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5 WAYS TO REGISTER 

Online: Visit svcc.edu/ced 
Mail: Complete the enclosed registration form and return it along with full payment to Business & Community Education, Sauk 
Valley Community College, 173 IL Route 2, Dixon, IL 61021. 
Fax: Complete the enclosed registration form and fax it to 815.380.6383. 
In-Person: Complete the enclosed registration form and bring it to the Business & Community Education Department on the first 
floor, office 1M04 (East end). Payment should be made at that time. In-person registration is open Monday-Thursday, 8:00AM-
4:00PM and 8:00AM-1:30PM on Fridays. 
Phone: Call 815.835.6258 or 815.835.6212 and have your debit or credit card number ready for payment. 

SVCC POLICIES 

■ REGISTRATION & PAYMENT POLICY:

Registration is required to attend class. Payment is due at the time of registration. Payment can be made by mail, phone, and fax, on line, 
or in person. 

■ FULL OR CANCELLED CLASS POLICY:

The Business & Community Education Department reserves the right to limit enrollment or cancel a class or trip due to insufficient 
enrollment. For this reason please register at least one week before the class or trip is scheduled to guarantee your class or trip is not 
cancelled. Every effort will be made to notify students that a class or trip has been filled or cancelled. Students will receive full refunds 
for full or cancelled classes and trips. 

■ BAD WEATHER CANCELLATION POLICY:

If SVCC cancels classes due to bad weather, Business & Community Education classes or trips will also be cancelled. Cancellations will be
announced on area radio, T V  stations and on our website, svcc.edu.

■ REFUND & WITHDRAWAL POLICY:

Withdrawal Policy: Withdrawals must be completed by phone, call 815.835.6258 or 815.835.6212, or in person at the Business & 
Community Education Department Office, 1M04. Documentation is required for the student withdrawal to be processed. Please leave a 
message if no one is available to take your call.
Refund Policy: If a class or trip is cancelled due to low enrollment, students will receive a full refund. No refunds will be given to students

who do not withdraw during business hours at least three business days before the class or trip. This excludes observed holidays. 

■ NO-SHOW/ NON-PAYMENT POLICY:

Registered students who are "no-shows" are not withdrawn from a Business & Community Education non-credit class or trip 
automatically because they have registered and reserved a seat. Students need to officially withdraw from a class or trip at least three

business days before it is scheduled to take place. If a trip requires a ticket to be purchased, a refund may not be available. Please don't 
register unless you plan to attend the class or trip. 

■ PAYMENT PLAN OPTIONS:

Students may enroll into a payment plan for classes that cost over $500. Students can go to svcc.edu and search payment options for
more information.

■ GIVE A GIFT OF LEARNING:

Looking for the perfect gift to give your spouse, children, friends, or relatives for birthdays, anniversaries or other special occasions? Do 
you want to reward your employees for a job well done? Call 815.835.6258 or 815.835.6212 to give a gift of learning. 

INSTRUCTORS WANTED! 

Do you have a special skill or knowledge of a certain subject matter? Choose a day & time that works for your schedule 

and share it with the community. Adult class topic examples are Construction, Mental Health, Safety, Cybersecurity, and 

Technology. There are endless possibilities. Call Brenda Helms at 815.835.6212 or email at brenda.helms@svcc.edu. 

Like us on Facebook at SVCC Community Education svcc.edu/ced • 3 
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