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PUBLIC NOTICE

OF

MEETING
This is to provide public notice of the following meeting associated with
the Sauk Valley College Board of Trustees:

WHO: Sauk Valley College Board of Trustees
WHEN: Friday, July 2, 1982 @ 1:00 p.m. \/
WHERE: Board/Cornference Room-Third floor
TYPE: Special Open Meeting

PURPOSE: To consider recommendations on Support Staff Study.

AGENDA: Approval of recommendations on Support Staff.

Mafilyn Unson, Secretary to

Sauk Valley College Board of
Trustees, District #506




MINUTES OF THE SAUK VALLEY COLLEGE BOARD SPECIAL MEETING

July 2, 1982

The Board of Trustees of Sauk Valley College met in special
meeting at 1:00 p.m. on Friday, July 2, 1982 in the Third
Floor Board Room of Sauk Valley College, Route #5, Dixon,

Illinois.

Call to Order:

Absent:

Student
Trustee:

Purpose of
the Meeting:

Chair Prescott called the meeting to order
at 1:00 p.m. and the following members
answered roll call;

Kay Fisher Dick Groharing
Oscar Koenig Dave Mandrgoc
Ann Powers Juanita Prescott

John Fassler

Dr. Garner distributed a letter from Student
Trustee, Steve Falzone, in which he expressed
his appreciation to the Board for making him
feel so welcome and comfortable during his
tenure on the Board. He also thanked the
Board for their patience and the help they
had extended to him.

Chair Prescott noted that the purpose of this
meeting was to act on recommendations made
by the administration to adjust classified
positions and salaries.

Dr. Garner pointed out that since the Board's
last meeting, the administration had studied

the positions recommended by the Hayes/Hill
study to be brought up to minimum, and the ones
to be adjusted by the decompression formula.

He said the administration had also reviewed

the list of classified employees to insure that
the decisions made for placement were reasonable
and fair. He said other points taken into
consideration were:

1. Each Dean had documented that the per-
formance level of his employees met
his expected level of performance and
were recommended for salary adjustments
and/or raises for the 1982-83 year.

2. Position descriptions recently updated
by Hayes/Hill were studied for further
fine-tuning.
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3. Para-professionals were not included
in this salary schedule, but a grade
level was developed and they will be
treated separately.

4. Any adjustments made today would be
effective July 1, 1982, and implemented
with the annual raise after it is
determined.

The attached memorandum) which had been distri-
buted to the classified staff, was presented to
the Board. This included an outline of grade
levels and the new salary schedule.

President Garner then presented the attached
list of '"Classified Positions and Salary Adjust-
ments''.

It was moved by Member Groharing and seconded
by Member Fisher that the Board approve the
positions and adjustments as per the implement-
ation of the Hayes/Hill, Inc., study recommend-
ations approved at the June 28, 1982 Board
meeting. These adjustments are to be effective
retroactively to July 1, 1982.

In a roll call vote, the following was recorded:
Ayes Members Fisher, Koenig, Powers, Groharing,
and Prescott. Member Mandrgoc abstained. Motion
carried.

Future Plans: Chair Prescott requested that Board members
submit items that they wish to discuss for
long-range planning, budget considerations, etc.
to her office by July 6.

Adjournment: Since there was no further business, it was
moved by Member Mandrogoc and seconded by Member
Fisher that the Board adjourn. The next regular
meeting will be July 26. In a roll call vote,
all voted aye. Motion carried.

The meeting adjourned at 1:45 p.m.
Respectfully submitted:

2y /\.s%/u

Kay/Fisher, Secretary
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June 29, 1982

MEMORANDUM

To: All Classified Staff

From: Dr. Hal Garner |
Re: Board Action on Support Staff Study

On Monday evening the Board of Trustees acted positively on the
report of Hayes/Hill, Inc. They voted to accept the recommend-
ations of the study, which includes the following:

1. A classification plan which unifies all classified:
positions into a single system which has these
features: '

a. Seven salary grades based on the special
evaluation an% ranking system developed by
Hayes/Hill. This was developed specifically
for higher education and uses 30 factors
(measures) and 1,220 potential points to
evaluate job functions. (This evaluation
instrument is available for review in Mr.
Gelander's office or my office if you are
interested).

b. A salary range for each of the grades with
minimums and maximums designed to allow . -
accommodation of extended years of ex-
perience. (See attached)

2. New position descriptions for each classified
position. (Attached is a copy of the '"Listing
of New and Current Titles')

Specific descriptions for each position will be
available soon through your supervisor.

3. A plan for implementing the new salary schedule.
In the study it was found that adjustments to the
present salary base would be necessary for fif-
teen persons in order to bring them up to the
mimimum called for in the schedule. An addi-
tional adjustment was approved for recognition
of length of service in the present position
and will apply to approximately thirty persons.

This means that all persons who do not receive
one of these adjustments, are already above the
minimum and the point on the schedule for their
length of service. Such persons will continue

that position on the salary schedule. ~There are
no salary decreases.



The determination of the actual dollar values of the adjust-
ments mentioned are yet to be determined by the Board. The
administration has been asked to develop the specifics needed
for their action. The Board has scheduled a special meeting
for this Friday to take final action on this.

In addition, all personnel should realize that these are
adjustments which are described here. The consideration of
eneral raises that will apply to all persons 'across the
anra” will be a separate action at a later time when more
budgetary information is known, hopefully by the July 26th

Board meeting. ,

All adjustments and proposed raises will be made retroactive to
July 1.

In summary, I ask all persons to look at the larger picture.

The Board has acted boldly even though we are in difficult

times. They have been resolved to make these adjustments which
have been called for. I personally invite all members of the
staff to share the appreciation that we should feel that many of
our staff can receive these adjustments. It is not a perfect
system. It will not be implemented without some individuals feel-
ing it should have been different. Yet, it represents one of the
most advanced approaches to needs of this kind available to us.

We shall work to make it a foundation for useful and effective

policies and procedures for personnel administration for the
future.

mv
encs.



SAUK VALLEY COLLEGE CLASSIFIED STAFF SALARY SCHEDULE

PROPOSED
SALARY .
GRADE MINIMUM

7 $15,408
6 $13,896
5 $12,528
4 $11,308
3 ' $10,200
2 $ 9,192
1 $ 8,280

June, 1982

FIRST
QUARTILE
$17,103
$15,355
$13,781
$12,378
$11,118
$ 9,974
$ 8,943

MIDPOINT

$18,798
$16,814
$15,034
$13,452
$12,036
$10,755

$ 9,605

THIRD
QUARTILE
$20,493
$18,273
$16,287

$14,526

$12,954

$11,536
$10,267

MAXIMUM

$22,188

$19,732

$17,540
$15,600

$13,872 .

$12,318

$10,930

SALARY
RANGE
SPREAD
44%
42%
40%
38%
36%
34%

S



LISTING OF NEW AND CURRENT TITLES

Director,

. NEW CLASSIFICATION TITLE NEW _GRADE - INCUMBENTS
.:Accounting Assistant I 2. . Bookkeeper II ‘Mary Healy
Accounting Assistant I 2 Bookkeeper I1I . . Sandi Fritz
Accounting Assistant IT 3 Bookkeeper [11 - (atherine Seagren
_-Ac_coxmting Assistant III 5 Head Bookkeeper ~ Carol Linton A
Assistant Custodial Foreman 4 " Assistant Custodial Foreman Francis Williams.
" Assistant Director, Building and Grounds 7  Assistant Plant Fngineer " Henry Hayner
-.Assistant Dii'ecbor' Child Care Centerb 2  ‘Assistant Director, (‘hbild Care P_auia Colson
Audio-Visual Assistant 2 Secretary-Technician A.V. ~Phyllis Anderson
Boiler/Security Worker 2 Boiler/Security John Digman
Boiler/Security Worker 2 Boiler/Security Darrel Diveley
Boiler/Security Worker 2 Boiler/Security Jack Richards
Boiler/Security Supervisor 3 Boiler/Security Man's Supervisor John Point
Books tore Assistant 1 Books tore Clerk mnna Palumbo
Custodian 2 Custodian Dixie Bonner
Custodian Custodian John Burke .
. Qustodian 2 Custodian ~ Sandra Compton
Custodian 2 Custodian Alice Cornstubble
Custodian 2 Custodian Scott Seeley
Custodial Floor Supervisor - -3 Custodial Floor Supervisor ~Bill Machen
Custodial Floor Supervisor -3 Custodial Floor Supervisor Joseph Oritz
Custodial Floor Supervisor -3 Custodial Floor Supervisor Lee Thanpson
Custodial Floor Supervisor -3 Custodial Floor. Supervisor Vernon Walker
Custodial Foreman 6 _ Custodial Foreman Byron Weidman
Director, (hild Care Center 5 (hild Care Beverly Chda



" Continued

. NEW CLASSIFICATION TITLE L NEW GRADE

- Grounds Foreman
Groundsworker
Information Center Supervisor
Library Assistant
Mailroom Clerk
Maintenance Mechanic 1
Maintenance Mecitanic I
Maintenance Mechanic 11
Maintenance Mechanic 11
Maintenance Mechanic II

Manager, Bookstore

‘Office Assistant, Admissions and Records
Office Assistant, Adnissions and Records

Office Supervisor, Admissions and Records

P I Y CRRFON
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~ Grounds Foreman

: Ground Sman

: Library Technician

Mailroom Clerk

Maintenance Mechanic
Maintenance Mechanic

Maintenance Mechanic
Maiintenance Mechanic
Maintenance Mechanic

Bookstore Manager

General Clerical

_ General Clerical

Directdr' s Secretary

JInformation Center Supervisor

II
IT
11

__INCUMBENTS

"Gilbert Scheffler.

- Darrel Dav is

Joyce Gaumer
Adelia Burkholder

Gladys Guntle

“John Lenox

James Riley -

Roger Cheeseman

- Kenneth Haas

Lee Murray
Janet Curfman

Patricia Edwards
ri Nern

Carol Cullum



ontinued

INCUMBENTS _

NEW CLASSTFICATION TITLE , NEW_GRADE CURRENT TTILE

lecretary to Assistant Dean/Director 3 Director's Secretary Patt Dawson

lecretarv to Assistant Dean/Director 3 Director's Secretary Ardetta Hayner
Secretary  to Assistant Dean/Director 3 Director's Secretary Janet Myhre
lecretary to Assistant Dean/Director 3 Director's Secretary Ardella Stoudt
Secretary to Assistant Dean/Director 3 Director's Secretary Shirlev Walker
Secretary to Assistant Dean/Director 3 Assistant Dean's Secretary Mary Rita Henry
Secretary to Assistant Dean/Director 3 Assistant Dean's Secretary Lena Merlo

Secretarv to Assistant Dean/Director 3 Assistant Dean's Secretary Shirley Sword
Secretary to Assistant Dean/Director 3 Cindy Charlton
Secretary to Assistant Dean/Director 3 Assistant Dean's Secretary Linda Powers -
Secretary to Dean 5 Dean's Secretary JoAnn Babel
3ecretary to Dean 5 Dean's Secretary Florence Bertsch
Secretary to Dean . 5 Dean's Secretary Judy Scribner
Secretary to President 6 President's Secretary Marilyn Vinsori'_ |
Staff Secretary 2 Senior Clerical Cindy Bushman

Staff Secretary 2 Assistant Dean's Secretary Jean Harper

Swi tchboard Operator - 2 - Switchboard Operator - Joan Hipple
Workroom Supervisor 3 Workroom Supervisor - Eleanor Jane Anderson .-

Sauk V: 11ey College '
June 1982 =



CLASSIFIED POSITIONS AND SALARY ADJUSTMENTS

Juky 2, 1982

. ANNUAL
dE 'POSITION GRADE SALARY
{enson, Jane Wonkroom Supervison 3 $10,59¢8
derson, Phyllis Audio - Visual Assistant 2 9,739
508, JoAnn Secretary to Dean 5 13,530
wtach, Flornence Secrnetany to Dean 5 14,533
shman, Cindy Staff Secretarny 2 9,348
wvlton, Cindy Secnetany to Dinecton/Assistant Dean 3 % 9,910
Lson, Paula Assistant Directon Chikd Care 2 6,474 **
eLum, Carol 04fice Supervisor Admissions and Records 6 14,212
wfman, Janet Bookstore Managen 5 14,324
wson, Patt Secnetarny to Dirnecton/Assistant Dean 3 12,036
varnds, Pat 0f§ice Assistant Admissions and Reconds 2 9,570
itz, Sandy Accounting Assistant 1 2 9,348
men, Joyce Information Centen Supervisor 4 12,145
atle, Gladys Mailroom Clerk 1 9,142
15, Kenneth Maintenance Mechanic 11 6 16,814
yner, Ardetita Secnetany to Dinecton/Assistant Dean 3 11,087
wy, Mary Rita Secnetarny to Dirnecton/Assistant Dean 3 10,552
ople, Joan Switchboarnd Operaton 2 10,775
nton, Carol Accounting Assistant 111 5 - 15,034
e, Janet Secnetany to Dirnecton/Assistant Dean 3 11,699
wn, Load Office Assistant Admissions and Records 2 9,348
da, Bev Dirnecton of Child Care _ 5 §,693 **
vers, Linda Secnetarny to Directon/Assistant Dean 3 10,690
Cey,  James Maintenance Mechanic 1 4 11,895
heffler, Gilbert Grounds Foreman 6 16,814
wibner, Judy Secnetary to Dean 5 13,593
sudt, Ardella Secnetarny to Dirnecton/Assistant Dean 3 11,011
1s0n, Marnilyn Secnetany to the Presdident 6 15,543 ***
Lhen, Shinley Secnetarny to Dinecton/Assistant Dean 3 10,368
{dman, Byron Custodial Foreman 6 16,814

2/3nds time @ Grade 3 fLevel and 1/31d @ Grade 2 Level

Parnt-time salary
Includes a $500 stipend forn Secretary to the Board

k



