Educational Rights and Privacy Act. This Act, with which the
institution intends to comply fully, was designated to protect
the privacy of education records, to establish the right of
students to inspect and review their education records, and to
‘provide guidelines for the correction of inaccurate or misleading
data through informal and formal hearings. Students also have
the right to file complaints with The Family Educational Rights
and Privacy Act Office'(FERPA) concerning alleged Tailures by
the institution to comply with the Act. |

Local policy explains in detail the procedures to be used by
the institution for compliance with the provisions of the Act.
Copies of the policy can be found in the following offices: Dean
of Student Services, Registrar, and Career Placement Office. The

policy is also referred to in the Student Handbook.

Questions concerning the Family Educational Rights and Privacy

Act may be referred to the Dean of Student Services' office.

Date of Publication:




-FORM 2

PUBLIC NOTICE DESIGNATING DIRECTORY INFORMATION

Date of Publication

Sauk Valley College hereby designates the following student
information as public or "Directory Information". Such information
may be disclosed by the institution for any purpose, at its
decretion.

Name, address, telephone number, dates of attendance, class.

Previous institution(s) attended, major field of study, awards,

honors (includes Dean's list), degree(s) conferred (including

dates). ‘ ’

Past and present participation in officially recognized sports

and activities, physical factors (height, weight of athletes),

date and place of birth.

Currently enrolled students may withhold disclosures of this
directory information under the Family Educational Rights and Privacy

Act. To withhold disclosure, written notification must be received

in the Office of the Registrar prior to at Sauk Valley

College, Route One, Dixon, IL 61021. Forms requesting the
withholding of "Directory Information" are available in the Registrar's
Office. |

Sauk Valley College assumes that failure on the part of any
student to specifically request the withholding of Directory

Information indicates individual approval for disclosures.
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" _FORM 3

REQUEST TO PREVENT DISCLOSURE OF DIRECTORY INFORMATION

TO: All Students  Year

The items listed below are designated as "Directory Information"

and may be released for any purpose at the dlscretlon of Sauk
Valley College.

Under the provisions of the Family Educational Rights and Privacy
Act, you have the right to withhold the disclosure of the directory
information listed below.

Please consider very carefully the consequences of any
decision by you to withhold directory information.
Should you decide to inform the institution not to
release directory information, any further requests
for such information from non-institutional persons

or organizations will be refused.

The institution will honor your request. to withhold
-any of the categories listed below but cannot assume
responsibility to contact you for subsequent permission
to release them. Regardless of the effect upon you,
the institution assumes no liability for honoring your
instructions that such information be withheld.

Please affix your signature below to indicate your disapproval for
the institution to disclose the follow1ng public or Directory
Information.

Name,. Address, Telephone Number, Dates of Attendance, Class

Previous institution(s) attended, major field of study,
awards, honors (includes Dean's list), degree(s) conferred
(including dates). : »

Past and present participation in officially recognized
sports and activities, physical factors (height, weight
‘of athletes), date and place of birth.

Date Student's Signature

If this form is not received in the Registrar's Office prior to

‘ , it will be assumed that the above information may
be disclosed for the remainder of the current academic year. A
new form for non-disclosure must be completed each academic year.




fORM 4

STUDENT REQUEST TO INSPECT AND REVIEW EDUCATION RECORDS

' Date submitted:

ro: Registrar

I wish to inspect my education.record maintained in the following office(s):

Print Name (Student)

Address

Student's Signature_ - Télephoné No.

I'O: Student

Your request for inspection of your record was received -on
I'he requested record will be available for review on '

‘ate - School Official's Signature
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PO; Registrar

I have inspected and/or have been informed of the contents of the requested
education record identified above and am satisfied with its accuracy and °
completeness. )

Date ' Student's Signature

I'O: Registrar

I have inspeéted and/or have been informed of the contents of the requested
education record identified above and am not satisfied with its accuracy -
and completeness for the following reason(s): ’

Date: - Student's Signaturec

Observations of the registrar of disposition of the request:

Date: Rerlstrar's Signature




"ORM 5

REQUEST TO REVIEW EDUCATION RECORDS

Date:

VAME OF STUDENT:

STUDENT NUMBER:

URPOSE OF REVIEW:

[TEM(S) OF INFORMATION REQUESTED:

VAME OF REQUESTOR:

IEQUESTOR"S AFFILIATION:

JFFICE TO WHICH REQUEST WAS MADE:

-

. hereby agree to keep the information disclosed to me confldentlal
yccording to aoollcabWe legislation and regulations. :

Signature ' - . < Date

JIPOSITION OF REQUEST: APPROVED

i

DISAPPROVED

———

PECIFY MATERIALS REVIEWED _ (Records, Types.of Information):

(Signature of Official Approving Request) ~ (Date)

(Name and Title of Official Supervising Review) (Dbate)
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STUDENT REQUEST FOR FORMAL HEARING

TO: Dean of Student Services - Date:

"ROM: (Student's Name)
SUBJECT: REQUEST FOR HEARING CONCERNING STUDENT EDUCATION RECORDS

[ request a formal hearing concerning correction of what I believe to be
lnaccurate or misleading 1nformdt10n, described below, contained in my
=ducat10n records.

Contested Information Education Record Contested

’lease notlly me of the date, time, and place of the heafing: My address
ind telephone number follow: : | -

g

(Address)

(Student's Signature) - | , (Telephone No.)

-‘ !

lst ENDORSEMENT

'ROM: Dean of Student Services _ Date:

'0:  (Student's Name)

‘b decision of the Hearing Panel is as follows:

Dean of Student Services:

—p e e A e .t b b s a1
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AUTHORITY . Sec 438, Pub. L. 90-247, Title
IV, sas amended, 88 Stat. 571-574 (20 U.S.C.
1232g) unless otherwise noted.

Subpart A—General
§ 99.1 Applicability of part.

(a) This part applies to all ecucational
agencles or institutions to which funds
are made available under any Federal
{program for which the U.S. Commis-
sioner of Education has administrative

responsibility, as specificd by law or by
delegation of authority pursvant to law.}

(30 U.S.C. 1230, 1232¢g)

(b) This part docs not apply to an
ecucational azency or institution solely
because students attending that non-
moxnetary agency or institution recelve

- benefits under one or more of the Ied-

eral programs referenced in paragraph
(a) of this scction, if no funds under
those programs are made availub]c to the
agency or institution itsclf.

(¢) For the purposes of this part, funds -

will be considered to have been mado
available to an agency or institutiona
when funds under onc or morec of ths
programs rcferenced in paragraph (a)
of this seclion: (1) Are provided to the
arency or institution by grant, contract,
subgrant, or subcontract, or (2) are pro-
vided to students atlending the agency

“or institution and the {unds may be patd

to the apgency or institution by those

students for,educational purposes, such
as under the ‘Basic Fducational Oppor-.
tunity Grants Program and the Guar-
anteed Student Loan Program (Tiiles
IV-A-1 and IV-B, respectively, of the

Higher Education Act of 1965, as
amended) . .

(20 US.C. 12329)

(d) Txcept as olherwise specifically
provided, this part applies to education
records of students who are or havo beea
in attendance at the educational agency
or institution which maintains the rec-
ords. : ’

{20 U.S.C. 1232g)

§ 992 Purpose

The purpose of this part is to set forth
requirements governing the protection of
privacy of parents and students under
section 438 of the General Education -
Provisions Act, as amended. -

(30 US.C. 1232g)

€ 69.3 Definitions.

As used in this Part:

“Act” means the General Educat!on
Provisions Act, Titlc IV of Pub. L. 90-241,
83 amended. _

“Attendance” at an arency or instita-
tion includes, but is noi iimited to: (&)
atlendance in person and by correspond-
ence, and (b) the period during which
8 person s working umder a work-stidy
progriun.

“Commissioner” means the U.S. Com-
misstoner of Educatlon. -

(20 US.C. 1332g)

“Directosy Information” includea tha
foliowing informatlen relating to o siu-



dent: the student's name, address, tel-
ephone number, date and place of birth,
inajor ficld of study, participation in of-
ficlally. recormized activities and sports,
welght and heirht of inembers of athletis
tearmns, dates of attendance, defrrecs and
wards received, the most recent previous
«lucational agency or institution at-
tended by the student, and other similar
Information.
(20 U.S.C. 1232g(a) (5) (A))

“Disclosure” means permitting access
>r the release, transfér, or other com-
nunication of education records of the
student or the personally identifiable in-
formation contained thereiln orally or in
writing, or by electronic means, or by
any other mceans to any party.

{20 U.S.C. 1232g(b) (1) ]

“Educational institution” or “educa-
tional agency or institution” means any
public or private agency or institution
which is the recipient of funds under
any Federal program referenced In
$ 99.1(a). The term refers to the agency
or Institution recipient as a whole, "in-
cluding all of its components (such as
schools or depariments in & university)
and shall not be read to refer to one or
more of these components separate from
that agency or institution.

(20 U.S.C. 1232g(a)(3))

“Education records” (a) means those
records which: (1) Are dircctiy related
to a student. and (2) are maintained by
an educational agency or institution or
by a party acting ior the agency or in-
stitution.

(b) The term does not include:

(1) Records of instructional, super-
visory, and administrative personnel a2nd
educational personnel ancillary thereto
which:

(1) Are in the sole possession of the
maker thereof, and

(1) Are not accessible or revealed to
any other individual except a substi-
tute. For the purpose of this definiticn,
a “substitute” means an individual who
performs on a temporary basis the duties
of the Individual' who made the record,
and docs not refer to an individual who
permanently succeeds the maker of thas
record in his or her position.

(2) Reccords of a law enforcement untt

of an educational agency or institutioa .

which are:

(1) Maintained apart from the records
flescribed in paragraph (a) of this dctini-
tlon;

(1) Maintained solcly for law enforce-
ment purposes, and

(1li) Not dizcloscd to individuals othes
than law enforcement offictals of tha
same jurisdiction; Provided, That educa-
tion rccords maintainced by the educa-
tlonal agency or institution are not dio-
slosed to the personnel of the law en-
forcement unit.

(3) (1) Records relating to an individ-
-1l who Is cmployed by an educationzi
agency or {ustitution which:

(A) Arc made and maintained tn te
normal ecurse of business;

13) Relate exclusively to the individ-
Al In that individual's capacity as an
‘mployee, and

(C Are not available for usc for any
iher purpose.

(i1 This paragraph docs not apply
{0 reccords relating to an individual in
attendance at the agency or institution
who is employed as a result or his or her
status as a student.

(4) Rccords relating
student which are:

(i) Created or maintained by a physi-
cian, psychiatrist, psycholosuist, or other
recognized- professional or paraprofes-
sional acting in his or her professional or
paraprofessional capacity, or assxstmn in
that capacity;

(ii) Created: m'unt'uncd or-used only
in connection with the provision of treat-
ment to the student, and

(1lii) Not disclosed to anyone other
thaen individuals providing the treat-
ment; Provided, That the records can be
personally reviewed by a physician or
other appropriate professional of the
student’s choice. For the purpose of this
definition, “treatment” decs not-include
remedial educational activities or activi-

to an cligible

‘ties which are part of the program of

instruction at the educatloml agency cr
institution.

(5) Records of an educational agency
or institution which contain only infor-
matlon relating to a person after that
person was no longer a student at the
educational agency or institution. An

example would be information ccllected. °

by an educational agency or institution
pertaining to the accomplishments of its
alumni.

(20 U.S.C. 1232g(a) (4))

‘“Eligible student” means a student
wito has attained eizhteen years of age,

or is attending an institution of post- -

secondary education,
(20 US.C. 1232g(d))

“Financial Aid”, as used in §99.31(a)
(4), means a payment of funds provided

to an individual (or a payment in kind’

of tangible or intangible property to the
Individual) which is conditioned on the
individual's attendance at an cducatlonal
agency or institution.

(20 U.S.C. 1232g(b) (1) (D))

“Institution of postsecondary educa-
tion” means an institution which pro-
vides. education to students beyond the
secondary school level; “secondary
school level” means the educational level
(not beyond grade 12) at which second-
ary education is provided. as dcter-
mined under State law.

(20 U.S.C. 1232g(d) )

“Panel” mcans the body which will
adjudicale cases under procedures set
forth in §§ 99.65-99.67. )

“Parent” includes a parent, Q. guardian,
or an individual acting as a parent of a

student in the absence of a parent or

guardian. An cducational agency or In- -

stitution may preswne the parent has
the authority to excrcise the rights in-
herent In the Act unless the agency or
institution has been provided with evi-
dence that there is a State law or court
order governing such matters as divoree,
separation or custody, or a lepally
bindimg instrument which provides o
the contrary.

“Party” means an individual, agency,
institution or orpanisation.

(20'U.S.C. 12325 (L) (4) (A))

- prise a university),

~

“Pecrsonally i{dentifiable”
the data or information includes (a) the
name of a student, the student’s-parent,
or other family member, (h) the address
of the student, (c).a personal identifier,
such as the student's social sccurity
number or. student numtier,. (cl)
of personal characteristics which would
make the student’'s identity ensily trace-
able, or (e) other information -which
would make the student's identity easily
traceable. .

(20 US.C. 1232g)

“Record” means any mfom ation. or
data recorded in any mecdium, including,
but not limited to: handwriting, print,
tapes, film, microfilm, and microficie.

(20 U.S.C. 1232g)

“Secretary” means the Sccretary of
the U.S. Department of }Iealth Lduca-
tion, and Welfare.

(20 U.S.C. 1232¢g)

“Student” (a) includes any individual
with respect to whom an educational
agency or institution maintains educa-
tion records.

(b) The term does not include an in-
dividual who has not been in attendance
at an educational agency or institution.
A rerson who has applied for admission
to, but. has never been in attendance at

& component unit of an institution of - -

postsccondary- .education (such as the
various colleges or schools which com-
even if that indi-
vidual is or has been in attendance at
another component unit of that institu-
tion of postsecondary education, is not
considered to be a student with respect
to-the compoaent to which-an. applica-
tion for admission has bteen made. = -
(20 US.C. 1232g(a) (5) )

§ 99.4

(a) For the purposes of this pa.rt
v.henever a student has attained eight-
een years of age, or is attending -an in-
stitution of postsecondary cduc'mO'l the
rights accorded to and the consent re-
quired of the parent of the student shall
thereafter only be accorded to and re-
quired of the eligible student.

(b) The status of an eligible student as
a dependent of his or her parents for the
pwrposes of § 99.31(a) (8) does not other-
wis¢ affect the rights accorded to and
the consent requircd of the eligible stu-
dent by paragraph- (a) -of this sectlon

(20 U.S.C. 1232¢(d))

fc) Section 438 of the Act and the
regulations in this part shall not be con-
strued to preclude cducational agencies
or institutions from according: to stu-
dents rights in” addition to those ac-
corded to parents of students.

Student rights.

§99.3 Formulation of institutional pol-
icy and procedures.

€a) Iach educational agency or insti-
tunen shall, consistent with the mini-
mum requirements of section 438 of the
Act and this part, fortnulate and adopt
a policy ol-—

) Informing parents of students or
climible students of lhcxr rights under
599.6;

ey Permitting PlHHL\ of students or
(‘l!ux ihle students o inspect and review the
cducation records of the student in ac-

means - that

n Jist”




cordancc :.vlch § 99 11 includlmz qt, lmst

() "A statement of tho procedime to he
followed by a‘parent or an ehpib"lc stu-
dent who requests to inspect and review
the cducation recovds of the student:

(ii) With an understanding that it inay
not deny access Lo an education record, a
description of the circumstances in
which the aprency or institution fecls it
has a legitimate cause to deny a request
for a copy of such records;

(iii) A schedule of fces for copies, and

(lv) A listing of the types and loca-
tions of education rccords maintained by
the educational agency or institution
and the titles and addresses of the ofli-
cials responsible for those records;

(3) Not disciosing personally identifi-
able information from the education rec-
ords of a student without.the nrior writ-
ten consent of the parent of the student
or the eligible student. except as other-
wisc permitted hy §§ 99.31 and 99.37; the
policy.shall include, at least: (1) A state-
ment of whether the educational agency
or institution will disclose personally
identifiable information from the cduca-
tion records of a student under § 99.31
(a) (1) "and, if so, a specification of the
criteria for determining which parties
are ‘'school officials” and what the edu-
cational -agency or institution considers
to be a *‘legitimate educational interest”,
and (il) -a specification of the personally
identifiable information to be designated
as directory information unser § 99.37;

(4) Maintaining the record of disclo-
sures of personally identifiable informa-
tion from the cducation records of a stu-
dent required to be maintained by § 59.32,

and permitting a parent or an cligible_

student to inspect that record;

(5) Providing a parent of the student
ar an eligible student with an opportu-
1ty to seek the correction of education
records of the student through a request
to amend the records or a hearing under
Subpart C, and permitting the parent
of a student or an eligible student to

place a statement in the education rec-.

ords of the student as provided in
§99.21(c);

(b) The policy required to be adopted
by paragraph (a) of this section shall
be In writing and copies shall be made
available upon request to parents of stu-
dents and to eligible students.

[20 U.S.C. 1232g (e) and (f)]

§99.6 Aunnual holification of rights.

(a) Each educational agency or in-
stitution shall give parents of students
in attendance or eligible students in at-
tendance at the agency or institution
annual notice by such means as are rca-
sonably likely to inform them of the
following:

(1) Their rights under section 433 of
the Act, the regulations in this part, and
the policy adopted under § 99.5; the no-
.ice shall also inform parents of students
Jr eligible students of the locations
ahere copies of the policy may be ob-
ained: and

(2) The right to file complaints under

99.63 concerning alleged failures by
he educational agency or institution to
omply with the requirements of section

'8 of the Act and this part.

(b) Agencies and institutions of cle-
neatary and sccondary education shall
wovide for the need to ctfectively notily

parents of students identified as having *
a primary or home lanw.u;e other than
English.

{20 U.S.C. 1232g(e) |
£ 99.7 ILimitations on waivers.

(a) Subject to the lHmitations in this
scclion and § 99.12, & parcnt of a student.

or a student may waive any of his or her -
rights undcr section 438 of the Act or

this part. A waivor shall not be valid
unless in writing and signed by the par-
ent. or student, as appropriate.

(b) An educational agency or institu-
tlon may not require that a parent of a
student or student waive his or her rights
under scction 438 of the Act or this part.
This paragraph does not preclude an
educational agency or institution from
reguesting such & waiver.

(¢) An individual who is an applicant
for admission to an institution of post-
secondary education or is a student in
attendance at an Institution of postsec-
ondary education may waive hiz or her
right to inspect and review confidential
letters- and confidentlal siatements of
recomunendation described in § 99.12(a)
(3) except that the waiver may apply to
confidential letters and statements only
if: (1) The appiicant or student is, upon
request, notified of the names oi all in-
dividuals providing the letters or state-
mants; (2) the letters or statements are
used only for the purpose for which they
were originaliy intended, and (3) such
walver is not required by the egency or.
institution os a condition of admission to
or receipt of eny other scrvice or benefit
from the agency or instiiution. )

(d) All weivers under paragraph (c)

of this section must be executed by the .
tdividual, regardiess of age, rather than -

by the parent of the individual.

(e) A waiver under this section may
be made with respect to specifled classes
of: (1) Fdueation records, and (2) per-
sons or institutions. .

(f)(1) A walver under this section
may be revoked with respect to any ac-
tions occurring after the revocaiion.

(2) A revocation under this paragraph
must be in writing. :

(3) If a parent of a student executes a
waiver under this section, that waiver
may be revoked by the student at any
time after he or she becomes an eligiblo
student.

{20 US.C. 1232g(a) (l) (B) and (C)1]
§99.8 Teces.

(a) An educational agency or institu-

ticn may charge a {ce for copics of educa-
ticn records which are made for the par-
cnts of students, students, and eligtble
students under section 438 of the Act
and this part; Prowvided, That the fee
does not elfectlively prevent thie parvents
and students from exercising their right
to inspect and review these records.

(b) An educationul agency or institu-
tion may not charge a fee to search for or
to retricve the cducatxon records of a
student.

[20 U.S.C. 1232 (a) (1) ]

Subpart B—Insnection and Review of
Education Records

§99.11

-~ention records,

() EFach educational agency or in-
stitution, cxcept as may be provided by

‘tial statements of

Right to inspect and review edu- -

§ 99.12, shall permit the parent of a Sl:u-
dent or an eligible student who is or has
been in attendance at the agency or in-

stitution, to inspect and review the edu- .

cation records of the student. The afgency
or institution shall comply with a request
within a reasonable period of time. but in

. no case more than 45 days artcr thc re-
- quest has been made.

(b) The right to inspect ,and review
education records undcr paragraph (a)
of this section includes:

(1) The right to a response from the
educational agency or institution to rea-
sonable requests for explanations<and
interpretations of the records: and. .

(2) The right to obtain copics of the
records from the educational asency. or
Institution where fzilure of the agency

or institution to provide the copics would .

efectively prevent a parent or eligible
student from exercising the right to in-
spect and review the education recernds.

~ (e) An educational agency or institu- .
tion may presumec that either parent of

the student has authority to inspect and
Teview the education records of the stu-
dent unless the agency or institution has
been provided with evidence that there
is a legally binding instrument, or a State
aw or court order governing such mat-
fers as divorce, separaticn or custody,
which provides to the contrary.

§ 99.12 Limitations on right fo inspect
and review cducation récords at the
-postsceondary level.

(a) An iInstitution of postsecondary .

education is not required by section 438
¢ the Act or this part o permit a stu-
cdant to mspect and review the foliowing
records: v

- (1) I‘mamxal rpcmds and st’ttpment.s
of their p'rents or any mformamon con-
tained therein;

(2) Confidential lettels and confiden-
recommendation
which were placed In the education
records of a student prior to January 1,
1975; Pirbuvided. That:

(1) The letters and statements were
solicited with & written assurance of con-
fidentlality, or sent and retained.with.a
documented understandmg of confiden-
tiality, and

(i) The letters and statements are
used only for the purposes for which they

“were specifically intended;

(3) Confidential letters of xecommcn-
dation and confidentizl statemenls of
recommendation which were placed in
the cducation records .of the student
afterJanuary 1, 1975:

(1) Respecting admission to an educa-
tional institution;

(i1) Respecting an application for em-
bloyment,or

(iii) Respecting the receipt of an honor
or honoritry recognition; Provided, That
$he student has waived his or her right
to inspect and review those letters and
statements of recommendation under
£99.7(¢c).

{20 U.S.C. 1232g(a) (1) (B))

(b) If ‘the education records of a sfu-
Zent contain information on more than
one student, the parent of the student or
the cligible student may inspect and re-
giew or be informed of only the specific
information which pertains to that
siudent.

{20 U.S.C. 1232¢g(a) (1) (A))
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99.13 Limitation on
cducaiion records.

‘An cducational- agency or institution
not precluded by section 438 of the Act
this part from destroying education
cords, subject to the following excep-
ms:
(a) The agency or institution may not
stroy any cducation records if there is
1 outstanding request to inspect and
view them under § 99.11;
(b) Explanations placed in the cduca-
on record under § 99.21 shall be main-
Aned as provided in § 99.21(d), and
(¢) The record of access required under
J9.32 shall be maintained for as long
s the education record to which it per-
ins is maintained.

0 U.S.C. 1232¢(0))

Subpart C—Amendment of Education
Records

destruction  of

99.20 Rcquest 10 amend education
rcco‘rds.

(a) The parent of a student or an eligi-
e student who believes that information
mtained in the education records of the
udent is inaccurate or misleading or
olates the privacy or other rights of the
udent may request that the educational
rency or institution which maintains
e records amend them.

(b) The educational agency or insti-
ition shall decide whether to amend the
{ucation records of the student in ac-
wrdance with the request within a rea-
nable period of time of ~eceipt of the
quest.

(c) If the educational agency or insti-

tion decides to refuse to amend the

lucation records of the student in ac-
~-dance with the request it shall so in-
.m the parent of the student or the
{gible student of the refuszl, and advise
10 parent or the eligible student of the
ght to a hearing under § 99.21.

0 US.C. 1232g(a) (2) ]

29,21 Right to a hearing.

(a) An educational agency or institu-
m shall, on request, provide an oppor-
nity for a hearing in order to challenge
e content of a student’s education rec-
ds to insure that information in the ed-
ation records of the student is not in-
curate, misleading or otherwise in vio-
tion of the privacy or other rights of
udents. The hearing shall be conduct.ed
accordance with § 99.22.
(b) If, as a result of the hearing, the
ucational agency or institution decides
at the Information is inaccurate, mis-
xding or otherwise in violation of the
ifvacy or other rights of students, it
all amend the education records of the
adent accordingly and so inform the
rent of the student or the eligible stu-
nt in writing.
(¢) If, as n result of the hearing, the
ucational agency or institution decides
at the information is not inaccurate,
sleading or otherwise In violation of
¢ privacy or other rirhts of students,
shall Inform the parent or eligible stu-
nt of the right to pluce in the educa-
n records of the student a statermnent
mmenting upon the Information in the
acation records and/or sctting forth
v reasons for disagreeing with the de-
iion of the agency or iastitution.

- student becefore
- identifiable information from the cduca-

(d) Any cxplanation placed in the ed-
ucation records of the student under par-
agraph (c¢) of this section shall:

(1) Be maintained by the educational
agency or Institutlan ns part of the edu-
cation records of the student as long as
the record or contested portion thereof is
maintained by the agency or institution,
and ) :

(2) If the education records of the stu-
dent or the contested portion thercof is
disclosed by the educational apency or
institution tn any party, the explanation
shall also be disclosed to that party.

{20 U.S.C. 1232g(n) (2) ]
§99.22 Conduct of the hearing.

The hearing required to be held by
£ 99.21(a) shall be conducted according
to procedures which shall Include at least
the following clements:

(a) The hearing shall be held within a
reasonable period of time after the edu-
cational agency or institution has re-
ceived the request. and the parent of the
student or the eligible student shall be
glven notice of the date, place and time
reasonably in advance of the hearing;

(b) The hearing may be conducted by

eny party, including an official of the -

educational agency or institution, who
does not have.a direct interest in the out-
come of the hearing;

(c) The parcnt of the student or the
eligible student shall be affor:si+d a full
and fair opportuuity to present cvidence
relevant to the issues raiscd under § §9.-
21, and may be assisted or represented by
Individuals of his or her choice at his or
her ovm expense, including an attorney;

(d) The educational agency or institu-
tion shall make its deciston in writing
within a reasonable period of time after
the conclusion of the hearing; and

(e) The decision of the agency or insti-
tution shall be based solely upcn thae
evidence presented at the hearing and
shall Include a summary of the evidence
and the reasons for the decision.

[20 U.S.C. 1232g(a) (2)]

Subpart D—Disclosure of Personally Iden-
tifiable Information "From - Education
Records

§ 99.30 Prior consent for disclosure re-
quired.

- (a) (1) An cducational agency or insti-

tution shall obtain the written consent of

the parent of a student or the eligible

disclosing personally

tion records of a student, other than di-
reclory Information, except as provided
in § 99.31.

(2) Consent is not required under this
section where the disclosure Is to ()
the parent of a student who is not an
eligible student, or (11) the student him-
self or herself.

(b) Whenever written consent Is re-
quired, an educational agency or institu-
tion may presume that the parent of the
student or the ellgible student glving
consent has the authority to do so unless
the agency or institution has been pro-
vided with evidence that there s a le-

" pally binding instrument. or a State law

or court order poverning such matters as
divorce, separation or custody, which
Dbrovides to the contrary.,

(¢) The written consent required by
paragraph (a) of this section must be

sirned and dated by the parent of the

~student or the elizible student giving the

consent and shall Include:

(1) A specification of the n‘cords tobe |

disclosed,

(2) The purpose or purposes of the

disclosure, and

(3) The party or class of partics to
whom the disclosure may be made.

(d) When a disclosure 15 made pur-
suant to paragraph (a) of this section,
the educational agency or institution
shall, upon request, provide a copy of
the record which is disclosed W the par-
ent of the student or the eligible student,
and to the student who is not an elig'ble
student if so rcquesicd by t.ho student's
parents.

[20 T.E.C. 12325(b) (1) and (b) (2) (A)]

8 99.31 Prior consent for dmclosurc not
required.

(a) An educational agency ‘or Institu-
tion may disclose personally identifiable
information from the education records
of a student without the written consent
of the parent of the student or the eligli-
ble student if the disclosure is—

(1) To other school officlals, Includ-
ing teachers,. within the educatjonal in-
stitution or local educational  agency
who have been determined by the sgency

-or institution to have legitimate educa- . )

tional interests;

(2) To officials of another schoel or
school system in wilich the student ceecks
or intends to cnroll, subject to the re-
quircments set forth in %99.34;

(3) Subject to the conditions set forth
in § 29.36, to euthorized representatives
Gl . :

{1} The Comptroller Genceral of the
United States, -

(1) The Secremry,

(lii) The  Commissioner, the Direclor
of the National Institute of Education,
or the Assistant Secretary for Education,
or ¢
(iv) State educational authorilies;
€4) In connection with financial aid
for which a student has applied or which

a student has received; Provided, That

personally identifiable information from
the cducation records of the student niay
be discloscd only as may be nccessary
for such purposes as:

(1) To determine the cligibility of the
student for financial aid,

tii) To determine the amount of the
financial aid,

(iil) To dctermine the conditions
which will be imposed rcganding the fi-
nancial aid, or

tiv) To e¢enforce the terms or condi-
tions of the financial ald;

{5) To State and local officials or au-

~ iheritics to whom information is specifi-

cally required to be reported or discloscd
pursuant to State stutute adopted prior
to November 19, 1974. This subpara-
praph applics only to statutles which re-
-quire that specitle information be dis-
closed to State or local oflicials and docs
1ot apply to statutes which permit but
o not require disclosure. Nothing in
this paragraph shall prevent o Stato
from further limiting the nwaber or Lyne

of State or local oflicials Lo whom dis-

clesures are made under this subpara-
graph; .

43 To organizations conducting
stardles for, or on behall of, cducational
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BEENEIS or lnsututlons for the purpose
of developing, validating, or adminis-
tering  predictive tests, administering
student aid programs,
instiuction; Provided, That the studies
are conducted in a manner which will
Y10t permit the personal lder:tification of
sudents and their pivrents by individuals
other than representatives of the orpa-
nization and the inforrnation will be de-
stroyed when no longer needed for the
purposes for which the study was con-
ducted; the term “organizations” in-
cludes, but is not limited to, Federal,
E8tate and local agencies, and independ-
ent organizations;

(7) To accrediting organizations i1n
order to carry out thelr accrediting
functions:

(8) To parents of a dependent stu-
dent, as defincd tn section 152 of the
Internal Revenuc Code of 1954;

(9) ‘To comply with.a-judicial order or
lawfully issued subpoena; Provided, That
the educational agency or institution
makes a reasonable effort to notify the

parent of the student or the eligible stu-.

dent of the order or subpoena in advance
of compllance therewith: and

(10) To appropriate parties in a health
or safety emergency subject to the con-
«itions set forth in § 99.36.

(b) This section shall not be construed
t0o require or preclude dizclosure of eny
personally identifiable informsation from
the education records of a student by an
educational egency or institution to tha
parties set forth in paragraph (a) of this
section.

[20 U.S.C. 1232z(b) (1) ]

99.32 Rceord of disclosures required
to be maintained.

_ (a) An educational agency or institu-
tion shall for eacn requcest for and each
disclosure of personally !dentifiable in-
{formation from the education records of
A student, maintain a record kept with
ihe education rccords of the student
which Indicates:

(1) The parties who have requested
J)r obtained personally identifiable infor-
nation from the education records of the
student, and

(2) The lcgitimate Interests these par-
sles had- in requesting or obtaining the
nformation.

(b) Paragraph (a) of this section does
10t apply to disclesures to a parent of &
student or an cligible student, disclesures
ursuant to-the written conscnt of a
»arent of a student or an cilgible student
cthen the consent §s specific with respect
o0 the party or parties to whom the dis-
zlosure is to be made, disclosures to
ichool officials under § 99.31(a) (1), or to
iisclosures of directory information
mder § 99.37.

(0) The record of disclosures may be
nspectled;

(1) By the parent of the student or the
iligible student,

(2) By the school omcial and his or her
ssistants who are responsible for the
ustody of the reconds, and

(3) Yor the purpcse of auditing the

~cordkeening procedures of the educa-
snal ngency or institution by the parties
uthorlzed in, and under the condttions
ot forth in § 99.31(2) (1) and (3).

20 U.3.C. 1232g(b) (4) (A))

and improving’

§ 99.33 Limitation oﬁ redisclosure.

(a) An cducatlonal agency or institu-
tion may disclose pcrsonally identifiable

information from the cducation records -

of a student only on the condition that
the party to whom the Information is
disclosed will not disclose the informa-
tlon to any other party without the prior
written consent of the parent of the stu-
dent or the eligible student, except that
the personally identiflable information
which s disclosed to an institution,
agency or organization may be used by
its ofllcérs, employces. and agents, but
only for the purposes for which the dis-
closure was made.

(b) Paragraph (a) of this section does
not: preclude an agency or Institution
from disclosing personally identiflable
information under § 99.31 with the un-
derstanding that the information will be
redisclosed to other pattics under that
scction; Provided, That the recordkeem-
in7 requirements of § $9.32 arc met with
respect to each of those parties.

(¢) An educational agency or institu-
tloa shall, except for the ‘disclosure of
directory information under § 99.37, in-
form the party to whom a disclosiure {8

made of the requirement sei forth in

paragraph (a) of this section.
[20 U.S.C. 1232g(b) (4) (B)]

§ 99.34 Conditions for disclosure to of-
ficials of other schools and echool
systcms.

(a) An educational agency or institu-
tlon transferring thec education records
of & student pursuant to §99.31(a)(2)
shall: .

(1) Make a reasonable attempt to no-
tify the parent of the student or the
eligible student of the transfer of the
records at the last known address of the
parent or eligible student, except:-

(1) When the transfer of the records
13 initiated by the parent or eligible stu-
dent at the sending agency or institution,

(11) When the agency or institution
includes a notice in its policies and pro-
cedures formulated under § 99.5 that it
forwards education records on request
to a school in which & student sceks cr
Intends to enroll; the agency or institu~
tion does not have to provide any fur-
ther notice of the transfer;

(2) Provide the parent of the student
or the eligible student, upon request, with
a copy of the education records which
have been transferred; and

(3) Provide the parcnt of the student 2
- o the eligible student,

with an opportunity for 2 hearing under
Subpart C of this part..

(b) If a student is enrolled in more
than one school, or recelves services frecm
more than one school, the schools my
disclose information from the education
records of the student to each other
without obtalning the written consent of
the parent of the student or the cligible
student; Provided, That the disclozure
meels the rcqulrcmcnts of paragraph (a)
of thils section.

(30 U.S.C. 1232¢z(b) (1) (D) ]
§ 99.35 Disclosure to certain Federal

and Stiate oflicials for Federal pro-
gram purposcs.

upon request,. .

-

(a) Nothing in section 438 of the Act

- or this part shall preclude authorized

representatives of  oflicinls  listed  in
$99.31(a) (3) from having access to
stiident and other records which may.be
necessary in conncction with the audit
and cvaluation of Federally supported
cducation programs, or in conncction
with the enforcemnent of "or compliance
with the I'ederal lepgal requirements
which relate to these programs. |

(b) ‘Except- when the consent of the
parent of a student or an clijzible student
has been obtained under §99.30. or
when the collectlon of personally iden-
tifiable information is specifically au- .
thorized by Federal law, any. data col-
lected by officials listed in § 99.31(a) (3)
shall be protected in a manncr which
‘will not permit the personal identifica-
tion of studenis and their parents by
other than those officials, and personally
identifiable data shall be destroyed when
no longer neceded for such audit. evalua-
tion, or enforcement of or compliance
with Federal legal requirements.

[20 U.S.C. 1232g(b) (3) ]

§ 99.36 Conditions for
hcalth and safety emergencies. *

(2) An cducational agency or institu-
tion may disclose personally identifiable
information from the educatien records
of a student to appropriate parties in
connection with an emergency if knowl-
edge of the. information is necessary to
protect the health or safety of the
student or other individuals. :

(b) The factors to be taken into ac-
count in detérmining whether persenally
identifiable information from tie educa~ -
tion records of a student may te dis-
closed under this section shall include the
following:

(1) The serioushess of the threat to
the health or safety of the student or
other individuals; .

(2) The need for the lnformatxo‘x to
meet the emergency;

(3) Whether the partles to whom the
information is disclosed are in a position
todeal with theemergency; and
" (4) The extent to which time is of the
essence in dealing with the emergency.

(c) Paragraph (a) of this section shall
bestrictly construed.

{20 U.S.C. 1232¢ (b) (1) (D) ]

'ﬁ 99.37 Conditions for disclosure of di-

rectory information.

(a) An cducational agency or 1mt1tu-
tion may disclose personally identifiable

s informsation from the education records

of a student who is in attendance at the
institution or agency {f that information
has been designated as directory in-
formation (as defined in §99.3) under
paragraph (¢) of this section.

(b) An cducational agency or Institu-
tlon may disclose directory Information
from the cducation records of an indi-
vidual who is ' no longier in attendance at
the agency or institution without follow-
ing the procedures under parairaph (c)
cf this scction.

(c) An educational agency or in.',t.ltuf
tion which wishes to designate directory
information shall glve public nolice of
tho following: :

(1) ‘Lhe categories of personally {denti-
flablo Informuation which the Institution

g

disclosure “im -




an (l;'v',lg'n;t‘!,c('] as directory information;
(2, ‘xhe right of the parent of Lhe
tdehteor the eleible student to refuse
) permit the deriznatdon of any or all
 the catelorics of pevsonuily identifl-
e infermation wlih respect to that
tdent as dircetory tnformation: and
(3) The peried of tiice within which
1e parcht of the stedent or.ihe eligivle
padent it Inform the agency or insti-
wion In wrlting that such personally
lentiftable Information s not to be de-
vnated as divectory information with
capect to that student

20 U.S.C. 1232g(n) (6) (A). and (B)]

Subpart E—Enforcement
99.60 Oflicc and review board.

(a) The Sccretary is required to estab-
sh or designate an oflice and a review
oard under section 438(g) of the Act.
he oflice will investigate, process, and
cview violations, and complaints which
:ay be filed concerning alleged viola-
ons of the prcvisions of section 433 of
1¢ Act and the regulations in this part.
he review board will-adjudicate cases
ferred to it by the office under the
roccdures set forth in §§ $9.65-99.67.

(b) The following is the address of the
fice which- has been designated under
aragraph (a) of thls section: The
amily Tiducational Rights end Privacy
ct OffLce (FERPA), Depariment -of
calth, Education, end Welfare, 330 In-
ependence Ave. SW., Washington, D.C.
)201.

0 U.S.C. 1232¢(g) )

99.61

An cducational agency or instituticn
~lch determines thet it cannot comply
=} the requirements of section 438 of
ie Act or of this part because & State
* local law conflicts with the provisions
scction 438 of the Act or the regula-
ons in this part shall so advise thie office
signated under §99.60(b) within 45
¥s of any such determinatlon, giving
¢ text and legal citation of the con-
cling law.

) US.C. 1232g(1))
39.62

T:ach educational agency or institution
all (n) submit reports. in the form and
ntaining such Information as the Of-
c of the Review Board may rcquire to
rry out their functions under this part,
d (b) keep the records and afford ac-
s thereto as thie Oflice or the Review
ard may find necessary to assure the
Tectness of those reports and compll-
rc with the provisions of sections 438
the Act and this part.

U.B.C. 12325 (1) and (g))

Conflict with State or local law,

Reports and records.

9.63 Complaint procedure.

,-‘r\) Complaints regarding violatlons of
Ny necorded parents and elixible stu~
its by gection 438 of the Act or the
ulations In this part shall be submit-
to the Ottice In writing.
DY (1) ‘e Ottice will nolify each com-
tant and the educational arency or
St aeainst which the violation
beeis nllered. In writlyg, that the
vlaint has been receivexd,
©The notitication to the ugeney or
Button under paragrabh (D) (1) of

this sectlon shall Inchde the substance
of the allewcd violatien said the agency

or Institutlnin shall ke given -on oppor--

tunity to submit & wilticn renen:e,

© () (1) The Oiliee will tnvesticate all
timely ceeipliints recctved o determine

whether there hiss been a fallure Lo com-
ply with the provislous of section 438 of
the Act or the regulations In this part,
and may pcerndt further writlen or oral
stbhmissions by boldy partics.

(2) Following Its Investization the Of-
fice will provide written notification of its
Nindings and the basls for such findings,
to the comploinant and the agency or
fnstitution involved.

(3) If the Oflice finds that there has
been a failure to comply, it will Include
in its notification nunder paragraph (¢)
(2) of this scctlon, the specific steps
which must be taken by the sgency or
educational institution to bring the
agency or Institution iInto cormpliance.
The notification shall also set forth a

' .reasonable period of tiune, given all of the

circumstances of the case, for the agency
or institution to voluntarily comply.:
(d; If the educational agency or insti-
tution does not come into compliance
within the period of time set under para-
graph (c) (3) of this sectton, the matter
will be referred to the Review Board for
a hearing under §§ 99.64-99.67, Inclusive.

(20 U.S.C. 1232g(1)) o
§ 99.64 . Termination of fund.ing.

If the Secretary, after reasonable no-
tice and opportunity for a hearing by the
Review Board, (1) finds that an educa-
tional agency or Institution has failed
to comply with the provisions ot section
438 of the Act, or the regulations in this
part, and (2) detennincs that compliance
cannot be sccured by voluntary means,
he shall issuc a decision, in writing, that
no funds under any of the Federal pro-
grams referenced In § 99.1(a) shall be
made available to that educational
agency or Institution (or, at the Sccre-
tary’s dis¢retion, to the unit of the edu-
cational agency or institution afiected
by the failure to comply) until there is
no longer any such failure to comply.

(20 U.S.C. 1232g(f))
§99.65 Iearing procedures.

- (a) Panels. The Chairman of the Re-
view Board shall deslgnate Hearing
Panels to conduct onc or more hearings
under §99.64. Each Panel shall consist
of not less than three members of the
Review Board. The Review Board may,
at i{ts discretion, sit for any hearing or
class of hearings. The Chalrman of the
Reoview Board shall designate himself or
any other member of a Pancl to serve as
Chalirman.

(b) Preccdural rules. (1) With respect
to hearings involving, in the opinion of
the Parel, no dlspute as to a material
fact tho rcsolution of which woiild be
materially assisted by orul testimony, the
Iancl shall take appropriate stoug to af-
ford to cach party to the proceeding an
opportunity for presenting Ois care at
the opllen of the Panel (H) In whaole or In
part in writing or (D In on formal
confcrenee before the Pancl which ghall
aftord cach party: (A) Suficient notice
of the issues to be ennsideraxd (where
siieiv notlce has not previously been af-

fu=de:D ;. and (B) an opportunity te be
represented by counsel.

(2) With respect to hearl:gs Invelving
a dispute as to a materied fact the reso-
lution of which would be materially
assisted by oral testlmony, the Pane! shall
afford each party an opportunlity, which
shall Include. in addition to provizions
required by subparagraph (1) (1) of this

- paragraph, provistions desismed to assure

to each party the following:

(1) An opportunity for a record of the

proceedings;. i

i) An opportunity to- present wit-
nesses on the party's behalf; and

(ili) An opportunity to cross-examine
other witnesses cither orally or through
writlen interrogatories.

{20 U.S.C. 1232¢(g))

§ 99.66 Tearing hefore Pancl or » Iear-
ing Oflicer. ) . )
A hcaring pursuant to § 99.65(b)(2)
shall be conducted, as deterinined by the
Pane! Chairman, either before the Panel
or a hearing officer. The hearing oilcer
may be (&) one of the members of the
Panel or (b) a nonmember who Is ap-
inted as a hearing -examiner under-5
U.S.C. 31065.
(20 U.S.C. i232g(g))

. §99.67 Initial decision; final.decision.

(a) The Pancl shall prepare &n initial
written decision, which chall Inciude
findings of fact and conclusions based

thereon. When 8 hearing s conducted .
before o hearing officer alone, the hear-.

ing oficer shall separately Angd and state
the facts and conclusions which shell be'

-incorporated in the initlal decision pre-

pared by the Panel. .

(b) Copies of the initial decislon shall
be mailed promptly by the Panel to each
party (or to the party’s counsel), end to
the Seccrctary with o notice affording
the party an apportunity to subdmit
written comments thereon to the Sec-
retary within a specificd reasonable
time. - :

(c) The initial decision of the Panel
transmitted to the Seccrelary shall be-
come the final decision of the Sccretary,
unless, within 25 days after the ex»ira-
tion of the time for receipt of written
tomments, the Secretary advises the
Review Board in writing of his deter-
mination to review the decision.

(d) In any case in which the Secre-
tary modifies or reverses the initial de-
cision of the Panel, he shall accompany
that action with a written statement of
the grounds for the modiflcation or re-
versal, which shall promptly be filed with
the Review Roard.

(e) Revicw of any Initial decision by
tho Secretary shall be based upon the
deciston, the wroitten record, if any, of
the Punel's proceedings, and writien
comadants or oral argumernts by the par-
tics, or by thelr counsel, to the proceed-
ings. : o

() No decision under this scction
shall become Nnal until 1t 13 gervexd upen
the educational agency or institution fn-
volved or its attorney.

(20 UB.C. 1232¢(g) )
{PR 10c.73-1730D *lod 6-16-70;8:40 em)




SAUK VALLEY COLLEGE

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

-

DATE May 4, 1977

IEMORANDUM ‘ )
) SVC Board of Trustees ' - 5'
OM: Dr. George E. Cole

President

RE: AGENDA ITEM #D-4 - APPROVAL OF DAVTE REIMBURSEMENT CLAIM

The attached memorandum from Dr. Willliams indicates that the DAVTE
reimbursement claim is a total of $145,409.26. We expect approx-
imately 80% reimbursement on this claim but must make a motion for
the total claim of $145,409.26 to receive the anticipated $116,327.42.

RECOMMENDATION:

The President recommends that the Board approve the attached DAVTE
Reimbursement Claim in the amount of $145,409.26 as specified on
the attached detailed sheet.

GEC/bg
Enc.



SAUK VALLEY COLLEGE o

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE May 3, 1977

:MORANDUM

Dr. Cole

IM: Dr. Williamﬁp

Attached you will find the DAVTE Claim for Reimbursement, Spring 1977.

As you know, this claim must be approved by the Board of Trustees and I am
requesting that it be placed on the Agenda of the next regularly scheduled
meeting. : :

I would like to point out the fact that a year ago, as is the annual practice'
I was requested to estimate the number of dollars that could be expected
from our Reimbursement Claim for the 1976-77 Academic Year.

At that time, I estimated that we could expect $§120,000.00 reimbursement
between our Summer, Fall and Spring Claims. We have a total claim of
$145,409.26, however, we expect 80% reimbursement on this claim which means
our total expectation in actual dollars should be $116,327.42.

Frankly, with all of the discussion we have heard around the campus about our
inability to estimate revenue and credit hours, I think this estimate 1is

. extremely good.

I will be available at the Board meeting to answer any questions that might
arise regarding this report.

Thanks for your cooperation.

1m
enc
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TOTALS=====——————

RATE

4.50

2.25
7.50
2.25
4.50
2.25
2.25

7.50
4.50
4.50
4.50
7.50

2.25

2.25
4.50
7.50
2.25

7.50
4.50

DAVTE CLAIM FOR REIMBURSEMENT

SPRING 1977

CR HRS

131
48
12

345
99
186
661
355
189
84

1538
720

96

354

326
262
343
487

20
516

- 362
288
576

48

692
84
8,822

$53,947.51

DIS CR HRS

- 2

25.5
7.5
15.5
55
37
1.5

221

- 142.5
19
41

25
26
16
~48.5
21
67

31

863.5

16,184.25 (.30 ability to pay factor)
$70,131.76 Total Claim

TOTAL HRS

AMOUNT

Syt . Srenn | Sy S e U Grn T e gt

135.5 591.75
51 229.50
L12 27.00
370.5 1,667.25
106.5 239.63
201.5 1,511.25
716 1,611.00
392 1,764.00
1190.5  451.13
86 193.50
1759 13,192.50
862.5 ' 6,468.75
115 - 862.50
395 2,962.50
351 2,632.50
288 1,296.00
359 1,615.50
535.5 2,409.75
20 150.00
537 '1,208.25
429 965.25
288 1,296.00
624 4,680.00
54 121.50
723 5,422.50
84 378.00
9,685.5 $53,947.51

.$56,105.41 Total Expected Reimbursement

(.80 spending level indicator)

ety e v
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SAUK VALLEY COLLEGE .

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE May 9, 1977

‘MORANDUM ' | )y
= 4 _/<Z_

: SVC Board of Trustees

OM: Dr. George E. Cole

RE: AGENDA ITEM #D-6b - APPROVAL OF BUDGET TRANSFER

The attached recommendation from Dean Sagmoe is self-explanatory.
RECOMMENDATION:

The President recommends that the Board approve the budget transfer
in the amount of $690 to be transferred from the Student Activities -
Restricted Purposes Account #299 (Non-Budgeted Contingencies) to

the Student Activities-Restricted Purposes Account #251 (Athletics)
for the purpose of sending Kent Carl to the National Junior College
Outdoor Track meet fo be held at San Jacinto Ccllege in Pasadena,
Texas on May 24-28, 1977. :

GEC/bg
Enc.



SAUK VALLEY COLLEGE

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE May 9, 1977

TORANDUM

Dr. Cole

John Sagmoe

BUDGET TRANSFER OF THE STUDENT ACTIVITIES - RESTRICTED PURPOSES ACCOUNT

I am pleased to inform you that Kent Carl, a member of the Sauk
Valley College Outdoor Track Team, won the Illinois Junior College
State Championship in the shot put last Friday at the State Outdoor
Track meet held in Moline. In addition to his 1lst place title,
Kent also took 2nd place in the javelin. Kent's accomplishment

in this event qualifies him for the National Junior College Outdoor
Track meet to be held at San Jacinto College, in Pasadena, Texas

on May 24-28, 1977.

Both Kent and his coach, Dan Mabee, are to be commended for this
accomplishment. As is the procedure when accomplishments of this
nature occur, I am requasting $690.00 be transferred from the
Student Activities-Restricted Purposes Account #299 {(Non-Budgeted
Contingencies) to the Student Activities-Restricted Purposes
Account #251 (Athletics).

This recommendation has been approved by Mr. Frank Palumbo, Athletic
Director, and the Associated Students' Board.

JES/v1d
Enclosure

cec: Claire Buschmann
Frank Palumbo
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HENRY M. WARD
R.W. CASTENDOYCK
PHILIP H. WARD, JR.

RECEIvED, AR 28 jerf

LAW OFFICES

WARD WARD, CASTENDYCK MURRAY & PAcE

202 EAST FIFTH STREET'
STERLING, ILLINOIS €108

April 27, 1977

" TELEPHONE 815-828-8200

DAVID E. MURRAY
OLE BLY PACE Il
LAURENCE F. JOHNSON

ROBERT E. BRANSON
MARK E. ZUMDAHL
RICHARD A. PALMER

335 WASHINGTON STREET
PROPHETSTOWN,ILLINOIS 61277
TELEPHONE 8i15-537-2361

MAILING AODRESS

P.O.BOX <«0O0

PHILIP H. WARD

STERLING, ILLINOIS 61081

2

OF COUNSEL

Mr. Ronald F. Coplan, Chairman
iBoard of Trusteces

Sauk Valley College

114 East Main Street

mdorrison, IL 61270

Re: Donovan Ceonstruction Compeany
‘Dear Ron:

Enclosed pléase find copies of the proposed Stipulation to Dismiss and the Re-
lease to be executed by the variocus pdrtlbb. Ralph Miller sent these out as
a point of information.

I have talked with Ralph and he indicates that he is having some difficulty with
reference to the blueprints which we want from DDDKG. He is going to be talk-
ing to Bob Edison abgout this.

Should you have any question or concern about this, don't hesitate to let me
know.

Sincerely yours,

57 7
RWC/b - Lt

encls.

cc: Dr. George Cole



4/11/77 DRAFT

JOINT AND MUTUAL RELEASB

WHEREAS, Donovan Construction Company of Minnesota
(hereinafter "Donovan") was the general contractor of the Sauk
Valley College constructed in 1968-1971 in the Sterling, Illinois

area; and

WHEREAS, Durrant, Deininger, Dommer, Kramer, Gordon

(hereinafter "DDDKG") and Caudill, Rowlett, Scott {hereinafter " -

"CRS") were the architects of the Sauk Valley'College; and

_ WHEREAS, the Illinois Building Authority (hereinafter
"IBA") is the owner of the Sauk Valley College} and the Board
of Trustees of Junior College District No. 506 (hereinafter

"Board"”) is the user and lessee of the Sauk Valley College; and

WHEREAS, an action was. brought by Donovan against
DDDXG, CRS, IBA and the Board, and a counterclaim was brought
by the 1BA ana,the Board against Donovan, both arising.out of' 
the design and construction of the Sauk Valley College, in a-
case fileq in the United States District Court for the Northern

District of Illinois, Eastern Division, No. 72 C 1237, entitled

Donovan Construction Co. v. Illinois Building Authority et al.;

and

WHEREAS, all parties to said action have compromisecd
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and settled all claims against each other arising pursuant.to

the complaint and counterclaim upon the following terms and

conditions:

Donovan agrees to relinquish all claims stated

against DDDKG, CRS, IBA and Board in its complaint
and amended complaints, and any.and all claims,-

debts, dues, obligations, demands, actions.or

" causes of action which Donovan now. has or claims -

to have, or may in the future claim to have against
any of the parties to said action arising or growing

out of or in any manner connected with or related

to construction of the facility known as Sauk Valley:

College; and

DDDKG and CRS,.énd their insurer, CNA, agree to
péy to Donovan the sum of $100,000; and .

IBA agrees to relinquish all claims stated against
Donovan in its counterclaim; IBA further agrees ﬁo
relinquishAany claims it has against DDDKG'and.CRS
arising out of ﬁhe design and construction of the
Sauk Valley Collegé; IBA also agrees to recommend .
to the Capital Developmeht Board of the State Qf
Illinois that it appropriate at least $100,000

for the maintenance and repair of the Sauk Valiéy
College, a5d to continue to aid and assistvthe Board
in every way possible to obtain the said $100,000
appropriation; and

The Board agrees to relinquish all claims sﬁated
against Donovan in its counterclaim; the Board
further agrees to rélinquish any claims it has
against DDDKG and CRS arising out of the designsb
and construction of the Sauk'Valley College; thev
Board also agrees that it will assume at least
$100,000 of the cost of repairing and maintaining

the Sauk Valley College.

.

=n
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5. ' DDDKG and CRS agree to rélinquish any and all
4 : | claims which eithér of them has had, ﬁow ﬁas or
" claims to have, oxr may in the future claim:to
have against the Board as a.result of or in any

manner connected with the designing, glanning;

constructing or repairing or supervising of any
of the foregoing of the building referred to

herein as Sauk Valley College.

6. DDDKG agrees that it will promptly furnish to the:

Board a complete set of sepias of the original

blueprints( and a complete set of the "as built"

drawings of the aforesaid building, without charge. ‘

WHEREFORE, in consideration of thé agreements and'moneyé.
set forth abcve, and other good and valuable considerations, receipt:
of which is hereby acknowledged,

(a) Donovan has remised, released and forever discharged
and, does, for its successors and assigns, remise,
release and forever discharge DDDXG, ‘CRS, IBA and
Board, their predecessors, successors and assigns;
and

(b) IBA and College have remised, released and foreverl,
discharged and, do, for their predeceésors, suc-
cessors and assigns, remise, release and forever
discharge Donovan, DDDKG, and CRS, their predecessors,
successors and assigns; and .

(c) DDDKG and CRS have remised, released anduforever
discharged and, do, for their predecessor#,.suc—
cessors and assigns, remise, release and.foreyer
discharge Donovan, IBA and Board, their predecessors,
successors and assigns, )

of and from all manner of actions,_causes of actioﬁ;.suit;, debts , _:

sums of money, accounts, reckonings, bonds, bills, specialities,

P et i e e g o et % S z = 3 aes, i - . . - y P . -
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covenants, controversies, agreements, pfomises, variances,
trespasscs, damages, judgments, executions,.claims and demands,
whatsoever, in law or in equity, arising out of the design ar'
constructionAéf the Sauk valley College_in the Stefling, Illinois
area in 1968-1971, which they now have or ever had, including

5ut not limited to Case No. 72 C 1237 in thevUnited States District
Coﬁrt for the Northern District of Illinois, Eastern Divisioﬁ{

entitled Donovan Construction Co. v. Illinois Building Authority

et al., or which their successors or assigns hereafter may have,
by reason of said matters, at any time from the beginning of

the world to the date hereof.

Donovan Construction Company of Minnesota

By

Its Attorney

Dated:

Durrant, Deininger, Dommer, Kramer, Gordon

By

Its Attorney

Dated:

Caudill, Rowlett, Scott

By
Its Attorney

Dated:

Illinois Building Authority

By

Its Attorney

Dated:



s

Board of Trustees of Junior
College District No. 506

By

Its Attorney

Dated:

Tt e vy




~ IN THE UNITED STATES DISTRICT COURT
FOR THE NORTIHERN DISTRICT OF
EASTERN DIVISION

DONOVAN CONSTRUCTION COMPANY OF

MINNESOTA, a Minnesota corporation,

Plaintiff,

Vs.

.ILLINOIS-BUILDING'AUTHORITY, SAUK

VALLEY COLLEGE, JUNIOR COLLEGE
DISTRICT NO. 506, both bodies

politic and corporate, and DURRANT,
DEININGER, DOMMER, KRAMER, GORDON,
and CAUDILL, ROWLETT SCOTT, bOLh

partnershlps,

Defendants.

ILLINOIS BUILDING AUTHORITY and -

THE BOARD OF TRUSTEES OF JUNIOR

COLLEGE DISTRICT NO. 506, LZE

et al. COUNTIES,
Counterplaintiffs,

- DONOVAN CONSTRUCTION COMPANY OF
~ MINNESOTA,

‘ Counterdefendant.

.

ILLINOIS'

STIPULATION TO DISMISS

No.

72 C 1237

It is hereby stipulated and agreed by and between

the parties hereto, through their attorneys,

that the

complaint and counterclaim in this cause be dismissed

with prejudice, all matters in controversy having been



'compromised and.settled, and that each party shall 5ear his
own costsf |

It is further stipulated and agreed by and betweéh the
parties hereto by their respective attorneyé that such dis-
missal shall be a bar to the bringing or maintaining of any-'
other or future action based upon or including thé claims for
whiéh the.instant action has been brought, and shall furfher
be a bar to the bringing or maintaining”of'any other or furthér
‘action based upon or including.any ﬁatter or thing’connected
with or in any manner related to construction of thé facility

“familiarly known as Sauk Vélley Community College.

AGREED:

Donovan Construction Company
of Minnesota

Dated: By:

Its Attorney

Durrant, Deininger, Dommer,
Kramer, Gordon

~Dated: : _ By:

Its Attorney



Dated:

‘Dated:

'Dated:

"Caudill, Rowlett, Scott

By:

Its Attorney

'Illinois Building Authority

By:

Its Attorney
Board of Trustees of Junior Collegé‘

District No. 506, Sauk Valley qulege

By:
Its Attorney

R



SAUK VALLEY COLLEGE

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE May 4, 1977

‘MORANDUM

. SVC Board of Trustees. : "\JQZ"//

OM: Dr. George E. Cole CE C.
President -

RE: AGENDA ITEM #F-1 - FORMAL ARRANGEMENTS FOR COLLEGE LEGAL COUNSEL
The attached letter from Robert Castendyck to Ronald Coplan is self-
explanatory. The continuation of Mr. Castendyck's services will
require formal Board action. :

In as much as the college attorney is employed by the Board of

Trustees, it would be proper if a motion to continue this arrange-
ment was made by a Board member.

GEC/bg
Enc.
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LAW OFFICES

RECEIVEDAPR 28 1977

WARD, WARD, CASTENDYCK, MURRAY & PACE

HENRY M. WARD
R.W. CASTENDYCK
PHILIP H. WARD, JR.

© DAVID E. MURRAY

OLE BLY PACE Il
LAURENCE F. JOHNSON

ROBERT E. BRANSON .
MARK E. ZUMDAHL
RICHARD A. PALMER

PHILIP H. WARD

April 27, 1977 .

202 EAST FIFTH STREET
STERLING, ILLINOIS 61081
TELEPHONE 815-825-8200

338 WASHINGTON STREET
PROPHETSTOWN, ILLINOIS 61277
TELEPHONE 81S5-537-236)

MAILING ADDRESS
P.O.BOX 400
' STERLING, ILLINOIS 61081

OF COUNSEL

Mr Ronald F. Coplan, Chairman
Board of Trustees

‘Sauk Valley College -

114 East'Main Street

Morriscn, IL 61270

Dear Mr. Coplan:

It has been the practice of the Board of Trustees tc determine annually whether
or not it wishes to have our firm continue representing the College and if so,
upon what basis.

I would like to suggest the same annual retainer of $1,800.00 payable at the
rate of $150.00 per month, said sum to include attendance at Board meetings.

Work in addition to the foregoing weuld be billed at the rate of $50.00 per hour
for all regular office and phone consultations, general office services, research,
the drafting of legal documents, ctcetera. Work in connection with trials or
hearings before the Buard, Arbitrators and in State or [Federal Courts would be
charged at the rate of $60.00 per hour, and work at any Appellate level would
be on an agreed basis. We would also bill for any out-of-pocket expenses ad-.
vanced or incurred such as toll calls, filing fees, xerox copies of documents,
mileage and expenses for food and lodging if we are requireu to provide ser-
-vices cutside the District. :

It would be our suggestion that the foregoing rates becoms effective with the
beginning of the new fiscal year on July 1, 1677. :

Should there be any questions, pleass do not hesitate to let me Know.

Very truly yours,.

WARD WARD CASTENDYCK MURRAY & PACE

RWC/b

cc: Dr. George Cole
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SAUK VALLEY COLLEGE «

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE. May 9, 1977

MORANDUM

OM:

SVC Board of Trustees : : \;5L*; ?75(_)

Dr. George E. Cole
President

RE: AGENDA ITEM #F-2a - BUDGET AMENDMENT

The attached request from Dean Williams indicates that he needs
$1,000 to be transferred from the part-time salaries account to

the student employee acccunt.

The primary reason for thils request is to provide part-time
clerical assistance for several of his staff persons. These
positions are normally filled by work-study students but the -
difficulty in hiring qualified work-study students has proven..
increasingly difficult. This $1,000 should be considered emer-
gency money to be used as necessary to complete this year.

RECCMMENDATICN:

The President recommends that the Board approve a budget amendment

of $1,000 from the part-time salaries account #110-800-514-01 to
the Student. Employee Account.

GEC/bg



SAUK VALLEY COLLEGE . :

RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE May 6, 1977

EMORANDUM'

): Dr. Cole

OM: Dr. Williams'zg)/‘)
. _/i"\\

¢

I would like to request a budget amendment of $1000 from the part-time Salaries
Account #110-800-514-01 to the Student Employees Account #110-812-518-04.

I am requesting this amendment as I discussed with you recently, we have been

supporting the secretarial needs of several individuals through this Student

Employee Account and I feel that the $1000 will cover us through June 30, 1977.
. Thanks for your cooperation.

1m

cc: Dean Edison





