SAUK VALLEY COMMUNITY COLLEGE BOARD OF TRUSTEES AGENDA

‘Third Floor Board Room
August 22, 2005 — 7:00 p.m.

Call to:Order

Eh:“'i-'f’-!‘-'-"-'.-‘

© o

. Roll Call
C. Communications from Visitors

. Consent-Agenda

Approval of Minutes, July 25, 2005
Approval of Closed Session Minutes, July 25, 2005
Treasurer’s Report

Bills Payable

Payrolls July 31, 2005 $225,933.58
_ Aug 15,2005 $170,610.23

‘Budget Report

Disposal of Obsolete Equipment
‘Emergency Purchase .

College Anniversary Dinner

. President’s Report

Board Policies Review -—_501.01; 502.01; 503.01; 504.013 505.0.1;_506.01

Financial Reports and Actions

LN SR

Re-Coat T-1 and T-2.Roofs

Board Policy 425.02, Senior-Services Option, First Readmg
Board Policy 427.01, Sexnal Harassment Policy, First Reading
ACCT Delegate

. Closed Session

. Personnel

None-

Other

None




J. Reports

. Student Trustee

. ICCTA Representative

.. Foundation Liaison

. Faculty Association

. Board Chair

. Board Members Comments

b

K. Adjournmert

Board of Trustees Meetings ICCTA Monthly Meetings
September 26, 2005 September 30, 2005

Milton Hotel, Springfield

October 6, 2005 (Board Retreat)
12:00 — 4:30 p.m., Board Room

October 24, 2005 ' October 12-14, 2005
' Eagle Creck Resort, Findlay

November 28, 2005 November 11, 2005
Swissotel, Chicago

December 19, 2005




T, SAUK VALLEY COMMUNITY COLLEGE BOARD OF TRUSTEES MEETING
MINUTES
August 22, 2005

The Board of Trustées of Sauk Valley Community College met in regular session at 7:00 p.m. on
August 22, 2005 in the third floor Board Room at Sauk Valley Community College, 173 Hlinois

Route #2, Dixon, Illinois.
Call to Order: _Chair Thompson called the meeting to order at 7:00 p.m. and the
following members answered roll call:
Edward -Andersen Edson Cox
Joan Padilla William Simpson
Robert J. Thompson Nancy Varga
Mary Ellen Wilkinson
SVCC Staff: President George J. Mihel
Attorney Ole Bly Pace IIT

Vice President Ruth Bittner

Vice President Joan Kerber

Dean of Student Services Pam Clodfelter

Dean of Arts, Social Scienees, Math, and Physical Education

. Patrick Kennedy

- Dean of Health and Services Janet Lynch

Dean of Information Services Al Pfeifer _

Dean of Business, Technology, and Warkforce Development
Linley White

Director of Human Resources Kathryn Stow

Director of Athletics Russ Damhoff

Director of College Relations Cal Lyons

Administrative Assistant to the Board Nancy Breed

Absent: None

Consent Agenda: It was moved by Member Simpson-and seconded by Member Cox
that the Board approve the Consent Agenda with Items D-4, Bills
Payable, and D-6, Budget Report removed. In a roll call vote, all
voted aye. Motion carried.

Following clarification of Agenda Items D-4 and D-6 by Vice
President Bittner, it was moved by Member Simpson and seconded
by Member Cox that the Board approve Agenda Items D-4 and D-
6. Tn aroll call vote, all voted aye. Motion carried.

President’s Report: Dr. Mihel introduced Direetor of College Relations Cal Lyons who
updated the Board on the student housirig. Mr. Lyons stated that

g




Re-Coat T-1 and T-2
Roofs:

Board Policy 425.02,
Senior Services Option
(First Reading):

Board Policy427.01,

Sexual Harassment Policy,

(First Reading):

ACCT Voting Delegate:

August 22, 2005
Page2

due to problems with the water delivery system, the projected
move-in date for students has been delayed a week. In the
meantime, students are being housed at the Reagan Hotel and
being shuttled fo and from classes.

M. Lyons then updated the Board on the 40™ Anniversary

celebration kickoff scheduled for October 1% Activities scheduled

include a midnight madness event in the gymnasium to officially

start the celebration and the basketball season with shooting
contests, giveaways, meet the players, etc.; a college-wide opei
house from 10 a.m. to 2 p.m. with food and prizes, a photo gallery
showcasing the history of the. College, and campus tours; and an
evening dinner--beghming-at 6:30 p.m. with appetizers and a cash
bar, followed by dinner at 7:30 p.m. Tickets will be $40 per
person to offset the costs. Additional events highlighting the 40"
anniversary will be scheduled throughout the remainder of the-
year. Mr. Lyons concluded by showing the Board the bammers that
will be placed throughout the College. campus.

Dr. Mihel stated that the Faculty In-Service held on August 19"
was well attended and acknowledged as one of the best workshops
held, thanks to the efforts of Vice President Kerber, the Deans and
their staff. Enrollment is currently steady, with no.increase in
students, but.a 1% increase iti credit houis.

It was moved by Member Varga and seconded by Member Cox-
to approve the bid from Sterling Commercial Roofing in the
amount of $143,650 to re-roof T-1 and T-2. Ii a roll call vote, all
voted aye:. Motion carried.

Attorney Pace presented for first reading transitional policy
425.02(a) which covers full-time employees hired as of June 1,
2005.. 1t was moved by Member Simpson and seconded by
Member Andersen to approve Board Policy 425.02, Senior
Services Option for first reading as presented. In atoll call vote,
all voted aye. Motion carried.

It 'was moved by Member Andersen and seconded by Member
Cox to. approve Board Policy 42701, Sexual Harassment Policy
for first reading as presented. In a roll call vote, all voted aye.
Motion carried,

It'w'as_ moved by Member Andersen and seconded by Member Cox
10 approve Joan Padilla as the ACCT voting delegate for the Board
at the annual meeting of the Association of Community College




Reports:

Adjournment:

Next Meeting;

August 22, 2005
Page 3

Trustees (ACCT) to be held in Seattle, Washington in September.
In a roll call vote, all voted aye. Motion carried.
Student Trustee: No report..

ICCTA Representative: No report.

Foundation Liaison: Member Cox stated that the next meeting of
the Foundation is scheduled for August 23™.

Faculty Associarion: No report.

Board Chair: Chair Thompson stated that he had been in contact
with David Powers from Rock Valley College aboiit updating the
presidential evaluation form currently utilized. He requested that
the Board members send him any final comments on possible
reiréat agenda items this week.

Board Member Comments: None..

Since the scheduled business was completed, it was moved by
Member Andersen and seconded by Member Cox that the Board
adjourn. In a roll call vote, all voted aye. Motion carried.

The meeting adjourned at 7:36 p.m.

The next regular meeting of the Board will be at 7:00 p.m. on
September 26; 2005 in the Board Room.,

Respectfilly submitted,

?jﬁ/im //d,%z

Narlcy Varéé, Secretary/




SAUK VALLEY COMMUNITY COLLEGE
BOARD OF TRUSTEES - TREASURER'S REPORT

A=.of July 31, 2005
 JHECKING. ACCOUNTS
INTEREST
INTEREST BEARING ACCOUNTS RATE
General Account - Sterling Federal Bank 2.510
1llinois Funds - Firstar Bank, Springfield _ 3.162
SUBTOTAL INTEREST BEARING CHECKING ACCOUNTS

- . SAUK VALLE¥COMMUNITY COLLEGE
MONEY MARKET APPR A
ABN-AMRO Investment Services, Inc. £ 7T 2.610

PRES!

TOTAL CHECKING ACCOUNTS

INVESTMENTS
FINANCIAL INSTITUTION

Sterling Federdl Bank 08-04-05 2.480
‘Sterling Federal Bank 08:04-05 2.480
Sauk Valley Bank, Sterling 02-01-06 3.400
‘Union Bank, Tampico 03-01-06 3.400
*Bank 04-04-06 3.680

e SUBTOTAL INVESTMENTS

BOND INVESTMENTS - Liability, Protection & Settlement YIELD
Federal Home Ln Mtg Corp Refrnce NT 09-15-05. 2.875
Miami Dade Cnty Fla Solid Waste Sys 10-01-05 4.200
Houston Tex Water & Sewer System 12-01-053 4,700
Federal Home Loan Bank Bonds 12-15-05 2.250
Nevada State Hwy Impt Rev Improv Rev Bds 12-01:05 5.250
"NC Mun Elec Auth 01-01-06 5.250
Fed Natl Mtg Assn 04-15-06 2.125
Fed Natl Mgt Assn 07-15-06 3.125
Milwaukee Cnty Wis 09-01-06 4.750
Federal Natl Mtg. Assn 11-15-06 2.625
Benton Cnty Wash Sch Dist No 52 12-01-06 3.250
Las Cruces NM 12-01-06 5.100
Houston TX Wtr & Swr System 12-01-06 4.600
Mokena TL Go Bonds 2004 12-15-06 3.250
Federal Home La Mtg Corp 02-15-07 2.375
Anch AL Tel Util 03-01-07 5.300
Fed National Mtg. Assn, 07-15:07 4.250
"™ SUBTOTAL BONDS

i

TOTAL INVESTMENTS

AMOUNT
$1,640,731.01

1,219,358.52

2,860,089.53

98,667.67

$2,958,757.20

$1,022,305
1,022,305
1,000,000
1,000,000
1,000,000

5,044,610

PRICE

607,240.00
100,393.00
50,426.50
591,465.70
227,373.75
308,522.75
533,250.00
497,030.00
204;640.00
492,655.00
251,772.50
201,958.00
51,249:00
378,127.50
293,343.00
154,093.50
474,112.50

$5,417,652.70

$10,462,262.70




Sauk Valley Community College

Board of Trustees

August 22, 2005

Summary of Bills Pavable:

General Operating Funds

Amount

$2,506,521.14
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T Sauk Valley Community College

Augast 22, 2005
Consent Agenda D-7
Topic: Disposal of Obsolete Equipment
Presented By: Dr. George Mihel, Ruth Bitiner

Presentation:

The attached lists show equipment which is no longer of use to the College and may be
declared obsolete. The-first list includes equipment from the 1C technology labs area and
indicates the likely disposition of each piece: The second list includes six computers that
will be distributed to Student Support Services students for their use at home, according
tothe SSS grant program's plans for this year. These computers have reached the end of
their useful life for Sauk instructional purposes-and would have been scrapped had SSS-
not proposed distributing them to their students instead.

Disposal of this equipment will be by sale, transfer to Whiteside Area Career Center, or
other methods.

Recommendation:

The administration reconunends the Board approve the disposal.of the identified obsoléte
gquipment.



1C Area Equipment Disposition

Name - Sauk ID- Disposition Radom
Cincinnati EDM 01501 scrap 1C1
Buffalo forge drill press 00838 scrap 1C1
large grinder 00839 scrap 1C1
Bridgeport mill 00846 W.AC.C: 1C1
_Cincinnati mill 00847 W.AC.C. 1C1
Rockford lathe. missing keep? 1C1
Gincinnati fathe 00845 W.A.C.C. 1C1
Cincinnati lathe 00844 WAC.C. 1C1
Cincinnati lathe 00843 W.AC.C. 1C1
HAAS mill 04046 WAC.C. 1C1
605 CNC mill 00836 W.A.C.C. 1C1
Clausing lathe State of Il. 38575 scrap 1C1
small Cincinnati mill 00856 W.A.C.C. 1C1
tensile tester 00832 serap 1C1
computer 02891 scrap 1Cq
comptiter 02871 W.A.CC. 1C1
computer 02863 W.A.C.C. 1C1
crucible ‘01502 scrap 1C1
DoAll grinder 00855 serap 1C1
Vega tester table 00834 scrap 1C1
Vega test table- 00835 SCrap 1C1
DoAll band saw 00852 serap 1C1
DoAll grinder 00851 scrap 1C1
DoAlt contour machine 00853 W.A.C.C. or scrap 1C1
Acco hydraulic press 00848 scrap 1 1C1
_optical corparator 0857 scrap 1C1
work bench 00833 scrap 1C1
work bench missin scrap 1C1
work bench VE3459 scrap 1C1
work bench VE3463 SCrap 1C1
work bench VE3465 scrap 1C1
wortk'bench painted over scrap 1C1
'smail low speed saw- 03446 scrap 1C5
Bausch & Lomb microscope’ 00864 scrap 1C5
Bausch & Lomb microscope 00858 scrap 1C5H
Bausch & Lomb microscope 00859 scrap 1C5
Bausch & Lomb microscope 00866 scrap 1C5
Bausch & Lomb microscope 00865 ‘SCrap 1C5
Bausch & Lomb microscope 00862 scrap 1C5
Bausch & Lomb. microscope 00863 scrap 1C5
Bausch & Lomb microscope. 00861 scrap 1C5
Bausch & Lomb microscope 00860 scrap 1C5
IBM plotter 00125 scrap 1C7
old metal sink missin s¢rap 1CH
hot plate/sink table 01517 ‘scrap- 1C5
hot plate/sink table 01518 'SCrap 1C5
small press. 01519 ‘scrap 1C5 -
electro polisher 01520: serap 1C5




1C Area Equipment Disposition

Name Sauk 1D Disposition Room
‘handimet grinder VES130 - scrap 1C5
handimet grinder VES131 scrap 1C5

AP 600 polisher missing scrap 1C5
Cutter 00889 scrap 1C5
mettallograph 00867 scrap 1C5:
table: VEST30 scrap 1C5

fable VES131 serap 1Ch

drafting table VE4288 scrap 1C5
Buehler small cabinet VES129 scrap 1C5
Lindberg oven 01511 scrap 1C9
Wenesco heater missing scrap 1C9.
Riehle tester 015638 scrap 1C9
~Righle tester VE3B83 scrap 1C8
Rackwell hardhess tester 01534 W.A.C.C. orscrap] 1G9
hydraulics console 00801 ' scrap 1 1C8
hydraulics console 00800 scrap 1C9
series 400 tester {1542 scrap 1C8

T slot base 30708 scrap 1C9

T slot base- VE3706 scrap. 1C9

T slot base VE3707 sCrap 1C9
Nashua hydraulics power supply 03445 scrap 1C9
pump & metor on cart missing scrap 1C9
Riehile impact testing machine 01539 scrap 1C9
Mullen tester 01541 scrap 1C8
Kentron hardness tester 01537 scrap ie)
Kentrall hardness tester 01536 scrap 1C9
Brinell hardness tester 01535 scrap 1C9

Rockwell superficiat hardness

tester 01533 W.A.C.C. orscrap|] 1C9
Polariscope VE3885 scrap 169
Lindberg furnace 01505 scrap 1C9
Rheometer 01543 SCrap 1C9
Scleroscope 01544 scrap 1C9
Moog Serve Vaive VE3700 scrap 1G9
Moog Servo Valve VE3701 scrap 1C9
Moog Serve Vaive VE3702 scrap 1C8
Moog Servo Valve VE3703 scrap 1C9
Moog Servo Valve VE3704 scrap. 1C9
Moog Servo Vaive VE3705 scrap: 1C8
D:C. Power Supply VE3374 scrap 1C9
work bench _VE2720 scrap 1CS.

work bench VE3865 scrap 1G9
computer-in office missing scrap 1C19
office HP printer missing scrap 1C19




Computers for Student Support Services Students

August 2005

CPU serial number

Monitor serial number

08881902128 0601427YA
08881902503 7700486KL
08881901391 9904012Y A
08881902501 7X05012ED
08881902120 6404146JER
08881902648 7X04597ED




Pt Sauk Valley Community College

; August 22, 2005
_____ 4
Consent Agenda D-8
Topice: Emergency Purchase
Presented By: Dr. George Milhel, Ruth Bittner-

Presentation:

During the first week in August a leak was discovered in the Colle ge sewage system
holding tank.

The immediate replacemet of this tank was considered an emergency and since the.cost
was in excess of $15,000, Board members were contacted.

Two price quotes were obtained:
s Brown Censtruction, Milledgeville $17,700.
S Schmitt Plumbing, Dixon $24,035

Board members were reached and approved the purchase;

Recommendation:

The administration recommends the Board affirm the emergency purchase of a sewage
system holding tank from Brown Construction in the amount of'$17,700.




Sauk Valley Community College.

August 22, 2005
Consent Agenda D-9
Topic: College Anniversary Dinner
Presented By: Dr. George Mihel, Cal Lyons

Presentation:

The official celebration date forthe 40" anniversary of the Collegeis Saturday, October
1, 2005.

A series of events is planned, which includes a dinner:the evening of October 1 in the
East Mall area.

The plan is to handle the situation in the same manrier as other similar events in the past.

Recomimendation:

The administration recommends the Board approve alcoholic beverages to be served on
campus at the 40™ anniversary celebration October 1, 2005.




AT

Sauk Valley Community College

Aungust 22, 2005
Action Agenda F-1
Topic: Re-Coat T-1 and T-2 Roofs
Presented By: Dr. George Mihel, Ruth Bittner

Presentation:

As part of the Protection, Health and Safety Tax levy, the Board approved the re-roofing
of College buildings T-1 and T-2.

These buildings are primarily used for storage although there is some use for classes-and
sports practice.

Investing in these buildings seems to be the most practical course of action at this time.

Bids received: B -
Sterling Commercial Roofing, Sterling, IL $143,650
West Roofing Systems, LaGrange, OH $164,910
Recommendation:

The administration recommends the Board approve the T-1 and T-2 roofing bid in the
amount of $143,650 to Sterling Commercial Roofing,




Sauk Valley Community College

August 22, 2005
Action Agenda F-2
Topic: Board Policy 425.02: Senior Services Option :
First Reading
Presented By: Dr. George Mihel, Ole Pace

Presentation:

The Senior Services Option allows retiring employees to receive additional salary for
additional services during their last year(s) of work with the College.

A change in Illinois Statute necessitates a change in this policy. Currently contracted.

employees are "grandfathered™ under the old policy, however, a transiticnal policy is
required and presented on the following page.

Recommendation:

The administration recommends the Board approved policy 425.02 for first reading,
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425.02¢a) Senior Services Option

Limited Applicabiliry

Except as provided herein, the Senior Services Option policy in force on May 31, 2005, is
void and of no further force or effect.

This transitional policy shall apply only to full-time employees of the College who are
employed as of June 1, 2005, ("transitional employees"). For transitional employees this policy
shall be applicable only until the employment contract in- effect on June , 2005, expires, at

“which time this policy shall cease to be -applz'cable to such transitional employees, except as is

otherwise provided hereinbelow.

As to and.only as to transitional employees and pursuant to the other requirements of this
policy, the College shall make available to-al full-time College retirees (“retirees™) who q_ualify
for and participate in the Sauk Valley Community College “Early Retirement Incentive
Program” (as set out in Section 425.01 of the College Policies) the option to provide
“professional educational services™ to the College, in addition to his or her regular assignment,
during the last year or years of service to the College. For such services the transitional
employee who is a retiree can earn up to'a maximum of an additional twenty percent (20%) of his
or her college compensation earned during the prior year. Such option shall be referred to as the
“Senior Services Option”.

For those transitional employees who qualify for Senior Services Option, the fact that the
service I8 -not _comp'z_'ete_d b@fare the end of the employment contruct in fbrce:as of' Jine 1, 2005,
shall not di'squa:’i&'j_j»' the employee, provided that the required applications are received and
approved during the term of the contract in force on June 1, 2005.

1. Professional Educational Services Plan

“Professional educational services” to be performed by a retiree electing the Senior
Services Option may include, but -are not limited to, curriculum modification and improvements;
design and program development; mentoring new full or pari-time faculty or.s'taff; research and
analysis; additional work or othier professional services which are to be performed in addition to

the retiree’s normal job. Professional educational services are expected to have-a significant.
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value to the College. Participation in this option shall require the retiree to submit a detailed

plan (“Plan”) which must be fully approved:by the appropriate Vice President who shall ‘submit
it to the President of the College. The President must give final approval of the Plan before
commencement of such services. The President shall have the right to refusé payment in part or

full if the work is not performed according to the Plan. In the event the Senior Services Option

‘work is not performed to the satisfaction of the President, the College shall have the option to

refuse to allocate any or all of said additional salary as professional educational services. The

judgment of the College shall be final and not subject to appeal.
2. Eligibility

To be eligible for participation in the Senior Services Option the staff member must:

»  Otherwise qualify for the “Eaﬂy Reti‘rement Incentive Program” set out in Section
425.01 of College Policies. The Senior Services Option will not be available to
retirees under any other retirement option.

» Notify the President, in writing, of his or her intention to participate in the Senior
Services Option and complete all work under the Plan prior to the date of actual
retirement. The miotice and the Plan shall be given before May 1 of any year the
retire expects to perform proféssional educational services which are intended to
qualify under the Senior Services Option, prior to theé actual retirement
commencement date. The Plan shall be proposed by the retiree in sufficient time
to permit the College administration a reasonable time to review and approve all
of the proposed work and timetable details of the proposed plan.

» Submit a detailed plan of proposed professional services which providesthe
following:

. The general scope of work to be performed; the dates for progressive
completion of such work; including definite starting and ending dates;

b. The expected benefit to the College of such work;

c. All short-term and long-term costs expected to be paid by the College, if
any.

3. Salary Limitations of Setiior Services Option




» Each participating retiree shall be paid additional salary for the additional P 0
professional educational services, which shall hot exceed twenty percent (20%) of
that retiree’s college compensation (defined hereunder as the total college
compensation received by the employee during the prior year). The additional
salary earned under the Senior Services Option shall be subtracted before.
determining the final year’s retirement incentive payment being paid the retiring
staff member by the College underthe Early Retirement Incentive Program in
effect at the time of retirement. Further, the additional salary approved by the
College and paid the retiree for the professional educatiotial services shall be-
credited ag_ainst-'and shall be considered a part of the Iump sum payment payable
by the College to the retiree as early retirement incentive under Section 425.01 of-
the College Policies.

» Payment for such additional services shall be paid only for professional
educational services actually rendered by the retiring employee in accordance.
with the approved Plan. Compensation earned by the retiree for such professiorial
educational services will be paid in installments according 1o the regular pay plan
chosen by the staff member, providing the installments shall be consistent with
the Plan’s progressive completion dates specified.

o All professional educational services to be performed under the Senjor Services
Option shall be completed and final payment by the COlIege.-sha-ll_ be made by the
retiree’s actual retirement date. In the event the retiting employee receives
payment for professional educational services which are not performed or are not
completed by the retiree’s actual retirement date, the College shall have the right
to deny additional salary value status for such work. In such event the College
shall have the option to consider such payments previously made as retirement
incentivc-p_aymcﬁts, seek restitution from the retiring or tetired employee; and/or
withhold, deduct or set off any such overpayments against any other payments or
credits due the retitee from the College from any source.

4. Graudfather Clause
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Any request by retirees who gave notice on or before June 1, 2005, as required by

Section 2 of this policy as in force on or before June 1, 2005, shall be deemed a request urider
that policy. The then current contract of employment shall be deemed to incorporate the policy
in force as of May 31, 2005.




T

Sauk Valley Community College

August 22, 2005
Action Agenda F—B
Topie: Board Policy 427.01: Sexual Harassment Policy
First Reading :
Presented By: Dr. George Mihel, Ole Pace

Presentation:

The existing policy 427.01 contained no time frame for an alleged victim of sexual
harassment to file a formal complaint.

Ilfinois law requires a formal complaint to be filed within 180 days-and the attached
policy includes changes to reflect this time frame,

Recommendation:

The administration recommends the Boatd approve policy 427.01 for first reading,
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:427;.01 Sexual Harassment Policy

The College shall provide its employees and students an educational and employmernt

environment free from unwelcome sexual advances by employees of the College, free from

requests for-sexual favors by employees of the College and free from other verbal or physical

conduct by employees constituting sexual harassment as herein defined and as is otherwise

prohibited by state or federal law.

1.

Definitions --

A, "Sexual harassment" or "sexually harass" shall mean that term as defined by

federal and state law, and, to the extent not inconsistent with federal or state law,

shall mean:

1.

Unwelcome sexual advances or requests for sexual favors or any conduct

of.'a sexual natute when one or more of the following is present:

2.

- Submission to or participation in such conduct is made, whether
explicitly or implicitly, a term or condition of the individual's
employment at the College;

- Submission to or rejection of such advances is-used as a basis for
employment decisions affecting such individual's émploymient at the
College;

- Submission to or rejection of such advances is used as a basis for

grades to be given a student for course work or for the extent or nature of

work necessary to successfully complete course work;

- Submission to. or rejection of such advances is used as a basis fora
student's selection oz participation in any College extracurricular
activity.

Where unwelcome. sexual advances or requests for sexual favors or

conduct of a sexual nature has the purpose or effect of substantially interfering

with an individual’s work performance or creates an intimidation, hostile, or

offensive working environment.
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B. "Aggrieved Party” shall mean any employee or student who believes he or she
has been the victim-of sexual harassment by an employee or at an employee's
behest:
2. Sexual Harassment Officers (SHO) - The College shall designate two Sexual
Harassment Officers (SHO). The Affirmative Action Officer shall be designated as one and the.

President shall appoint the other. Thereé shall be equal gender representation. SHO shall have
the responsibility to-observe compliance with this policy, shall have such further responsibilities
as are provided herein, and shall have such other related duties as may be assigned from time to
time.

Sexual Harassment Commitiee (SHC) - The SHC shall include the members of the:

members of the Affirmative Action Cor’nmittee, both Sexual Harassment Officers and the
Director of Hurhan Resources.
. A. Funetion -
o 1. The SHC shall monitor procedures and policies pertaining to sexual
harassment.
2. The.SHC shall monitor/provide an educational awareness program
pertaining to sexual harassment.
B.  Frequency of Meetings - the SHC shall meet at least once a year..
4, _Violaﬁons-:of Policy - It shall be a violation of this policy for-any person employed

by the College who is authorized to recommend or to take personnel astions affectinig an
employee, or who is otherwise authorized to transact business or to perform acts or services on
behalf of the College to do any of the following:
A. To.sexually harass any student or employee of the College;
B. Tomake sexual advances or to request sexnal favors when submission toor
rejection of such conduct is, either explicitly or implicitly, the basis for
recommending, imposing, granting, withholding, or refusing terms and conditions
that either favor ot adversely affect an employee's condition of employment or a

student's status;




5.
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C. To recommend, impose, grant, withhold or refuse to take any personnel action

consistent with his or her duties and responsibilities either because of sexual favors,

or as areprisal against an employee or stndent who has rejected or reported sexual
advances or sexual harassment;

D. Tofail to take immediate corrective action in the event sexual harassment has
occurred; and/or

E. To create an intimidating, hostile, or offensive working environment by
continuing to make unwelcome sexual remarks, unwelcome advances, unwelcome
requests for sexual favors, or exposure of sexual organs; regardless of whether the
person committing such conduct is in a-position to adversely affect an employee's
position of employment with the College.

Effect of Violation - Violation of this policy may result in the discipline of the

employee or employees who have commiited the act or acts of sexual harassment. Discipline

may include discharge.

Responsibility of the College and of the Person Allegedly Affected by Sexual

Harassment - An employee, student, or other individual who is-an aggrieved person shall take the

following steps:

A.  Anaggrieved person who feels comfortable in doing so. should immediately

inform the person engaging in sexual harassment that such conduct or

communication is offensive unless stopped.

B. Ifan 'agg_rie’ve_d individual does not wish to communicaté directly with the
person whose conduct is offensive, or if an-aggrieved individual has had direct
communication with the offending party but that communication has been
unavailing, then such aggrieved party should contact 2 SHQ. In the absence of both
SHO's, the aggrieved individual shall contact a member of the SHC. An aggrieved

person alleging sexual harassment by the SHO or a failure of the SHO to take

immediate action on the.a__ggrieved person's complaint, shall contact the President of

the College. In the event that the aggrieved person alleges that the President of the:
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Gollege is the person committing acts of sexual harassment, the aggrieved party
shall contact the Chairperson of the Board of Trustees.

C. Itisiimportant that any complaint about sexual harassment be m_;zde prompily.
To enable the College to respond appropriately, the aggrieved person shall make

her or his report as provided in Section 64 or 6B above as soon as is practicable

Sor the aggrieved person, and in no-event, later than 180 days of the event(s) which

the aggrieved party alleges constituied sexual harassment.

The College Responsibility
D.  Timely complaints of sexual hatassment made. to the SHO or a member of the
SHC, or to the President of the Co'l'l_eg__;-, or o the chairperson of the Board of
Trustees shall be handled as follows:
1. Investigation - The person receiving the report shall cause an investigation
to be initiated within 24 hours. The investigation shall be conducted diligently
and shall include at least the following;

a. Interview of the person making the complaint to determine facts,
circumstances, and identity of witness.

b. Interview of the person who allegedly committed the harassment and,
asnecessary and appropriate, interview of any witness to the events
alleged.

2. Confidentiality - The matters learned in the investigatior shall be kept

confidential only to the extent consistent with needsto make disclosure to
effect remediation or to protect the interests of the College.
3. Remedy
a. Ifin the judgment of the SHO, (or othier person résponsible for the
investigation) it is more probably true than not true that the claimed
sexual harassment occurred, the SHO or othet: responsible person
shatl, individually or with the SHC, as appropriate, prompily

formulate and effect a proposed plan to remedy the harassment.
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If the SHO or other person responsible for the investigation does not

have the authority to effect the recommended resolution, the SHO

shall make prompt report of the findings and of the recommended

‘action to the President or, as appropriate, to the Chairperson of the

Board of Trustees. The appropriate officer or the Board of Trustees
shall consider the proposed remedy, and shall impose discipline in
accordance with the disciplinary policies of the College and take such
other steps as are reasonably necessary to correct problems created by
the sexual harassment.

The SHO (or other person responsible for the investigation) shall
promptly serve written notice.on the ¢laimant and on the respondent

of the action taken as a result of the investigation.

4. Appeal- In the event either the person making the complaint or the person
complained of wishes to appeal the decision reached pursuant to p_aragraph 6
D 3, such person may utilize the appeal provisions of the College’s
Affirmative Action Plan grievance procedures. For purposes of an appeal of a
decision made pursuant to this policy, the decision of the SHO shall be
equivalent to notice under the Affirmative Action Plan grievance procedure.
On request by the person seeking to appeal, ttie SHO shall provide direction
on means and necessary steps to make the appeal.

When a complaint of sexual harassment does ot will likely result in discipline

of an employee, the SHO shall furnigh a written report to the President of the

College within ten days of the date the complaint of sexual harassment is first made

to the SHO or appointed altemate, or to the SHC. Such report shall contain, to

- The date of the receipt of the-complaint;
- Identification of the complainant;

- Identification of the party or parties and the action complained of including

relevant background facts and circmnstances;_
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- A statement detailing the scope of the investigation that has been undertaken
and the result there of:

- A statement of the corrective measures pursued including discipline
imposed, the date such measures were undertaken and the fesults achieved; and

- Where possible, a written statement signed by the complainant detailing the
conduct about which complaint is made.
F,  Quarterly a report will be communicated by the SHOs to the President
concerning the status of any complaints made of a sexual Larassment nature.

Implementation - All levels of administration are responsible to implement practices

for persons under their supervision which shall avoid sexual harassment. All members of

administration shall correct and'notify one of the SHO of any sexual harassment which occurs:

under their supervision. In addition, all members of the administration shall report any sexual

harassment which they observe in other areas of the College to either SHO of to a member of the

SHC. Inthe absence of both SHO and all members of SHC, the report shall be made to the

President.

8.

Non-=Retaliation

A.  Initiation of a complaint of sexual harassment will not adversely affect the
aggrieved person's employment, compensation, or work assignments, or-position as
a student.

B. The College will not retaliate against any employee for utilizing the charge
provisions of the Hllinois Department of Human Rights, Minois Himan Rights
Commission or Equal Employment Opportunity Commission.

Consensual Reélationships

A, Perceived sexual harassment frequently occurs in a situation where there is a.
superior/subordinate relationship between the parties to the relationship. Such
relationships exist between administrator and faculty or:staff, between faculty
member and staff member, between staff and students, or between faculty and

students.
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B.  Inevaluating whether sexual harassment has occured, the superior
employee’s perception of consent shall not be given greater weight than the
student’s or subordinate’s assertion that the relationship was not one of mutual or
voluntary consent simply because of the superior employee’s position or status.
C. College employées who enter into a sexual or amorous relationship with a.
student or subordinate where a professional relationship exists shall recognize that,
if a charge of sexual harassment is subsequently made, the student or subordinate
will assert the relationship was not one of mutital or voluntary consent.
D. If an employee enters or seeks to enter into a sexual relationship with a student
or subordinate when a professional relationship exists, and the student or
subordinate brings any complaint or action against the College claiming sexual
harassment, the College shail utilize all appropriate legal recourse against the
employee to recover all costs, expenses, setﬂemen‘ts,_.-judg_m‘e‘nts_, awards and
attorneys fees incurred by the College in any way arising out of snch ¢laim or
action, | |
10. A charge of discrimination may be filed with the Illinois Department of Human
Rights. The Hlinois Department of Human Rights investigates complaints of discrimination. If
charges are found to have merit, a complaint of discrimination may be issued, leadingto a
hearing before an administrative law judge of the Illinois Himan Rights .Corrnni's'_si'on.
A charge of discrimination, to be timely under Illinois law, must be filed within 180 days of the
event complained of.

The Department of Human Rights can be contacted at the following addresses and phone

numbers:
Mlinois Department of Hurnan Rights Dlinois Department of Human Rights
222 South College, Room 101-A 100 West Randolph Street, Suite 5-100
Springfield, IT. 62704 State of Illinois Building
(217) 785-5100 Chicago, IL 60601

(312) 814-6200

The Illinois Human Rights Commission can be contacted at the following addresses and

phone numbers:-




Tilinois Human Rights Commission Illinois Human Rights Commission
William G. Stratton Office Building 32 West Randolph Street, Suite 5-100
Room 404-A State of Illinois Building
Springfield, IL 62706 Chicago, L. 60601
(217) 785-4350 (312) 814-6269

08/26/91 6/25/98

11/22/93 5/22/00

11/28/94




Sauk Valley Community College

August 22,2005
Action Agenda F-4
Topic: ACCT Voting Delegate
Presented By: Dr. George Mihel

Presentation:

-As members of the Association of Community College Trustees (ACCT) we are allowed
a voting delegate at the annual conference.

Delegates vote for candidates for national office.

Since Joan Padilla is the sole Board member attending the conference, it is lo gical she be
the SVCC delegate.

b
Y
« Ninr. & action:

The administration recommiends the Board approve Joan Padilla as the voting delegate at
the 2005 ACCT annual conference.




