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BOARD OF TRUSTEES
AGENDA.
Board Room July 27, 2009
Dixon, IL 7:00 p.m.
1.0 Call to Order/Roll Call
2.0  Consent Agenda
2.1  Approval of Agenda
2.2 Approval of Minutes, June 22, 2009
23  Treasurer’s Report
2.4  Bills Payable
25  Payrolls-
June 30, 2009 $193,115.13
July15, 2009 - $243,563.23
2.6  Budget Report
2.7  PHS Project Completions
2.8  Bid Award Chiller Replacement Project
2.9  Working Cash Fund Borrowing
2.100 'Working Cash Fund Interest '
211 Obsolete E'q_uipment..
3.0  Reporis/Information
3.1  President's Report
3.2 Communication from Visitors
3.3  Reports/Comments from Board Members
3.4  Board Policies Review — Board Policy 601.01 Rights and Responsibilities-
of Students and 602.01 Student Admission, Retention, and Acadenic
Standing '
4.0  Action Items

4.1
4,2
4.3

44
4.5
4.6
4.7

SAUK VALLEY COMMUNITY COLLEGE

Public Hearing - 2009-2010 Tentative Budget

2009-2010 Budget (Final Reading)

Board Policy 428.01 Pré-employment Invéstigations and
Pre-employment and Employee Testing (Second Reading)

Board Policy 429.01 Identity Theft Prevention (Second Reading)

Board Policy 517.01 Campus Security (First Reading)

Sauk Valley Community College 403b: Retirement Plan Revision

Sauk Valley Community College 403b Plan - Third Party Administrator




5.0

6.0

7.0

Closed Session — (Appointment, employment, compensation, discipline,
performance or dismissal of specific employees of the College; collective.
bargaining; closed session minutes consideration; pending litigation probable
or imminent)

Approval of Closed Session Minutes of June 22, 2009

Adjournment




AT

SAUK VALLEY COMMUNITY COLLEGE BOARD OF TRUSTEES MEETING

MINUTES
July 27,2009

The Board of Trustees of Sauk Valley Community College met in regular session at 7:00 p.m. on

July 27, 2009, in the Board Room at Sauk: Valley Community Collegé, 173 Illinois Route #2,

-DIXOII Hlinois.

Call to Order:

Absent:

SVCC Staff:

Consent Agenda:

President’s Report:

Reports:

Chair Andersen called the meeting to order at7:00 p.m. and
the following members answered roll call:

Edward Andersen Andrew Boliman
Joan Padilla Lisa Wierseima
William Simpson

Scott Stoller

Robert Thompson

Student Trustee Emilio Fischer

‘President Dr. George I. Mikel

Attorney Ole Pace
Academic Vice President Dr. Donald Pearl

Dean of Business Services Paula Meyer

Dean of Information Services Alan Pfeifer

Dean of Instructional Services Dr. Mary Lou Kidder
Director of Building and Grournids John Ditto
Administrative Assistant Debra Dillow

It was moved by Member Bollman and seconded by Member
Padilla to approve the-Consent Agenda. In a roll call vote, all
voted aye. Motion carried.

Dr. Mihel reported to the Board that the College has responded to
the closing of Johnson Controls. Sarah Partington will meet with
them this'week. Dr. Mihel reportéd on enrollment and stated that
summer credit hours are up 15% and.for the fall up about

13% in credit hours as compared to last year. Dr. Mihel distributed
a list of new faculty association officers. Dr. Mihel discussed with
the Board the current status of funding of grants. Dr. Mihel
indicated that the fall insservice will be held.on Friday, August 14,
and he will host an open house from 4:30-6:30 p.m.

ICCTA Report: Member Bollman indicated that there is still
no final word onthe amount of funding community colleges will
receive but there will be definite cuts at the state level.




L

Public Hearing

2009-2010 Budget:

20092010 Budget
Final Reading:

Board Policy 428.01
Pre-employment
Investigations

and Pre-employment
and Employee Testing
(Second Reading):

Board Policy 429.01
Identity Theft Prevention
{Second Reading):

Board Policy 517.01
Camipus Security
(First Reading):.

July 27, 2009
Page 2

Student Trustee: Member Fischer provided a written

report to be given in his absence. The report indicated

that Student Government held a retreat with the Dean of
Student Services on July Ist. SGA President Sharie Celestino,
Vice President Ryan Hubbel and Trustee Fischer ail attended.
He also reported that Student Ambassadors assisted with New
Student Information Night:

Foundation: None

Dr. Mihel reviewed with the Board, Policy 601.01 Rights and
Responsibilities of Students and 602.01 Student Admission,

‘Retention, and Academic Standing and will not recommend

changes.

Chair Anderser stated that a public hearing would now be

held on the 2009-2010 budget and the Board would receive

commetits or inquiries from any citizens present. Receiving
no comments, Member Andersen closed the public hearing,

It was moved by Member Simpson and seconded by Member
Stoller that the Board approve the 2009-2010 Budget for

final reading. In a roll call vote, all voted aye. Motion
carried.

It was moved by Member Bollman and seconded by Member
Padilla that the Board approve the Board Policy 428.01 Pre-
Investigations and Pre-employment and Employee Testing for
second feading. In artoll cail vote, all voted aye. Motion
carried. '

It was moved by Member Simpson and seconded by Member
Bollman that the Board approve the Board Policy 429.01 Identity
Theft Prevention for second reading. In a roll call vote, all voted
aye. Motion carried.

It was moved by Memiber Stoller and seconded by Member
Wiersema that the Board approve Board Policy 517.01 Campius.
Security for first reading. In aroll call vote, all voted aye,
Motion carried.




e

Sauk Valley Community

‘College 403b Retirement

Plan Revision:

Sauk Valley Community

College 403b Plan Third
Party Administrator:

Closed Session Mintites

of June 22, 2009:

Adjournment:’

‘Next Meeting:

July 27, 2009
Page 3

It was moved by Member Bollman and ‘seconded by Member
Stoller that the Board approve the Sauk Valley Community
College 403b Retirement Plan, as stated and amended. In a roll
call vote, all voted aye. Motion carried.

It was moved by Member Simpson and seconded by Member
Padilla that the Board approve the JEM Resource Partners as the
third party administrator of the Sauk Valley Community College
Voluntary 403b Retirement Plan. In aroll call vote, all voted aye.

‘Motion carried.

It was moved by Member Bollman and seconded by Member
Stoller that the Board approve the Closed Session Minutes.
of June 22, 2009, In a roll call vote, all voted aye. Motion
carried.

Sinee the scheduled business was completed, it was moved by
Membet Simpson and seconded by Member Bollman that the

Board adjourn. In a roll call vote, all voted aye. Motion carried.

The meeting adjourned at 7:22 pim.

The next regular meeting of the Board will be at 7:00 p.m. on
August 24, 2009 in the Board Room.
Respectfully Submitted,

by 7

/_f By Yho ‘-‘?‘{ xff/a fh
Joan Pg@}[la, Secretary




£MIK VALLEY COMMUNITY COLLEGE
. .ARD OF TRUSTEES - TREASURER'S REPORT
As‘of June 30, 2009

CHECKING ACCOUNTS.

INTEREST BEARING ACCOUNTS
General Account - Sterling Federal Bank
Iflinois Funds - Firstar Bank, Springfield:

SUBTOTAL INTEREST BEARING CHECKING ACCOUNTS

MONEY MARKET
ABN-AMRO Investment Setvices, Inc.

TOTAL CHECKING ACCOUNTS
INVESTMENTS
MATURITY

FINANCIAL INSTITUTION DATE.

Peoples National Bank, Tampico 07-16-09

First National Bank, Amboy 11-11-09
™. National Bank, Amboy 01-24-10

rarmers State Bank, Sublette 02-13-10

Farmers State Bank, Sublette 02-17-10

First National Bank, Amboy 03-11-10

SUBTOTAL INVESTMENTS

BOND INVESTMENTS - Liability, Protection & Settlement

Federal Home Ln Bks GIbl Bd
Federal Home Ln Bks Cons Bd
Federal Farin Cr Bks Cons.
Federal Home I.n Bks Call Step
Federal Home Ln Bks Call Step
Federal Home Ln Bks Call Step
Federal Home Ln Mtg Crp Refince
Federal Home Ln Bks Cons Bd
Fedéral Home Ln Bks Cons Bd
Federal Farm Cr Bks Cons Bd
'Federal Farm Cr Bks Global Cons Bd
SUBTOTAL BONDS

TOTAL INVESTMENTS:

07-17-09

11-13-09

03-24-10

06-30-10.

07-14-10

12-10-10

03-15-11

06-10-11.

09-16-11

07-23-12
11-13-12

LLEGE

INTEREST

RATE AMOUNT
0.150 $1,392.591.35
0.182 1,569,811.95
2,962,403.30
1.330 83,712.00
$3,046,115.30
1.500 1,000,000
1.740 1,000,000
2.580 1,000,000
2.350 1,000,000
2.950 1,000,000
2.380 1,000,000
6,000,000

YIELD PRICE
5.375 526,149.75
6.500  409,124.00
3.680 424,727.60
3.000 751,953.60
3.000 418,376.00
3.000. 412,791.60
2.600 618,665.50
3.450 697,125.00
2.709. 680,673.50
1.740 613,529.80
2.147 633,936.00
$6,187,052.35
$12,187,052.35
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Sauk Valley Community College

July 27, 2009
Agenda Item 2.7
Topic: Protection, Health and Safety Project Compleétions
Presented By: Dr. George Mihel and John Ditto

Presentation:

The following Protection, Health and Safety Projects have been certified as complete by the
architect/engineer. Statements of Final Construction Compliance are attached.

2007 AHU Performance Irnprovements - This project involved the upgrade of the College’s
existirig air handling units including the installation of new dampers within existing ductwork to
provide for energy efiiciency. Total cost for this Project was $145,736 or $3,764 under the approved
budget.

Domestic Hot Water System Improvements — This project replaced the existing energy inefficient,
over-sized steam domestic hot water heaters with new, higher efficiency steam coils and electric hot
water tanks-and associated piping modifications. The new configuration allows for use of steam
when the boiler is running, and electric: water heaters when the boiler is off. Total cost for this
Project was $71,201 or $4,799 under the approved budget.

2007 Fire Protection System Improvements — This project teplaced the existing 40-year old fire
pumip control system and improved the system’s backflow prevention. Total cost for this Project
was $97.919 or $6,156 under the apptoved budget.

Emergency Generator Replacement Projeet — This project teplaced the existing 40-year old
175kw emergency lighting genérator with a new generator and upgraded associated conduit and
conductors in order to provide quicker, reliable emergency power in the event.ofa _power outage.
‘Total cost for this. Project was $176 608 or $392 under the approved budget.

2008 Emergency Lighting Imgrovements This project replaced the existing emergency Ilght
fixtures in all énclosed stairwells, gyimnasium and theater to provide greater light levels and improve.

general safety, Total cost of this Project was $96 245 or $3,755.under the approved budget.
Recommendation:

_ The ad_ministration recommends the'_.Board approve the attached Statements of Final
Construction Compliance regarding these projects for submission to ICCB for action.




Protection, Health, and Safety Project

Statement of Final Construction Coinpliance
TDomestic Hot Water Improvements
Name and address of architect/engineer providirig the Statement of Final Construction Compliance:

Willett, Hofinann & Associates, Inc.
809 East Second Street
Dixon, 1llinois 61621

'Thomas W, Houck, AIA, PE, LEED AP

Final cost of the project:

Approved Budget $_76,000.00 ~ Actial Cost $_71,200.75.

Thave reviewed the otiginally recomimended construction program, cost estimate, actual construction work
in place, and contractor’s pay records, atid hereby certify that to the best of Y. knowledge the project has
been constructed within the original or amended budget and has et applicable plans, codes, and

‘specifications.

vy W mfl/m/_ _ April 27, 2009

Archltectr’Engneer 8-Signature

001-015136
Tilinois Registration or License Number

Approved by the __Sauk Valley Community College Boazd of Trustees
Date July 27, 2009
Signed W ﬂ //CQP'QMMhah‘person:
gﬁﬁ/ﬂ 7% %f}é,éé: , Secretary




Sauk Valley Community College
2008 Emergency Generator Replacement Project

i Protection, Health, and Safety Project
Statement of Final Construction Compliance
Name and address of archifect/engineer providing the Statément of Final Construction Compliance:
Willett, Igofmann & Associates, Inc.
-809 East Second Street

Dixon, Illinois 61021
Thomas W. Hoiick, AIA, PE, LEED AP

Final cost of the project:

Approved Budget $.177,000.00 Actual Cost §._176,607.65
[have reviewed the originally recommended construction program, cost estimate, actual construction work
in place; and contractor’s payrecords, and hereby-certify that to the best.of my knowledge the project has

been constructed within the original or amended budget and has met applicable plans, codes; and
specifications.

"“ e \N Y,

hitect/Engineer’s Signature.

PR 06-18-2009

Date

001-015136

Seal

Approved by the Sauk Valley Community College  Bpard.of Trustees

Date July 27, 2009

Sipned ,QQH /\9« m&l\—ehaupm 'SOn:

(]@ML 77%. %/A/ﬁ/ , Secretary

A4y '




Sauk Valléy Community College
2007 AHU Improvements Project

Protection, Health, and Safety Project

Statement of Final Construction Compliance
Name and address of architect/engineer providing the Statement of Final Construction Compliance:

Willett, Hofmann & Associates, Inc.
809 East Secorid Street

‘Dixon, Illinois 61021

Thomas W. Houck, AIA, PE, LEED AP

Final cost of the project:
Approved Budget $ 149,500.00 Actual Cost § 145,735.62
[have reviewed the originally recotmmended constructionprogtar, cost estimate, actual constriction work

'in place, and contractor’s pay records, and hereby certify that to the best of my knowledge the project has.
been constructed within the original or amended budget and has miet applicable plans, codes, and

specifications.
W W G108 -09

Architect/Enginieer’s Signatire

001-015136 _ W
Ilinois Registration or License Number. ' . .' H(I : f }F v

\;-v*étl'_'&, . =

Approved by the __ Sauk Valley Community Co




Sauk Valley Community College
2008 Emergency Lighting Improvements, Project

_ Protecti ealth, and Safety Project
Staterenit of Final Construction Compliance
Name and address of architect/engineer providing the- Statement of Final Construétion Compliance:

Willett, Hofmann & Associates, Inc,
-809 East Second Street”

Dixon, lllinois 61021

Thomas W. Houck, AIA, PE

Final cost of the project:
Approved Budget § 100,000.00 Actual Cost §.96,243.11
Ihave reviewed the originally recommended construction program, cost estimate, actual construction work

in place, and contractor’s pay records, and hereby-certify that to the best ofmy knowledge the project has
been constructed within the ordginal or amended budget and has met applicable plans; codes, and

specifications.

Arc_}:lii'tectr‘Enginear’sf Signature.

Date
_ 001-015136 %
Dllincis Registration of License Nutnber

Seal

Approved by the __ Sauk Valley Community College  Board of Trustees

July 27, 2009




jr—

Protection, Health, and Safety Project

‘Statement of Final Construction Compliance

Fire Protection System .

‘Name and address of architect/engineer providing thie Statement of Final Construction Compliance:

Willett, Hofimann & Associates, Inc.
809 East Second: Street

Dixon, Iflinois 61021

Matthew L. Wagner, PE

Final cost of the project:
¥y - i &7 ’ ,
Approved Budget §. / ﬂ't J ?5:61_0 Actual Cost § éi 7,. f / 7 75)
I have reviewed the originally recommended construction program, cost estimate, actual constmctionwork
in place; and contractor’s payrecords, and hereby certify that to the best of my knowledge the project has

been constructed -within the original or amended budgef and has mét applicable plans, codes, and
specifications.

Wt £ Y. 0/1n/o

A:chltect/Engmeer s Slgnature Date

04)- (154340

Iltinois Registration or License Nuiber

Approved by the Sauk Valley G:om;nunit-y C_o-lle_gg.: Board of Trustees

Date July 27, 2009 .

Signed jmwo (p /mﬁm\ Chairperson

Gl e ~Secretary




Sauk Valley Community College

July 27, 2009
Agenda Item 2.8
Topic: Bid Award — Chiller Replacement Project
Presented By: Dr. George Mihel and John Ditto
Presentation:

This project was approved by the Board at its regular meeting on February 23,2009
The project involves total replacement of the existing independent operating chillers, w;th new
electric high-efficiency chillers. These new chillers will provide a single chilled water system
utilizing the existing air handler units and cooling towers, with modifications, to provide
flexibility.of operation and energy efficiency. Alternate Bid M-3 includes the installation of 2.
Trane Tracer summit Optimized chiller Plant Control to provide enhanced control of the chillers:

The College received four bids fof this project. The cost for this project will be paid by
excess Protection, Health and Safety Funds and from 2009 tax levy funds payable in 2010.

Alternate
Company Name Location Base Bid M-3 Total Bid
Mechanical, Inc. Freeport | 1,325,000 $5,500 | $1,330,500
Northwest Mechanical | Davenport | 1,346,108 $33.866 | $1,379,974
IB Contracting Corporation LaSalle 1,399,517 | $16,300 | $1:415,817
Qak Brook Mechanical Services Elmhurst. 1,642,000 | $31,400. | $1,673,400

Recommendation:

The administration recommends the Board approve the bid for the Chiller Replacement
project from Mechanical, Inc. in the amount of $1,330,500.










Sauk Valley Community College

Jaly 27, 2009
Agenda Item 2.9
Topic: Working Cash Fund Borrowing
Presented By: Dr. George Mihel and Paula Meyer

Presentation:

The Public Community College Act allows for the borrowing of funds from the Working
Cash Fund to the Eduesdtional and Operations/Maintenance Funds if needed. A separate board
resolution is required authorizing an optional loan of $1,970,784 from the Working Cash Fund to
the Educational Fund and the Operations and Mainfenance Fund, and indicating the taxes or
other funds anticipated to be received by the College to. reimburse the Wortking Cash Fund. The
attached resolution ineets these statutory requirements.

Recommendation:

The administration recommends the Board approve the accompanying resolution for the
borrowing: of $1,970,784 from the Working Cash Fund to'the Educational and Operation and
Maintenance Funds if needed.




RESOLUTION AUTHORIZING TRANSFER OF
WORKING CASH FUNDS

WHEREAS, the Boird of Trustees of Community College District No, 506 has issued
and sold working cash funds, and the proceeds thereof have been deposited in a Working Cash
Fund; and

WHEREAS, the Public Comimunity College Act (Illinois Compiled Statutes, Chapter
110, Section 805/3-33.6) authorizes the transfer of monies from said Working Cash Fund to the.
Educational Fund and the Operations and Maintenance F und; and

WHEREAS, the Board further states:

A) That the taxes or other funds in anticipation of the collection or receipt of which
the Working Cash Fund is to bé reimbursed are approximately $12,688,100.

B) The entire amount of taxes extended, or which the Board estimates will be
extended or received for the year, in anticipation of the collection of all or a part of which
this transfer is to be made is $4,065,000.

C) The aggregate amount of warrants or notes heretofore issued under the
Community College Act in anticipation of the collection of such taxes, together with the
amount of interest accrued and which the Board estimates will acerue thereon is 0.

Dy The amount of monies which the Board estimates will be derived forthe year
from state, federal, govertiment and other sources in anticipation of the receipt of all or
part of which the transfer herein below is-to be made is approximately $3,301,400.

E) The aggregate amount of monies heretofore transferred from the Working Cash
Fund to the Educational Fund or Operations and Maintenance Fund in antlelpallon of'the
collection of such taxes or the receipt of such other monigs from other soiirces is 0.

NOW, THEREFORE, BE IT RESOLVED, that the Treasurer of the Distiict be and is
hereby directed to transfer from the Working Cash Fund up to §1, 970,784 to the Educational
Fund or to the Operations and Mainténance Fund.

Adopted: July 27, 2009 @@NQ ( Cchﬁh‘l—’\

Chaiiman, Board of Trustees

CHan . L/Z&/A

cretary, Board of Trustees
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Sauk Valley Community College

July 27, 2009
Agenda Item 2.10
Topic: Working Cash Fund Interest
Presented By:: Dr. George Mihel and Paula Meyer

Presentation:.

The Public Community College Act allows for the permanent transfer of interest earned
in the Working Cash Fund to the Operating Funds. The law indicates that this can be a
permanent transfer, that a separate board resolution is required for each transfer, and that the
specific-dollars and putpose of the transfer must be reflected in the resolution. The attached
resolution meets these statutory requirements.

Interest of $47,945.02 is availablé now for transfer to meet ordinary and necessary
expendit__ures.
Recommendation:

The administration recommends the Board approve the accompanying resolution for
petmanent transfer of $47,945.02 from the Working Cash Fund.




RESOLUTION AUTHORIZING TRANSFER OF
WORKING CASH FUND INTEREST

'WHEREAS, the Board of Trustees of Community College District No. 506 has issued
and sold working cash funds and the proceeds thereof have been deposited in & Working Cash

Fund; and

WHEREAS, the Public Community College Act (Illinois Compiled Statutes, Chapter
110, Section 8§05/3-33.6) authorizes the transfer of intergst earned on monies'in said Working
Cash Fund to the Operations and Maintenance Fund; and

WHEREAS, it is proposed to permanently transfer the interest earned i in the Working
- Cash Fuiid of said District to the Operations and Maintenance Fund of this District to be used.in
meeting the ordinary and. necessary expenditures of the District,

NOW, THEREFORE, BE IT RESOLVED, that the Treasurer of the District be and is
hereby directed to permanently transfer the interest earned in the Working Cash Fund in the
amourit of $47,945.02 to the Operations and Maintenance F und, to be used in meeting the
ordinaty and necessary expenditures of the District.

Adopted: July 27, 2609 iﬁwﬁ &

Chairman, Board of Trustees

Oﬁmm ddéﬁxﬁz

taty, Boald of Trustees




Sauk Valley Community College
July 27, 2009

Agenda Item 2.11

Topic: Disposal of Obsolete Equipment
Presented By: Dr. George Mihel

Presentation:

The items on the attached list have been collected by the Buildings and Grounds staff and
are available for disposal. The list of equipment includes items that are worn, outdated, damaged
or-too costly to repair or ne lohger needed.

Recommendation:
The administration recommends the Board approve the equipment listed on the

attachment as obsolete to be disposed of in a manner appropriate to the condition of the
equipment,




Quantity

OBSOLETE EQUIPMENT LIST

July 27,2009

Equipment Description

Sauk Tag Old Tags

Serial No.

| Fetal Monitor Input Simulator

4321

JAA0965233

Coremetrics Fetal Monitor

4320

30506300578

Data Entry Scanner

4322

21150762606

1
1
1
1

Large Aquarium w/Wood Cabinet 48Wx18Dx56H

—_—

Small Aquarium 20Wx10Dx12H

2-drawer metal desk w/veneer top missing

578

2-drawer metal desk w/attached table

307

2-drawer metal desk w/attached 3-drawer table

951

Computer Peanut workstations

Computer table on wheels 46Wx24Dx26H

Assorted Typewriters and Calculators

Assorted Task and Desk Chairs

Typewriter Stand on Wheels

Quasar 23" Television

MD70560581

NEC.2740 Television 24"

2439

1200593 A

[T SR PO Sy

TMK Small Television Monitor 12"

—

Casio Cash Register

288108

Copier

3637

46

Picture Frames (Large)

AFP MiniMed 90 Imaging Machine

2646

6771-7

Blodgett Convection Oven

1398

O

Oscilliscopes

Graphing Calculators

S_'qua_re. Checkerboard tables 36"x36"

CD Tower

Laserjet 6L HP Printer

el L L K )

Canon FAX-630 Machine.

2276990




w1 Linkbuilder FMSH Switch 0100-7TAB011923
1 4-shelf Wooden shelving unit
1 Small Computer Workstation 36 Wx20D
1 ScanmakerX6 Scanner 5849762724
1 4-drawer Desk’ 596
1 5-drawer Desk w/keyboard drawer 589
1 Medical Bassinet
1 Heat Pump Service Trainer 2005 41881
1| Heat Pump Service Trainer 1999 | 38588
1 Lennox A/C Service Trainer 2006 38587
1 Electric Heat Service Trainer 770 41884
I Lemnox Direct Spark Ignition Trainer 2000 41882
1 Lennox Gas Heat Service Trainer 2007 38579
1 Solar Heat Service Trainer 2004 41886
1 Lennox Power Saver Trainer 2002 38583

| Lennox 3-Phase Compressor Trainer 203 41883
1 Commercial Gas Heat Service Trainer 2001 38580
1 AC-3 Electronic Air Cleaner Trainer 3426 | VD6200 BT-1D177
1 Lennox Education Equipment 768 AP1D096
1 Lennox Service Trainer 3427 AP5F178
1 Carrier Compressor Simulator 806 2612
1 Brodhead-Garret (Gas Fired Training Board 1997 2610
1 Brodhead-Garret Qil Fired Training Board 1983 2608
1 WT-2 Ware Trick 935
1 Hydronics Principle Trainer VE6208
1 Lennox BT-1 Metal Trainer VE6191
1 | Lennox AP-1 Diréct System Trainer 769 VEG6192 APID063
1 Brodhead-Garret Service Ttainer 805




All items pertdining to the Child Care Center
including but not limited to:

_ 'games, toys, puzzles, decorations, assorted activity

stations (i.e. kifchen workstation, space station};

transportation toys (i.¢. bicycles, tricycles, Little
Tike vehicles), stuffed animals and dolls; and
assorted '

cutside activity toys (swing sets, climbing
dinosaurs, kiddie kopter, treechouse and playhouse)




Sauk Valley Community:College
July 27, 2009

Action Ifem 4.2

Topie: 2009-2010 Budget - Final Reading
Presented By: Dr. George Mihel and Paula Meyer
Presentation:

During the past month the state approved a 2% increase in operational funds to

community colleges. Below are updates:

Changgs to the operating funds are as follows:

'Education Operations & Maintenance

ICCB Credit Hour Grant $ 86,118 T $10,970

ICCB Equalization Grant 102,510 14,917

ICCB Other Grants 8,400 176

ICCB CTE Funding (50,000)

Nlinois Veterans Grant (90,000)

ICCB Business Industry Grant 53,916 _

Total $ 110,944 $26.063

The projected operating fund balances are as follows:

Education Operations and Maintenance
‘Projected FY09 fund balance $1,800,000 $10,000
Budgeted FY10 net income - $119.512 $29.869
Projected FY10 fund balance $1.919,512 $£39.869

Changes to the restricted fund are as follows:

Elimination of the $60,000 Stnall Business Development grant- This program was closed
on June 30, 2009.

Increase of $23,916 to the ICCB Business and Industry Grant- This funding will be used
to support the corporate training office.

Decrease of $90,000 in:student aid funding for Illinois Veterans- This ¢ost will be
absorbed by the state mandated waivers in the Education fund.




* Decrease of $350,000 in student financial aid funding from Illinois Student Assistance
Comimission- This will slow the increasing enrollment, but not to the extent of an overall
enrollment decrease. Tuition was budgeted without enrollment growth; therefore this
funding loss should not negatively impact the operating budget.

¢ Decrease of $60,000 in Adult Education- This state appropriation is 50% of past funding
levels. The federal adult education grant of $75,000 is at 100% of past levels, but is in-
jeopardy due to the state not matching past funding levels.

* Decrease of $25,000 in VITAL- Assumed 50% of past funding level as rio information
has been available from the Secretary of State’s office.

¢ Decrease of $25,000 in Career and Technical Education (CTE) funds from Whiteside
‘Area Career Center- This state appropriation.is 50% of past funding levels. The federal
CTE grants of $230,000 are at 100% of past levels, but are in jeopardy due to the state
not matching past funding levels.

For additional details of the budget, please refer to the Tentative Budget packet distributed in
June.

Recommendation:

The administration recommends the Board of Trustees approve the FY 2010 Budget as
presented. '




Sauk Valley Community College
July 27, 2009

Action Itern 4.3

Topic: Board Policy 428.01 Pre-employment Investigations
and Pre-employment and Employee Testing (Second Reading)

Presented By: Dr. George Mihel and Kathryn Snow

Presentation:

By August 1, 2009, the Federal Trade Commission will require all colleges to put into
place an identity theft prevention policy. The college brought in a consultant to advise the
College on how to comply with the new regulation. Asa part of the new tegulation they have
advised the College to implement a policy for Pre-employment Investigations and
Pre-employment and Employee Testing. This policy was drafted by counsel prior to the
consultant visit. '

Recommendation;

The administration recommends the Board approve policy 428.01 Pre-employment
Investigations and Pre-employment and Employee Testing for second reading.




428.01 Pre-employment Investigations and Pre-employment and Emplovee Testing

To help protect the security and safety of the College’s students-and staff, and to comply
with any relevant state or-federal requirements, appropriate hackground checks and testing shall
be conducted for potential employees of the College, employees of the College who undertake
certain specific responsibility, and persons who regularly serve as compensated or

uncompensated volunteers of the College. The background checks and ‘testing may include:
(2) Criminal background. checks
() Fingerprinting and submission of ﬁngerprints_' to appropriate law enforcement agencies.

(¢) Drug testing

(a) Criminal Background.Chiecks:

(1)  Application for Employment- all applicants for full ot part time employment af

Sauk Valley Community College shall execute appropriate authorizations for criminal
background investigations atthe time ofinterview, No prospective employee whose ¢iminal
background investigation discloses a conviction for any crime involving moral turpitude, a
felony, or'which in any way relates to the responsibilities of the-employees of the College, shall

be employed by the College (exemptions require Board approval),

(2) Volunteers. All persons who regularly serve as either paid.or unpaid volunteers
of the College shall be subject to criminal background checks and shall consent to appropriate
criminal background checks before being permitted to undertake any résponsibilities as a

volunteer.

(3)  The Director of Hurnan Resouirces shall maintain appropriate procedures for the
conduct of criminal background investigations for applicants for employment or volunteers, and
the results of the outcome of such investigation shall be used in making relevant decisions

regarding employment or sérvices of a volunteer.




(b) Fingerprinting: All applicants for positions asan employee and all regular volunteers in
either dual credit situations or those working with vulnerable populations shall consent to be and
shall be fingerprinted, and the ﬁng_erpriht's shall be sent to the appropriate law enforcement
agency. The Director of Human Resources shall maintain appropriate procedures for-obtaining

and forwarding fingerprints, and identification of positions subject to this requirement.
(c) Drug Testing:

(1) Applicants for Camypus Security Employment. - All applicants for positions in
Campus Security shall submit to drug testing as a condition to employment. All Campus
Security employees shall execute an appropriate consent to random drug tests which may be

required anytime the employeg is on duty.

(2) Drug testing shall be conducted on all applicants for employment for positions in
which the applicant shall have d responsibility to transport College students or staff to any
Cellege sponsored or related event by operating a motor vehicle. Any employee or volunteer
whose regular responsibilities include operating a motor vehicle to transport College students or
College staff to'College sponsored or College related activities shall executé appropriate consent

to submit to random drug tests at any time they are on duty.
(3)  The Director'of Human Resources shall maintain appropriate procedures to secure

consents to drug tests as required, and for appropriate collection and delivery of samples to

appropriate testing facilities.

7/27/09




‘Sauk Valley Comimmunity College

July 27,2009
Action Item 4.4
Tapic: Board Policy 429.01 Identity Theft Prevention (Second Reading)
Presented By: Dr. George Mihel and Paula Meyer

Presentation:

By August 1, 2009, the Federal Trade Commission will require all colleges to put in
place a policy that attempts to. protect and red flag any breaches of the confidential and sensitive
information of students and staff. The‘College brought in a consultant to provide advisement on
how to-comply with the new regulation. Based ontheir recommendations; a College policy has
been developed and will be implemented over the next few months.

After consultation with _c._ounse'_l'?- administration recommends the addition of the attached
Board Policy. (A copy of the College procedure follows the proposed Board policy)-

Recommendation:

The administration recommends the Board approve policy 429.01 Identity Theft
Prevention for second reading.




429.01 Identity Theft. Prevention

The College will develop, implement and maintain an Identity Theft Prevention Program
as an administrative procedure to reduce the risk of data loss and .i'denfit_-y theft to the College, to
students and to-employees. The Program developed, implemented and maintained shall follow
the relevant requirements provided in-the Federal Fairand Accurate Credit Transaction Act
(FACTA) of 2003 and the Fair Credit Reporting Act (FCRA), along with the applicable
implementing regulations for both FACTA and FCRA. The Board will name a Compliance
Officer for the Program, who shall have the duty to oversee the Progtam. Thé Présiderit shall
teview the Program with the Board upon its initial implementation and thereafter, shall review

the Program with the Board not less frequently than annually. Violation of the Program may be

grounds for discipline.

7/27/09




Sauk Valley Community College

July 27, 2009
Action Item 4.5
Topic: Board Policy 517.01 Campus Security — First Reading
Presented By: Dr. George Mihel

Presentation;
_ In accordance with the directive from the Board, the administration has rewritten
Board Poliey 517.01 Campus Security, to update, remove unnecessary procedural language, and
to clarify policies,
The recommended revision is on the following page.
Recommendation:

The administration recommends the Board approve policy 517.01 Campus Security for
first reading.




517.01 Campus Security
1.  Part 668 of Title 34 of the Code of Federal Regulations, “Student Assistance General
Provision” obligates the: Cbllege to provide certain information relating to. campus security. The

Dean of Tustitutional Research or his/her designee is

assigned the principal responsibility to assure the College remains in compliance with federal
law.

2. The College shall collect the information described below with respect to campus
crime statistics for each calendar year, on the following crimes or offenses:

Criminal Homicide: murder, non-negligent or negligent nianslaughter

o &

Sex Offenses; forcible or non-forcible
Robbery
Aggravated Assault

& o

Burglary
Motor Vehicle Theft
Arson

Liquor Law Violations

= m oo

Drug Law Violations

[~
.

j.  Illegal Weapons Possession

The statistics will be reported for the three most fecent calenidar years, for the years in
which the_.crimeé were reported to a.campus security authority. The College will report any
crimes included in items A throug_h ( and any other reported crime involving bodily injury that
manifest evidence that the victim was intentionally selected because of the victim’s actual or
perceived race, gender, religion, sexual orientation, ethnicity, or disability.

3. By October 1 of each year, the administration shall prepare, “an annual security
report” and disttibute either the report or a notice of its availability to all cutrent students and
employees, and to any applicant for enrollment or employment who requests the report. The
‘annual security report shall contain the following information with respect to the College:

a. A statement of current College policies re garding.pr_.ocedures; for students and
others to report criminal actions or other emergencies-occurring on campus and the

policies concerning the College’s response to such reports.




b. A statement of current polieies concerning security of and access to campus
facilities, and security considerations-used in the maintenance of campus facilities.
c.. A statement of current policies concerning campus law énforcement, including:
(1) The-enforcement authority of any security personnel at the College, with the
working relationship between the College and state and local police ageticies; (2) Any'
College policies which encourage accurate and prompt reporting of all crimes to
appropriate police agencies and to any campus security personnel; and (3) any
procedutes that encourage professional counseling, if and when they deem it
appropriate, to inform the persons they are counseling of any procedures to report
crimes on a voluntary, confidential basis for inclusion in the ahnual disclosute of
crime statistics.

d. A description of the type and frequency of programs designed to-inform
students and employees about campus security practices and procedures and to.
encourage students and employees to be responsible for their own security and the:
security of others,

e. A description of any program designed to inform students and employees about
the prevention of crimes.

£, The statistics rega‘rding_ crimes of offenses described.in Clause 2 above.

€. The statement of policy concerning the monitoring and recording through local
police agencies of eriminal activity at off campus locations of student: organizations
‘which are recognized by the institution, and that are engaged in by students attending
the College.

h. A statement of College policy regarding the possession, use and sale of

alcoholic beverages and enforcement of State und'eragedrinking. laws.




i. A statement of the College policy regarding the possession, use and sale of
illegal drugs and enforcement of Federal and State drug laws.

j- A description of any drug or alcohol abuse education programs that exist as
otherwise required by federal law.

k. A copy of the Coll'eg_ei’-s'_-policy-iregardin_g sexual assault programs aimed at the
prevention of sexual offenses, and the procedures to be followed once a sex offense
has occurred.

4.  The administration shall make timely reports to students and employees regarding
crimes described in Clause 2 above that are considered to be a threat to other students and
employees. The reports will be given in a manner-that will aid in the prevention of similar
occurrences.

5. 'The statistics required in Clause 2 above shall be compiled in accordance with the
definitions used in the uniform ctime reporting system of the Department of Justice, and the
Federal Bureau of Investigation and the modifications in such definitions as is done p‘ursuant' 1o
the Federal Hate Crimes Statistics Act.

6.  The College will maintain a written, easily understood daily crime log that records the
date a crime was reported; the nature, date, time and general location of each crinie; and the
disposition of the complaint, if known. Disclosure of certain portions of this information may be

restricted under the Freedom of Information Act.

7/27/92
11/22/93
11/28/94
10/23/00
6/28/04




Sauk Valley Community College

July 27,2009
Agenda Item 4.6
Topic: Sauk Valley Community College 403b Retirement Plan Revision
Presented By: Dr. George Mihel and Paula Meyer

Presentation:

In November 2008, The Board of Trustees approved an amended 403b plan document,

SVCC has had a 403b retirement plan for many years. 403b plans are the public educational N
institution’s equivalent of a 401k. Contributions are tax deferred and are funded through payroll

deductions. The funds are: held in individual accounts, so the employee controls the investment

mix. The:accurmuilated contributions and incomie are taxed when withdrawn for retirement.

Participation does-not affect the contribution amount for SURS.

JEM Resource Partners, a-third party administrator, has provided a revised plan document. The
attached plan allows:
e Participation of all employees except studerits

Loans

Hardship withdrawals

Rollover distributions

Approved investment provider exchanges

Transfers to purchase prior service credit with SURS _

“Age 50” catch up contributions- allows employees ovet the age of 50 to contributé an
additional amount annually.
* Rollovers and plan-to-plan transfers into the plan from another employer’s 403b plan.

The enclosed proposed plan excludes:

Employer contributions

‘Roth contributions

Elective contributions to non-approved investment providers
‘Transfers tQ-'n_on-approved'investme_nt- providers.

After getting input from employees who participate in the plan, the investrent providers will
be Vanguard, Fidelity Investments, Waddell & Reed and VALIC.

Recommendation:

Thé administration récommends the Board approve the Sauk Valley Community College
403b Retirement Plan, as restated and amended.




i)

WRITTEN 403(b) PLAN
~ ADOPTION AGREEMENT
FOR PUBLIC EDUCATION ENTITIES

The Employer d931gnated in Section 1.01 below hereby adopts the Executive 403(b) Plan for the
benefit of its eligible Employees and their Beneficiaries.

L
EMPLOYER AND PLAN INFORMATION

1.01 NAME OF EMPLOYER: __ Sauk Valley Commurity College

1.02 ADDRESS: 173 1L RT. 2

Dixon, IL 61021

1.03 TYPE OF ORGANIZATION.

The Employer acknowledges that it is a public education organization under the Internal
Revenue Code and that the Employer is the type of public education agericy indicated.
below:;

a. [ Public School District or Division
b. [X] Public College or University
c. [ ] Other: (specify type):

1.04 PLAN NAME.

“The Sauk Véllev Community Colledge Voluntary 403(B) Plan”

1.05 PLAN ADMINISTRATOR..

a. [X] The Plan Adminisirator shall be the Third Party Administrator, JNT Resource
Partners, LP dba JEM Resource Partners, and the Employer

b. [ 1 The Plan Administrator shall be the Employer.

¢. [ ] The Plan Administrator shall be the person(s), position or committee named as.
follows;

1.06 PLAN EFFECTIVE DATE.

This Adoption Agreement of the Written Plan shall:




Faion™

a. [X] Establish a Written Plan (for a previously established Plan) effective as of
January 1, 2009

b. ] Establish a new Plan effective as of

c.[ ] Constitute an Amendment and Restatement in its entirety of a previously
established 403(b) Written Plan of the Employer, which restatement shall be
efiective

Il
ELECTIVE PLAN PROVISIONS

2.01 ELIGIBLE CLASSES.

Unless any Employee classes are excluded below, ali Employees are eligible to make
Elective Deferral and Roth 403(b) Contributions (if the latter is applicable) to the Plan:

a. [X] NA - All Employees are included

b. [ ] Employees who are students and regularly attending classes at the. Employer
institution during the calendar year (limited to Employers that are educational
institutions)

[ 1 Employees who normally work fewer than __ hours per week (must be 20 or less;
equivalent to 1,000 hours 6rless in a year except as otherwise provided under
applicable 403(b) regulations effective January 1, 2009) during the calendar year

o

[a B

. [ 1 Non-resident aliens who have earned no income from U.8. sources

[ 1 Employees who do not contribute &t least (maximum $200) per year

o

f. [ ] Participants in a S_ection' 457(b) Deferred Compensation Plan

. [ 1 Other (specify; must be in compliance with the Written Plan and applicable Code-
and regulations):

{D

2.02 ROTH 403(b) CONTRIBUTIONS.

a. The Plan [ ]shall [X] -shall not ‘allow Employees to make Roth 403(b)
Contributions to the Plan

b. 1f Roth 403(b) Contributions are permitted arid a Participant is required to withdraw an
Excess Déeferral, Excess Deferrals shall be corrected by:

([ ] Firstdistributing Roth 403(b) Contributions (plus earnings thereon) made
during the Plan Year arid then by distributing ‘a Participant’s Elective
Deferrals (plus. earnlngs thereon), or




2.03

2.04

2.05

2.06

Giy [ ] Dlstnbutmg a Participant's Roth 403(h) Contributions (plus earnings
thereon) and/or a Participant's Elective Deferrals (plus earnings thereon)
in the order directed by the Participant to the Administrator

AUTOMATIC ENROLLMENT.

The Plan [ ] shall [X] shall not follow the Automatic Enrollment procedures for New
Employees as provided in the Written Plan (Note: May only be-elected if allowed under
state laws applicable to the Employer and Employee)

INVESTMENTS.

a. Contributions. Any Annuity Contracts and/or Custodial Accounts provided by Vendors
authorized in Appendix |, which may be revised from time to time, are authorized to
accept confributions under the Plan.

b. Exchanges Within the Plan,

The Plan [X] shall [ ] shallnot permit Participants to make Exchanges
[f permitted, Exchanges may occur between (choose one):

(i [X] Those organizations listed in Appendix | only

(i) [] Those organizations listed on Appendix | and Appendix II.
Appendix |l shall designate those organizations offering Annuity
‘Contracts.and/or Custodial Accounts that satisfy the requirements
‘of Section 403(b) of the Code and who execute an Information
Sharing Agreement with Employer or its appointee for purposés
of satisfying applicable- compliance requirements, which may be
revised from time to time

c. Frozen Accounts. A list of former Vendors that are no longer allowed to receive.
contributions, rollovers, transfers and/or exchanges shall be maintained in Appendix 11l
and revised from time to time.

BENEFICIARY DESIGNATIONS.

a. [ 1 AParticipant shall designate his or her Benefictary(ies) in the Participant election
and the Plan Administrator shall maintain a record of such designation.

b: [X] A Participant's Beneficiary(ies) shall be designated in the application or other form
provided by each Vendor, and. the record of the Beneficiary shall be maintained
by the Vendor

TRANSFERS AND ROLLOVERS.

a. Transfers Into the Plan. The Plan [XJ.shall [ ] shall not accept Transfers from

another employer's 403(b) plan.




2.07

2.09

2.10

ol

b. Transfers From the Plan. The Plan [ Jshall [X] shallnot allow Transfers from
the Plan into ancther employer's 403(b) plan, if requested by a former Participant.

NOTE: A Transfer occurs when a Participant moves his or her account with-a Vendor
from one plan to another. In this event, the Participant's account does not change; the
account simply moves from one plan to another. This is NOT the same as a rollover. A
rollover oceurs when a Participant has the right under his or her plan rules and federal
tax law to move the funds in the accountfrom one plan to another, and the funds remain
tax-deferred. Rollovers of tax-deferred funds other than Roth 403(b) accounts are
permitted under the Plan. There is no election option in the Written Plan to prohibit tax-
deferred rollovers, other than Roth 403(b) accounts:.

c. Roth 403(b) Contributions.
(i) ItRoth 403(b) Contributions are permitted into the Plan, direct rollovers from other
Roth 403(b) or Roth 401(k) plans [ Jshall [ ] shall not be accepted into the
RPlan, or
(ii) X1 N_ot.ap_plicab!'e' because Roth Contributions are not permitted into the Plan
DISABILITY.
The definition of Disability under the Plan shall be:
a. [X] As defined in the Individual Agreement of the Participant;
p. [ ] As defined in the public retirement system in which the Employee is a
Participant in the state in which the Employer's administrative offices are

located;

c. [ ] As defined below:

15 YEAR CATCH-UP CONTRIBUTIONS.

The Plan [ ]shall [X] shall not allow Employees that satisfy the conditions for the
Special Section 403(b) Catch-up Limitation for Employees With 15 Years of Service to
increase their Elective Deferrals limitation

HARDSHIP DISTRIBUTIONS.

a. Financial Hardship distributions [X] shall [ ] shall not be permitted.

b. If Financial Hardship distributions are permitted, Financial Hardship distributions [X]

shall | ]shallnot be permitted onlyif the hardship request meets the definition of a
hardship withdrawal this is automatically deemed to be necessary-to satisfy the
financial need (pursuantto § 1 401(k) 1(d)(3)(1n)(B) of the Income Tax Regulations)




2.1

2.12

2.13

2.14

LOANS.

Participant loans. [X] shall [ 1shall not be permitied, subject to availability
and any additional conditions that may apply under a Participant's 403(b) Individual
Agreement(s)

AUTOMATIC DISTRIBUTIONS.

Automatic distributions of small amounts [ 1shall [X] shall not be required as. provided
in the Written Plan (Note: May only be elected if allowed under state laws applicable to
the Employer and Employee and will not apply to Individual Agreements that do not
permit such automatic distributions)

INDEMNIFICATION.

If the Employer appoints an Employee or committee of Employees to represent the
Employer in the administration of the Plan, the Employer [X] shall [ ] shall not, to the
extent permitied by applicable law, indemnify any such Employee acting on its behalf in
this capacity.

OTHER PROVISIONS.

Other provisions of the Plan (must be consistent with the Written Plan, applicable
Governing Law and as provided by the Plan Administrator):

IN WITNESS WHEREQF, this Plan having been authorized by the appropriate Board or other

authority by the Employer, the undersigned hereby execute this Plan.

EMPLOYER:

Sauk Valley Community College

Authorized Signature:

Title:




The following vendors:

Hwn

Vanguard

Fidelity Investments
Waddell & Reed
VALIC

Appendix |




Appendix Il

None




Appendix 11l
The follewing vendors:

TIAA-CREF

American Funds

AXA Equitable

AlIG American General
Ameriprise

o w N




403(b) Written Plan
Provided by JEM Resource Partners

‘This 403(b) Written. Plan. (“Written Plan™) includes the model language provided in Revenue
Proclamation. 2007-71 by the Internal Revenue Service (*IRS™) ‘and has been modified to
include certain optional provisions that were not included in the IRS model language. The

Adoption Agreement that accompanies this Written Plan must be completed. to indicate the

specific provisions elected by each Employer using thits Plan. This Written Plan is intended for

use only by public educational organizations and only provides for Employee Voluntary
contributions.

Section I - Definition of Terms Used
The following words and térms, when used in the Plan, have the meaning set forth below.

1.1 "Account": The  Account or accumulation maintained for the benefit of any Participant or
Beneficiary under an Annuity Contract or a Custodial Account.

1.2 " Account Balance"; The bookkeeping, account maintained for each Participant which reflects
the aggregate amount credited to the Participant’s Account under all Accounts, ineluding, the
Participant’s Elective Deferrais, Roth 403(b) Contributions, the earnings or loss of each Annuity

Contract ora Custodial Account (net of expenses) allocable to the Participant, any ‘transfers for

the Participant’s benefit, and any distribution made to the Participant or the Participant’s
Beneficiary. If 4 Partlclpant has more than one Beneficiary at the time of the Participant’s death,

then a separate Account Balance shall be maintained for each Benefi iciary. The Account Balance
includes any Account established under Section 6 for rollover contributions and plan-to-plan
transfers made for a Participant, if such transfers are authorized in the Adoption Agreement, the
Account established for a Beneficiary after a Participant’s death, and any Account or Accounts:
established for an alteriiate payee (as defined in section 414(p)(8) of the Code).

1.3 "Administtator": The Employer and: its designated Third Patty Administrator (“TPA™), if
any, as idicated in the Adoption Agreement. Notwithstanding this appointment, the.
Administrator may delegate, by separate agreement, any administrative responsibilities
hereunder to one or more persons, committees, Vendors, or other organizations.

1.4 "Annuity Contract": A nontransferable contract-as defined in section 403(b)(1) of the Code,
established for each Participant by thie Employer, or by each Participant individually, that is
issued by an insurance company qualified to issue annuities undér Governing Law and that
includes payment in the form of an annuity.

1.5 "Beneficiary": The designated person who is entitled to receive: benefits under the Plan after
the death of a Participant, subject to such additional rules as may be set forth in the Individual

Agreements,




1.6 "Custodial Account”: The group or individual Custodial Account or Accounts, as defined in.
section. 403(b)(7) of the Code, established for each Participant. by the Employer, or by each
Parthpant individually, to hold assets of the Plan.

1.7 "Code": The Internal Revenue Code:-of 1986, as now in effect-or as hereafter amended. All
citations to sections of the Code are to such sections s they may from time to time be amended
or rehumbered.

1.8 "Compensation": All cash Compensation for services to the Employer, including salary,
Wages fees, commissions, banuses, and overtime pay, that is includible in the Employes's gaross
income for the calendar year, plus. amounts that would be cash Compensation for services to the
Employer includible in the Employee's gross income for the calendar year but for a
:Compcnsatlon reduction election under section 125, 132(1), 401(k), 403(b), or 457(b) of the
Code (including an election under Section 2 made to reduce Compensation in order to have
Elective Deferrals under the. Plan).

1.2 "Disabled": The definition. of Disability provided in the applicable Individual Agreement,
unless otherwise defined in the Adoption Agreement.

1.10: "Elective Deferral™: T_"]m Employer contributions made to the Plan at. the election of the
Participant in lieu of receiving cash Compensation. Elective Deferrals are limited to pre-tax
salary reduction contributions.

1.11 "Employee™ Each individual, whether appointed or elected, who is a common law
Employee of the Employer performing services for a public school as an Employee of the
- Employer. This definition is not applicable unless the Employee’s Compensatlon for performing
sérvices for a-public school is paid by the Employer. Further, a person occupying an elective or
appointive public office is not an Employee performing services for a public school unless such
office is one to which an individual is elected or appointed only if the individual has received
training, or is experienced, in the field of education. A public office includes any elective or
-appointive office of a state or local government.

1.12 "Employer": The organization designated as the Employer in the Adoption Agreement.

1.13 "Funding Vehicles ": The Annuity Contracts or Custodial Accounts issued for funding
amounts held under-the Plan and specifically appr oved by the Employer for use under the Plan.

1.14 "Includible Compensation”: An Employee’s. actual wages in box 1 of Form W-2 for-a year
for services to the Employer, but subject to a maximum of $200,000 (or such hIgher maximum as
may apply under section 401(a)(17) of the Code) and increased (up to the dollar maximum) by
-any Compensation reduction election under section 125, 132(f), 401(k), 403(b), or 457(b) of the
‘Code (including any Elective Deferral under the Plan). The amount of Includible Compensation
is-determined without regatd to any community propetty laws.

1.15 "Individual Agreement”: The agreements between a Vendor and the Employer or a
Participant that constitute or govern a Custodial Account or an Annulty Contract.




.16 "Participant”: An individual for whom Elective Deferrals or other contributions permitted.
Therein are currently being made, or for whom such contribtions have previously been made,
under the Plan-and who lias not received a distribution of his or her enfire benefit under the Plan.

1.17 "Plan": The Plan Name as indicated in-the _Adoption Agr.'eemen't.
1.18 "Plan Year": The calendar year.

1.19 "Related Employer": The Employer and any other entity. which is under common control
with the Employer under section 414(b) or (c) of the Code. For this putpose, the Employer shall
determine which entities are Related Employers based on a teasonable, good faith standard and
taking into account the special rules applicable under Notice §9-23, 1989-1 C.B. 654.

120 "Roth -403(b) Contribution": If authorized in the Adoption Agreement, any contribution
made by a Participant which is designated as a Roth 403(b) Contribution in accordance ‘with
Section 10 of the Plan that qualifies as a Roth contribution under section 402A of the Code.

1.21 "Severance from Employment": For purpose of the Plan, Severance from Employment
means Severance from Employment with the Employer and any Related Entity.- However, a
Severance from Employment also occurs on any date on which an Employee ceases to be an
Employee. of a publi¢ school, even though the Employee may continue to be employed by a
Related Employer that is another unit of the state or local government that is not a public school
or-in a capacity that i$ not employment with.a public school (e.g., ceasing to be an Employee
performing services for a public school but continuing to work for the same state ‘or local
government employer).

1.22 "Vendor": The provider of an Annuity Contract or Custodial Account.
1.23 "Valuation Date": Each business day.
Section 2-- Participation and Contributions

2.1 Eligibility. Each Employee shall be eligible to participate in the Plan and elect to have
Elective Deferrals made on his or her behalf hereunder immediately upon becoming employed
by the Employer. However, an Bmployee who is a student-teacher (i.¢., a person providing
service as a teachet’s aidé on a temporary basis while attending a school, college or university) is.
not eligible to participate in the Plan. If authotized in the Adoption Agreement, an Employee:
who normally works fewer than 20 hours per week is not eligible to participate in the Plan. An.
Employee normally works fewer than 20 houts per week if, for the 12-month period beginning
on the date the Employee’s employment commenced, the Employer reasonably expects the
Eniployee to work fewer than 1,000 hours of service (as défined under-section 410(2)(3)(C) of
the Code) and, for each Plan Year ending after the close of that 12-month period, the Employee
hasworked fewer than 1,000 hours of service,

2.2 Contributions,




a. Elective Deferrals. An Employee elects to becoine a Participant by exécuting an
election to reduce his or her Compensation (and have that amount contributed as an
Elective Deferral on his or her behalf) and filing it with the Administrator. This
Compensation reduction election shall be made on the agreement provided by the
Administrator under which the Employee agrees to be botind by -all the terms and
conditions of the Plan. The Administrator may establish an annual minimum defeiral
amount no higher than $200 and may change ‘such tminimum to a lower amount from
time to time, as specified in the Adoption Agreement. The. participation election shall
also inelude designation of the Funding Vehicles and Accounts therein to which Elective
Deferrals are to be made. If authorized in the Adoption Agreement, a Beneficiary shall
‘be designated in the participant election. Any such election shall remain in-effect until a
new election 1s filed. Only an individual who performs services for the Employer as an
Employee may reduce his or her Compensation under the Plan. Each Employee will
become a Participant in accordance with the térms -and -conditions of the Individual
Agreements. All Elective Deferrals shall be made on a pre-tax ba31s,_ unless other types of
electiveé contributions are -authorized in the Adoption Agreement. An Employee shall
become a Paiticipant as soon as administratively practical following the date applicable
under the Employee’s election.

b. Roth 403(b) Contributions. If authorized in the Adoption Agreement and if permitted
undér an Employee’s Individial Agreement(s) an Employee may elect to make Roth
403(b) Contributions to the Plan in accordance with Section 10 of the Plan. The
Participant’s election to make Roth 403(b) Contributions shall be made on the agreement.
provided by the Administrator and shall also include designation of the Funding Vehicles.
and-Accounts therein to which Elective Deferrals are to be made. Any such election shall
remain in effect until a néw election is filed. The Administrator may- establish an annual
minimum Roth 403(b) Contribution amount no higher than $200, and may change such
minimum to a lower amount from time to time.

¢. Special Rule for New Employees. If authorized in the Adoption Agreement;

(1) Automatic Enrollment for New Employees. For purposes of applying this
Section 2.2, a new Employee is deemed to have elected to become a Participant
and to have his or her Compensation reduced by -a percentage of base
Conipensation designated in the Adoption Agreement (and have that amount
contributed-as an Elective Deferral on his or her behalf), at the time the Employee
is hired, and to have agreed to be bound by all the terms and conditiens of the
Plan. Contributions made under this automatic participation provision shall be
made to the Funding Vehicle or Vehicles selected for this purpose for all new
Employees by the Administrator. Any' Employee who aytomatically becomes d
Participant under this Section 2.2 b. shall file a designation of Beneficiary with
the Funding Vehicle or Vehicles to which contributions are made.

(2) Right to File a Differént Election; Notice to Employee. This Section 2.2 ¢.
shall not apply to the extent an Employee files an election for a different




sufficient information concerning his or her participation in such other plan. Notwithstanding the
foregoing, another plan maintained by a Related. Entity-shall be taken into account for purposes
of Section 3.2 only if the other plan is a §-403(b) plan.

3.6 Correction of Excess Elective Deferrals. If the Elective Deferral-on behalf of a Participant for
any calendar year exceeds the limitations described above, or the Elective Deferral on behalf of a
Partjcipant for any calendar year exceeds the limitations described above when combined with
other amounts deferred by the Participant under another plan of the Employer under section
403(b) of the Code (and any other plan that permits Elective Deferrals under section 402(g) of
the Code for which the Participant provides information that is accepted by the Adiinistrator),

then the Elective Deferral, to the extent in excess of the applicable limitation (adjusted for any
income or loss in value, if any, allocable thereto), shall be distributed to theé Participant.

Notwithstanding the foregoing, if Roth 403(b) Contributions are authorized in the Adoption

Agreement, the correction of excess amounts shall be hade pursuant to Section 10.

(Note: Corrective distributions are generally required to be made within 2%, months after
the end of the caléendar year, but can be made within 6 months after the end of the-
calendar year if the Plan uses the optional provision at Section 2.2 b. and otherwise
constitutes:an eligible automatic contribution. arrangement. See §8 414(W)(3) and 4979(f)
of the Code.)

3.7 Protection of Persons Who Seive in a Uniformed Service. An Employee whose employment

is interrupted by qualified military service under section 41 4(u) of the Code or who is on a leave
of absence for qualified military service under section 414(u} of the Code may elect to make
4dditional Elective Deferrals upon resumption of employment with the Employer equal to the

maximum Elective Deferrals that the Emp_loyee could have.elected during that period if the
Employee’s employment with the Employer had continued (at the same-level of Compensation)
without the ifiterruption or leave, reduced by the Elective Deferrals, if any, actually made for the

‘Employee during. the period of the interruption or leave. Except to the extent provided under

section 414(u) of the Code, this right applies for five yéars following the resumption of
employment (or, if sooner, for a period equal to three times the period of the interruption or
leave).

Section 4 - Loans

4.1 Loans. Loans shall be permitted under the Plan (&) if such provision is authorized in the
Adoption Agreement and (b) to the extent permitted by the Individual Agreements con’uollmg
the Account assets from which the loan is made and by which the loan will. be secured.

4.2 Information Coordination Concerning Loans. Each Vendor is responsible for all information
teporting and tax withholding required by apphcable federal and state laws in connection with
distributions and leans. To minimize the instances in which Par ticipants have taxable income as
atesult of loans from the Plan, the Administrator shall take such steps as may be appropriate to
coordinate the limitations on. loans set forth in Section 4.3, including the collection of
information from Vendors, and transmission -of mformatlon requested by any Vendor,
concerning the outstanding balance of any loans made to a Participant under the Plan or any




other plan of the Employer. The Administrator shall also take such steps as may be appropriate.
to collect information from Vendors, and transmission of information to any Vendor, concerning
any failure by a Partlclpant to timely repay any loans made to a Participant under the Plan or any
other plan of the Employer.

4.3 Maximum Loan Amount. No loan to a Partic"ipant under the Plan may exceed the lesser of:

a. $50,000, reduced by the greater of {1) the outstanding balance on any loan from the
Plan to the Participant.on the date the loan is made or {2) the highest outstanding balance
on loans from the Plan to the Participant during the one-year period ending on the day
before the date the Joan is approved by the Administrator (not taking info account any
payments made during such one-year period); or

b: one half of the value of the Participant’s vested Account Balance (as of the valuation
date immediately preceding the date on which such loan is. approved by the
Administr ator).

For purposes of this Section.4.3, -any lean from any othet plan maintained by the Employer and
any Related Employer shall be treated as if it were a loan made from the Plan, and the
Participant’s vested interest under any such other plan:shall be considered a vested interest under
this Plan; provided, however, that the provisions of this paragraph shall not be applied so as 10
allow the amount of a loan to exceed the amount .that would otherwise be. penmtted in the
absence of this paragraph.

4.4 Loan Repayments For Participants in Militaiy Service. Notwithstanding any other | provision
of the Plan or any Annuity- Contract or Custodial Account, loan repayiments by eligible
uniformed services personnel may be suspended as permitted under section. 404{u)(@) of the
Code and the terms of any loan shall be modified to conform to the requirements of the
Unifoimed Services Employment and Reemployment Rights Act.

(Note; Loans are included in taxable income under certain conditions, including: if the loan,
when combined with the balance of all othet [oans frem plans of the Employer, exceeds the.
limitations deéscribed in Section 4.3; ot if there is a failure to repay the loan in accordance with
the repaynient schedule. Because the tax treatment of a loan depends on information conceérning
aggregate loan balances under all Annuity Contracts and Custodial Accounts within the Plan
(and uiider.all plans of the Emiployer), ihformation about loan balances under the contracts and
accounts of other Vendors is needed before making a loan. )

-Section 5 - Benefit Distributions

5.1 Benefit Distributions At Severance from Employment or Other Distribution Event. Except as-
permitted under Section 3.6 (relating to excess. Elective Deferrals), Section 5.4 (relating to
withdrawals of amounts rolled over-into the Plan), Section 5.5 (relating to hardship), Section 8.3
(relating to terrhination of the Plan), or Section 10.7 (relating to excess. Roth 403(b)
Contributions and/or excess Elective Deferrals) distributions from a Participant’s Account may
not be made earlier than the earliest of the date on which the Participation has.a Severance from
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Employment, dies, becomes Disabled, or attains age 59%. Notwithstanding the foregoing and in
accordance with the terms of the Individual Agreements, the withdrawal testrictions described

above do not apply to Elective Deferrals made to an Annuity Contract and attributable garnings

as of December 31, 1988. Distributions shall otherwise be made in accordance with the terms of

the Individual Agreemerits.

5.2 Small Account Balances. If authorized in the ‘Adoption Agreement, the Plan will permit
distitbutions to be made in the form of a Iump-sum payment, without the consent of the
Participant or Beneficiary, if allowed in the terms of the Individual Agreements, but no such

‘payment may be-made without the consent of the Participant or Beneficiary unless. the Account

Ralance does not exceed $5,000 (determined without regard to any ‘separate account that holds
rollover contributions’ under Section 6.1) and any such distribution shall comply with the
requirements of section 401(2)(31)(B) of the Code (relatinig to automatic- distribution as a direct
rollover to an individual retirement plan for distributions in excess of $1,000).

5.3 Minimum- Distributions. Each Individual Agreement shall comply with the minimum
distribution requirements -of section 401(a)(9) of the Code and the regulations thereunder. For
purposes of applying the distribution rules of section 401(a)(9) of the Code, edch Individual
Agi‘.e_em_ent is treated as-an individual retirement account (IRA) and distributions. shall be made in
accordance with the.provisions of § 1.408-8 of the Income Tax Regulations; except as provided
in§ 1.403(b)-6(e) of the Income Tax Regulations.

5.4 In-Service Distributions From Rollover Account. If a Participant has a separate account
attributable to rollover contributions to the Plan, the Participant may. at any time elect to receive
adistribution of all or any portion of the-ameunt held i the rollover dccount.

5.5 Hardship Withdrawals. If authorized inthe Adoption Agteement:

a.-Hardship withdrawals shall be permitted under the Plan to the extent permitted by the
Individual Agreements controliing the Account assets to be withdrawn to satisfy the
hardship. No Flective Deferrals shall be: allowed under the Plan during the G-month
period beginning on the date the Participant receives a distribution on account. of
hardship.

b. The Individual Agreements shall provide for the exchange of information among the
Employer (or the Administrator, if designated for this purpose by the Employer) and the
Vendors to the extent necessary to implement the Individual Agreements, including, in
the case of a hardship withdrawal that is automatically deemed to be necessary to satisfy
the Participant’s financial need (pursuant to § 1 401(k)- 1(d)(3)(1v)(E) of the Income Tax
Regulations), the Vendor notifying the Employer (or the Administrator, if designated by
the Employer for this purpose) of the withdrawal in order for the Employer to implement
the tesulting 6-month stspension of the Participant’s right to make Elective Deferrals
under the Plan.

c. If authotized in the Adoption Agreement, hardship withdrawals will be permitted under
the Plan that do not meet definition of'a hardship withdrawal this is automatically deemed




which is $15,500 for 2008, and is adjusted for cost-of-living after 2008 to the extent provided
under section 415(d) of the Code.

3.2 Special Section 403(b) Catch-up Limitation fot Employees With 15 Years of Service.

Because the Employer is.a.qualified organization (within the meaning of §. 1 A403(b)- 4(0)(3)(11) of
the Income Tax Regulations), if authorized in the Adoption Agreement, the applicable dollar
amount under Séction 3.1 a. for any “qualified Employee is increased (to the extent provided in
the Individual Agr eements) by the least of: '

b. The excess of:
(1) $15,000, over
(2) The total special 403(b) catch-up Elective Deferrals made for the qualified
Employee by the qualified organization for prior years; or

¢. The excess of:
(1) $5,000 multiplied by the number of years of service ‘of the Employee with the
‘qualified organization, over
(2) The total Elective Deferrals and, if applicable, Roth 403(b) Contributions
made for the Employee by the quahﬁed organization for prior years.

For purposes of this Section 3.2, a “qualified Employee” means an Employee who hds
completed at least 15 years of service taking into account only employment with the.
Employer.

3.3 Age 50 Catch-up Elective Deferral Contributions. An Employee who is a Participant who
will attain age 50 or mote by the end of the calendar year is permitted to. elect an additional
amount of Elective Deferrals, and, if applicable, Roth 403(13) Contributions, up to the maximum
age 50 catch-up Elective Deferrals for the year. The maximum dollar amount of the age 50
catch-up Blective Deferrals and, if applicable, Roth 403(b) Contributions, for a year is $5,000 for
2008, and is adjusted for cost-of-living aftet 2008 to the extent provided under the Code.

3.4 Coordination. Amounts in excess of the limitation set forth in Section 3.1 shall be allocated

first to the special 403(b) catch-up under Section 3.2 and next as an age 50 catch-up contribution

under Section 3.3. However, in no event can the amount of the Elective Deferrals and, if
applicable, Roth 4_0_3(b_) Contributions, for a year be more than the Participant’s Compensation
for the year.

3.5.Special Rule for a Participant Covered by Another Section 403(b) Plan. For purposes.of this
Section 3, if the Participant is or has been a Participant in one or moré other plans under section
403(b) of the Code (and any other plan that permits Elective Deferrals under section 402(g).of
the: Code), then this Plan and all such othér plans shall be considered as one plan for purposes of
applying the foregoing limitations of this Section 3. For this purpose, the Administrator shall.
take into account any other $uch plan maintained by any Related Employer and shall also take
inte account any other such plan for which the Administrator receives from the Partlmpant..




‘to be necessary to satisfy the financial need (pursuant to § 1.401¢k)-1(d)(3)(iil)(B) of the
Income Tax Regulations). In the case of a hardship withidrawal that is not automatically
deemmed to be necessary to satisfy the financial need, the Vendor shall obtain information
from the Employer (or the Administrator, if designated by the Employer fof this purpose)
to determine the amount of any plan loans and rollover accounts that are available to the
Paiticipant under the Plan to satisfy the financial need, If such a hardship withdrawal that
is-not automatically deemed to be necessary to satisfy the financial need is authorized by
the Administrator, the Vendor shall accept such authorization.

5.6 Rollover Distributions.

a. A Participant or the Beneficiary of a deceased Participant (or-a Participant’s spouse or
former spouse who is an alternate payee under a domestic relations order; as defined in
section 414(p) of the Code) who is entitled to an eligible rollover distribution may elect
to have any pottion of an eligible rollover distribution (as defined in section 402(0)(4) of
‘the Code) from the Plan paid directly to an eligible retirement plan (as defined in section
402(¢c)(8)(B) of the Code) specified by the Participant in a direet rollover. In the case of a
distfibution 10 a Beneficiary who at the time of the Participant’s death was neither the
spouse of the Participant nor the spouse or former spouse of the participant who is an
alternate payee under a domestic relations order, a direct rollover is payable only to an
individual retirement account or individual retirement annuity (IRA) that has been
established. on behalf of the Beneficiary as an inhérited IRA (within the meaning of
section 408(d)(3)(C) of the Code).

b. Each Verndor shall be separately responsible for providing, within a reasonable time
period before making an initial eligible rollover distribution, an explanatmn to the
Participant of his or her right t6 elect a direct rollover and the income tax withholding
consequences of not electing a. direct rollover in a manner that complies with Section
402(f)-of the Code:

Section 6 - Rollovers to the Plan and Transfers

6.1 Eligible Rollover Contributions to the Plan. The Plan shall permit Employees who are
Participants to rollover funds from another qualified plan of accounit as specified below.

a. Eligible Rollover Contributions. To the exient provided in the Individual Agreements,
an Employee who is a Participant who is entitled. to receive: an ehg1ble rollover
distribution from another eligible retirement plan may request to have all or a portion of
the eligible rollover distribution paid to the Plan. Such rollover contributions shall be
made in the form of cash only. The Vendor may require such documentation from the
distributing. plan as it deems necessary to effectuate the rollover in accordance with
section 402 of the-Code and to ¢onfirm that such plan is-an eligible retirement plan within
the meaning of section 402(0)(8)(]3) of the Code. However, unless Roth 403(b).
Contributions are authorized in the Adoption Agreement, in no event does the Plan- accept
a rollover contribution from a Roth elective deferral account under an ‘applicable
retirement plan described in section 402A(e)(1) of the Code.




b. Eligible Rollover Distribution. For purposes of Section 6.1 a., an eligible rollover
distribution means: any distribution of all or any portion of a Participant’s beriefit under
another eligible retirement plan, except that an eligible rollover distribution does not
include (1) any installment payment for a period of 10 years or more, (2) any distribution
made as a result of an unforeseeable emergency or other distribution which is made upon
hardship of the employee, (3) for any other distribution, the portion, if any, of the
distribution that is a required minimum distribution under section 401(a)(9) of the Code
or coirective distribution of excess amounts in accordance with the Plan. In addition, an
eligible retitement plan means an individual retirement sccount described in section
408(a) of the Code, an individual retirement annuity described in section 408 of the Code,
a qualified trust described in section 401(a) of the Code, an annuity: plan desctibed in
section 403(a) or 403(b) of the Code, or an eligible governmental plan described in
section 457(b) of the Code, that accepts the eligible rollover distribution.

¢. Separate Accounts, The Vendor shall establish and maintain for the Participant a
separate account for any eligible rollover distribution paid to the Plan.

6.2 Plan-to-Plan Transfers to the Plan. If authorized in the Adoption Agreement, for Employees
who are participants or beneficiaries in another plan under section 403(b) of the Code, the Plan
shall permit a transfer of assets to the Plan as provided in this Section 6.2.

a. Such a transfer is-permitted only if the other plan provides for the direct transfer of
each person’s entire interest therein to the Plan and the Participant is an Employee or
former Employee of the Employ'er The Administrator and any Vendoi accepting such
transferred amounts may require that the transfer be in cash or other property acceptable
to it. The Administrator or any Vendor accepting such transferred amounts may require
such documentation from the other plan as it deems necessary to effectuate the transfer in
accordance ‘with § 1.403(b)-10(b)(3) of the Income Tax Regulations and to confirm that
the other plan is a plan that satisfies section.403(b) of ihe Code.

b. The amount so transferred shall be credited to the Participant’s Account Balance, so
that the Participant or Beneﬁc1a1y whoseassets are being transferred has an accumulated
benefit immediately after the transfer at least equal to the accumulated benefit with
respect to that Parficipant or Beneficiary imumediately before: the transfer, as this
provision is deseribed in § 1.403(b) of the Income Tax Regula‘aons This provision does.
not preclude: the deduction of any usual and customary distribution fees, surrender
charges or other costs associated with the transfer of thie accumulated benefit from one
Account to another Account with the same or a different Vendor.

¢. To the extent provided in the Individual Agreements, holding such transferred amounts,
the amount transferred shall be held, accounted for, administered and otherwise treated in
the same manner as an Elective Deferral or, if applicable, Roth 403(b) Contribution; by
the Participant under the Plan, except that (1) the Individual Agreement which holds any
amount transferred to the Plan must provide that, to the extent any amount transferred is.
subject to. any distribution restrictions required under section 403(b) of the Code, the




7 Individual Agreement must impose testrictions on distributions to the Participant or
' Beneficiary whose -assets are being transferred that are not less stringent than those
imposed on the transferor plan and (2) the transferred amount shall not be considered an
Elective Deferral under the Plan in detenmmng the maximum deferral under Section. 3.

6.3 Plan-to-Plan Transfers from the Plan. If authorized in the Adoption Agreement; thié Plan
shall permit Participants and Beneficiaries to elect to have all or any portion of their Account
Balance transferred to anothier plan that satisfies section 403(b) of the Code in accordance with.
§1.403(b)-10(b)(3) of the Income Tax Regulations, as provided in this Section 6.3.

-a. A transfer is permiﬁed under this Section 6.3 4. only if the Participants or Beneficiaries

are Employees or former Employees.of tlie Employer (or the business of the Employer)
under the receiving Plan and the othet plan provides for the acceptance of plan-to-plan
transfers with respect to the Participants and Beneficiaries and for each Participant and
Beneficiary to have an amount deferred under the other plan immediately after the
transfer at least equal to the amount transferred, as this provision is described in §
1.403(b) of the Income Tax Regulations. This provision does not preclude the deduction
of any usual and customary distribution fees, surrender charges or other costs associated
with the transfer of the accumulated benefit from one Accountto another Account with
the same or a different Vendor.

b. The othier plan must provide that, to the extent any amount transferred is subject to any
distribution restrictions required under section 403(b) of the Code, the other plan shall
impose restrictions on distribufions to the Participant or Beneficiary whose assets are
transferred that are not less stringent than those imposed under the Plan. In addition, if
the transfer does not constitute a complete transfer of the Participant’s or Beneficiary’s
interest inn the Plan, the otlier plan shall treat the amount transferred as a continuation of a
pro rata portion of the Participant’s or Beneficiary’s interest in the transferor plan {e.g., a
pro rata portion of the Participant’s or Beneficiary’s interest in any after-tax Employee
contributions),

¢. Upon the transfer of assets under this Section 6.3, the Plan’s liability to pay benefits to
the Participant or Beneficiary under this Plan shall be discharged to the extent of the
amount se transferred for the Participant or Beneficiary. The Administrator may require
such documentation from the receiving plan as it deems appropriate or necessary to
comply with this Section 6.3 (for example, to confirim that the receiving plan satisfies
section 403(b) of the Code and to assure that the transfer is permitted undet the receiving
plan). or to effectuate the transfer pmsuant to § 1.403(b)-10(b)(3) of the Income Tax:
Regulations.

6.4 Contract and Custodial Account Exchanges. If authorized in the Adoption Agreement, the:
Plan shall permit a Participant or Beneficiary to change the investment of his or her Account
Balance: among the: Vendors under the Plan, subject to the terms of the Individual Agteements.

a. However, unless authorized in the Adoption Agreeiment, exchanges are not permitted
to Vendors that are not eligible to receive contributions under Section 2. If exchanges to
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Vendors not eligible to recéive contributions are authorized in the Adoption Agreement,
the conditions in paragraphs b. through d. of this Section 6.4 must also be satisfied.

b. The Participant or Beneficiary must have an Account Balanee immediately after the
exchange that is at least equal to the Account Balance of that Participant or Beneficiary

imniediately before the exchange (taking into account the Account Balance of that
Participant or Beneficiary under both section 403(b} Am1u1ty Contracts or Custodial

Accounts immediately before the exchange), as this provision is described in § 1.403 (b)

‘of the Income Tax Regulations. This: provision does not preclude the deduction of any

usual and customary distribution fees, surrender -charges or other costs associated with
the transfet of the accumulated benefit from one Account to another Account with the
same or a different Vendor.

c. The Individual Agreement with the receiving, Vendor has distribution. restrictions with
respect to.the Participant that are not less stringent than those imposed on. the investment

being exchanged.

d. The Employer enters into an ‘agreemet with the receiving Vendor for the other
Annuity Contract or Custodial Account under which the Employer and the Vendor will
from time to time in the future provide each other with the following information:

(1) Information necessary for the resulting Annuity Contract or Custodial
Account, or any other Annuity Contract or Custodial Accounts to which
contributions have been made by the Employer, to satisfy section 403(b) of the
Cede, including the following:

(a) the Employer providing information as to whether the Participant’s
employment with the: Employer- is continuing, ‘and hotifying the Vendor
when the Participant has had a Severance from Employment (for purposes
of the distribution restrictions in Section 5.1);

{(b) the Vendor '110t'i{'}fing__ the Employer of any hardship withdrawal under
Section 5.5 if the withdrawal results in a 6-month suspension of the
Participant™s right to make Elective Deferrals under the Plan; and

(c) the Vendor providing information to the Employer or other Vendors.
concerning the Participant’s or Beneficiary’s section 403(b) Anuuity
Contracts or Custodial Accounts-or qualified Employer Plan benefits (to
enable a Vendor to determine. the amount of any Plan loans and any
rollover accounts that are available to the Participant under the Plan in
order to satisfy the financial need under the hardship withdrawal rules of
Section 5.5);

(2) Information necessary in order for the resulting Annuity Contract or Custodial
Account and any other Amnuity Confract or Custodial Account to ~which
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contributions have been made for the Participait by the Employer to satisfy other
tax requirements, including the following:

{a) the amount of any Plan loan that is outstanding to the Participant in
order for a Vendor to determine whether an additional Plan loan satisfies
the loan limitations of Section 4.3, so that any such additional loan is not
deemed a distribution under section,72{p)(1); and

(b) information concerning the Participant’s or Beneficiary’s Roth
Confributionis and after-tax Employee contributions in order for a Vendor
to determine the extent to which a distribution is includible in gross
Income.

e. If 'any Vendor ceases, to be eligible to receive Elective Deferrals under the Plan, the
Employer will enter into an information sharing agreement as described in Section 6.4(d)
to the extent the Employer’s contract with the Vendor does not provide for the exchange
of information described in Section 6.4(d)(1)and (2).

6.5 Permissive Service Credit Transfers.

a. If a Participant is also a Participant in a tax-qualified defined benefit governmental
plan (as defined in section 414(d) of the Code) that provides forthe acceptance of plan-
to-plan transfers with respect fo the Participant, then the Participant may elect to have any
portion of the Participant’s Account Balance transferred to the defined benefit
governmental plan. A transfer under this Section 6.5 a. may be made before the
Participant has had a Severance from Employment.

b. A transfer may be made under Section 6,5(a) only if the transfer is either for the
pwichase of permissive service credit (as defined in section 415(n)(3)(A) of the Code)
under the-receiving defined benefit governmental plan or-a repayment.to which section
415 of the Code does not apply by reason of section 415(k)(3) of the Code,

c.) In addition, if a plan-to-plan fransfer does not constitute. a complete transfer of the.

Participant’s or Beneficiary’s interest in the transferor Pian, the Plan shall treat the
amount transferred as a continuation of a pro rata portion of the Participant’s or
Beneficiary’s interest in the transferor Plan (¢.g., & pro rata portion of the Participant’s or
Beneficiary’s interest in any after-tax- employee contnbutlons)

Section 7 - Investment of Contributions

7.1 Manner of Investment. All Elective Deferrals, Roth 403(b) Contributions, or other amounts

contributed to-the Plan, all property and rights purchased with such amounts under the Funding

Vehicles, and ‘all income. attributable to such amourits, _property, or rights shall be held and

invested in one or more Anmuity Contracts or Custodial Accounts. Each Custodial Account shall

provide for it to be impossible, prior to tlie satisfaction of ali liabilities with respect to
Participants. and- their Beneficiaries, for any part of the assets and income. of the Custodial




Sauk Valley Community College

July 27,2009
Agenda Item 4.7
Topic: Sauk Valley Community College 403b Retirement Plan
Third Party Administrator
Presented By: Dr. George Mihel and Paula Meyer
Presentation:

IRS regulations require intense monitoring of the 403b retirement plan activity. This
monitoring includes verifying contribution limits; educating-employees and tracking
withdrawals, including loans and hardships. Non compliance of the IRS regulations could
jeopardize the tax deferred status of ‘the 403b plan. The loss of tax deferred status could create a
tax liability for the eriiployee’s past contributions and the College could be assessed penalties for
improper withholding of taxes.

T6 assist with the monitoring tasks, the Zadministr'ation would like to establish a two year
contract with JEM Resource Partners to provide Third Party Administrator (TPA) setvices: JEM
Resource Partners was selected because:

s Theirséasoned staff has been able to handle the growth brought on the recent IRS
regulatory changes.

« They have established agreements with our chosen investment providers.

«  Their transaction processing is online.

«» They have been very responsive in providing plan information.

e They have a secure website and are “Red Flag” compliant.

s Annual fees will be $1,800.

SVCC had retained ADMin Solutions in October 2008 to perform TPA services; however
they hiave not been able to fulfill their-obligation.

Recommendation;

‘The administtation recommends the Board approve.J EM Resource Partners asthe Third
Party Administrator of the Sauk Valley Community Cellege Voluntary 403b Retirement Plan.




THIRD PARTY ADMINISTRATION CONTRACT

This Third- Party Administrator Agreement (the "Agreement") is éntered into cffectlve as. of

July 1, 2008 ("Effective Date"), by and between Sauk Valley Commumty; College

(the: “Employer”) and JNT Resource Partners, LP dba JEM Resource Partners, LP (Third Party
Administrator," “TPA™).

For good and valuable consideration, the receipt and sufficiericy of Wfﬁch is hereby expressly
acknowledged, the parties agree as follows:

1. Contract Term. The Employer agrees to. retain Third Party Administrator and Third
Party Administrator agrees to provide services fo the Employer for a period of two ‘years,
commencing on the Effective Date and terminating at the end of the twenty-fourth month thereafter,

unless- earlier terminated pursuant io the terms of this Agreement (the "Contract Term"). The

contract shall be ‘automatically renewed for successive petiods of one year each, unless earlier
terminated pursuant to the terms of this Agreement ‘or, either party gives iiotice of its intention. to
not autornatically renew the contract for a successive period by providing written nofice, pursuant to
section 8, at least thirty days prior to the end of the then-current term.

- Administrater.  Third Party Administrator shall provide

2. Duties of the Third Part

services to the Employer. Such services will include the following regalchng the Employer’s

Section 403(b) Retirement Plan (the “Plan®):

A Services to be Provided Beginning with the. Effective Date of this Agreement:
(except as, otherwise noted below):

(1) Provide for the organizational and administrative structure of the program, including the
following 403(b) TPA Services:
(a) Assist Employer to develop written 403(b) Plan rules, including providing a Written
Plan that meets the requirements. of applicable 403(b) regulations under Section 403(b)
of the Internal Revenue Code of 1986, as amended; _
(b) Obtain agreements from vendors to-comply with the Employer’s Plan rules;
(c) Screen new vendors for compliance with federal and state laws and only -allow
contributions and exchangesto approved vendors and/or products;
(d) Provide 403(b) Plan website and Plan data base
(1) All Plan transaction requests from patticipants. (enrollment, distributions,
etc.) go through the TPA via a website;
(2) TPA monitors and implements processes for compliance with all Plan rules;

all federal laws and regulations applicable to 403(b) plans; and State laws and

regulationis applicable‘to 403(b) plans, including the processes.listed below:

i. Eligibility
ii, Enrollment
iii. Contributions
iv. Distributions
v. Loans’
vi. Transfers and Rollovers.
vii. Any other sérvices mutually agreeable to the Employer and

(€) Transactions transmitted electronically to vendors where possible

Y
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(f) Vendors process transactions and send electronic records to TPA

{g) TPA (not vendors alone) maintains records of transactions to facilitate Plan audits
(h) TPA website also used to educate employees on need for retirement savings

(i) TPA provides comimon remitter of all payroll deduiction ¢ontributions to veridors and
ensures that contributions are remitted to employees’ accounts timely and in accordance
with federal and-state regulations

() TPA submits all employees’ contributions received from Employer to all 403(b}
vendors in a timely mianhner and in accordance with ‘applicable state and federal
regulations

(k) TPA provides training for Employer staff and assists Employer in communicating
aspects of the Plan to employées

(I) TPA provides support for Employer in assuring that the Plan meets the “unjversal
eligibility” requirements of Section 403(b) of the Internal Revenue Code and other
applicable federal rules as may be amended from tinte to time

(m) TPA provides. any other services requited by the final 403(b) regulations issued by
the Internal Revenue Service

(n) TPA provides reports to the Employer necessary for Plan compliance as needed and
requested, including’ payroll and veéndor account reports,  distribution/account
transaction reports, reports of who is participating in the 403(b) Plan and any other
reports mutually agreeable to the Employer and the TPA.

B. Role of the Employer:

(&) Designate a contact person for the cooperative,

(b) Pay TPA and/or assure payrient in a timely manner for all goods and services.
received.

(c) Supply payroll dadta in good crdér to the TPA: for distribution to the vendor(s) and
forward participating employees’ payroll deduction contributions to the TPA in a timely
manner fordistribution to the 403(b) vendors in the Employer’s 403(b) Plan.

(d) Provide electronic data exchanges to the TPA in accordance with the TPA’s.
specifications to facilitate timely and efficient processing of Plan transactions..

(¢) Require the use of the 403(b) TPA’s Internet Website by employees to conduct all
403(b) Plan transactions.

Third Party Administrator agrees not to accept any payments from vendors. The service will be
provided on a fee-for-service basis to Employet. Employer may choose to pass all or part of the
cost of the services 1o Participants. Third Party Administrator will assist the Employer in deductmg
these fees from Participants’ payroll deductions,

Third Party Administrator agrees that they Will provide services under this Agreement using the
standards of care, skill, and diligence normally provided in the performance of the same or similar
Services.

The Employer agrees to provide all necessary data and. support in the manner specified by the
Third Party Administrator‘as needed to allow the Third Party Administrator to provide the services
listed above.

3. Compensation. Subject to the terms and conditions hereof, in consideration of the
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serv1ces to be rendered by the Third Party Administrator to Employer hereunder, Employer agrees
to pay the Third Party Administrator, comimencing on the Effective Date and continuing
throughout the Contract Term, unless earlier terminated pursuant to the terms-of this agreement, the
fees listed in the aitached Schedile of Fees.

Additional services not listed under Section 2 shall be provided at the rate of $150 per hour. Hours
shall be billable in minimum inerements of fiffeen (15) minutes. Any hourly fees shall be
approved in advance by the Employer.

Once a menth, Third Paity Administrator wﬂl furnish the Employer with a statement setting forth
the services rendered by Third Party Administrator under this Agreement for which they have not
then been paid.. Within 30 days after receiving Third Party Administrator’s statement for services
rendered, the Employer shall remit to Third Party Administrator the fee payment required by this
Agreement. Failure of the Employer to remit complete and timely payment after one additional
thirty (30) day notice of unpaid fees shall be considered a material breach of the Agreement and
shall discharge Third Party Administrator -from any obligation to provide additional services.
However, such failure to pay the Third Party Administrator shall not relieve the Employer of the
obligation to pay the Third Party Administrator all fees stipulated by this Agreeémeit.

4. Reimbursement of Expenses. During the Contract Term, the' Employer shall, within
thirty (30) days after its receipt of appropriate documentation from Third Party Administrator,
teitnburse Third Party Administrator for all reasonable and necessary out-of-pocket expenses
which are pmperly documented and which are incurred by Third Party Administrator:in connection
with the services rendered hereunder, if any. Any expenses under this Agreement other than those

provided in the attached Schedule of Fees must.be approved in advance by the-Employer:.

5. Independent Contractor. The parties acknowledge that Third Party Administrator is a
skilted professional benefits administrator who will be rendering professional services pursuant to
this Agreement. Third Party Administrator will use their professional jndgment and expertise to
accomplish the details of their work. Third Party Administrator is, and shall for all purposes be
considered, an independent contractor, and nothing in this Agreement shall be deemed to create or

imply an agency or employment relationship between Third Party Administrator and the Employer

(or any affiliate of the Employer). In this respect, Third Party Administrator acknowledges and
‘agrees that they shall have no right or authority to commit of obligate the Employer in any way to
any third party or parties unless specifically authoiized to do so by an authorized officer of the
Employer.

The parties acknowledge that Third Party Administrator is fiee to perform services for other
persons or entities and that this agreement is not an exclusive arrangement for the services of Third
Party Administrator.

The parties also acknowledge that, at the time of entering this.agreement and- during the Contract
Term, or any renewal period, Third Party Administrator is or may be engaged to petform sefvices

for any other employer, organization or individual without the permission of the Employer.

‘Further, Third Party Administrator acknowledges and agrees that they will not be enfitled to any
benefits generally provided by the Employer to its employees (including, without limitation, health
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insurance, retirement; severance, vacation, and disability) or any compensation other than what is
set forth in Section 3 above,

Tt is understood and agreed that Third Party Administrator shall pay all taxes, lcenses, and fees

levied or assessed on Third Party Administrator in connection with or-incident to the performance

of this Agreement by any goverrimental agency, including, without limitation, unemployment.
compensation insurance, old age benefits, social security, or any other taxes upon wages of Third

Party Administrator, its agents, employees, and representatives. Third Party Administrator agrees
to require the same agreements of their sub-contractors. Third Party Administrator agrees to
turnish the Employer with the information required to enable it to make the necessary reports and
pay taxes.

6. Confidentiality: Work Product.

(a) Subject to (b), without the prior written consent of the Employer, Third Party Administrator

specifically agrees that they will niot at any time during or after the term of tliis Agreement divulge

any confidential information (information not available to-the public or which would be generally
known by knowledgeable individuals in the industry who do not work for the Employer) obtained
by Third Party Administrator during the Contract Term, including, but not limited to, the
Employer’s methods. of operation, designs, concepts, processes, new developments, cost data, price
data, trade .secrets, formulas, financial condition, or information which came to Third Party
Administrator’s attention by reason of their performance hereunder. In the event that the Employer
takes any legal dction against the Third Party Administrator, or if it is necessary for the Third Party
Administrator to take any legal action against the Employer in order to enforce the provisions of
this Contract, then this section (a) shall become void and the Third Party Administrator shall be
free to disclose such information to the extent that it is necessary to provide for a defense against
any legal action by the Employer or to pursue any legal action against the Employer..

(b} Any and all work product, inventions, discoveries, formulas, patterns, devices, compilations,
codes, moral rights, clevelopments trade secrets, know-how, show-how, mask work right, patents
copyrights, trade or service marks, trade names, work made for hire, presentations, seminars,
compliance matetial, position papers, confract forms, document forms, or intellectual property
protection or mtanglble legal rights or interests, developed or acguired in the course of providing
services pursuant to this Agreement, shall be the joint property of the Employet-and the Third Party
Administrator, and the Third Party Admiinistrator shall have the right to use such information or
fights freely without the permission of or compensation to the Employer. If any confidential
information as defined in section (a) is included in such material, the material may be nsed by the
Thitd Party Administrator if any confidential information is deleted before being used.

7. Employer Property. Other than property and rights covered by paragraph 6(b), the
Employet and Third Party Administrator understand and agree that all Employer records, computer
print-outs, and any other records, files, documents, drawings, specifications, equipment, books and
other similar items 1e1atmg, In any manner whatsoever, to the business of the Employer shall
remain the exclusive property of the. Employer. All such books, records, data, logs, programs- and
records in Third Party Administrator's possession or under Third Party Administrator's control
belonging to the Employer shall e immediately teturned by Third Party Adrninistrator to the
Employer upen any termination of this Agreement or upon any request for such documents and
materials by the Employer. To the extent that such books, records, data, logs, programs and
records in Third Party Administrator's possession or under Third Party Administrator's control
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belonging to the Employer also represent a work product of the Third Party Administrator, as
defined in section 6(b), the Third Party Administrator may keep a copy of such items, subject to the
restrictions and rights of the Third Party Admiristrator and the Employer as provided in section 6.

8. Notice. Any notice provided or permitted to be given under this Agreement must be in
writing, but may be served by deposit in fhe mail, addressed to the party to be.notified, postage
prepaid, and registered or certified, with a return receipt requested. Notice given by registered mail
shall be deemed delivered and effective on the date of delivery shown on the return receipt. Notice
may be served in any other manner, inchuding telex, telecopy, telegram, ete., but shall be deemed
delivered and effeetive as of the time of actual delivery. For purpeses of notlce the addresses of
the parties shall be as follows:

If to the Employert, to:

Sauk Valley Community College
173 IL Rt. 2.
Dixon, IL 61021

If to Third Party Administrator, to:

Manager

JEM Resource Partners, LP

4201 Bee Caves Road, Suite C-101
Austin, TX 78746

Such addresses may be changed from time to time, by written notice to the other party.

9. Indemnification. Third Party Administrator agrees to accept liability for any federal
compliance violations that occur directly as the result of any administrative. services,; advice;.
actions, agreements or other activity provided under section 2 of this Agreement, provided that any
actions that the Third Party Administrator has advised the Employer to take have been carried out
by the Employer as advised or actions that the Employer has been advised by the Third Party
Administrator not to take have not. been taken as advised. In the event that the Third Party-
Administrator is liable for any federal compliance violations under the terms of this Agreement, the
Third Party Administrator ‘shall provide for cortection of the violation(s) by the least expensive
method, which alleviates all liability for the Employer in a reasonable time frame for the matter
involved.

10.  Entire Agreement. This Agreement sets forth the entire understanding of the parties
with respect to the matters. contemplated hereby and any previous agreements or understandings
betweer the parties are superseded by this Agreement. This Agreement shall also teplace any and
all previous contracts, agreements-or understandings between the Employer and the Third Party
Administrator:

11, Agsignability. Third Party Admmlstrator shall have the right to assign, transfer or
delegate its rights or-obligations hereunder with prior notice to the Employer. This Agreement,
with the Third Party Administrator's prior written consent, may be assigned or transferred to any
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affiliate of the Employer or to any parinership or joint venture in which the Employer or-any
affiliate of the Employer participates. This Agreement shall be binding upon and shall inure to the
benefit of, any of the Employer successors or assigns.

12.  Amendment of Agreement: Waiver. This Agreement may only be amended or miodified
by written instrument duly executed by each of the parties hereto. The failure of a party to insist
upon strict performance of any provision of this Agreement shall not constitute a waiver of, ot
estoppel against asserting, the right to reqmre performance in the future. A waiver or estoppel Sh
any one instance shall not constitute:a waiver or estoppel with respect to a later breach.

13. Choice of Governing Law and Forurn. ‘This Agreement shall bé construed and enforced
inaccordance with the laws of the state in which the Employer’s primaty administrative offices are
located.

14.  Headings. The headings contained herein are for convenience and reference only and
are not ntended to define, limit or describe the scope or intent of any provision of this Agreement.

15. Ambiguities. In the event that it shall be determined that there is any ambiguity
contained herein, such ambiguity shall not be construed against either. party hereto as ‘a result of
such party's preparation of this Agreement but shall be construed in light of all -of the facts,
circumstances and intentions of the parties at the time this Agreement is executed.

16.  Severability. In the event any one or more of the provisions contained herein shall, for
any reason, be held to be invalid, illegal or unenforceable in any respect, such invalidity, IIIegahty
or urienforceability shall not affect any other provision hereof, and this Agreement shall be
-construed as if such invalid, illegal, or unenforceable provision had never been contained herein.

17.  Counterpasts. This Agreement may be executed in several counterparts, each of which
1s an original and any person may become a party hereto by executing a counterpart hereof. This
Agreement and any counterpart so executed shall be deemed to be éne and the sanie instrument. It
shall not be necessary in making proof of this Agreement or any counterpart hereof to. produce or
account for any of the other counterparts.

18.  Mediation. The parties may agree to resolve disagreements through voluntary, non-
binding mediation. The costs of the mediation shall be shared equally by the parties.

19,  Contract Termination. . This Agreement may be terminated prior to. the end of the
Contract Term if the Third Party Administrator or the.Empl_oye_r~ is-dissolved or otherwise ceases to
continue doing business. This Agreement shall be terminable by Employer upon:

(a) The failure by Third Party Administiator to cure the notiperformance of duties outlined
in this Agreement or any breach of any provision hereof within 30 days after receiving
wiitten notice from Employer;-of

(b) This Agreenrent shall automatically terminate upon bankruptey, insolvency, or upon
the assignment for the benefit of creditors by Third Party Administrator; or

(¢} Conviction‘of Third Pa:ty Administrator of violation of any eriminal law or statute; or
(d) Convictien of Third Party Administrator of performing any fraud or dishonesty
affecting Employer or the Plan.
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Upen occurrence of any of the foregoing, this Agreement may be terminated by Employer by
providing written notice to the Third Party- Administrator. The date of termination’ specified in the
notice may be any date thirty (30) days or more after the date of receipt of notice.

Upon termination of this Agreement, neither party shall have any further obligation to the other.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date first written
above.,

EMPLOYER: THIRD PARTY ADMINISTRATOR:
Sauk Val_lé_\g COm‘muni‘g{ College JEM Resource Partners, P

By: JNT Resource Partnérs Management. LLC,
Its general partner

By: By:
Name: _ Name:
Title: Title: Manager




Schedule of Fees
403(b) Plan Administration
A. $1.50 per participant in the 403(b) Plan per month, $150.00 per month minimum
(Does not include the cost of travel for onsite visits. The cost of travel to and from the
Employer’s location will be paid by the Employer at cost. Copies of travel receipts will be
provided by the Third Party Administrator to the Employer upon request. ' If requested by the
Employer, the Third Party Administrator will follow the regular travel guidelines of the

Employer for its émployees.)

Fees may be paid by the Employer, the Plan participants or a combination of both,




