
AGENDA 

SAUK VALLEY COLLEGE BOARD OF TRUSTEES MEETING 
Conference Room3 Third Floor3 3L14 

November 14, 1977 7:30 P.M. 

A. Call to order 

B. Roll call 

C. Written communication from visitors 

D. Recommended actions 

1. Approval of minutes as submitted 
2. Personnel matters 
3. Acceptance of donation 
4. Other items 

E. Old Business 

1. Report on negotiations 
2. Report on audit 
3. Report on building repairs 
4. Other items 

F. New Business 

1. Proposed theatre renovation 
2. Insurance Consultant 
3. Other items 

G. President's Report 

1. Report from student trustee 
2. Minutes of SVC committee meetings 
3. SVC spring schedule 
4. Freshman Class Profile Report 
5. Report on ISSC 
6. Complaint from citizen regarding content 

of recent drama production 
7. Other items 

H. Time of next meeting 

I. Adjournment 
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MINUTES OF THE SAUK VALLEY COLLEGE BOAR� OF TRUSTEES MEETING 

November 14, 1977 

The Board of Trustees of Sauk Valley College met in regular 
meeting on November 14, 1977 in the Board Room of Sauk Valley 
College, Rural Route #lj Dixon, Illinois. 

Study Session: 

Call to Order: 

Minutes: 

Donation: 

Audit Report: 

Building Repairs:

Theatre 
Renovation: 

The Board met at 6:30 p.rn. for a public 
study session on building repairs. 

At 7:30 p.m. Chairman Coplan called the 
meeting to order and the following members 
answered roll call: 

Kay Fisher 
Oscar Koenig 
Juanita Prescott 
Ronald Coplan 

Lorna Keefer 
Ann Powers 
William Reigle 
Barb Pasada 

It was moved by Member Koenig and seconded 
by Member Reigle that the Board approve the 
minutes of the October 24 meeting with a;correction 
on the Treasurer's Report to show that the 
motion was seconded by Member Koenig rather 
than Member Reigle as originally shown. Motion 
voted and carried. 

Discussion was held on the donation of a jet 
t�rbine engine from the federal government. 

The attached memorandums were presented the 
Board in regard to the 1977 audit. It was 
the consensus of the Board that Mr. Van Osdol 
should be i�vited to the November 28 meeting 
to discuss his management letter and the admin­
istrative response to that letter. 

In regard to needed building repairs, the Board 
requested the administration contact Raths, 
Raths, & Johnson, Inc., and Wiss, Janney & 

Elsner Associates to come out to the college 
and make presentations in regard to their 
suggestions for needed repairs to the building. 

The Board was presented with the attached 
material in regard to remodeling work requested 
in the theatre area. 



Insurance 
Consultant: 

President's 
Report: 

Executive 
Session: 

Regular 
Session: 

Adjournment: 
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Discussion was held on hiring an insurance 
consultant for the college. It was moved by 
Member Fisher and seconded by Member Powers 
that the Board invite Charles J. Reed (for a 
fee of $100) to attend the next Board meeting 
and explain the services of his firm. In a 
roll call vote the following was recorded: 
Ayes Members Fisher, Keefer, Koenig, Powers, 
Prescott, Reigle, Coplan and Pasada. Nays-0. 
Motion carried. 

Student Trustee, Barb Pasada, reported on the 
recent ASB elections, the Legends of Jazz 
Concert, the Budweiser Super Stars competition, 
and her recent committee assignment. President 
Cole reported on the spring class schequle, 
various committee meeting minutes, Freshman 
Profile report by Mack Warren, a letter from 
the Ill. Assoc. of Student Financial Aid Admin­
istrators, a letter from Viola Larson on the 
drama program, a copy of Public Act 80-730 
stating student trustees now can make and second 
motions and attend executive sessions, minutes 
of the faculty association meeting held November 
9th, a letter commending Mack Warren for the 
College and Career Night held November 3, a 
tentative unit cost study analysis, and finally 
a report from John Sagmoe on the Adult Learning 
Center at Rock Falls. This report should be 
studied by the Board members as it will be 
discussed at the next meeting. 

At 8:45 p.m. it was moved by Member Prescott and 
seconded by Member Pasada that the Board adjourn 
to executive session to discuss collective bargain­
ing. In a roll call vote, all voted aye. Motion 
carried. At 9:14 p.m. it was moved by Member 
Prescott and seconded by Member Fisher that the 
Board return to regular session. In a roll call 
vote, all voted aye. Moti6n carried. 

Since there was no further business, it was moved 
by Member Powers and seconded by Member Koenig 
that the Board adjourn. The next regular meeting 
will be November 28 at 7:30 p.m. In a roll call 
vote, all voted aye. Motion carried. 

The meeting adjourned at 9:15 p.m. 

Respectfully submitted: 



SAU�K �ALLEY COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE November 9, 1977 

11EMORANDUM 

): SVC Board of Trustees 

'{OM: Dr. George E. Cole 0� 'f:=. (2' 

RE: AGENDA ITEM #D-3 - ACCEPTANCE OF DONATION 

The attached memorandums from Dean Williams and Irv Parke indicate 
that we are in the process of receiving a Jet Turbine Engine. A 
tentative commitment was required from the college last week and 
this piece of equipment was accepted subject to formal Board approval. 

In the opinion of the industrial and technical staff persons, this 
would be a valuable addition to our learning lab and I recommend 
that the Board empower the administration to accept and place this 
piece of equipment in our lab. It is my understanding that the 
transportation charges will be paid by the donor. 

RECOMMENDATION: 

The President recommends that the Board accept the donation of a 
Jet Turbine Engine from the federal government and empower the ad­
ministration to write a letter of appreciation. 

GEC/bg 
Enc. 



---SfatUK VALLE'( COLLEGE �:::;·:Eo NOV a 1971 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE November 4, 1977 

"4EMORANDUM 

): Dr. Cole 

�OM: Dr. Williams 
, , ' .. J. 

- �  
Attached is a memo from Mr. Parke, indicating that we have access to a Jet 
Turbine Engine. 

As I understand it, time is of an essence; therefore, pursuant to our 
conversation this morning I have informed Mr. Parke that he should accept this 
donation immediately. Normally it is my practice to take such matters to the 
Board of Trustees for approval. If we waited until November 14, 1977 (next 
regular Board Meeting date), we may lose this opportunity. 

When it has arrived I will forward further-information tp the Board for formal 
acceptance. I would appreciate your inform�rig them of this extenuating 
circumstan�e. 

m 
enc 
cc: James Strickland 



SAUK VALLEY COLLEGE, 
RURAL ROUTE ONE, 

MEMORANDUM 

JO: Dr. Williams 

FROM: Irv Parke 

DIXON, ILLINOIS 61021 

DATE 11-3-77 

RE: Jet Turbine Engine for Donation to Sauk 

This item is being donated by the federal 
government to schools for use as we see fit. 
This is a $25,000 engine, new in container, 
now stored at Rock Valley College. This is 
available through Republican John Anderson's 

• office in Rockford. Mr. Bob Heckman at 
Commonwealth Edison is our go between. He is 
having the necessary paperwork sent to us for 
Board approval. Our only expense would be 
transportation from Rockford but Mr. Heckman 
has stated he would take care of this for us. 

IP/js 

cc: J. Strickland 

" 

·� d �n of .. Career Education 

.. . . . .  



SJ,UK VALLEY COLLEGE 
RURAL ROUTE ONE, DIXON> ILLINOIS 61021 

DATE November 9, 197.7 

lltEMORANDUM 

"'0: SVC Board· of Trustees 

•ROM: Dr. George E. Cole 
President 

RE: AGENDA ITEM #E-2 - REPORT ON AUDIT 

The management letter prepared by Lindgren, Callihan, Weaver and 
Van Osdol dated October 17, 1977, was distributed to the Board 
along with the annual audit. The Board requested a response from 
the administration, leaving open the possibility of future discussions 
with the auditor. · The management letter was examined in de·tail by the 
administrative council on Thursday, October 27, 1977. After several 
hours of discussion it became apparent that· although some of the 
comments by the auditor were helpful and constructive, others were 
vague and open to controversy and some of his comments appeared to 
be inappropriate, or in the words of the financial aid director, 
"erroneous". 

· 

Where possible, resolution was reached on the auditors' suggestions 
and it was decided that we would have a second meeting with the auditor 
being present at which time he could explain the intant of suggestions 
expressed in the management letter. 

In preparing this response to the Board, I have requested each admin­
istrator to respond to those areas which are within his realm of 
responsibility and in my report I am providing these reports as 
supplemental material. 

In essence, the management letter addresses itself to five problem 
areas: 1) The disbursement of checks for honorariums, 2) The prepara­
tion and disbursement of overload compensation payments to faculty, 
3) The problem of deferred tuition payment, 4) The problem of cash 
receipts collected through the various student activities program 
and the Child Care Center, and 5) Compliance with federal financial 
aid requirements. I will discuss each of these problem areas in 
detail. 

I. HONORARIUMS 

(See Paragraphs 1, 2 & 3, Page 2 of the management letter.) It was 
the consensus of the administration that at the present time there 
is some confusion surrounding the proper procedure for the disburse­
ment of checks and to remedy this confusion the following procedure 
will be implemented. 
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The most desirable method bf disbursing checks for honorariums is to 
have them distributed by mail from the Business Office. The check 
will not be mailed until proper documentation is provided by the 
individual requestin� the payment. If, in the opinion of the Business 
Office, proper documentation is not in evidence, it. is the respon­
sibility of the Business Office to contact the individual who has 
requested payment and specify what additional documentation is needed 
before the check will be disbursed. 

It is understandable that there will be situations. where it would be 
more convenient and proper to have a check drawn in advance for an 
individual providing a service, e.g., commencement speakers, guest 
lecturers, etc. In those situations where it is felt that a check 
should be drawn in advance, the individual who requested the check 
will be provided with the check and a form prepared by the Business 
Office. When the check i.s given t.o the individual providing the 
service, the form will be signed attesting to the fact that he has 
received the check. The responsibility of the person requesting the 
check will not be considered fu�filled until he has returned the 
properly signed form to the Business Office to be filed away with the 
check request documenting the fact that services were provided and 
that the individual who provided the service did in fact receive 
payment for that service. 

II. PREPARATION AND DISBURSEMENT OF OVERLOAD COMPENSATION 

(See Paragraph 3 & 4, Page 2 and. Paragraph 1, Page 3 of the management 
letter.) There was considerable confusion and controversy on the part 
of the administration in interpreting this problem area. Both Deans 
Bunch and Williams have replied in detail. to questions which were 
raised by the auditors. It is apparent that there were several minor 
arithmetic errors made in Dean Williams' office but that the major 
area of concern on the part of the auditor was that there is apparently 
a certain degree of judgemental latitude permitted by the existing 
labor contract. It is the opinion of the administration that allowing 
the deans the prerogative of making judgements is both necessary and · 

desirable. We have, for example, carefully avoided making references 
to class sizes in the labor agreement for obvious reasons. ·Maximum 
class sizes are generally co�nter-balanced·by minimum class sizes. 
If we· existed in a world of minimums and maximums at Sauk Valley 
College, a great amount of the instructional services now provided 
would not be possible. 

Although Sauk Valley College has nearly 400,000 square feet of space 
in the main campus building, the fact remains that there are only 
approximately 18,700 square feet of traditional classroom space and 
approximately 80,000 square feet of laboratory space� The architect 
designed a very non-traditional instructional facility whi9h goes far 
beyond the traditional world of maximum class sizes: We have large 
lectures which allow classes of more than 100 and these large lecture� 
are sometimes subdivided into smaller laboratory sections. It is 
possible for a teacher to complete his workload assignment with less 
than five classes. Sometimes two or three are enough. 

" , ..
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At least one-half of the programs in the building deal with self­
pacing individual learning·arrangements which makes class size 
irrelevant in that open laboratory hours are made available to 
students and the work is performed according to their own time­
table. With these types of learning situations it is imperative 
that each instructional dean have sufficient freedom to work out 
class load assignments in such a manner that the individual teacher 
fulfills the expected number of credit hours per acade�ic year which 
is agreed to in the master labor agreement. With the fluctuations 
in enrollment, it is sometimes necessary to provide individuals with 
overload payment for unusually large class assignments and to occas­
ionally work out tutoring arrangements. The overload payment situa­
tion was complicated somewhat for the 1976-77 year in that the labor 
agreement was not ratified until the. end of the fall semester and 
provisions in that agreement were retroactive to the beginning of 
the fall semester. 

Many individuals in the career program area of the college received 
large overload compensation because of this retroactive settlement 
and the revision of the minimum workload schedule expected from each 
faculty person. The documentation provided by the deans indicates 
that by working out individual arrangements with individual teachers, 
the net result was that the college saved several thousand dollars 
and that the instructional service was provided in a manner which was 
both acceptable to the students as well as to the instructors� 

We do not feel that it is within the prerogative of the auditor to 
dictate desirable contract language nor has it ever been possible 
for the administration to unilaterally change the content of the 
labor agreement without following the collective bargaining procedure. 
It is the recommendation of the auditor that we have very clear-cut 
specific language in the contract which limits the possibility of 
inconsistent acts between deans. It is the opinion of the adminis­
tration that this is not a desirable recommendation to implement and 
in our opinion the auditor displayed a lack of understanding of the 
collective bargaining process.and the content of the labor agreement. 
Although there are examples of .inconsistent treatment of individual 
faculty workloads, most of this can be traced to different types of 
course content expectations. T6 avoid errors in the future, a work­
sheet on each £aculty member's total annual load will be submitted 
with the overload payment request. (A copy of this form is in this 
package.) 

III. DEFERRED TUITION PAYMENT 

(S.ee Paragraph 2, 3 & 4 on Page 3 of the management letter.) The 
attached summary statement from Ron Marlier indicates t.hat in the 
1976-77 year, which was covered bi this audit, in the fall semester 
160 students requested deferred tuition payment. These students were 
enrolled in a total of 1,734 credit hours. In the spring semester 
of 1977, 186 students requested deferred tuition payment tor a total 
of 2,076 credit hours. In round terms, the total amount of potential 
revenue to the college involved in this deferred payment was approx­
imately $142,00ti in tuition and state �id. As M�. Marlier's report 
indicates, at the end of the year there were a total of 34 people 
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who had failed to honor their obligations (this includes both fall 
and spring semester). These individuals were enrolled in a total 
of 109 credit hours and the institution was forced to accept approx­
imately $4,000 worth of bad debts. From a practical point-of-view, 
we gained approximately $136,000 worth of revenue to the college 
through providing this deferred payment opportunity. On the other 
hand, the $4,000 worth of bad debts do provide for auditing problems. 

For the fall semester 1977, 358 students were on tuition hold for a 
total of 4,028 credit hours. At mid-term time all but 177 of these 
students, enrolled for a total of 184 credit hours, had honored their 
obligation. I am told by the CETA coordinator that 105 of the 177 
students are guaranteed by the federal government. They are, however, 
required to apply for financial aid at the Financial Aids OffiDe before 
the federal government will honor the obligation. It is readily 
apparent that more students were classified as tuition holds this 
fall than last fall. Most of this can be tranced to the unusually 
long turnaround time required by the Illinois State Scholarship 
Commission office. The amount of credit hours classified as tuition 
holds this fall is almost equivalent to the total amount of holds for 
the entire 1976-77 academic year. The financial aids director fs 
optimistic that most of these students will have honored their obliga-­
tion by the end of the fall semester. 

After considerable discussion, it was the opinion of the administra·­
tion that deferred payments fall into two general categories. 

Category one is by far the larg�st and is represented by students who, 
according to all of our best information, qualify for financial aid 
but have not yet received their financial aid because of the overall 
inability of the state scholarship office, or the federal government, 
to respond to these student applications. Many of these students 
apply late, however, the turnaround time this last year was approx­
imately 60 to 90 days which generally had the students receiving 
confirmation of their financial -aid well past mid-semester time. It 
is our opinion that it is desirable to continue this process both 
from an economic point-of-view and also because it does provide ser­
vice to students, which is the college's primary reason for existence. 

Th� �uditors suggested that the Business Office ''record all tuitibn 
revenue at the time of registration, charing a tuition receivable 
account for unciollected tuition. Thus, accounting control is estab­
lsihed over the tuition receivable.'' No one could understand com­
pletely what was intended by this statement and in cooperation with 
the auditor we worked out the following procedure which is acceptable 
to the Business Office and is also acceptable, with reluctance, by 
the Financial Aids Office because of the workload involved. 
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Step 1: At the close of the registration period, all those individuals 
who have been placed on deferred tuition status will be placed on a 
listing including their �o6ial security number, _number of enrolled 
hours, etc., and a summary of these dollars and hours will be pro­
vided to the Business Office. This first summary will not include 
the names of the students for the Business Office use. 

Step 2: At mid-term time when the state aid request form is submitted 
to Springfield, all those individuals who are still on the deferred 
tuition list will be identified by name, number and degree of commit­
ment to the Business Office along with a summary. This list will be 
prepared by the Registrar's Office. At the end of the semester, the 
list will be revised removing all those individuals who have honored 
their obligation and the final list {usually a very small list) will 
be provided to the Business Office and will be tentatively identified 
as bad debts. 

Step 3: At the end of the semester, the Financial Aids Office will 
inform the student in writing that according to their records they 
have an unfulfilled obligation to the college and they should make 
arrangements with the Business Office for the honoring of this obli­
gation. The Business Office will be provided with a copy of this 
correspondence from the Financial Aids Office to this individual stu­
dent. 

Step 4: Within a reasonable degree of time, probably 30 days, the 
Business Office will submit a formal billing to the student. If 
collection efforts are unsuccessful by the end of the fiscal year, 
individuals who have failed to pay will be classified as bad debts 
and so identified for auditing purposes. 

A second category of deferred tuition, although similar in scope, 
provides a much larger problem. Although the number of students 
involved is small, the potential number of students is great and 
other colleges who have dealt with this group have approached financial 
disaster. There are students who would like to attend college but 
who do not qualify for financial aid and who do not have the money 
to pay tuition. Many of them start classes and intend to p�y their 
tuition when they get the money.· Some of them lost interest and 
withdraw from school before they have paid their tuition. Others 
of them are sincere and want to honor their obligation over a peri6d 
of time. This year approximately 40 students in this category were 
permitted to enroll with the understanding that the tuition obligation 
would be honored shortly after the end of the registration period. 
According to state requirements, the individual must be registered 
officially during the registration period if we are to claim state 
aid. It was felt that by enrolling these individuals in classes 
where ther� were empty seats, that·we would at least be able to 
claim state aid on these individuals if they remained enrolled through 
mid-term. In terms of past history, most of these individuals do 
honor their obligation. We also provided the Master Charge service, 
although not manY students responded to this service, perhaps because 
it was not too well publicized. This may provide a partial solution 
in future semesters. 
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This problem requires more study but the administration generally 
feels that it is in the best interest of the college to discourage 
the practice of permitting students who do not qualify for financial 
aid to register without tuition payment unless the college has pro­
vided some type of loan program which permits the student to borrow 
the money until it is repaid. 

IV. CASH RECEIPTS 

(See Paragraph 5, Page 3 of the management letter.) This item is con­
c�rned with the collection of cash by certain ongoing student activities. 
The Child Care Center was mentioned specifically. -It should first of 
all be remembered that since its inception, Sauk Valley College has 
provided a wide variety of student activities which involve the 
collection 

·
of money. Specifically monies are collected in the Child 

Care Center, at athletic events for a variety of reasons, in the 
library for library fines and Xeroxing fees, through parking fines, 
through testing sessions, through the film commission Saturday evening 
movie, through a variety of clubs who offer bake sales, etc., and 
through the drama presentations. It should be remember�d that all 
of these activities together do not generally collect more than 
$4,000 a year. 

Dean Sagmoe is preparing some guidelines for this area. In general, 
however, since the college started some 12 years ago, these activities 
have been functioning and to the best of my knowledge any college 
losses have been either non-existent or very minimal. It is the 
opinion of the Dean of Students that we conduct the college in a 
spirit of trust which permits the students the. opportunity of collecting 
and handling money to support the wide variety of student activities. 
Some of these funds are returned to the Business Office on a daily 
basis, some ·On a weekly basis, and some on a monthly basis. The 
specific practice which caused the auditor to mention this in his 
management letter involves the fact that many mothers pick up their 
children after class at 5 p.m. and frequently on Friday pay the Child 
Care Center for the services provided. The individual who administers 
the Child Care Center often receives money sometimes unfortunately at 
5 p.m. or shortly after 5 p.m. at a time when the Business Office is 
closed, and for safekeeping has apparently been taking this money home 
with her and returning ii the next day to turn into the Business Office. 

It should be remembered that we have had no losses in the Child Care 
Center area and that her records have alway-s checked-out perfectly. 
(She keeps a daily ledger.) The alternative to this procedure would 
be. to invest in a safekeeping device such as a small safe or a locked 
file, etc., but in many of these situations we are faced with the 
alternative of creating an expensive, cumbersome system to watch over 
a relatively small amount of money which does not have a history of 
loss problems. In my opinion, the element of trust is very important 
in the educational process and I feel it is good training. for our stu­
dents to be given.the opportunity of handling money and to be placed 
in a position where they are responsible to account for collections 
and keep records. of the income, disbursements, etc. 
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I feel that Dean Sagmoe should work with the various student 
activities advisors and student government officers to prepare 
some general guidelines which clarify these expectations more 
succinctly. 

V. COMPLIANCE WITH FEDERAL FINANCIAL AID REQUIREMENTS 

(See Paragraph 1, Page 4 of the management letter.) It is the opinion 
.of the financial aids officer that this section is totally erroneous. 
In our discussions with the auditor it emerged that he had used an 
obsolete federal directive which had several months since been made 
obsolete. The financial aids officer, Ron Marlier, indicated that 
there are no instances of students being granted assistance in viola­
tion of federal guidelines, that the federal guidelines in question 
were not signed by the President until last fall, and that the earliest 
date that it would take effect would be in the Fall of 1977. Even 
after the guidelines are implemented, the Financial Aids Officer has 
the authority to make judgements on individual students as long as 
these judgements are documented by anecdotal rec9rds. In our desire 
to comply with the anticipated federal guidelines, the Board approved 
a policy of compliance several months ago. We have always managed 
this area in a very careful and correct manner and the records avail­
able in the Financial Aids Office amply document this statement. 

PERSONAL OBSERVATIONS 

In my opinion, the preparation of this management letter by the auditor 
and the necessary response from the administration was essentially � 
good experience. There are, however, several observations forthcoming 
which might be helpful in the future. 

During the past year we have been audited by the Department of Voca­
tional & Technical Education, there have been federal auditors in 
the building regarding the work-study program, veterans' assistance 
programs, etc. In all of these situations when an auditor enters the 
building they have always had the courtesy to stop at the President's 
Office and tell me that they were here and why they were here. At 
that point, my office makes it a point to be sure that they know who 
they should be talking with and why. Since my arrival at Sauk I have 
never had the opportunity to talk with any of the college auditors 
before they began the audit process. I would suggest in the future 
that the auditors make it a point to meet briefly with the members 
of the administrative council so that we know who they are and so that 
we can make better use of their time and our time in accomplishing the 
normal audit process. 

During this year's audit I received several comments from administra­
tors who expressed concern about the level of understanding displayed 
by the individuals asking the questions. The administrators offered 
the opinion that the auditors apparently were unfamiliar with the 
implications of our collective bargaining agreement, specifically the 
retroactive nature of the settlement. The financial aids office was 
concerned that they were asking questions about the 1977-78 year al­
though the audit covered the 1976-77 year. In some instances, data 
was collected from offices without the administrator of that office 
being present. 
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In my opinion all of these problems could have been avoided if we 
could have met briefly with the auditor before the audit process 
began and could have had some understanding of what areas he was 
investigating. All other auditors from other agencies who visit 
the college do this routinely. 

Thirdly, a meeting was arranged with the administrative council and 
the auditor at which time we requested that he be willing to discuss 
with us some of his findings and also discuss any recommendations 
he would like to make. At that time he said he was not willing to 
discuss any of this with us until after such time as his report was 
submitted to the Board. In my opinion, this was unfortunate because 
a management letter from him would have been more helpful if it could 
have incorporated accurate facts which he apparently did not possess 
but could have been_provided by us into plausible recommendations. 

In other colleges where I have worked, we routinely requested and 
received management letters. It is my recommendation that this prac­
tice be implemented at Sauk V�lley College for future audits. 

The management letter examined some rel�tively small items in great 
detail while at the same· time it offered no comment on .other larger 
items of administrative concern. For example, the lack of bidding 
procedures on our insurance coverage, the need for a centralized pur­
chasing activity, the need for a more coherent management information 
system which could tie the various operational units of the college 
together through the use of Data Processing assistance. A unified 

·information collection system would greatly assist the Data Processing 
Center, the Registrar's Office, the Financial Aids Office, and the 
instructional deans in making their regular reports to Springfield. 
To be coherent, this information system must tie into the Business 
Office's accounting system. It might also be helpful to address the 
advisability of having a separation or the Comptroller's functions 
as opposed to the purchasing function of the college. In my opinion, 
future audits might want to address these more substantial areas 9f 
concern in future management letters. 

GEC/bg 
Enc. 



SAUK VALLEY COLLEGE RECEJ\.' ED NOV 3 1977 
RURAL ROUTE QNE, 

DATE 

DIXONt ILLINOIS 61021 

�EMORANDtlM 

·o: Dr. Cole 

ROM: No ah Bun ch tjf; 

Attached are the work papers regarding overload requests in the 
Arts and Sciences as requested by the Auditor Mr. Van Osdol. 

As you can see f�om this request that Mr. Van Osdol was questioning 
the average credit hour figure used in determining overload pay 
as well as the equated credit hours for Mr. Heuck's overload pay. 
I explained the overload questions in my response to Mr. Van Osdol 
and had a personal conference with him specifically outlining the 
procedure used in determining the equated hours for overload pay. 

Mr. Van Osdol was satisfied with the explanations and verbally 
approved the responses given to his Tequest. 

NB:ejr 

Attachments 



t\t.Ct/VEO OCT 3 f 
·1 197? 

LINDGREN, CALLIHAN, WEA VER and 

:entral National Bank Building 

-02 First Avenue 

terling, Illinois 61081 

-hone (815) 626-1277 

Mr. Dean Bunch 
Sauk Valley College 
Dixon, Illinoi s  61021 

Dear Dean: 

CERTIFIED PUBLIC ACCOUNTANTS 

October 28, 1977 

VAN OSDOL 

OFFICES IN OTHER CITIES: 

Rockford, Illinois 

(815) 9G2-8033 
Freeport, 111 inois 

(815) 232-1156 
Dixon, Illinois 

(815) 284-3331 

As per your phone c"all of October 27, 1977, we are enclosing .copies of 
the pages of the workpapers you requested. 

If you have any further questions, please contact us. 

Very truly yours, 

LINDGREN, ·CALLIHAN, WEAVER & VAN OSDOL 

MEMBERS: ILLINOIS CPA SOCIETY, AMERICAN INSTITUTE OF CERTIFIF.D PUOUC ACCOUNTANTS 
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;,Sl\UK VALLEY COLLEGE 

IEMORANDUM 

): Dr. Cole 

RECEIVED 0 CT 2 7 197t 

RUJ;tAL ROUTE ONE, OIXON, ILLINOIS 61021 

DATE October 27, 1977 

As you requested, I am herewith submitting my response to the Auditor's Report 
concerning those areas that relate specifically to my operation. 

Attached is my September 14th memo to Mr. Van Osdol. This was in answer to 
several questions he forwarrl.fi!d. to me. I believe it gives a very accurate 
picture of my determination of load for several faculty members and the 
judgmental decisions I made in those cases. Thi.s report points out that 
due to miscalculations in my office, faculty mezrbers were paid $439.00 in 
overpayments during the last fiscal year,. however the management letter does 
not point out that there was also an underpayment to.one faculty member 
and due to judgmental decisions made, a net savings to the institution 
of $4,000.00. 

As a result of the Auditor 's Report, we have become much more aware of our 
calculations and their susceptib.ility to error. This has resulted in my 
adopting the overload sheet (a copy enclosedl, for the purpose of keeping an 
accurate calculation of faculaty members' loads. It will be attached to the 
contract letter of all faculty members receiving overload contracts in 
the Spring of each year. In th_is way, the Business Department office will 
have firm documentation as to the overload determinations. 

A second issue which I would like to address. is _ in the last parag.raph 
on page ?._of the management letter, wherein the Auditor suggests that the 
Board change the language in the contract to limit judgmental decisions by 
the instructional deans. It has been my experience that the deans need 
all of the flexibility they presently have within the contract, in order to 
meet the needs of the students and faculty of our institution. You will note 
that I have made a statement to this effect on page 12 of my memo to Mr. 
Van Osdol. 

I feel strbngly that no changes should occur in the work load statements of 
the faculty contract which would limit in any way, the judgmental decisions 
of the deans. However, I have suggested, as have others, that a meeting take 
place wherein the deans who assign work load can coordinate their judgmental 
decisions so as to avoid inequities for faculty members by the individual 
deans. 

I, of course, will be available to answer anY other concerns which may be 
raised regarding my area. ;:;"I 

lm 
enc 
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·AUK, VALLEY COLLEGE 
RURAL ROUTE ONE, DIXON, .ILLINOIS 6102"1 � :.-: · 

DATE September 14, 1977 
•RAND UM 

John Vanosdol 

Dr. William�\jl (PAGE ONE) 

I 

Following is a specific response to nearly five pages of questions you 
submitted to my office last week, relating to overload calculations for 
1976-77 academic year. 

Smith, Robert 

.. 

1. Question 

The equatedhours f or CON 144A Fall Semester, should be 
2.50 hours, not 2.00 hours. 

1. Answer 

You are correct, he was underpaid by .5 hour as a 
result of a bookkeeping error in my off ice. 

2. Question 

CON 242A Fall lab hours are 2. 0 per .. catalog, meaning 
equated credit hours should �e 2.50, not 3.25. 

2. Answer 

3. 

3 .• 

You are correct, Mr. Smith, in this case, was overpaid 
by .75 credit hour, due to a b�okkeeping error in 
my office. 

guest ion 

CON 246A Spring Semester had 8 people in it at .2 hours 
student. This would result in 1.60 equated hours. 

Answer 

What is the question? I believe there was an error in 
my scratch copy which I submitted to you last week. You 
are correct. It should be 1.60. 

per 

In summary, relating to Mr. Smith, he was paid 52. 65 hours; his actual assir,n11�0::nt 
was 52.60 hours. Since we round off to the nearest one-tenth, I believe this 
overload payment is correct. 



)�AUK VALLEY COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 6102t _:::: 

DATE September 14, 1977 

11QRANDUM 

John Van Osdol PAGE TWO 

•1: Dr. Williams 

Hain, Carol 

1) Question 

What mid-term credit hour average was used to establish 
insufficient credit hours? 

1) Answer 

567.7 student credit hours. Mrs. Hain had 170 credit hours 
in the Fall Semester and 246 credit hours in the Spring 
Semester, giving her a total.of 416-student credit hours 

.for the year. 

Eichman, Lois 

1) Question 

HEA 220AC had only 2 students enroll.ed, does this .still enable 
her to receive 4.5 equated hours? 

1) Answer 

,Yes, Mrs . Eichman should receive the full 4.5 equated hours 
as can be seen by the attached documents Hrs: Eichman taught 
3 laboratory sections involving clinical time in the hospital 
or 3 separate days. This involved a total of 21 students. 
These 21 students had to be in a clinical-assigned class on 
any 2 of the 3 days.· Therefore, the actual number of students · 

on any one of those days, could have been as many as 21 
students. In short, the students and the instructor determine 
which days they 'will attend class. '.rhis is not done by the 
actual rcgistrAtion. (See Appendix A & B). 



SAUK VALLEY COLLEGE 
RURAL ROUTE ONE, DIXON> ILLINOIS 61021 

DATE September 14, 1977 

•ORANDUM 

John VanOsdol (PAGE THREE) 

vt: Dr. Williams 

Happach, Ron 

1) Question 

Is there a formula ygu used for assigning additional equated 
hours for IND 110 and IND 111 taught concurrently each semester? 

1) Answer· 

Yes, the formula that I have been using is as follows: the maximum an 
the concurrently taught classes is 40 students. When the class size 
exceeds the maximum, yet is insufficient to require an additional section 
offering, I have paid the instructqr .20 equated hours per student 
beyond the 40 maximum. 

This has been adjusted for this fiscal year to a payment of .10 which is 
more in keeping with the average class size reimbu�sement. This effort 
is made to eliminate numerous· small sections when an individual faculty 
member has the capability .. of handling more students. Of course, this 
results in a savings to the institution. 

2) Question 

Could you provide a brief description of the work done for equated hours 
of the special assignment? 

2) Answer 

Mr. Happach was assigned the task of deveioping an internship program 
for the Industrial Technical Department. Attached you will find the 
completed specifications for this.program which were developed by Mr. Happach . 

. These specifications will result in a cours�being submitted to the State 
.for approval, some time this semester. (Appendix C). 

3) Question 

Apparently you meant to assign 1 •. 00 equated h·ours to WLD lOON (45 students), 
instead of h'LD lOOA (21 students). Is there a formula or other contract 
authorization for the extra equated hours? 

3) Answer 

Following a review of your questions regarding Mr. Happach , I have done a 
mort! detailed r:eview of his load and I am submitting a revised summary 

sheet to you, dated September 14, 1977, att<lchcd to this document. As you 
cun sec, a<l<litiorwl hours of load were att.:tchcd to Hr., Ifapp:1ch for the 

Fall' section of WLD lOON and the Spring section of WLD lOON. In both cnses, 



)AUK VALLtY COLLEGE 

ANDUM 

John VanOsdol (PAGE FOUR) 

�: Dr. Williams 

RURAL ROUTE ONE, DIXON, ILLINOIS 6lb2L • 

DATE September 14, 1977 

the number of students exceeded the maximum and although I have not · 

used a formula for dealing with cases such as this, I did feel in my 
judgment that additional hours of load should be granted because of 
the excessive amount 0f work, particularly reading of blueprints 
produced by students, required of Mr. Happach for these courses. 

Additionally, you will find that Mr. Happach has an additional assigned 
load of 1.5 equated hours for his section of EET 252 in the Spring 
semester. This was a result of inadequate lab facilities available to 
meet the number of students registering for a course, the maximum for EET 252 
was 20 students. 

Mr. Happach willingly accepted an arrangement where the laboratory was opened. an 
additional amount of time exceeding 2 additional lab hours and I agreed to 

. assign him the additional load as noted. This allowed us the ability to handle· 
additional students without opening another c·omplete section of this course 
and expending additional revenues for the lecture portion. 

With regard to your question on contract authorization, there is ·nothing 
within our ·contract, as far a,s I know, that authorizes such· arrangements�·. 
however, there is.nothing within the contract thatprevents the judgment of 
the Dean being used in such cases. It has been the practice in this institu­
tion for both Deans of Instruction to make adjustments in loads which will 
allow for.the meeting of the needs of the students when it is equitable for 
the faculty member and in such cases, where the institution still produces 
revenue in excess of expenditures on the section involved. 

As you will see � by the revised sheet for Mr. Happach, we in fact, did not 
pay him the total amount he should have been paid. He was underpaid by 
.30 equa�ed hours for the 1976-77.academic year. (Appendix D). 



5AUK VALLEY. COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 6102{

1tORANDUM 

DATE August 14, 1977 

John VanOsdol (PAGE FIVE) 

� Dr. Williams 

Spencer, Nonnan .. 

1) Question 

Could you provide a brief description of the work done for 3.5 
equated hours for "special assignment"? 

1) Answer 

Mr. Spencer receives 3.00 equated hours of load for his work 
with our Land Laboratory. This involves over 40 acres of corn 
and soybeans, test�ng of various chemicals and herbicides, and 
the running of the College's Agronomy Day each year. This work 

• �e docurnente.d as per attached Appendix ''E". (An error was made 
on the scratch sheet previously submitted to you. It showed he 
received 3.5 credit hours where, in fact,it is to .be 3.0 credit 
hours). 

2) Question· 

AGR 101A, 109 (Fall). �' I don't understand the lecture and lab 
credit hours. 

2) Answer 

These two courses are run concurrently as a result of State 
regulations. Mr. Spencer receives 4.50 credit hours for the 
teaching of 3 lecture and 2 laboratory, which is required for 
AGR 109. The same students are present for 2 hours of the 
lecture which is concurrently in AGR 101. Hhen the courses arc 
taught concurrently, the instructor receives the larger amount 
of load, if there is a difference between the two �ourses in 
load calculations. (My scratch sheet to you was in error, it 
showed 4.00 load, it should have been 4.50 for 3 hours 'of 
lecture and 2 hours of laboratory). 

3) Question 

AGR 203A had 3 students. Does it qualify for 3 equated hours ? 

3) Answer 
--�-:" 

Yes, the Seminar (AGR 203A) is tied directly to AGR 204 which is
the internship experience. Mr. Spencer would receive the full 
equated h ours for this Seminar, as long as thC"re are students 
enrollecl, as it is impossible to teach the Intcrnsl�ip wit

'
llout 

tying·the SC'minar to it. 



)AUK. VALLEY COLLEGE 

RURAL ROUTE ONE, DIXON, ILLINOIS 6102t 

DATE · September 14, 1977 

•OnANDUM 

John VanOsdol (PAGE SIX) 

"'1: Dr. Williams 

Spencer, Norman (continued) 

4) Question 

It appears that AGR 103N was taught, �ut no equated hours 
were given. -

4) Answer 

Yes, it was taught on a tutorial basis under separate contract. 

Crouse, Rocert 

1) Question 

It appears that CJS 202 was· taught at Highland in the. Fall, but 
no equated hours was (sic) given. 

1) Answer 
.., -

This is correct. CJS 101 is Highland Connnunity College's course, 
taught under Cooperative Agreement with our staff • .  We receive. 
1/1.0 .of._Mr. Crouse's salary from- llighland Community College, for 

. bis tra�e! in the Fall Semester to Freeport to teach this course. 
It is their.course, therefore, they claim reimbursement from the 
State and, therefore, no equated hours (in terms of load) appear 
on Mr. Crouse's record. This is an Agreement approved by the 
Board of Trustees. 

2) Question 

It appears that CJS 299 AV was taught in the Fall; but no equated 
hours were given. 

2) Answer 

This is correct. Mr. Crouse, however, did not teach the course, 
Mr. John Moore taught the course which was a 1 credit hour Seminar 
involving 32 students, and for which he received a separate contract 
as a part�time instructor. 

· 



SAUK VALLEY .COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE September 14, 1977 

�ORANDUM 

John VanOsdol (PAGE SEVEN) 

11: Dr. Williams 

Crou$e., Robert (continued) 

3) Question 

Crouse's contract calls for 60% laod. 60% of 32 hours 

is 19.2 hours. However, 18 hours were used for the overload 
. calculation. 

3) Answer 

You are absolutely correct, 18 was used, resulting from an 
error.in my calculation, and resulting in an overpayment 
o� Mr. Crouse in 1.2 credit hours of overload. 

Johnson, Steve 

1) 

1) 

guest ion 

It appears WLD 202 was taught in the Spring, but no equated 
hours were given. -, 

Answer 

This course was missed in my scratch sheet which.was submitted 
to you previously. It was offered, resulting in 2.50 equated 

hours added to Mr. Johnson's Spring load. At 'the same time, 
WLD 225A, which appeared on my scratch sheet, was not offered 
and should be deducted from his load, as previously shown to you. 

2) Question 

Separate pay was received for WLD 225 in the Spring $360.00. 

2) Answer 

I don't know what your question is, because this was a tutorial 

a ssignme nt and as such, he does not receive equated hours. It 
should not have been on the scratch sheet, and should be deducted 

·from his load. 



AUK VALLEY.COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 61021

DATE September 14, 1977 

.JRANDUM 

John Vanosdol (PAGE EIGHT) 

Dr. Williams 

Johnson, Steye (continued) 

3) Question 

WLD 250 was offered in the Spring, but no equated hours were 
given (Intern Program 5 students). 

3) Answer 

You are correct, this was not shown on the scratch sheet and 
results in an increase in Mr. Johnson's load of 1.00 equated 
hours • 

. In summary, there were a number of items which were missed on the 
scratch sheet I previously submitted to you, however, even after 
adjustment of .these, the load calculation still fs correct with 
Mr. Johnson teaching a total of 47.5 hours of load, resulting in 
15.5 hours of overload. 

Holtam, Richard 

1) Question 

HSV 211 had·3 students in the Fall and 2 in the Spring, yet 
l equated hour was given for each semester. 

1) Answer 

This is correct. Seminars, as I have previously indicated, are 
required for each of the Internship experiences. They must be 
separate Seminars and relate sp.ecif ically to the Job Experiences 
in which the students are involved. These Seminars require just 
as much work for the faculty members. regardless of hnw many 
students are involved in it; therefore. the equated hours rem;Jin 
the same. 



::>AUK VALLl:Y <....ULLt:Gt 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE 
September 14, 1977 

"."dRANDUM 

John VanOsdol {PAGE NINE) 

-1: Dr. Williams 

Holtam, Richard (continued) 

2) Question 

IDS 298 was taught in the Fall, with 6 hours credit for 4 students. 
No equated hours were given. 

2) Answer 

Equated hours are not given for Tutorial or Independent Study 
assignments. Separate contracts are issued. 

3) Question 

HSV 102A was given 1. 75 equated hours in the Spring for 18 students. 
Is there a formula or other authorizatio� for this? 

3) Answer 

HSV 1Q2A is a 1 credit hour course and should have been equated 
as 1.00, however, the Computer Center incorrectly equated this 
course and the error was not caught in my office at the time 
overload was determined. This resulted in an overpayment of .75 

credit hours to Mr. Holtam • 

·Bailey, Glenn 

1) Question 

Could you provide detail of the Secretarial Science Lab hour 
calculations for both semesters? 

2) Ariswer 

Please see Appendix "F" and Appendix "G'" 

Oster, Charles 

1) Question 

I get 29 equa ted hours in the·· Fall_, if I assume no extra equated 
hours for concurrent courses. -� 

1) Answer 

I don't know wh.:i.t your question is, however, you nre in error. 
You nr·c .in error, however; I feel th:Jt the Load Scr:1tch Slwct 

previously submitted to you, is quite"slcar, showing 19.00 eqnntc<l 
hours for the Fall Scnwstcr1 



3AUI\ VALLEY COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 6102i · 

DATE September 14, 1977 

"iORANDUl\1 

John Vanosdol (PAGE TEN) 

�1: Dr. Williams 

Kime, Janet 

1) Question 

Could you provide specifics on the 1 extra �ay of clinical assignments, 
that is, what course or lab, when it met, how long it met, etc.? 

2) Answer 

Mrs. Kime moved from the LP Nursing to the AD Nursing-- teaching 
position, at our request to meet regulations established by the 
Department of Registration and Education of the State of Illinois, 
with regard to credentials of our staff. This was a temporary move, 
arid required that Mrs. Kime put in an extra day in the hospital 
over and above that which was normally expected of her as an LPN 
Faculty Member. Appendix "H '' and Appendix 111

'
11 indicate that Mrs Kime 

was required to put in 3 clinical days (Tuesday, Wednesday and 
Thursday in the Fall 1976, and Monday, Tuesday and Thursday in the · . 

Spring 1977). Also attached is.the original schedul� for the F�ll 1976 

showing that Mrs Kime was scheduled for only 2 days· per week, as an 
LPN Faculty Member�- .being Monday and Wednesday. This appears on • 

Appendix "J''. 



SAUK VALLEY COLLEGE 
RURAL ROUTE ONE, 

DATE· 

li!ORANDUM 

DIXON, ILLINOIS 61021 .:�: · . . . 

September 14, 1977 

John VanOsdol (PAGE ELEVEN) 

�: Dr. Williams 

Based upon the questions I have attempted to answer with detailed responses, 
I think it is important to point out that the judgments, I, as 
a Dean, have made on load calculations - resulted in a total sav:j.ngs to � 

the institution of $4, 7°25. 00, against errors located in this audit amounting 
to overpayment of $43�.75. 

A breakdown follows: 

Happach, Ron 

My decision for additional load to Mr. Happach's sections in his assignment 
resulted in 7. 9 ho.urs of load. 

If we were required to add sections rather than assigning this 
addition, it w ould cost 18 credits times $215 (part-time 
rate of pay), or -- $4,050.00 • 

No sections were added, eliminating additional part-time faculty members. 

Spencer, Norman 

Teaching AGR 101 and 109 concurrently, saved the Institution 
3.5 hours of load, or $675.00 in part..:.time salaries, 

Crouse, Robert 

My use of the incorrect 60% contract calculation, cost the 
Institution 1. 2 .hours of pay; or $270. 00. 

. . 

Holtam, Richard 

A Computer Center error in equated hour calculation. for HSV 102A, 
resulted in an overpayment of .75 hours to Mr. Holtam, or $168.75. 



SAUK VALLEY COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 6102t

QORANDUM 

John VanOsdol (PAGE TWELVE)

71: Dr. Williams 

DATE September 14, 1977 

There are numerous questions regarding Tutorial and Independent Study 
assignments, as well.as questions regarding Seminars as they relate to 
the Internship experiences. Although I have not detailed the savings 
to the Institution rega�ding these decisions, I feel stro�gly that the 
Institution has saved a great deal of money in light of the decisions. 

In conclusion, I want .to stress the fact that the contract as a document 
does not limit the authority of the Dean, except in the areas expressly 
stated. Additionally, all of the judgmental decisions I made, '�ere in 
the interest of providing better education to the students, equitable 
reimbursement to the faculty mernb.ers and increased income over expenditures 
to the Institution. 

lm 

en cs 

cc: Dr. Cole 



-----··---1 N:-;'l'f� !'.�:TOR LOAD J{J·:P(ljff ---- ---

EQUATim 
11mms ---·----

Uursinc 

.chman, Lois 
UEA 220A Lt Physical an cl Hcnt Eea Prob terns II 4.00 

lIEA 220AA Lb Physical and ?lent llea Problems II 4.50 

llEA 220:\B Lb Physical and Hent llea Problems II 4.50 

REA 220.AC Lb Physical and Hent llea Problerts II 4.50 

HEA 221 Tutorial 
17.50 

in, Carol 
BEA 220B Lt Physical and Hent Eea Problems II 4.00 

HEA 220DA Lb Physical .and �!ent Ilea Problcos II 4.50 

HEA 220DD Lb Physical and Hent Ilea Problems II '�.so 
HEA 22onc Lb Physical am� Nent nea Problems II 4 . 50 

17.50 

.lton, June 
.HEA 120:S Lt Fundamentals of Uursing 2.00 

UEA 120BA Lb Fundamentals of Hur sing 6.00 

HEA 120BB Lb Fuq.damen tals of Nursing 6.00 
14.00 

�, Janet 
IIEA 120A Lt Fundamentals of Nursing 2.00 
HEA 120AA Lb Fundamentals of Nursing ·6.00 
IIEA 120AB Lb Fundamentals of ��ursing · 6.00 ,, 

14.00 

onganecker, Esther 
HEA 220C Lt Physical and Ment Bea Problems·rr 4.00 
REA 220CA Lb Physical and Hent Hea PT 0hlerns II 4.50 
HEA 220CB Lb Physical and Ment Ilea Problems II 4.50 
REA 220CC Lb Physical and Hent Ilea Problems II 4,5(l 

17.50 

.· TOTAL AD NURS I�!G------------.:..------�-- no.so 

TOTAL UEALTll------------------------ 193.40 

CR 

10 
0 
0 
0 

10 

20 

10 

0 

0 
0 

10 

6 
0 

0 

6 

6 

0 

0 

6 

10 
0 
0 

0 
10 

52 

82 
. . . 

·. ' . ��· . 
STUD E!�T. 

c:n;n· !n'U V.H. II;:·: ..... • . 4  - · ·- .. 
��._,.�' '•.? 

2114-"-'-.J- ..i.·'- • r.' I•...., :",,,,.,.."" 
� e.-- ,,.,. :.- 0 - . 

�; \ \), ... , 
4 21 ( 210 

6 
r1' 

0 
6 12 0 

6 \j) 0 

0 l 10 
22 43 �� • 'I ,., "'- ..... , 

4 17 170 
6 8 0 

6 5 0 

6 4 () 
22 34 170 

2 29 17 !; 
8 15 0 
� 15 0 u 

lS 59 174. 

2 22 132 
8 13 0 

0 9 0 
1e li-4 132-

.; 

4 20 200 

6 7 0 
6 •1 0 
6 , fl 0 --

22 
. 40 200 

·-----
102 220 !"! () .... �j � u 



Course No. 

llEA ·220 -

llEA 155 -

HEA 167 -

llEA 160 -

llEA 168 -

-Ict-

Sect. ·� Cre<lit Days Time 

Physical and 
A LT 
B LT 
c LT 

AA LB 
'-�.AB LB 
__,AC LB 

BA LB 
BB LB 
BC LB 

CA LB 
CB LB 
cc LB 

t1cntal Health Problems II 
10 MF 
10 MF 
10 MF 

� TuTh 
I) d· (�1TuH 

D/ I HTh 

Tu Th 
TuH 
HTh· 

Tu Th 
TuH 
HTh 

Hedi cal Laboratory 

12:00-2:00 
12:00-2:00 
12:00-2:00 

7:00-1:30 
7:00-1:30 
7 :00-1�30 

7:00-1:30 
7:00-1:30 
7:00-1:30 

8:30-3:00 
8:30-3:00 
8: 30-3: 00 

Tcchnolo:;y 

Medical Laboratory Science II (16 weeks) 
Prerequisite: Consent of instructor 

A LT 10 Tu Th 8:00-9:15 
B LT Tu Th 9�30-10:50 
A LB MH 9:00-12;00 
B . LB MH 1�00-4:00 
c LB Tu Th .. 12: 30--1: 30 

Microbiology for Hedical Laboratory Technicians 
Prerequisite: Consent of instructor 

A LT 4 TuTh · 9:30-10:50 
A LB MHF 10: 00-12: 00 .. 
AA. LB "' 

MHF 4�00-5:00 

Medical Laboratory Science III (9 weeks) 
Prerequisite: REA 155 

A LT 
A LB 
B LT 
B LB 

Hedi cal Laborntory 
Prerequisite: HEA 

A LT 
A BT 

9 Tu Th 8:00-9:15 
MWF 3:00-11:00 
TuTh 12:.20-1: 35 
MWF 1:00-4:00 

Science IV (7 weeks) 
160 

7 TuTh 8:00-9:15 
MHF 0:00-11: 00 

·' 
Rndiolor,ic Tcchnol og_'l. 

llEA 1Gl1 - Radiologic Tcchnolor,y Clinicnl Experience I 
A IN 2 TuTh TnA 

... ;' 
/ c [. .. · ,,. f ·" .... I' I '> -� t'"""""4"·"" ............. .. ,..;• ·f=·C:.- I 

r�y. 
Room In�kruc L:ur C<�;:_. 

•: 
-··· . 

I 

3F22 Eichman 
3rtl0 S ta f f  
3El2 Lon!janccl�(! 

Hosp. Eichmnn 
Hosp. Eichm.::in 
llosp. . Eichm.:rn 

Hosp. Stciff 
Hosp. Staff 
llosp. Staff 

Hosp. Lon�::incc-'.:c:: ·. 
Hosp. Lon;,on.�cl:c: 
lfosp. Lonenn� c l:e: 

TDA Tr>,. �- . 

TD.\ T:3:\ 
3Fl2 TJ:\ 
3F12 TB!� 
TBA , TEA 

i •, ' ' . l 

3ES Nelson 
3Gl0 :'!els on 
3Gl0 Nelson 

3EG Nelson 
3Gl0 Nels on 
JEG !le ls on 
3Fl2 Helson 

3EC l'.c.1 ::;<•n 
3Fl2 l'l.:.�lson 

TBA LOV(' 
S Ii i I' I' c· rt 
1'hrn:•: ,.;nn 
t-'l.' it;'.. '.l 
Staff 

ur 

t· ' 



·-··. .. .... , . 

i)ESCRIPTION 

INTETh�SttIP PP.OGRAM 

1Internship is a cooperative project designed to provide inclustrial · 
,experience through employment in locnl indt:stry. A wide range of work 
experience will be provided the student via the coop�rative efforts of 
th� participating industry and the college . 

Credit: 1 to 4 variable 

OBJECTIVES 

1. The student will assist t.�e proje ct coordinator and supervisor in 
the develo::?ment of an agreernent itemizing the specific tasks a:"Ld 
responsibilities which will be assigned during the e!:lployr.�ent period� 

2. The student will perform assigned tasks·utilizing the procedures 
established by the incustry and will be evaluated by the criteria 
established and utilized by the in dustry in the evaluation of their 
full-time employees. 

. . 
3. The studen� will maintain a diary of activities on a daily basis 

identifying problems encountered, additional ·skills needed, working 
relationship with staff,· cor.;pany procedures and othe.r ite!'.:s as directed 
by the p�oject coordinator. 

COURSE CONTE!'lT 

1. Experience on�the-job under the supervision of a company representati ve 
and coordinated by a staff member of Sauk Valley Community College. 

2. Seminar meetings on campus weekly to discuss mutual problems, concerns 
and experiences. 

Hours and Wages 
Hours and wages will be determined by the industry and the student. 

The program requires employment for a minimum of eight weeks • •  

Training Agreement 
An agreement out lining the specific duties o! the intern �lill be 

developed by the student , employer and t.1-ie college. This agrccr.1cnt 

- �·
 •. 

 
 i 

 
 

 

signed by all p arties will serve as the contractu.al agreement for, the course. 

Termj.n,"ltion of F.rmloyment 
Tcnnination of cmployc:nnt prior to the completion of the internship 

1113y be initi ated by the employer or the colle:<Je. Actual termination m.:i.y 
not occur without the agreement of all pu.rti.cip<>.ting parties. 

�i<tbility 
£:mploycr insurilncc shoul<l cover .:ill employees of tht? indt�stry . 

Interns nrc cncoura<Jcd to c.:irry pcr!ion.:ll .in;-;u:::-.:incc il!'.i they d·�sirc. · The 
traininc:i agreement will specify the type of insur.:tncc covcr.::icJo offered by 
the indu!:i try. 



Traininq Stati on 
Interns will be assigned 

for a minimum of eight weeks. 
agree to the placement. 

to a participating indus try as a trainee 
The student, inGustry, and college wil l  

Training Stntion Criteria 

1. Internship is a training program - not an employ�cnt a�ency. 

2. The employer is a partner in t.;e prograI!l of training ancl_can assist 
the student by providing planned exp eriences anci on-the- j ob instruc�ion . 

3. A monetary wage will ·be pa id to all interns. The amount should be 

established by the pre s ent policy of the cor.pany and t.'1.e al;ili ty of 
the student. Wage \"lill be decided by the cor,1.!?any. 

4. The intern shou ld have �r.iportunities to move froM one job activity 
to another in order to participate in various experiences leading 
to his occupational goal. 

5. As much as possible, the intern should be placed in the sar.e 
employrner..t status as regular el!lployees_in matters of social security, 
insurance, and labor laws. 

6. The coordinator will visit the intern, observe his job perfornance, 

suggest to the employer some good methods of on-the-job training, 
and help determine his job activities as related to sound educationi:l.l 

policies. 
!) 

7. Periodic ratings based on job perfo.nnance of the intern will be 
made by the employer and reported to the VIP coordinator. 



F 

I11te:rnzhip l\CJrC'C'mc:.:nt

lnl:crn -------

School l'\gc _ Dirlhc1,-itl? ----- 'l'cl. 

r�drlrc.:s::; . 

Tel. ___ Joh •ri tlc !;upcrvi!�or 

Date of 1:rq,J.oyi::.:.:nt ��-----�----

Termination of E�ploy1�;cnt·: c3nte 

Iili.'i:!G' s r.:::s�10:::-:�-.i�TLIT1E:: ---·--·------- - ···-- -----·-

l. An intern i:1cy tcrr:'in<1tc the job \.,ith 
his su1:i(;rvi!:.=or1 s and VIP coordinr::1tor1 s 
approval. 

2. Inte:.--ns circ exr-:cctcd to abid� by 
comp�r.ics' rules, regulzitic.1!·1:::, and 

·policies. 

3. Probli:::t;\S occm�ring c,n the job arc 
to be rc�ortcd to coordinator. 

4. Each inter� �s c:-�pcctcd to pcrfor.u 
the ass:i.gnw•mts of his job as dcsig- · 
natcd by _his su9crvh:or with concur­
rance of the coordinator. 

J\t'PROVED 

Intern 

Employer 

Coor.dinator 

hours 

·E:·�Pl/1YLT�.' �i ::.�-::;:··� ... ::� ! . :..� �: · ,-:-·�·.:.;:.� ____ .. _ .. ____ ,. __ ... . - .... - ----------· -· 

1. The CmIJlO:,''.�r cr:::.f>letcs .:-�:-: 
cvaluzitic-in li:::t i ;�ti::.�.:: t.i:"<J 
the in tc rn' s trt:ii tir•c; pre·_: ��o:.: ;; :3. 

2. Employc.:rs should notify c:-i·:::::­
dinator ·of in terr.' s i:�.��r.o;::-_::?..­
"•ork habi tz ut tr�inin'-t 5t:c::.·­
t1o;i:;. 

3� ?rainirg plans �hould i�clti�c 
work· activi-ti�z '\·:!�:i.ch 'L:!:'t! o:: 
vocc.tional value to intc::.-n. 

date 

date 

d<ttc �------------------�--------------- ---�------------------------��-



Ml�1·11rm ()):' I·:\'/\ 1,lJJ\'1' LQI l 

l.. : . Stutlc.:nt f:c�1r 1:w1luation 

2. Su1mrvj !;or Ew1J llil tfon 

15� 

All. rcplic:-a \·.•ill cc k::::pt. confic1cnt:i'11 nnd will be tl!iCd to imrrovc: 

pro9r.m;i c.·r-·ur<llion!.: c.md ti�c !::t.udcnt:> p�rroi.illimcc�. 

. . . . . ... � 
The! :;:tu�cnt \·:.i.11 rccch•c n lctt�r grnti� �t the end of the �c;;i:-st:cr. 

An indic;1tirJ�1 of tlic stt:.dcnt' s· pro�J:t."<��� will Ll� gi\•l::n <it: 1�:id-tci:rn o[ 
euch scmc s le!:. 

'l'hc co-orc:iir..-,tor \·:ilJ. <irnmgc to visit the !':i�ud.c!11l nn the jc'b ;-.t: t.hiC' 
convcni«;mcc cf t.i:o �t:iccnt.: at lc."'.st.: two ti1:-ics each scr::(��;t:cr .• 

It is n!!ccss<n·y thc..t the intern scninzu:· cl<tss is tal:cm at th�! sci<7:'2 '.:�.:·"·:: 
the student is enrol led in the. int9rnship prcc;i�Zlr.1. l\ sci.;c!"ate lJL""'-t:� �-:ilJ ;.;:. 
given for the scrdnar class based on tl:c students pcrforr.<.:mce iri th:J.t cl.::s.::; 
only. 

The co- urainator - the plant supervi!:or and the intern will ha·,7c CC?it'� 
of the p�oposed trainir.g :;i tu.::.tion. for t!1c i1�tc:rn • .  f,11 a:::pccts 0£. t!!is 
proposccl plan arc to be co::-&pletcd in order for the student to receive a 
passing grc.:<lc. 

The plan can be revised as ncc;:essary to include.new responsiblities at: 

.

the agreement of all parties. · 



I 

Homfoy 

Tuc�clny 

Thursday 

Friday 

Saturday 

Mond'1y 

Tuesday 

Wednesday 

�hursday 

Friday 

Saturd<ty 

lJ I. W J� .F: J: L Y w o : n >� · s 11 r. 1� ·1· 

Job Hou'rr. 

' - � ' . •  

---�----------!· ------�------- ---------- ·------·-----------

____________ _, ____ _________ _ --------·-·------ -----------

I. 

•' .,,r. 

-.•;; 

. •  > .  

. 
· ·. 

·. 

. 

'l'otal houi:s' fo1: two weeks 

Intern 

Comp•my 

-1' . .  

I 

. "•* · . 

'/ 

------�·-----------------···----------

.; 



v Sl\IJK 1\ 1. r. 1: Y C 0 I� L r; c: 1;

ou-•r111:}-.TOH n:1�·01:i-mr:cr: pJ,POf:·r ·

Sludcnt':; ??in:.c 

'rrciininr; St:ntion r;.:u;1e --·---- -------·_ .. _ 

.. 
_ 

.

• _._· _·_· .• __ · -·------------

Stucl•.:nt' �· f.upr..!rvi�:or. ------------- ----.;....;.------------·--:-----

QUJ'\LITY or �·�ow� 

AMOUNT o:r t·:om< 

JOB CONPRBHEt:SIO�J 

RELIABILITY 

l\T'l'I'l'UDl� 

(Ple·n5c chcd�· the proper �;pocn) 

Output. �lo:·:. i� very slm1 wo1:}:�r. 

Only docs w:1a'.: is as}:cd, no 1�:0�.-c. 

Does r.to::c th<!n is exp�ctcd. 

_,,. . 

· siow ledrncr. Has . . 15.mi tcd kno!·1lc<.�;e of. the· j o!:: � 

Needs dctai led ir.ztrnctior:.z t,o p�rf c :n�1 :jc!..>. 
- • • •. , • . < 

, ·  

Grasps new ideas. Has good l:no· .. :le;di:;c' of. the JCi.;. 

Learns quicl�ly. llas e>:cellent knowledge C'lf tl:c jo'b

Not dcpend.i:ble. Hust be checked on coi:!;t<lntl7 • .  
.

Generally follo\,·s instruct.ion�� 

Needs li ttlc !;t.1pc!rvi�d.ca. FollcM:; inzt:?:"ucU ·:-:::.: • .. :ell. 

Completely t!cr-cnd�o.blf'. 

)t<lr.u to get. nlong \d th. 
•. 

Coopc:n1tc!':: with !iOllll"! rclnct;mcc. 

Meet.� oth0r!; hulfWL1)'. 

Goes out of his w<:11 to help oth�rc. 

Co-onl i n.'.l t.:<'t' 

. ... 



I 

l\cttc:r thiln . 
Mo!;t 

. i 

laC!!::i' lh'1_.ti:::
Mo�t 

Ha:; UC!iirc <llHl <.1ctc:nn.i nation to :mcccd 

1''inc.ls ucw <ir1c.l hcttcr W�\Y!> to de' the' j oh. 

Ha!: 
. 

the <1hj Ji ty to m0'1!:c cl.i. f fj en} t ccci!::!on!1 
�nd ta}:c thc1 n�spo:ir:ibili ly for the 

· 

rc!sull::;. 

Desires to lc.:rn as 1;r:.1ch. C1bo"..lt t.hc_ joh 
· po�sihlc. 

Make!; an <,ttc!:'�•t to >.-e�d li tcr.:-.!:ur.e con­
cerned uj. th this t:;;� of -busi1Y·:s�. 

.-

. · .  

·lat duties and respon!;ibilitic� bavc ycu fr.ilcc to pcrfo::-rn sati:;fc'.lctcrily? 
---------

·"· 

______________________ ..;..__ ______ ..;._ _ __,__. -----

!bat can be done to ir:�provc your perfo�Clnce in these areas?. 

�encral. cor.::lcnts 

------------------------� 

' . 

·.:.

------------------------------------------------""-----_..;..-------------
. .. ·;: · . .  ,,, 

Ctudcnt'G zign�turc 

. - . .., . ..- .

Dcitc 

.,: 

-------------·-------------

"



S lJ 1' l! J1 'if J ; , \I I' •• ,. 

lN'J'J·;ur.r. ___________ �-----.-. --

�rnnr.t it:1�:�: · ��c: l.11o10 ____ ___......,__..__ ---
o follow <lircction� ... 

to take• correction 

-------·--·�-�--------�------�t;----------

lo wort \·:i. th co-v.·or}:c•rH 

----------�-------------+---------- -----·-----.1---------·---- ____ ........ ____ ...;_ ___ __ 

to work un!3upervis�·d 

:€s \·:o!"l� on tiw� ,--_.;.._ ___________________________ --lr----------
--+------------+--

-
------- l.-..·--- - --------

I .:cs geed quali t.y oi \·!ork 

l o!l __ s_· r_o
_
u

_
t
_
i
_
n
_
e ____

_
____ _... __

__
___

_ 
-+------·- +--------�----··--------'- ··-:-·--.. .... - -----

-'lre of equipment 

.ttendance 

�ins good work manners ·. 
llttituuc towards work & cor.ipany '• 

()Cr�on<il .:ippcnr�mcc 

Ol\ !:"tir.:ficd with h1t:ern's prog1·c�:s? 

.·. -
ion'11 comr.1cntn 

Sttp,�rv) !:or __ _;.;,'·--
___ 

...;... _
_

________
_

__ _ 
• C'omp�11\y _�·----------------

• _ ... . .. . ...... . . ., . .

l · 



t 
• 

Xl' • ·. 

j�m l:Vf\J.U/\'l'IO:�. 

1. ll�vc: you c:njoyccl youL· wor� �:;::igmr.��1t clu>:in�., Ud::: c:vhl uaU.on pcd.clLl? 

Yes 
---

· 1 f no, why'/ · No 
---

 2. 1\rc you :;,"J.ti�fic<l with �'OUT. joh uncl c:omp;my? 

Yes No If no, why? 

3. Do you '1nr:t your su�cn'J!>or cU �:cm;:. your prC>�#cs::;?' 

Yes r:o If no, \1hy? 

4. Do you cn:jo�· \·:orld.nq with your supcrvir.or and the people in your t.'!c-p.:i:>:t:1.:-:!1t? 

Yc:s No 
---

If no, wl1y? · 

S. Addi.tiori::l Co.:::-.cr.U.;: fc!el fn.:c:to :n;:J:e nci:F,ti·•l' or po:;itivc cc:�:;:-:•nt:. c;1 
anything y0u �o de:.: ire. 'J'his m;:y· cover _h�ul.:,;;;1 �-;0i::.'CS, uorJ:i1:c; ccr.,'!!. :.�.c::s, 
jo!> rcsponsi! . .1ili ti���, c_tc. 

6. nave you rcgist�red for next tP.l:r.!? 

·yes Uo If no, why? �-- ��-

List cl..1sses for next. ter:-1 ·- Total Hours 

...
... .,_... .. . . ....

; ;  
. 
. 

l  

, • 
i 
i 
 
 



/ t . , 
··.) , •  . .  

l'r.O�l :1'.l·i 
/':�--��-----���·����� �---�--.' I 

. _.___,. .. -·------�-·� . ·· . .  -; 

r.m·tm\' l !:r 11� .· . 
----------·----- -�-·--------

· . .  
;tmLic.in f'�!·jvt-------·-----.. ·-·-

'l'h� fol ln ,.j '"I cp.1c!;l:.ir_,:1� will <d d t:h'J' Ot:Ctll'i:'1'10!'1'.T,, tHTJ-:l·'.l·:;.11Jp l'l�Cr�:i'.N·l DIJ:i:l'.'l'OH i 

iu ii:•p: �·:iv; tL1: prorJ1:·;m, tl�n,u·,1h c,1n, Lul r.c] f-;u!<ily:a�:. 

Yot=r .;:1::·.·:r?n� .:ire r.tric:tl;; conf:ic.1l:t1t:i<1l mid \·�ill YC'::.�uiri in the; c:oonUrwt0>:1 :; 
orf.i.cc. 

-------------- ·--------------- ------·- --- . --·-··-·-- ··---.------- ---·---- -·-·--·--··- -

at i'!ns·,:cr y:;·::. o:::- no, chc:;::l� q\msticn<1blc. 

£GJ; r:Vi'\!..UATIO!� Ja the cour�c fitting 
your. needs? 

courses 

tional Comrr.ents on Specific Cl.:isses: 

. . 

(Quc-:t.) 

In the ce;u�st: 
chalJ e:ng i.r:�(? 

·l.:tir1t� ·about the IU'l'El�!�llll' rRC>GH.1\:·t or College in Gcnc:rnl: 

------ --... ��.. - ... ��·�-t... 

·. 

·-·.·--· .. ···----· .. ·- ·- . . ·-- .. �· 

.I ' 

·� --� ··�··-· --�· - - �--�--·�-·---� ... �. -. .  -·---._-Y..,...,. -f"" 



:, :'·�· 
a:ucr. or's �JamP. ·- -------------·---···----- llourf.i OvcrI0hJ 

• f J" • •• •  

. ' � ...... 
I 

• . •
. �l.L )(.. Se;:;.ec;ter ------

Year.a ·-·, 
,._

"";." Total �a<l�ccrn 
Cn:d ii'< 

� • • I 

�::Ounie · Course Credic· ·. Lecture · .. . t.aLoratory l�quatf"d CteJit lio!!t'S 
& Nunber Hours · llcurs · .. ------- ·---· 
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IL'O: James Strickland 
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::r: 

Norm Spencer 

WORK THAT WILL BE COMPLETED WITH Ll\ND LABORATORY FALL SEMESTER 

Work with the land lab began this fall semester by Tom Hammer and myself 
appearing on a local radio station talk show called " Conversation. " 

The purpose of our appearance was to inform the district of the up-coming 
Agronomy Day to be held September 20, .1976. ··Agronomy Day will begin 
at 10 AM and end at 3 PH. Lunch will be served at 11: 30 AM. 

· 

Mowing and trimming and general clean-up work has been going on for 
a couple of weeks in preparation for J�gror.omy Day. 

Students are being taught the necessity of having a presentable land lab 
. without undesirable plant growth ·in the· area:. Papers( tree branches , or 

�y other kind of debree littering the area are a.k> being cleaned up. 
· This clean-up work has been done in an attempt to provide the d istrict 
.with a presentable area ancl an enjoyable time during our special day� 

. \ Sign making is progressing well. All of the sign s that require painting 
·have been completed. Comoanies have provided signs to indicate where • · : 

their product was appl1ed. Students are also learning the importance 
_of.accuracy in placing signs • 

. Knowledge of chemicals to distinguish fertilizers from herbicides will 
be taught, along wi_th the application rates of. those chemicals. 

A permanent sign i��icating--SAUK VALLEY COLLEGE LA.�D LABORATORY, 

AGRONOMY DAY --will be placed on 4 x 4 lumber,· visible 
and readable from two sides, East and .West. 

Additional planning for the Agronomy Day includes catering lunch, guides 
for people attending, and representatives of companies providing material 
or just wishing to be present. 

This teaches orga�ization and responsibility so that things are done right 
on time and information is given in an unders�andable form • 

. Agronomy Day will last from 10 AM until 3 PM at which time students , 
instructors, company representatives, and extension people will be 
available to sec and discuss with people from the district what has actually 
happened in the Land Laboratory. 

Students will be briefed on how to hu.ndlc those attending, how to explain 
things.that have_ hnppened, and the order of e vents that will occur on 
Septc�er 20� 

Later in the semester, harvestin·g and storage. of grain will begin. 

· . .  •· 
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Marketing of grain will be discussed in some length in the murkcting class. 
Studcntz w_ill be assigned. imaginary grain. We will u.llow them to decide. 
the best way of marl:cting the gr.:iin. Later will come discussions of 
products used in producing the grain between classes and representatives 
of vario us companies. 

The performance of the chemicals, fertilizers, and seeds in the land lab 
will be considered in the discussions. 

Depending on the weather some fall land prcprations mu.y be done. The 
percentages of soil loss froI:'l. wind and water will be considered. 

Fall applications of fertilizer will be discussed and decisions made. 

If changes in the cropping program seem necessary, they wil_l be made, at 
this time in planning for. next year. 

This may be necessary before any fall land prepa?a:ion is begun. 
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. Course Mo. Sect. Credit .. Time 

. . 

UEA 220 - Physical 

A 
anrl 

LT 
rtcntnl Health 

10 
Problem::; II 

· MF 12 : 00-2:00 
B LT 10 MF 12:00-2:00 
c. LT i.o :MF .12:00-2:00 

AA LB Tu Th 7:00-1:30 
AB LB TuH 7:00-1:30 
AC LB Hih . .. . ____ _,_] :.00:-1 � JQ 

. -�--·--·-

... BA LB Tu Th 7:00-1:30 
BB LB TuH 7:00-1:30 
BC �--�- .. LB HTh 7:00-1:30 

CA LB Tu Th -: : 8:30-3:00 
CB LB TuH 8:30-3:00 
cc LB WTh 3:30-3:00 

·.Medical Laboratory Technology 

REA 155 - N�dical Laboratory Science II (16 weeks) · 

HEA 167 

Prerequisite: 
A LT 
B LT 

'·A ..
. 

LB 
B tB· 
C LB 

Cons·ent of instructor 
10 Tu Th 

Tu Th 
MW 
:mr 
Tu Th 

8:00-9: 15. 
9 : 30-10 : 50 
9:00-12:00 
1:00-A:OO · 

12: 30-1:30 

Microbiology for Nedical .Laboratory.Technicians. 
Prerequisite: Consent of instructor� 

A . LT ._ . . .,..._'[ .... , 4 tuTh · ·9:30-10:50 

· . 

�· .. ·Room 

JF22 
3?110 
3E12 

llosp. 
Hosp . 

..... -- ... n
.
o:�_

· _
_ 

i-Iosp • 

Hosp. 
Hosp. 

Hosp . 
Hosp. 
Hosp. 

TBA 
TBA·· 

3F12 
3Fl2 
TBA 

,. - .
.

. 
?'· 

. . 3E8 
A . LB s · MHF 10:00-12:00 3Gl0 

. 
AA LB MHF 4:00-5:00 

·
. IIEA 160 Hedical Laboratory Science IiI (9,weeks) 

' . 

.. . 

: 

Prer�quisite: HEA 155 
A LT 9 
A LB 
B LT 
B LB 

Tu Th 
MWF 

· . TuTh 
MWF 

3:00-9:15 
_ •. . 3:00-il:OO 

12:20-1:35 
1:00-4:00 

liEA 168 - Hedical Laboratory 
Prerequisite� HEA 

Science IV (7 weeks) 
160 

7 
. . 

8:00-9:15 
3:00-11:00 

UEA lGl• 

A LT 
A BT 

Tu Th 
MWF. 

. J 
Radiolop,ic Tcchnolor,y 

I 

Radiolbgic Technology Clinical Experience I 
A IN 2 Tu Th TDA 

. . ..

3G10 

3EO 
3Gl0 
JEC 
3Fl2 

3EO 
3Fl2. 

TBA 

• < T tl . t. . .� �--.·-.4_:.:,_·,.-_._ •• �_l'_.i·_:_. . . :; . .. . 
. . -

--- .. ·· 

Ei chn."1:, 
Stnr r 
Long-.11,., 

. . . 

Eichm�1n .. 
Eichr�:1i: 
Eichm;in 

---
Staff'"' 
Staff . 
Staff 

Loncanec· ! 

Longanec; l 
Longanec:.! 

' · .. 

. - ·->.:" ' 

·,·'.f BA'.' ·: . 
TBA� 
TBA--':,· 
TBA 

.::···:· ·' 
Nels6n:·· 
�!els on. : 
Nelsori · 

. ,  
Neh;on 
Nelson 
Helson 
Nelson 

Nelson 
Nelson 

Love 
Shippert 
Thompson 

 Weitzel 
. Staff 

llEA 1 

llEh 

HE.\ 

• Al. 

!" 



. 
c I ,. 

HEA 095 

.. (�4- . 
.· z . • .  i .  • •• • . . �-·�'-41. 

Sect. 
.. . ·.'!Yl:!.£ Credit. C�. Time Room Instructor 

Practice of· Modern Bcdstci{ Nursing II 
A LB 6 " MWF 7: 30�11: 30 Hosp. Grossman 

. B LB 6/ MWF 7: 30-,11: 30 Hosp. Huber 
C LB 6/ WF ___ _,_7:30-11:30 Hosp . ..:..-.Johnson--

.IJ---1.�7--�,F 1:::ro�11:JO .. ·---.. -ilasP.-- Melvin 
N LB ./ / M 5:00-9:00 Hosp. Johnson 
NA LB ./ ·. M 5 :.00-9: 00 Hosp. Melvin 

HEA 193 - Technical Nursing 

2 /�� .z - v."o-o 
�o 3.oo 

.-· ···; -

REA 121 

A . LT 

Associate Degree Nursing 

Mental and Physical Health 
Prerequisite: · HEA 120'/ 

A LT 6 .· 

Problems I 

F 9:00-11:00 

---

B .LT 6 �/ F 9:00-11:00 

A LB v/ · MTu 7 :00-11: 00 
. B-LB-·-"----;-/----vrrh ·----- ·- ··-1:00-ll:OO 

-.:.. •.. ·.:.::.3 
-S P?-v 
Hosp . 
Hosp . 

. --·--'---..>. 
Longanecker 
Kime 

Longanecker 
Longanecker 

. 
/ 

.. -
AA. 

. � •. . , 

-:-:--... . 
MTu · 7: 00-11: 00 Hosp. Kime'· -: ..... 

,. ·' ., 

I J." 

( .· · 

. 
*AB 

"--· *AC 

LB 
. LB 
LB 

. . :s,;;.; .. :·. .. . . . 
· · - *Mi.ist··enroll in both ·• ·

· 

W 5:00-9:00 Hosp. Kime· --.·), .... ,_ . .  

Th 7:00-11:00 Hosp. Kime 
_: - .. 

. . ... ___ ·-----------�----:_·--�---------.-.. -.. ..:..:----_:_---� 
HEA 221 - Mental and Physical Health 

Prerequisit�: HEA 220 / 
A . LT 10�/ 

·B LT 10/ 

C . LT 10 / 

AA' LB / AB LB . . , 
AC ·LB " / .j 
BA LB J BB LB 
BC LB jl \' . 

Problems III 

/: (,•-() - :3 :o-<J MF -B-3G-4-8G. 
MF ..kJLbJ_;.;.3G-
MF -1.;..3� 

Tu Th 
TuW 
WTh 

. TuTh 
TuW 
tITh 

7:00-1:30 .
· 

7:00-1:30 

.
. 7 :. 00-1: 30. 

7:00-1:30 
· " 7:00-1:30 

7:00-1:30 

CA LB ../ TuTh 7:00-1:30 
7.: 00-1: 30 
7:00-1:30 

CB J..B V TuW 
cc J.B V WTh 

; 
··r . '. �·�.! - ilevel•1pm<'nts cind Trends .in Nursing 

rrercquisi te: Sophomore,- st:mding ;me! HE/\ 220 
A J.T 1 v F 11: 00-12: on 

·. ·-

3M10 . 
3F22 
3E8 

Hosp. 
Hosp.· 
Hosp • 

Hosp .  
Hosp. 
Hosp. 

Hosp. 
Hosp. 
Hosp. 

il:. l2� 

Eichman 
Hilton 
Hain 

Eichman< 
· Eichma;:'l 
Eichman 

Hilton 
Hilton 
Hilton 

Hain 
. Hain 

H.1-tn .. • 

_::,1' . 

· o. ·  

..;_. 

.1 

· 
.

.
.. 

.. 

. I 

..
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Course No.. Sect. Credit Time Room Instructor 

. . , 

DEPARTMENT OF INDUSTRIAL AND TECllNICAL EDUCATION 

HEALTH 

Practical Nursin� 

.

. . 
• 

llEA 085 - Introduction to Practical 
4 

!lursin� 

Tu Th 
TuTh. 
u 

(lf wee!�s) 
8:00-9�15 A LT 

B LT 
C LT 
D LT 
AA LT 
A LB 
B LB 
C LB 

'· . 

M 
. TuTh 

w 
Tu 
Th 

9: 30-10: l15 
10 : 00-12 � 00 
1:115-3.45 
12:20-1�45 
8;00-12:00 
1:45-3:45 
1�li5-3:45 

• 

3El2A 
3El2A 
3E12A 
3El2A 
lKA 

3El2A 
3Gl4 
3Gll:-

I�ime 
Joh!1 son 

nclvin 

Grossr:i..::in 
Heller 
I�ime 

Peller 

�.Jeller 

HEA 006 - Foundations of Uodern Bedside Nursins I (12 weeks) . 

HEA.087 

A LT 
AA . LT 
A LB 

B ·LT 
BR . LT 
B LB 

8 . TuTh 8:00-9·50 3El2A 
.··- M l�l15-3'.L:5 \ JE12A 

F o� 00�9: 50 ,</",....' 3E12A 

·3 TuTh 
. 

- ·-'" H . 
F . · 

::>.,. · :. • .,,... • ' .... ) / � 4 ..::..-· 8 '. 00-9 � 50 '1.2 3E!2D 
1�45�3�45 3El2D 
3:00-9:50 3E12B 

·::- \. · . , . . Johnson 
Joh:-.son 
Johnson 

Grossr:ian 

Gross::i2n 

Grossman 

· C LT 
cc LT 

8 ,. TuTh 
. 

G:00-9�50 
,_,_.�f . ·····> . 1:45..:..3:45 

. 3f22 . Hel vin. 

3F22 !: Ielv in · 

c LB F 3:00-9:50 3F22 Felvin 

D LT .;, . TuTh 12: 20-1: l15 1Kl1 Eeller 
· . D . LB -"'. Tu 1:45-3:!15 3Gll: Heller 

E LB Th 1: 45-3: l:5 ? �-· "':. 3Gll• Heller 

f /., r --r;i; F · 1: ..:·-:"· ·.<:..,.:·:<"' .:;_ 

Practice of Modern Bedside llursing I (12 ueeks) 
· A LB 3 · ··-""''�' Mff 

· , .... .,,,..,,... .. ?: 30"".11� 30 Hosp. 

B LB 3 HH 7 : 30-11 : 30 Hosp. 

> . r� LB 3 MH '2.!30.=ll...:JQ. ___ I ..... Iasn. 

�2- ---�-�- _· .. 3 
HH 7 _: 30-11 � 30 Hosp. 

Associate Dc�ree Nursin� � · 

Johnson 

GroSs8an 

I�im�

.. . 
IIEA 120 - Fundamentals of i-Tursine 

A LT 6 
B LT 6 
J LT 
M LB 
AB LB 
BA LB 
BB LB 

H 12: 00·-2: 00 2Dl Ila in 

u io�oo-:12:00 2Dl Hilton 

H 2. 00-3.'. 00 11�4 f, taf f 

TuH ·. 7 : 00- 11 : 00 Hosp. tT.'.lin 
ThF . 7 �00::-11�00 Hosp. II.'.lin 

TuH 7: 00-'fl : 00 Hosp. Hilton 

ThF 7:0.0-11:00 Hosp. Hi.lton 

.



SAUK VALLE·Y COLLEGE RECEIVED NOV t 1sn 
.''l 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

'MORAN OUM 

0: Dr. George Cole 

�OM: Ronald Marlier 

DATE November 1, 1977 

The number of students and credit hours for the Tuition Holds for the academic 
year 1976-77, are as follows: 

Fall 76 
Spring 77 

Number of Students 
160 
186 

Credit Hours 
1734 
2076 

For the fall semester 1976, there were 18 people listed as bad debts with a total 
credit hours of 170. For spring semester 1977, there were 16 people listed as 
bad debts with a total credit hours of 109. 

-

The number of students and credit hours for the Tuition Holds for ·the fall semes-
ter 1977, .are as follows: 

Fall 1977 
Number of Students, 

358 
Credit Hours 

4028 

There are currently 177-students with a total of 1841 credit hours on Tuition 
Hold for the fall semester 1977. 

ag 



· , RECEl'/£0 N . 
DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 

av 4 '971. 
OFFICE OF EDUCATION 

BUREAU OF STUDENT FINANCIAL ASSISTANCE 

Ref: Audit Control 
Nos. 05-75038 

0!)-65183 

WASHmGTON, D.C. 20202 

rt..r. George E. Cole, President 
Sauk Valley College 
R.R. 1 

. 

Dixon, Illinois 61021 

Dear Hr. Cole: 

OCT 3 I !9T{ 

We have received Mr. Fonald L. Schilling's letter of August 17, 1977, 
containing your institution1s response to the exceptions cited in the 
audit report. It should be noted that our review has been limited to the 
portion of the audit reports dealing with the Basic Grant Program. 

Based on the information provided, it appears that appropriate action has 
been taken to correct the findings cited by our review of the reports. 
No furtl1er deficiencies were disclosed. 

It should be understood, of course, that the expenditures reported ·in the 
audit reports nay be subject to further adjustment based on the fj_n.al 
reconciliation of end-of-year student validation rosters which have been 
mailed to your institution for concurrence and/or resolution. Since any 
possible further adjustrrents resulting from the validation roster will be 
negotiated directly with-the Program Systems and Funding Branch of the 
Division of Basic and State Student Grants, you may consider the audit 
reports closed for the Basic Grant Program. 

we appreciate your conscientious administration of this program and 
your . continued cooperation. 

· 

07r11A-
�Iastings 
Chief, Program Review Branch .. 
Division of.Basic and State Student Grants 

cc: Mr. Ronald L. Schilling, Assistant Dean of Business Services 
Mr. Frank Yanni, Iv:ting Regional l'dministrator, SFA, Region V 

..



Sfa:UK VALLEY COLLEGE 

.:MORAN OUM 

U: Dr. George E. Cole 

'ROM: John E. Sagmoe 

1E: AUDITOR'S REPORT - 1977 

Child Care Center 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE November 8, . 1977 

In the recent audit report, reference was made regarding cash 
receipts collected in offices other than the Business Office, 
specifically, the Child Care Center. In reviewing procedures 
with the Center, it has been the general practice o� the Center 
to deposit monies with the Business Office on a regular basis. 
At the beginning of the semester when students are paying on a 
semester basis, the funds have been deposited daily. However, 
there have been occasions later in the semester when the Center 
has waited until Friday to deposit funds due to the fact that 
minimal amounts were being collected. In all cases, they have 
accounted for all receipts and have not experienced any significant 
problems with money collection and deposits. I have, however, 
indicated that in the future, a policy of depositing collected monies 
on a daily basis with the Business Office should be practiced. 
Because of the nature of the operation, a petty cash account of 
$10 is continually maintained in the Child Care Center and provision 
is made to provide for a locked, safe place to store this petty 
cash fund. 

Student Activities 

I would also like to indicate that throughout the year monies are 
collected by various clubs, organizations, and other student 
activity events such as athletic and cultu�al events. It is the 
practice of the Student Activities Office that money collected at 
these events should be deposited with the Business Office on the 
same day it is collected, if possible. If this is not possible, 
( i.e. evenirig and weekend events) such collected cash should be 

turned into the Busines� Office no later than the morning of the 
next business day, and in those cases where money is kept overnight, 
appropriate security arrangements should be made with the Student 
Activities Office. 

In terms of business procedures that relate to the utilization and 
maintenance of funds, the attached business procedures.policies that 
appear in the Sauk Valley College Club and Organization Manual 
are in effect. 

JES/vld 
Enclosure 



(�aken from the 1977 Club and Organization Manual) 

BUSINESS PROCEDURES 

Each club and organization is required .to maintain any and all 

runds belonging to that group in a special account maintained for 

the Student Activities Office in the Business Oftice. This special 

account lends itself to great�r. fiscal continuity within the clubs 

from one year to the next, and requires adherence to the accounting 

procedures of �he College. These procedures assure that funds are spent 

·ror legitimate.purposes, consistent with the objectives of the club 

and within the guidelines of college policy. 

Club Accounts 

When the club or organization 1s officially recognized by the 

College, the Student Activities Office will.open and maintain a 

financial record for that club. This record will indicate each 

club's share of the money maintained in the club agency account in 
•. 

the Business Office. 

Funds of disestablished clubs will revert to the Student 

Activities Restri�ted Fund account. 

-7-
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Deposits 

All club income from dues and other sources is deposited in 

the Business Office by the Student Activities Coordinator� The 

receipt is maintained in the Student Activit�es Office where it 

1� posted to that club's record. Grants from the A.S.B. will be 

automatically transferred at the written request of the Student 

Activities .Coordinator in�o the cl�b �gency account·. 

Disburs ement s 

A Club Disburser.ient Request (see Appen.jix F) must be completed 

and signed by the responsible club member 2.nd the club advisor. 

·when approved by the Student Activities Coord;i..nator or the Dean of 

Student Services, this form will be filed in the Student Activities 

Office and· is the basis for all club disbursements. This form 

must be signed by the Student Activities Coordinator or Dean of 
. 

Student Services· before its presentation to the Business Office. 

Large expenditures ($25.00 or·more) for equipment, supplies, and 

services should be processed on a purchase order, according to 

institutional policy (see Appendix G). 

All requests for student travel funds must be submitted on the' 

appropriate form, Student Activity TJ;'avel (see Appendix H). 

For expenditures of $5.00 or less, clubs or organizations may 

draw on the petty cash fu:1d in the Student· Activities Office and 

sucih disbursements will be charged against the club's acc6unt. 

College services· such as xerox and duplicating services will 

be charged directly against the club account in the Business Office. 

-8-



SAtJK �VALLEY COLLEGE 

11EMORANDUM 

� Dr. George Cole 

WM: .t<.onald Marlier 

RECEIVED NOV 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE November 4, 1977 

Relative to the Auditors' Comments Regarding Financial Aid Compliance 

I have been in contact with the Chief Deputy Branch Manager, Division of Auditing. 
Department of HEW, Region V, Chicago Illinois. 

He stated that satisfactory progress has always been in the Audit Guidelines but has 
never been officially listed in the form of compliance regulations and enforced until 
the.Education Ammendments 1976. He also stated that they were not concerned about 
the compliance, at this date, due to the fact that the President did not sign the 
Education Ammendments until October 10, 1976. He also stated that they are still 
in the proceos of panel hearings relative to the Ammendments as required by law 
and that the final regulations have not been implemented. He also stated that 
any student that was not making satisfactory progress fall semester 1976, could 
not be tagged because the proposed Federal guidelines, which will probably be final, 
were not issued until April 3, 1977. 

As you know, we implemented our policy in the spring, 1977, and the first opportunity 
we had at Sauk Valley College fo� detert!lining satisfactory progress was at the end 
of the spring semester 1977. 

Our Auditor said he noted several instances where financial aid was not in com­
pliance with satisfactory progress. In our Administrative Council meeting he was 
only able to produce one name, that being Roy Marth. 

According to my records, Roy Marth was not even in attendance during the spring 
semester, 1977, and was determined not making satisfactory progress for the fall 
semester of 1976. Therefore, it would be impossible to comply with satisfactory 
progress in this particular case. 

Enclosed you will find a copy of the letter we sent Mr. Marth in June 1977. Be 
assured that this office has full documentation in this particular case and this 
student is not enrolled for the fall semester 1977. 

I feel that the comments of the Auditor was a little premature, and an unfair judge­
ment since: 1) the final regulations have.not been published, 2) HEW does not 
set grade point average, and 3) satisfactory progress is determined by the common 
practices and standards .of the institution. 

I have asked Mr. Schmidt to respond back to me in writing his comments, and I will 
be sending these to you under �-�P.U-J"'l'tt.e cover. 

jm 

cc J. Siamn.oe 



June 3, 1977 

. 11::. r�oy M;:rrth 

Stcrlir1::;, II, 61081 

The ctl,_:cnt:i.cn C::'::;'.::mds'.mts of 1976 provided drnntic chnriccs in the eligib:Ui�y 
and pnrtic:l.pation of s tudents in Federol financial aid procre'.!W. 

The f_:::::i.�nc�::'3ntn p�ovide that finnndal ni<l payments under the Illino:ts Gu::rnn�­
t(:'.:;e,1 !0 . ..,n P:-:o:;:�:::.:1, C:JJ.J030 lY::i::-I:+·Study, P�1t:to�'..'.11 D:li��c;: St.e�Jc-:-it 1-:o.:.;;!., Supple·� 
t:.'3::\t-'.11 F:1.:.1".'.'1tlr.::-2:il C(')f'.:J'�·u)nit.y G::cnt, c:nd D::-s::'..c Ec1l!c.C.ti.cne'1 Op�ortt!:1:l ty C:.-:::c1.(: 
p;:og:::.::::'.J r.:uot r:.oi: be c�tlc :i.f a !Jtt�cc�t io not m:iintaininc cntisfnctory pror;r.·.:cso 
in tho conrne oi stutl}' he is pursuing according to the otcnd2rds and practicca 
of the inotitution. 

On February 14, 1977, Sauk Valley College cstnblished "N'ith the app roval of 
the Don!':i of T-.:uatceG a policy on "Stondards of Progrecs" relative to comp1:1.­
ance with the new regulntions. Enclosed you will find a copy of this policy . 

The financial llid off ice is required at the end of each semester to review 
the academic perform:ince of students receiving Federal financial aid. 

You have been identified as a student that did not make satisfactory progress 
either by credit hours completed and/or Grode Point Aver<JCC achieved. Wh:U.c 
the policy is self e��planatory, the law does alloi·1 students to document eny 
extcnunt:l.n3 ci;:cumntnnces relative to why progrco s  w�:::: not :.:udc,. F:."::.h es 

death in tb.c fcmily, illness, divorce, etcetera. This will be ta!cen into 

con:Jid�!'ntion fo:;: cont:lnuonce on financial aid progrcmo for .;::;ny subs<�qucz:.t 
scmcotcr. 

As yot.1 uill note, this policy does not preclude a stud�nt ft·om em:olliP.g in 
oub::icqucnt ocm�otero and re-establishing satisfactory p::-0�re,"s. When this 

occurn, the student will ncain become eligible for. Feder::i.J. f:i.no.r,c:!.nl c.:Ld 
participation. 

This policy by the Federal government does not apply to an; stdte o r local 
type of aid pro3rams. However, in both the state a:ld feder'll progr&ms 
attendance nnd completion of course work is now reqPired. 



If you feel there ore mitigating .:::ircumstnncea wh.!.ch ·can he vel':!.ficd el1:plninir..B 
your lack of perforno.nce for the sprin3 oemzster 1977, plez..se suomit such docu­
centation to the financial aid office no later than June 24, 1977. 

In eooc ccocn, in order to re-eotablieh satisfactory j,•rog!'.'cos, n tudents need 

only to rc�ovc n erntlc of R or I curinB the sur!!!llcr of· 1977, 

El!ch otudc:it'o documentation will be considered on an individual basis. 

Very truly yours, 

/ 

�--,·, · �  '-·· � '/ ·, . I 

r..c:l:ll<l I?. I�.:irlicr 
Di:rc::to'L' of Fic!!ncial Aid 

pr 

Enclosures 



Jafu.iary 13, 1911 

"\ 
' 

Attention Students 

From: Ronald F. Marlier, Di rector of Financ-:.al Aids 

'!'.he education <�mmendments ("If 1976 provide n1 · . .; .. lC'gal r'�q�tirc ·_, nts 
which could affect l:inancial aid pnrticipaLoi1. 

In verbatum, the_following administrative memo from Washingt�n D�C� 
requires the college to administer f ederal firumcial aid programs · 
accnrdingly; quoce: 

The Amendments provide that finnncia l n(<l paymen ts under 
the College Work-Study, SEOG, NDSL, GSL, and the BEOG 

programs must not be made. to studen .ts if a student t'm.2s 

a re f und on Rrants or is in default"nn�� loan previouR­
I:y is sued ·  to the student by the instituti.rm. For this 
reas�n, once the instit uticn has es tabllshed that an 
overpayment has been made, it may make.�rio further pay­
ments under these programs including.payment of Basic 
Grant awards if t�e student �wes a refund on grants 
or is in default on loans until.the student hns met pis 
financial obligations under the· College-based and Guaran-
teed Student Lnan Pro,grams. 

Additionally, the Amendments.provide that.financial 
aid payments under the above.programs mi:.tst not be made 
if a stud ent is not maintaining satisfactory pro gress 
in the course eof study he is pursuing according to 

. 

the standard s and practices of t he institution. 
Therefor�, the institution must withhold paymeni if 
the s tude nt is n ot making measurable progress Jn acc'.'l:·d­
ance with the standards and pra�ticcs nf the instituti"'ln
until tI1e stud:::n t reestablishes· satisfa ctory progress. 

· - .. 
In such casea, students shall riot be ��{d re t roactive!y 

for terms wher1� cligili:i.l i.ty was lost hecause of the 
conditions stated ahnvt·. 



SALJK VALLEY COLLEGE 
RECEIVED SEP 2 3 1977 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE September 23, 1977 

•EMORANDUM 

): 

�OM: 

Dean Edison 

Dr. Williams\@?) 

On Septer.iber 9, 1�77, I received a request from tfa� 11.udi tor to answer five 
pages of qu�stions re lating to our expenditures of overload compensation for 
t}1e last fiscal year. He indicated in his memo that tvhen ·I t»as rcadg uith 
this report that I should.either call him or that you would call him. 
It is my understanding that: Dean Bunch informed you t11at we were available all 
week this �reek, to meet with t:he Audi tor, however, we received no feedback 
regarding his i11tentions to mHet with us. 111 though Dean Bw1ch t.,ill not be 
here on l!onday, SepteIJher 26, I will be here all of next week and once again, 
I am prepared to review his questions with hiin at: that time . 



.:._. '·� .. :··"'�. :·. ·1 . "  e.�" ...... . 
:1' ·. . "' , . . A . 
. . . ' �l � 

. 

:SAUi� VALLEY COLLEGE RECEIVED SEP 5 19lf 

RURA ROUTE ONE, DIXON, ILLINOIS 61021 

'· " "  ..... '·· � . .. 
. d" . 

Ji- : . ; . Ron Mar lier 
-t"· 

. . -:. �� ·: '..' �; ·. 
�OM: J'ariet Myhre 

. � ;.,. 
1., . :.,.· 

':..; ·!·< : \� ,: 

•E: :Audi tor 

DATE September , . 1977 

·Tli'e Audito fice the afternoon of Aug�st 30," i977 • 

. __ ·.:.:· .. 
. Af. that· time the Audit�

·
r asked for files to be pulled for examinat{on whi�h :is -

-

: :.r()Utine and which was done immediately. The two auditors remainedthe entire' 
· - · .. :afternoon and upon leaving said they would not be returning to the financial· aids 

�· of�ice unless there woul_d be a problem in balancing out with the business office . . ·.··
:· .;_"...:_·, .. , : 

.·

.

• ::siUCe there were no fUrt:tier questions from the auditors from that date until::.noon of-". ·) 
September 2, 1977, no problems were foreseen. ' . , :: :'.> .. ·.,,,·:�;,·:,": 

: �.-: '"I :
.
::: :_:·-.� •• · � .• �··;

. : 1 • : 
the af tzrncon of Friday, September 2, 1977, the Audi tor r�turr;:ed:/ · This time 

for files to be pulled of students that were on tuition hol4 for the · : 
'academic year of 1977. This was done immediately. The Auditor stated · that he.'. -� 

' was checking the students files to be sure that letters or statements were in each . ' 
· : ·.:.file signed by. the students regarding the tuition holds. Again the Auditor left.· . 

. . -.' 
-
� 
.
. 

. ::�><:�: · Ab�u t  l!� hours later the Auditor again returned. This time the auditor "aske:cl':· 
;>(;}/, �.mm1erous questions about Fall of 1977 which we are still in the· registration period 

:·} .. : .. < >tuition holds. The Auditor had a list of all of the names, the hours that were 
.. ��,: ·:�.put on tuition hold and the total amount of dollars that are on tuition hold 

'.. · ::< ($5255998). Some of the questions asked at this time were: 1) Who .has. the ·· · 

·,.:authority to put students on tuition hold, 2) Who is ag?, 3)' Onwhat basis is 
.. the student put on tuition hold, 4) · What amQunt of dollars are you expecting . 

''. · the student to receive on which grant when you put this student on tuition hold; 
· . • 5) · Why would our office put a student on tuition hold when the student is going ' 

-···,. ··:'to pay cash at a later date, 6) Why is the financial aids office involved in 
' " <>'. :, cash, 7) He asked for and received a typed list of students that were put ort 

.: �>' . : "tuition hold for cash reasons and then wante.d the hours of these students and . 
. , ._ . . then wanted to know which students had paid up to this time. 

< : ::. • � ·'. I
•, 

:..:;-: :._:. > : �: ·� 
.... •' . .  

, , . , The files that were pulled for the Fall of 1977 were checked for signed letters 
·:·:.�'-.by the students, the reasons why they were put on tuition hold, (example grants, 
.. : · :, : . �oundation, IGLP, or what was the reason for each tuition hold) . 

. .... ; .. ·· 

,:.. ·:I. asked the auditor who gave him the authority to check on the fall"i977 tuition . 

:: .::.:; "·, , holds and he did not answer me. However, I did comply with everything he , . 
... : ·

, 

· . . '· 
·' · •' requested • . .. ::.. -, 

. -;·, 

.. .  

.. 
� 

. 
' .. 

'� . 

. .. ·� 

, . , . "' 

.
· .. � ... :-.:; 

':.,· 
. ' •  . . 

:•
.·

. 

· .. � 

... '-. .; __ .· 



S'"AtJK VALLEY COLLEGE 

•EMORANDUM 

� Dean Robert Edison 

�OM: Dr. George E. Cole 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE September 1,. 1977 

In consideration of the fact that we have new auditors this year 
and that they will probably be with us for three years, I feel 
it would be very helpful to all the administrators if we could 
make arrangements to have the auditors meet with us in the admin­
istrative council prior to their submission.of their report to the 
Board. 

This would permit them to indicate to all of us some questions they 
might have and we might be able to make some helpful suggestions 
to them as to how they could implement procedures which would be 
mutually beneficial. For example, I would like to know that they 
are familiar with the types of reporting procedures which we currently 
utilize for the Illinois Community College Board staff, DVTE, etc., 
and I would also like to know that they are totally aware of the 
variable funding and pro-rata payment when enrollments exceed the 
previous year's level. It might also be helpful if they could be. 
familiar with some of the problems we are experiencing with the 
Illinois State Scholarship Commission and its time lag in processing 
financial aid programs. I also have some questions about budget 
formats. 

I.would lik� to know a few days ahead of time when they will be 
attending an administrative council meeting so that we could try 
to keep the administrative council agenda small and spend enough 
time on this very important process. 

GEC/bg · 



SALIK VALLEY COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE November 8, 1977 

MEMORANDUM 

TO: SVC Board of Trustees 
='lif-/ 

0FROM: Dr. George E. Cole 
President 

RE: AGENDA ITEM #F-1 - PROPOSED THEATRE RENOVATION 

As some of you are probably already aware, for the past several years 
the theatre program has used the food services preparation room for a 
dressing room. Our food serviees program is growing and the. food 
services instructional staff wDuld like this unique preparation room 
for instructional purposes. 

On the other hand, we need a olace to store the theatre costumes. It 
is my understanding that· this unusuall1 large stock of costumes was 
donated tc the college by Northwestern University. We have deligently 
searched the basement over a several month period seeking a new storage 
room. Most of the available space contains pieces of operating equip­
ment and is not adequately protected.from fir� and other hazards. (The 
food service preparation room has a sprinkler system.) 

In the interest of solving this.problem on both a long-range and 
short-range basis, we asked Ken McLean to come up with some sugges­
tions about how the existing theatre area might be remodeled or ex­
panded to provide for these needs in the future. The attached report 
was submitted by him to the appropriate deans and discussed at our 
administrat�ve council meeting. 

It is my opinion that the Board will want to resolve the problems of 
building repairs before they address themselves to the possibility 
of adding on to the theatre area. On the other hand, we might be 
able to do some minor remodeling to make that space more functional. 
I am told, for example, that the entire lighting system depends upon one 

30 �mp breaker which is far from adequate and that.a large amount 
of the space beyond the theatre is utilized by a disfunctional rest 
room and an unneeded wall. 

We are exploring the cost of doing some of this minor remodeling and 
it is my suggestion that we leave the larger recommendation for con­
sideration at a later date when we will be aware of the extent of 
needed building repairs, the cost of these repairs, and whether or 
not there are any_funds left for the proposed addition. I wanted to 
make the Board, however, aware of the work that has been done in this 
area. 

GEC/bg 
Enc. 



SAUK VALLEY COLLEGE RECEIVED NOV 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE October 31, 1977 

:MORAN OUM 

)M: 

. . . . 

./ 
Dr. Cole, Dean Bunch, Dean Foster, Ralph Gelander, Norm Welch 

Ken McLean 

Proposed renovation and addition to Sauk Valley College Little Theatre 

With reference to �ur recent discussions concerning the Little .Theatre, 
the following proposals, and attached sketch, are offered for your 
perusal and edification. 

This proposed addition is designed to situate to the north and east 
of the existing Little Theatre structure, and to retain the existing 
"modular" look of the main college stJ::ucture; 

Referring· to the attached sketch, renovation of thE: existing structure 
consists of: (A) routing the "front of house" emergency exits directly 
to the outside, east and west, rather than thiough enclosed passages · 

north on either side of the backstage area, as at present; (B) removing 
the existing east and west walls of the stage house. Such will add 
5-6 feet of wing space on both si<les of the Little 'I'heatre stage, 

·sufficient to accommodate the sl3t pieces and wagons requisite to most 
proscenium productions·--most notably musical production; (C) removing, 
the present partitioning in the northwe:;t (dressing rooms) and north­
east (non-functioning lavatory, paint storage) corners of the exist­

.ing stage house, as well as (D) removing the cabinetry along the 
north wall. Such will provide an open area for construction and 
assembly of settings for both the.existing Little Theatre and the 
proposed Experimental Theatre addition. And, (E) removing a 20-foot 
section of the north wall, to be replacied with large sound-proof doors, 
providing access between the Little Theatre and the proposed Experi­
mental Theatre. 

The·proposed addition is intended to alleviate a number of problems 
attendant to the existing Little Theatre structure. Currently, there 
is no costume vault storage area, construction area, green room," or 
adequate dressing/make-up area in reasonable proximity to the stage 
house. At present, costumes are stored in a basement classroom 
e�propriated from.food services. This same room also serves as a 
make-up/dressing room during the production. The return of this . 
space to food services has been urgently requested and it is antici­
pated that the theatre's use of the �rea will not extend beyond the 
current school y�ar. Additionally, bec�use entrance to the backstage 
area.can only be.accomplished by leaving the building, going around 
the outside of the stage house and re-entering backstage through the 



SALJK VALLEY COLLEGE 
. 

. 

MORANDUM 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE October 31, 1977 

Dr. Cole, Dean Bunch, Dean Foster, Ralph Gelander, Norm Welch 

�M: Ken McLean 

PAGE TWO 

loading door, it is not a desirable situition, either artistically 
or medically. Too, at present there is no adequate space in the 
rear stage area for the construction of stage settings or the storage 
of materials and salvageable properties� 

The proposed addition directly addresses these existing problems. 
The costume storage vault, green room, and dressing rooms, located 
in the northeast corner, are arranged to provide mutual access. 
They are proximal to--but isolated from--the stage areas to allow 
a built-in measure of sound abatement yet remain innnediately avail­
able to the playing areas. On the west wall, 'the storage/construc­
tion area will provide a much-needed repository for· the storage 
of construction materials and re-usable set-pieces. Adjacent to the 
expanded backstage area of the Little Theatre, its situation will 
allow construction to be accomplished in this large area between the 
two playing· areas. � 

The largest single area included in the proposed addition is the 
Experimental Theatre. Basically, a .1'Black Box" playing space 
utilizing movable seating banks, alternate and experimental 
production styles may be accommodated on a modest scale here. 
Additionally, with the large access doors.to the Little Theatre 
opened, a small proscenium space may be accomplished by playing 
from the Little Theatre floor into the Experimental Theatre. 
Entrance into the Experimental_Theatre is gained from the outside 
via a small_ lobby area in the northwest �orner. A sound/light 
control and storage area is located on the east s�de of the Experi­
mental Theatre between that space and the dressing rooms, again 
offering a measure of built-in sound abatement. Soundproof doors 
between the Experimental Theatre, the green room, and the Little 
Theatre backstage should further isolate the playing areas from 
".backstage sound." Material access to the storage and shop areas 
is provided by a "loading dock" double door situated in the north 
wall of the Experimental Theatre. 

' 

As the attached sketch is not in section, the proposal to add a 
second story fly_..loft over the existinp, Little Theatre stage is not 
visualized. In as much as the second story of the main college 



SAUK VALLEY COLLEGE 

IMORAr"DUM 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE October 31, 1977 

Dr. Cole, Dean Bunch, Dean Foster, Ralph Gelander, Norm Welch 

!IM: Ken McLean 

PAGE THREE 

building rises at a point over the Little Theatre proscenium, the 
superstructure of.the main building is so situated.to facilitate 
such an addition without jeopardizing the structural integrity of 
the existing building. The addition of a loft a�d fly systeill to the 
Little Theatre stap.:e would enable multiple-setting plays- to be 
accomplished facility. Musical plays, particularly, rely on this 
method gf wing and drop production. 

Finally, �lectrical service into the existing Little Theatre build-·. 
ing needs up-grading. At present, a single, 30-amp circuit feeds 
the entire stage lighting system. Such is both inadequate to the 
needs of the space and, in fact, limits the capacity_of the dimmer 
control panel already in operation there� The continual need to · 

. load this single ciicuit to its capacity is dangerous and_ has led· 
to its "blowing" on several occasions during performance: an occur­
rence not-usually-an artistic enhancement to performance. · A  minimum 
service of 200.:..amps to each of the theatre spaces is recommended. 

Obviously the above proposal sug)?;ests an ambitious and expensive 
undertaking. I have heard mention of a "Phase II" building pro,gram 
for the college that includes a large theatre to the east of the 
existing structure. If such a plan is still being actively pursued, 
the proposals made herein would be, no doubt, rendered obsolete at 
its completion--and I would not suiw:est their adoption. On the other 
hand, if a realistic assessment of a Phase II building program for 
the college finds the construction of a large theatre no longer 
feasible--then the proposals contained herein would off er a greatly 
expanded production capability at an· appreciably lower cost. 

What is proposed is, essentially, a compact theatre complex. Between 
the expanded Little Theatre space and the added Experimental Theatre 
space, all possible styles of theatrical staging are possible: large 
and small proscenium, thrust, and arena. The differences in the 
physical characteristics of the two spaces--facilitated in the �xneri­
mental Theatre by movable seating banks--tends them to other, diver­
gent, non-theatrical presentations as well: lectures, recitals, 
concerts, etc, Additionally, the Experimental Theatre, its adjacent· 
lobby, the green' room and the dressing rooms all offer classroom/ 



, SAUK VALLEY COLLEGE 

•MORANDUM 

RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE October 31, 1977 

Dr. Cole, .Dean Bunch, Dean Foster, Ralph Ge lander, Norm Welch 

->M: Ken McLean 

PA�E FOUR 

rehearsal space of_ varying size that may be used while other activi­
ties are on-going in the Little Theatre. This will be of great 
benefit to the theatre students who are continually subject to 
displacement from the Little Theatre-when other activities are booked 
there during their scheduled classes. 

I recognize that, perhaps, what is suggested here is more ambitious 
and more costly than what had been anticipated in our initial 
discussions. If you wish, I should be happy to place the suggestions 
in priority order, if a "step-plan" construction is feasible. 

\ 

If you have any questions, I should welcome the opportunity to respond 
with whatever clarification I can. 

I look forward to your response.· 

KM/js 

Attachment 
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SAUK VALLEY-COLLEGE 
RURAL ROUTE ONE, DIXON, ILLINOIS 61021 

DATE November 4, 1977 

i.10RANDUM 

Don Foster 

�M: Ken McLean 

6J: Priority of items in renovation proposal 

· '  

In response to your request to establish priorities for the proposed renovation 
and addition to the Little Theatre, contained in my memo of 10-31-77, the 
following ordination is submitted for your consideration: 

Priority 1: Costume Vault 
As Food Services will regain use of the basement 
room currently serving as a costume storage/dressing 
area for theatre, a new space for the storage of these 
items must be found. 

Priority 2·: Rewiring 
The present electrical ser.vice to the stage area is 
governed by a 30-amp contact breaker. A 100 watt 

bulb draws approximately .73 amps� Each of our 
instruments utilizes a 500 watt bulb. We have approx-� 
imately 20 instruments· - with n.eed foi:: more. The 
problem is apparent. Additionally, a lighting control 
board (dinnner board) of modest capacity was· recently 
purchased and installed at some expense. This board 
is designed to handle a load in excess of 50 amps. 
The functioning of tnis c�ntrol board is limited by 
1/3 by the inadequate electrical_ service presently 
available in the theatre. 

Priority 3: Remove partitioning at rear of Little Theatre stage 
Currently,. the rear-stage area is partitioned into a 
dressing area; cabinet storage area; lavatory; and 
paint area. The dressing area is unserviceable because 
it opens directly onto the on-stage playing area, and 
the noise and light attendant to its function cannot be 
adequately prevented fro.m impinging upon the playing 
area. The lavatory (which is non-functioning as it 
is inadequately plumbed) is directly opposite the small 
east loading door and represents a great area of unusable 
space, so ill-situated as to prevent the full utilization 
of the adjacent areas. By clearing these partitions. 
(including a false wall extending the.width of the stage 
approximately 8 feet from the rear wall), and removing 
the cabinetry lining the north wall of the stage house, 
an area of sufficient siz� for some storage and construction 
will be realized. 



Such renovation will, thereby, neces'sitate the 
addition of some space for dressing and make-up. 
By eliminating the Green Room (designated on the 
drawing appended to the original proposal) and ex� 
tending the addition of the Costume Vault, on the 
east wall, further north, the two make-up/dressing 
rooms could be included, built. to a hallway between 
them and the Costume Vault. 

·G$ . 

Priority 4: Addition of the Experimental Theatre space 
This space, as indicated and described in the original 
proposal, would expand the production capabilities of 
the facility to include all manner of production style. 
Additionally, it.would afford a much-needed classroom/ 
'rehearsal space for the theatre students who are con­
tinually subjected to relocation from the Little Theatre 
when it is otherwise used during their scheduled class 
hours. 

Priority 5: Shop space/storage addition 
While this would greatly facilitate our ability to 
store salvag.eable properties and materials, which would 
aff.ect considerable monetary savings over the long run, 
with the rear-stage partitioning removed, as indicated 
above, necessary construction space and some reduced 
storage capabilit1.es would be realized there. 

Priority 6: Green Room addition 

The addition .of this space as a rehearsal room, and 
"waiting·room" during production, would enable the 
performers to remain in close proximity to the stage 
during performance without having to impose restrictions 
on their movement • .  Additionally, during non-production 
times, it would serve as a rehearsal room and "central 
meeting hall" for the theatre-and.those interested in 
theatre activities. 

Priority 7: Fly loft addition 
This is necessary for a scene-changing system that would 
greatly improve t�e Little Theatre's capability to produce 
proscenium-style plays. ·rt is the system found in most 
theatres in this country and, educationally, would acquaint 
those students participating in theatrical productions with 
its operation and function. Additionally, it would provide 
the capability for rapid arrangement of the stage background 
for extra-theatrical events that take place in the Little 
Theatre, such as recitals, lee tures and concerts • . .  
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I.AW OFFICES 

WARD, WARD, CASTENDYCK, MURRAY & PACE 

HENRY M. WARO 

R. W. CASTEN CY CK 

PHILIP H. WARO, .JR. 

OAVIO E. MURRAY 

OLE .BLY PACE Ill 

LAURENCE F . .JOHNSON 

ROBERT E. BRANSON 

MARKE. ZUMDAHL 

RICHARO A. PALMER 

PHILIP H. WARO 
OP' COUNSEL 

Dr. George Cole, President 
Sauk Va lley Co l lege 
Route# 1 

· 

Dixon, IL 61021 

Dear George: 

November 8, 1977 

\ 

202 EAST l'IF'TH STREET 

STERLING, ILLINOIS 61061 

TELEPHONE 815-&25-8200 

335 WASHINGTON STREET 

PROPHETSTOWN, ILLINOIS 61277 

TELEPHONE 915-537-2361 

MAILING ADDRESS 

P.O. SOX 400 

STERLING, ILLINOIS 61061 

Enclosed please find a copy of Public Act 80-730 dea ling with student trustees. · 

This was signed by the Governor and became effective October 1, 1�77. 

I believe it is self-explanatory. Should you have any question, don't hesitate 
to let me know. 

RWC/b 
encl s. 

Sincerely yours , 
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UNIVERSITY AND COLLEGE BOARDS-NON-VOTING 

STUDE�"'T MEMBERS-POWERS AND DUTIES 
. . 

PUBLIC. ACT 80-730 

HOUSE BILL 679 
··

An' Act to clarify the powers and duties of the non-voting student mem· 
bers of various boards of iristitutions of higher education. · 

.. 

Be it enacte<l by the People of the State of Illinois, represented in the General · 
Assembly: 

Section 1. Sections 2-3 nnd 3-7.24 of the "Public Community Colle� Act"�
approved July li'i, 1965, ns amended, are amended to read: · ... 

Sec. 2-3. [S.H.A. ch. 122, § 102-3] 

The State Boa.rd shall meet on the second :ironday after its appointment 
at the office of the Board of Higher Education in Springfield, Illinois. The 
chairman of the State Board shall be selected by the Governor to serve until 
another selection is made by the Governor. The State Board at its first 
meeting shall select from it.q members a v-ice-chairman who shall hold office 
until July 1, following his selection and until his su�essor is chosen; and 
thereafter at a regular meeting in the second quarter of ·each year the \•ice-­
chairman shall be selected for an annual term beginning July 1 next. The 
principal office of the State Board shall be located in Springfield, Illinois. 
The State Boar<l shall meet nt regular intervals at times determined by the 
State Board. Special meetings of the St:ite Board may be called by the chair­
man or in the event he is unable to act, by the vice-chairman, or upon written 
notice signed by at least 3 members of the State Board.. Notice of the time, 
purpose and place of any special meeting shall be given to each member in 
writing at least 5 days before the date fixell for the meeting. A majority of 
the members of the State Board shall constitute a quorum at all· meetings, 
but the approval of a new unit of instruction, research, or a public service 
for a community college shall require the concurrence of a majority of all· 
members of the State Board. · · · 

The nonvoting student member shall have all of the privileges of member· 
ship, including the right to make and second motions and to attend executive 
sessions, other than the right to vote. The nonvoting student member shall 
not be considered a member for the purpose of determining a quorum at any 
meeting of the board or any of its committees. No action of the board shall 
be invalidated by reason of any. vacancies on the board, or by reason of any 
failure to select a nonvoting student member .. 

The term "new unit of instruction, research or public service" includes the 
establishment of a college, school, division, institute, department 'or other unit 
including majors and curricula in any field of instruction, research, or public 
service not theretofore included in the program of. the community college, and 
Includes the establishment of· any new branch or CRmpus of the institution; 
The term shall not Include reasonable and moderate extensions of existing 
curricula, research, or public service programs which have· a direct relation­
ship to existing programs; and the State Board may-, under its rule making 
power define the character" of reasonable and moderate extensions. 

Sec. S-'7.24. [S.H.A. ch. 122, § 103-'7.24] 
; � : . . 

Each community college board shall ·have one non-voting member who ls a 
student enrolled in the community college under the j urisdiction of the board. 
One non-voting student member shall also be selected In multi-campus districts 
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to represent all campuses in those districts. In multi-campus distrlcts, the 
campus from which· the member is selected shall be determined by lot each 
year provided that no campus shall twice have selected a non-voting student 
member until all cnmpuses in the dlstMct ban!· once· l�n represented on the 
district board. 'l'he same procedure shall be followed until all campuses ·have 
been represented a second time, a third time;, and su'Qsequent times. ·The 
method of selecting these student members shall ·be determined by campus-wide 
student referendum. 

-

The student members shall se�\·e a ter�· of orie year beginning on April 15 
of each year, except that the student member initially selected shall serve a 
term beginning on the date of selection and exp!ring·on the next succeeding 
June 30. 

· 
·. , . .;·., · · · · ·· ··· 

The nonvoting student members shall have. an' of the privileges of member­
ship, including the right to make and second motions and to attend executive 
sessions, other than the right to vote. . 

· . "· 
: . ;: .. ·�. ::-:· �.·._,:... , . 

Section 2. Section 1 or "An Act in relation to the regulation of the Univer­
sity of Illinois", approved l\Iay 7, 1873, as amended, is amended to read: 

Sec. 1. [S.H.A. ch. 144, § 41] . 
.. .. -·,: . <,·· 

The Board of Trustees of the Uriiverslty of Illi.nois shall consist of9.elected 
trustees, the Governor, and 3 nonvoting student members, one from each campus 
of the Unil·ersity of Illinois. The nonvoting student members shall have au 
of the privileges of membership, including th€ right to make and second mo­
tions and to attend executive sessions, other than the right to vote. The 
method of selecting these student memt>ers shall be determined by campus-wi(le 
student referendum. Nonvoting student members shall not be considered 
members for the pi1rpose of determining a quorum at any meeting of the 
board or any of its committees .. No action of the board shall be invalidated 
by reason of any vacancies on the board, or by reason of any failure to select 
nonvoting student members. Three trustees shall be elected at the general 
�lection in November of each e\·en-numbered year in the manner provided by 
law. 

Section 3. Section 4 of "An Act creating a Board of Higher Education, 
. defining its powers 

·
and duties, making an appropriatlon therefor, and re­

pealing an Act herein named", approved August 22, 1961, as amended, is 
amended to read: 

See. 4. [S.H.A. ch,. 144, § 184] .. 
The Board shall hold regular meetings at· times speeified .in its rules. 

Special or· additional meetings may be held on call of the Chairman, or upon 
a call signed by at least 6 members, or upon call of the Governor. A majority 
of the members ot the Board shall constitute a quorum at all its meetings, but 
the approval of a new unit ot instruction,. research, ·or public service for a 
public institution of higher education, as provided in Section 7 1 shall require 
the concurrence of a majority ot all the members of the Board. 

.· . 
. . . .· . . . .. . .. 

. The nonvoting student member shall have al! of the·privileges of member-
ship, including the right to make and serond· motions and to attend executive 
sessions, other than the right to vote. He shall not be considered a member 
for the purpose of determining a quorum at.any meeting of the board or its 
committees. No action of the board shall be· invalidated by reason. of any 
vacancies on the board, or by reason of· any, failure .to select a nonvoting 
student member. , ·· · · · . .  ,.,, · · · 

· : . , 

The Chairman or any board holding membership on_ the Board may desig­
nate an alternate to attend any meeting of the Board and the alternate shall 
have all rights and privlleges or regular membership while acting for that · 
chairman. . ...... ·'··- . . · " · ,.; .. 
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